(Sample letter for notifying families about the FCAT Reading, Mathematics, and Science administration)




	School Letterhead
	Date


Dear Families,

The Florida Comprehensive Assessment Test (FCAT) will be administered to all students in grades three through ten on March 9 – 19, 2010.  It is important that all students be in school on these dates and prepared to take the test.  Please be aware of this schedule and avoid making appointments or other commitments for your child which might conflict with testing.

You are asked to ensure that your child gets a good night’s sleep the day prior to testing and a good breakfast the morning of testing.  This should help your child to be rested, alert, and better prepared to take the test.

The FCAT is state required and includes assessments of reading, mathematics, and science.  The FCAT measures student achievement on selected Sunshine State Standard benchmarks, which represent what we believe students should know and be able to do.  

Thank you for your cooperation.  If you have any questions, please contact me at                  .


Sincerely,


Principal
