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Assessment Center

Support Contact Information

CORE K12 Education is here to serve you and client care is our number one prioriy. We have several options available to help
answer your questions efficiently and accurately. We offer our Call Centerto answer any of your questions and they can be reached at

888.778.7737 or ki 2suppori@coreki 2.com

Phone
Toll-free number: 1-888-778-7737

E-mail
KiZsuppor@coreki 2 com

Ifyou are having a problem with Assessment Center we're here to help! Subscribers with questions about Assessment Center have
several options in addition to our email and Call Center senices. These options include:

Contextual Help
Cantextual help, specifi to certain areas of the website, is available by clicking the More Infarmation’ ican (£7) where it appears.

Manuals (Getting Started with Assessment Center’s G

de to Infolmport)

Infolrmport allows for creation of User Accounts (Students, Teachers, and Administrators) and Organizations (Your District,
sub-districts, schools and classes) from two td templates provided to sach Assessment Canter client. This will allow for the creation
of user accounts and their appropriate organizations in Assessment Center automatically. Organizations may only be created through





                                                           Online Assessment Program – Scanning 
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The Assessment Center (ASC) uses a scanning application called, ReviewScan, for users who prefer to administer tests through the traditional paper/pencil option.  The application performs two main functions: pre-printing scan sheets with each student’s test information and scoring student responses to report in Assessment Center.  In-depth reports can be generated from ASC within an hour of scanning, providing users with the data they need to make timely, effective decisions about instruction. 

Technical Requirements  
Software, Hardware, and Settings 

In order to use ReviewScan as an option for collecting student responses, some software, hardware, and computer settings need to be implemented. 
1. A PC that meets the following specifications: 

· Intel Pentium or equivalent with 300 Mhz–256 MB RAM (Pentium 2 or higher recommended) 

· Windows XP, Windows 2000 (Please make sure all Windows 2000 updates have been installed, OS 6.0 or higher
· One free COM port 

· 100 MB free disk space 

· Connectivity speed of 56K or higher 

· Internet Explorer 6.0 or later 
2. The following type of scanners: 

· NCS Pearson OpScan 
Connecting Your Scanner

You will need to designate a computer in your school for the Common Assessment scanning function and therefore, connect the Pearson Opscan scanner to that computer.

In order to connect your scanner to your computer, do the following: 

1. Consult your scanner’s user manual on connecting your scanner to your computer.

2. Unpack the scanner and all other contents provided.

3. Check to see that you have a 9-pin serial interface cable with which to connect your scanner to your PC.

4. Attach the serial interface cable to the scanner’s communication port. 

5. Connect the other end of the cable to your computer’s serial communication port.

6. Tighten the locking screws on both ends of the cable.

7. Check the scanner configuration according to the guidelines in the scanner user manual. 

Installing ReviewScan Software

Once the computer has been identified and the scanner connected, then you are ready to install the ReviewScan software.  
Step 1:  Go to http://ac.corek12.com/Support/Support.aspx
Step 2:  Click on “ReviewScan 3.0.1” toward the bottom of the page.
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Getting Started with The Princeton Review's ReviewScan Scanning Software for Assessment Center

Reviewscan is The Princeton Review's scanning software and management application that can be used to locally scan student
answer sheets. Assessment Center offers a Print Student Version which provides a PDF. This PDF can be printed on any available
printer o even sentto commercial print services. The assessments may hen be administered like any printed asssssment This
combined with ReviewScan compatible student answer documents allow for the processing of large numbers of benchmark and
formative assessments. Student results and reports are available in Assessment Center within hours and in all cases by the
following day, providing you with the data you need to make timely, sffective decisions about instruction.

Flease note that for the 2007/2008 school year, there are three important updates for all ASC and ReviewScan clients: () new
ReviewScan application to downlaad () new answer sheets and (if) new 8 digit ReviewScan IDs for most studernts.

Dawnload and printthe Guide to ReviewScan. (PDF files require Adobe Readen
« Guide to ReviewScan

Dawnload the latest version of ReviewScan
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Step 3:  A pop-up box with the software will open and you will select “Run”. 
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Step 4:  Then the status bar will appear.  
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You may see a security warning appear, however, just click on “Run” and continue.
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Step 5:  A large pop-up box will open with another status bar.  
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Step 6: Click on “Next”.
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Step 7:  Indicate that you accept the terms of the license and click “Next”.
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Step 8:  The software will install on the hard drive in folder 

C:\Program Files\ Corek12\ ReviewScan.  
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Step 9:  A message will appear stating that the installation is complete.  Click “Finish”  
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Once installation is complete, a shortcut will appear on the desktop.  Users can access the program going forward from this shortcut. 
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Scan Sheets
When administering the Common Assessments through the traditional paper/pencil method, teachers and students must use a particular scan sheet.  The ReviewScan software uses the scan sheet form below for the NCS Pearson OpScan scanners: 
· Form 0815, red, ABCD answer choices, 9-digit student IDs, 7-digit test codes 
During the pre-printing process, ReviewScan will automatically print the correct information for the correct student.  However, one important thing to note is that the Student ID box on the scan sheet does not correspond to the Palm Beach County Student IDs.  The Student IDs located on these scan sheets refer to the scanner ID that the Assessment Center program creates for all student users.  

Student should use No.2 pencils and avoid making stray marks in the margins. 

An example scan sheet with pre-printed information is found below. 
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Access

Embedded Assessments are scored by a designated staff member from your school.  (NOTE: In many cases, the designated staff member is the Technical Support or ITSA.)  
Login 

Once the application is launched, a login box will appear prompting you to enter your school admin username and password.  Your ReviewScan username and password is the same as the Assessment Center username and password.  After you have entered them, click “OK”.
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Pre-printing Scan Sheets
Before administering the hard copy assessments to the students, you will preprint information on the answer sheets.  Select “File” button from top, left-hand corner and drop down the options.  Click on “Print Student Sheets”.
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The “Print Student Sheets” Wizard walks you through the process of preprinting test sheets for a class of students assigned to a test.  First, select the class teacher and click “Next”.
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In step 2, you can select from the available classes for the selected teacher.  After selecting a class, click “Next”.  At any time in the “Print Student Sheets” Wizard, you can click “Back” to go back to the previous step, or “Cancel” to exit the wizard.
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Now, select a test from those assigned to the selected class.  Click “Next” when you are done.
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Next, you will select the correct answer sheet.
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Finally in step 5, the class roster that matches the previous teacher, class, and test selections is loaded from the Assessment Center database into the scanning application.  Put the blank scanning forms in the printer and click “Print.”
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A “Merge Print” dialogue box will appear that asks you if you wish to print all records in the class roster or just a select few.  After you make your selection, click “Print”.  You can click “Cancel” from this screen to exit the process if needed.
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Printer Alignment

A standard print dialogue box is then opened.  From there, you can select your printer and go into the “Properties” of that printer to select specific information, such as the tray that has the blank sheets loaded.  If this is your first time using the selected printer for preprinting test sheets, click “Printer Alignment”.
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The Printer Alignment screen prints an alignment page on your printer to be sure it is in proper alignment.  It is important to do this at least once with every printer you use for preprinting.  If the alignment on your printer is off, the scanning application may not properly read the preprinted information.  To print the alignment page, select “OK”.  Hold the alignment page and a blank test sheet together, and follow the directions on the alignment page to be sure the settings are correct.  It may take a couple of tries to get it just right.  When you are done, click “Cancel”.

When your printer is aligned, be sure the printer is loaded with blank test sheets and click “OK” from the Print dialogue.  When the sheets have finished printing, you will be taken back to the “Merge Print” dialogue box, which you can exit by hitting “Cancel”.
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Printing Specific Students from ReviewScan (as the Administrator) 

If you need to pre-print student scan sheets, however, for only a few specific students in a teachers’ class, then you must use both the online Assessment Center program and ReviewScan scanner software.  Steps are as follows.
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Log into ASC with the school admin account.  Then click on Accounts (on left navigation bar).
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Enter the teacher’s name in the field at top of screen and click Search button.  You must enter the full first or last name of the teacher you are trying to find.
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You will see the teacher’s name listed in the middle of the screen.  Click on the name.
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You will be led to a page with all of the teacher’s classes.  Click on the class name for which you plan to print scan sheets.
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You will see the class roster.  Click on the link, “View/Print Student Roster” and a secondary window will open with the full roster list.  Count the sequential placement of the student for whom you are going to print a scan sheet.  
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Then in Reviewscan, after having gone through the steps to choose the teacher, class, and test, you will arrive at the first printing pop-up box.  Enter in the number of the placement of the student, for whom you are going to print a scan sheet, in the range section.  This enables you to print only the specific students you need.  Repeat steps 3-7 to change teachers and/or classes.

Scoring Scan Sheets

After you have administered the assessments to the students, you are ready to score the students’ answer sheets.  It is best to organize the students’ answer sheets according to teacher and class.  Place a batch of answer sheets on the scanner tray for feeding.  Each batch should consist of a single class of student responses for a single test.  The Pearson OpScan scanner will automatically feed the individual sheets within that batch.  You do not have to hand feed the sheets.  At the end of the scoring process, the ReviewScan program will tally all student results within that batch as one class, allow you to upload the results into the Assessment Center database, and provide a report with the results.

Launch the ReviewScan program again and enter your login information. Then click “Log On”.

[image: image23.jpg]User Name: |apalmes1
Password: = zl





[image: image37.png]Enter a Test to Scan

Enter the ReviewScan Test Cadle for th test you weuld ke to scan, then cick
Next

Reviewscan Test Code:

= ==




With the student sheets loaded into the scanner, select “File” button from top, left-hand corner and drop down the options.  Click on “Scan New Test”.  
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The system will then prompt you to enter a ReviewScan test code.  Then click next.

The first sheet will be scanned and information from that sheet will be presented to you.  Confirm that this is the information for the batch you are about to scan.  If it is correct, click “OK” to tell the scanner to scan the batch of sheets it has currently loaded.  If the information is not correct, click “Cancel”.
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As the students’ answer sheets are scored in the scanner, the answer key and the student responses will appear on the screen enabling you to monitor the scanning process as it occurs.  All sheets in a batch should have the same test code and class information.
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When the batch is complete, you will be prompted to resume or stop scanning.  If you have additional sheets to add to the batch, put them in the scanner and click “Resume”.  If the batch is complete, click “Stop”.  
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While the student responses are still listed on the screen, you can print out an immediate report with all the scanned results from this class batch.  Select “File” button from top, left-hand corner and drop down the options.  Click on “Print Score Summary”.  

ReviewScan will open a Class Report of the scanned class batch that include the students’ names and ID numbers, their overall percent correct, and their responses to each question.  Click on the printer icon to print out a copy for your records.
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Now that you have a print out of the results, you must complete the scoring process.   Close the Class Report view and return back to the list of student responses.  Click on “Send Scores” button so that the results will be sent to the online reporting database.  If you do not click on “Send Scores” then the data will not be saved or reported in Assessment Center.  
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You may continue scoring more class batches of scan sheets.  Go to the “File” menu and select “Scan New Test” again and repeat steps.  Or you may exit the program if you are finished.  
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NOTE: For users of previous versions of ReviewScan, the software was placed in C:\Program Files\ThePrincetonReview\ReviewScan folder.  You can delete the entire “The Princeton Review” folder from your hard drive since it will be replaced with “COREK12” folder .  
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