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Contact Person: Action by:

Cherie Boone
Phone 434-8855/PX 48855 August 6, 2009

TO: All Principals
FROM: Jeffrey J. Hernandez, Chief Academic Ofﬁcetq/

SUBJECT: DESIGNATION OF TEST COORDINATOR

Please identify one person who will be the test coordinator at your school for FY10. Even if that
person delegates responsibilities for the various testing programs to other persons within the
school, this individual will serve as your contact person for all testing programs. Contacting a
single person in each school will allow personnel in the Department of Assessment to provide

clear communication to schools.

Please submit the name of the school test coordinator by completing the online form which is

available on the Department of Assessment’s website:
http://mww.palmbeach.k12.fl.us/drea/documents/order forms/test coordinator.htm.

If you experience difficulty with the online form, contact Vanessa Ferrell at 434-8355/PX48355 for
assistance. Please submit this information by August 6, 2009. If your school’s test coordinator
changes during the school year, please notify the Department of Assessment using this online
form. Thank you for your cooperation.
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