Employee Self-Service — In-Service Information

As the District moves towards a paperless and eco-friendly environment, we are pleased to announce that all
District employees will now be able to view and print In-service Information. Features include the following:

e View Course Information for current certificate validity period at any time
¢ View Certificate/Licensure information at any time

e View 5 year course history at any time

e Save or Print In-service Information at any time

PeopleSoft Navigation
1. From the District Web Site click the Employees link
On the right side under Services, Click on the Self Service link
Log into PeopleSoft using your network USERID and PASSWPORD
Click on Personal Information
Click on In-service Information
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Clicking on the Printable Version brings up a PDF file that can be saved or printed.
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If you have any questions about course information please contact the Professional Development degartment at 551-2563-08085. Questions
regarding Cerlification or License should be directed to the Cerbfication Office at 361-434-2148.



