
Change the Asset Profile on a Requisition 

eProcurement    Manage Requisitions  

Put in your requisition number, select Edit Requisition and click GO. 

 

You will get an error message telling you that if you edit the requisition, it will have to go back through 

the approval process.  Click OK. 

Choose the triangle next to the line to open the req to make changes.

 

 



Now you are able to change the chartfields.  If you need to change the profile, choose asset information. 

 

 

AM Business Unit should be SDPBC.  If you click on the magnifying glass, it’s the only choice.   

The Profile ID will depend on what you are purchasing.  Click on the magnifying glass to see your 

choices. 

Make your changes, save and submit. 


