ePay W-2 Job Aid PeopleSoft HCM

ePay Self Service W-2 Job Aid

The ePay Self Service W-2 functionality allows employees to view and print their current
and past W-2 information. Step-by-step instructions are outlined below.
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The District’s PeopleSoft Login page appears. PEOPLESOFT ENTERPRISE

3. Enter your User ID and Password, and
then click on the Sign In button.
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The Payroll and Compensation Menu
appears. From this menu, you can view your
paycheck, change your direct deposit
information, update your W-4 tax information
and view/print your W-2

5. Click on the Employee Self Service
W?2 link to view/print your current or
past W-2 information.

The W-2 page appears. You can review and/
or print your information.

6. Your Employee ID, Name and

Address will appear. (Please verify
that the address is correct. If
changes need to be made go to
Personal Information in Self Service.)

E 7. To View and Print your current W-2

= click in the yellow button.

E 8. To View Previous Year(s) W-2 click
IS here.

Your W-2 form will appear.

E 9. By clicking on the 'Click Here’ box
IS your current W-2 will appear. You
may print the form to file your taxes
with the IRS.

10. By clicking on ‘View Previous Year
(s) W-2' (as shown in example 8)
you will be able to view/print the
W-2 that you select.
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View and Print W-2 - 2011
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To View and Print W-2

Click Here

FamW-2 Wage and Tax Statement 2011 _
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View Previous Year(s) W-2

Click on a calendar year below for the W-2 yvou would like to view/print

Calendar Year

2010

2009

10

Return to 2011 W-2
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