Special Announcement For 
(YOUR NAME) School
Parents & Guardians 


Dear Parents and Guardians,

(Your School Name) School is now providing you with information about your child’s school, classroom activities and academic progress through an online service called Edline.  Once registered using the directions below, you will be able to access this information from any computer connected to the Internet by logging on to www.edline.net.  Please carefully follow the directions below to access your account, create a unique user ID, and enter your e-mail information so that we can contact you with important information about school events and about your child. This account setup is a one-time process, after which you will use the user ID and password that you create to access Edline and find information about your child.

How to Set Up your Edline Account

1. Locate your personal Edline Activation Code in the box below.
2. Go to www.edline.net 
3. Click on ‘Click here if you have a new activation code.’
4. Fill in your Activation Code and click ‘Enter.’ Your personal activation code is listed below.

Your Edline Account Data


Teacher:  «TCHR_LAST_NAME», «TCHR_FIRST_NAME»

«P1_FIRST_NAME» «P1_LAST_NAME»      Parent Access Code:     «P1_ACTIVATION_CODE»



5. A new page will appear with your name.  Click ‘Activate this Code.’
6. Read the Privacy Policy and Terms of Use.  Scroll to the bottom and click ‘I Agree.’
7. Click ‘New Account.’  (IMPORTANT: If you already have an active Edline account, choose the Combine Accounts option and follow prompts.)
8. Create a user name and password.  
9. Enter your personal e-mail information. Your e-mail account will be used by Edline to inform you when important announcements from your child’s teacher or school have been posted.
10. Choose a security question and type your answer.  Click ‘Update.’
11. On the last account activation page, we recommend that you print the ‘Student/Parent Quick-Start Guide’ so you can make the most of Edline.  After this, you will no longer need your Activation Code – you will always use your Screen Name and Password to access Edline.  Do not share your account information with anyone.


If you forget your screen name or password, click the link for “I forgot my screen name or password” on the Edline log in page.

Edline, LLC strives to create a safe, secure online environment for parents, students, and educators.  Privacy and security are our highest priority.  Edline uses advanced SSL encryption technology to ensure the secure transmission of all sensitive data.  User information is never sold or shared with people or organizations outside of Edline.
