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IMPORTANT NOTICE 
 

 

 Prior to working for the ESE Hospital 

Homebound Program, you must submit a Temp 

Screen Creation Sheet and a Part-Time Teachers 

Responsibilities Form for Payroll purposes.  

Your Employee Identification Number must be 

on all correspondence. 

 

 If you are a Full-Time employee with the School 

District, you must complete the Temp Screen 

Creation Sheet and the Part-Time Teachers 

Responsibilities Form in order for Payroll to set 

up a Temp Payroll Screen for you. 

 

 It is imperative that you submit your Attendance 

Roster/Payroll Sheet prior to the payroll cutoff 

date.  If your payroll sheet is received past the 

payroll due date, it will be processed as a late 

pay with no guarantee when you will be 

compensated.  Thank you in advance for your 

cooperation 
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PAYROLL INSTRUCTIONS 

 

SCHOOL YEAR 2011 - 2012 

 

 

 

Prior to submitting the “Hospital Homebound Attendance Roster” a teacher must fax or mail a completed Temp 

Screen Creation form and a Home Teacher Responsibilities Form to the Hospital Homebound office. Failure to 

submit both forms will cause your pay to be delayed. 

 

 You must submit a separate “Attendance Roster /Payroll Sheet” for each student you teach. 

 Attendance Roster/Payroll Sheet cannot contain data for more than one pay period.  

 All identifying information for both the instructor and the student MUST be completed on each 

sheet. 

 A parent or guardian must verify by signature that the instructor was present for the time listed by 

signing on the appropriate date.  If the student was marked absent the parent must also verify the 

absence by signing on the date that corresponds to the date of the absence. 

 If you teach more than one student during the payroll period you must also submit a Multiple 

Student Roster along with the attendance sheets for the payroll period. 

 Incomplete forms will be returned to you for corrections.  Your pay for that period cannot be processed 

until you return the corrected forms to the Hospital Homebound office.  

 If report cards or mid -term grades are not received on or before the date listed on the 

“Homebound Attendance Roster/ Payroll Sheet” your pay will not be processed until the grades are 

received.   

 

You must send a Temp Screen Creation Sheet for every student you teach. This will be our way to verify with 

the Payroll Department that you do indeed teach the student.  You will not be paid for that student until the 

sheet is submitted to the Hospital Homebound Instruction Program. We will forward the documentation to 

payroll so you can be paid.  

 

If your circumstances change and you find another teacher to work with your student(s): 

1. You must submit a “Hospital Homebound Instructor Change” sheet for each student. 

2. The new teacher must submit a “Temp Screen Creation Sheet” for each student. 

 

 

Payroll Questions:  

IMPORTANT NOTE:  All Attendance Rosters/Payroll Sheets must be submitted by the Payroll Due Date.  If 

Attendance Rosters/Payroll Sheets are received past the Payroll Due Date, this will result in a late pay.  Please 

contact Patti Zanfardino, 684-5192 or PX 4-5192 if you have any questions. 

 

Thank you 
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TEMP CREATION SHEET 

 

ESE HOSPITAL HOMEBOUND PROGRAM 

 

SCHOOL YEAR 2011 - 2012 

 
PLEASE FILL OUT A TEMP SCREEN CREATION SHEET FOR EACH STUDENT YOU ARE SERVICING. 

 

Your application cannot be processed until both the Temp Screen Creation Sheet and the Part-Time Teachers 

Responsibilities Sheet have been submitted to the  

Hospital Homebound office. 

 

It is extremely important that all of this information be received no later than the dates 

specified on your Attendance Roster/Payroll Sheet for Hospital Homebound Instructors to 

ensure the student is scheduled correctly.   

 

 

 

Date: ____________ 

 

Instructor’s Name: ___________________________________________________________________ 

 

Employee Identification Number   __   __   __  __   __  __  __        

 

Home Address:  ______________________________________________________________________ 

 

City: _______________________________    State:       FL        Zip: __________ 

 

School Name:  _______________________                 School Phone: _________________________ 

 

School Fax: __________________________  E-Mail: ______________________________   

           

Home Phone: ________________________        Cell Phone: ___________________________ 

   

 

Geographic Areas of Preference: _______________________________________________________________________________ 

 

________________________________________________________________________________________ 
 

Areas of Certification: _______________________________________________________________________________________ 

 

THE INSTRUCTOR WILL BE WORKING WITH THE FOLLOWING STUDENT: 

 

Student’s Name: ______________________________________ 

 

Student’s School: _______________________________________                  Student Number: _________________ 

 

Hospital Homebound instruction for the student will begin: ______________________ 

                                                                                                    Date: (MM/DD/YY) 

The student is scheduled for ____________minutes/week. 

 

 

FAX OR PONY THIS FORM TO PATTI ZANFARDINO FOR PROCESSING. FAX NUMBER 684-5214 OR PX 4-5214 

PONY:  MCKESSON BUILDING, ESE HOSPITAL HOMEBOUND PROGRAM. 
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Part-Time Teachers Responsibilities Form 

 

Please read, sign and return this sheet with your Temp Screen Creation Sheet. 
  

 

Your application for teaching cannot be processed until both the “Temp Screen Creation  

Sheet” and the “Home Teachers Responsibilities Form” have been received in the Hospital Homebound office. 

 

Attendance rosters 

 Attendance Rosters/Payroll Sheet must be turned in on or before the due date. Attendance Rosters/Payroll Sheets 

received after the due date will be processed as late pay.  Late Attendance Rosters/Payroll Sheets have to be hand 

calculated, verified, and signed by the Hospital Homebound administrator before they can be sent to Payroll with 

no guarantee when you will be compensated 

  

Grade reports 

 Grade reports must be turned in on or before the due date.  

 Payroll for the pay period cannot be processed until your grades are received.   

 

All Attendance Rosters/Payroll Sheets must be signed by the teacher 

 All Attendance Rosters/Payroll Sheets must be signed by the teacher. The Attendance Roster/Payroll Sheet is an 

auditable document which is a legal document. Unsigned payroll rosters will be returned to the teacher for the 

teacher’s signature which will cause your pay to be late since we cannot submit unverified payrolls. 

 

Please note:  The parent/guardian signature is legal verification that the instruction has taken place.  It is against 

the law to ask a parent/guardian to verify the Attendance Roster prior to the instruction taking place.  

Parents/guardians have been informed that it is illegal to sign the form prior to the instruction taking place. 
  

All Attendance Rosters/Payroll Sheets must be signed by the parent/guardian 

 The parent/guardian signature will verify the date and time instruction took place.  The Attendance Roster/Payroll 

Sheet is an auditable document which is a legal document. Unsigned payroll rosters will be returned to the teacher 

for the parent’s/guardian’s signature.  

 

Lesson plans and/or objectives must be stated in the space provided on each Attendance Roster. 

 

The teacher is to teach for the entire time they are contracted to teach the student.  Parents/guardians are aware of the 

length of service their child should receive weekly. 

 

Instructional time cannot be made up if the parent cancels a session. 

 

If you cannot make a scheduled time, it is the teacher’s responsibility to call the parent to reschedule the time 

missed. 

 

 

 

Signature        Date 
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INSTRUCTOR CHANGE 2011 - 2012 

HOSPITAL HOMEBOUND 

 

It is extremely important that this information be returned to Hospital 

Homebound within two school days so the new instructor can be paid. 

 

Date: _______________ 

 

The following Hospital Homebound student’s Instructor has been changed as follows: 

 

Student’s Name: ____________________________________________         Student #:__________________________ 

 

Student’s School Name:  ____________________________________________________________________________ 

 

Previous Teacher Hospital Homebound Instructor’s Name:  

 

__________________________________________________________________________        

Last Name  (Print)   First Name          (Print) 

 
 

Previous Employee Identification Number:    __  __   __  __   __  __  __        
 

The New Hospital Homebound Instructor MUST complete a Hospital/Homebound Temp Screen Creation Sheet and a  

Part-time Teachers Responsibilities Form in order to activate their payroll screen. 

Please call Patti Zanfardino PX 4-5192 or (561) 684-5192 if you have any questions. 

 

 

New Hospital Homebound Instructor’s Name: 

 

 

            Last Name   (Print)                                First Name (Print ) 
 

 

New Employee’s Identification Number:   __   __   __   __   __  __  __      
    

Location Hospital Homebound Instructor can be contacted at:   

 

____________________________________________________________  

 

School Phone:  _______________________Home Phone:  _______________________ Cell Phone: ________________ 

 

Home Address of Hospital Homebound Instructor: 

_________________________________________________________________________________________________ 

 

E-Mail Address: ____________________________________________________________________________________ 

 

FAX OR PONY the information to Patti Zanfardino 

FAX: 684-5214 or PX 4-5214 

Pony: Hospital Homebound, McKesson Building 
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PLEASE NOTE THE DIFFERENCE IN THE GRADE REPORT DATES FOR SECONDARY SCHOOL  

AND ELEMENTARY SCHOOL 

 

For your convenience we have included a Master Schedule of when payroll and grade reports are due: 

 

 August 02 – 05, 2011       Payroll due by August 05, 2011 

 August 14 – 27, 2011      Payroll due by August 27, 2011 

 August 28 – September 10, 2011    Payroll due by September 10, 2011 

 Secondary 1
st
 Quarter Progress Reports   Grades due by September 14, 2011 

 September 11 – 24, 2011      Payroll due by September 24, 2011 

 Elementary 1
st
 Trimester Mid- Term    Grades due by September 21, 2011 

Grade Reports  

 September 25 – October 08, 2011    Payroll due by October 08, 2011 

 Secondary 1
st
 Quarter Grade Reports    Grades due by October 12, 2011 

 October 09 – 22, 2011      Payroll due by October 22, 2011 

 Elementary 1
st
 Trimester Grade Reports   Grades due by October 26, 2011 

 October 23– November 05, 2011    Payroll due by November 05, 2011  

 November 06 – November 18, 2011    Payroll due by November 18, 2011 

 Secondary 2
nd

 Quarter Progress Reports   Grades due by November 16, 2011 

 November 20 – December 03, 2011    Payroll due by December 03, 2011 

 December 04 -  December 16, 2011    Payroll due by December 16, 2011   

 Secondary 2
nd

 Quarter Grade Reports    Grades due by December 14, 2011 

 Elementary 2
nd

 Trimester Mid-Term Grade Reports  Grades due by January 12, 2012  

  

 January 04– January 13, 2012     Payroll due by January 13, 2012  

 January 15 – January 28, 2012     Payroll due by January 28, 2012  

 Secondary 3
rd

 Quarter Progress Reports   Grades due by February 08, 2012 

 January 29 – February 11, 2012     Payroll due by February 11, 2012 

 Elementary 2
nd

 Trimester Grade Reports   Grades due by February 15, 2012 

 February 12– February 25, 2012     Payroll due by February 25, 2012  

 February 26 – March 11, 2012     Payroll due by March 11, 2012 

 Secondary 3
rd

 Quarter Grade Reports    Grades due by March 08, 2012 

  

 March 12 – March 25, 2012     Payroll due by March 25, 2012 

 March 26 – April 08, 2012     Payroll due by April 08, 2012 

 Elementary 3
rd

 Trimester Mid-Term    Grades due by April 19, 2012 

 April 09 – April 22, 2012     Payroll due by April 22, 2012 

 Secondary 4
th

 Quarter Progress Reports   Grades due by April 21, 2012 

 Senior 4
th

 Quarter Grade Reports    Grades due by April 27, 2012 

 April 23 – May 06, 2012     Payroll due by May 06, 2012 

 Elementary 3
rd

 Trimester Grade Reports   Grades due by May 17, 2012 

 May 07– May 20, 2012      Payroll due by May 20, 2012 

 Secondary 4
th

 Quarter Grade Reports    Grades due by May 31, 2012 

 May 21 – June 02, 2012      Payroll due by June 02, 2012 

 June 04 – June 16, 2012      Payroll due by June 16, 2012 

 June 18 – June 30, 2012      Payroll due by June 30, 2012 

 

Payroll questions:  Please call Patti Zanfardino at 684-5192 or PX 4-5192. 
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MULTIPLE STUDENT ROSTER 

Hospital Homebound  
SCHOOL YEAR 2011 – 2012 

 

 
 

IMPORTANT:  Teachers working with more than one student must complete this Multiple Student Roster.  Please fax 

this sheet along with your Attendance/Payroll Sheet to the Hospital Homebound office:  FAX # 684-5214 or PX 4-5214 

 

Payroll cannot be processed until both multiple student roster and Attendance/Payroll Sheets are received. 

 

 

Teacher Name:  _________________________________________  Employee ID#:  _____________________ 

 
PAYROLL PERIOD:           BEGINNING DATE: _______________        ENDING DATE:  ______________________ 

 
 

 

 

Date:  Date:  Date:  Date:  Date:  

Students Hrs Students Hrs Students Hrs Students Hrs Students Hrs 

          

          

          

          

Total Hours  Total Hours  Total Hours  Total Hours  Total Hours  

 

 

 

 

 

Date:  Date:  Date:  Date:  Date:  

Students Hrs Students Hrs Students Hrs Students Hrs Students Hrs 

          

          

          

          

Total Hours  Total Hours  Total Hours  Total Hours  Total Hours  

 

 

 

 

 

TOTAL TEACHING HOURS:  _____ 

 

TOTAL PLANNING HOURS:  _____ 

  

TOTAL COMBINED HOURS:  _____ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JULY 30 – AUGUST 12, 2011 

 

 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN :  AUGUST 12, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
                                         
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 
Monday Tuesday Wednesday Thursday Friday Saturday 

August 01, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August  02, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August  03, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature  

August  04, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 05, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 06, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature  

August 08, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 09, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 10, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 11, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 12, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

 

    
  

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

AUGUST 13– AUGUST 26, 2011 

 

 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   AUGUST 25, 2011  (EARLY PAYROLL CUT OFF) 

 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

   

 

 
 

 August 13, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 
August 15, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August  16, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 17, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 18, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 19, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 20, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

August 22, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 23, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

August 24, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 25, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

August 26, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

 

PAYROLL ENDS 

AUGUST 25, 2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

AUGUST 27– SEPTEMBER 9, 2011 

 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   SEPTEMBER 09, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

 

 

 
 

 

 

 

 

 

August 27, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

August 29, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature  

August 30, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature  

August 31, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

September 01, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

September 02, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

September 03, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September  05, 2011 

 
 

 

HOLIDAY 

September 06, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 07, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

September 08, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature  

September 09, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

 

PAYROLL ENDS 

SEPTEMBER 09, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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SECONDARY FIRST QUARTER PROGRESS MUST BE SUBMITTED TO THE ESE HOSPITAL 

HOMEBOUND OFFICE BY 3:00 P. M. 

                                  TUESDAY, SEPTEMBER 14, 2011 

 
USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

First Quarter Progress Report, August 18, 2011 to September 17, 2011 
 
Student:____________________________________________________________________________       

 

Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________  

  

Teacher’s Signature:_____________________________________________________________________ 

 

Student’s Grade:__________ 

 

Enrolled:                                                                  Dismissed: 
 

Course 

Code 

Subject Teacher 1
st
 Qtr  

Progress 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

Comments: 

 

 

 

 

 

 

 

Hospital Homebound Instruction Program office 

1400 Florida Mango Road,   West Palm Beach, Florida 33409 PX 561-684-5214 

or PX 4-5214 
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ATTENDANCE ROSTER/PAYROLL SHEET 

SEPTEMBER 10 – 23, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   SEPTEMBER 23, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

 

ELEMENTARY 

1
ST

 

TRIMESTER 

MID-TERM 

REPORT DUE 

September 27, 

2011 

 

SECONDARY 

1
ST

 QUARTER 

PROGRESS 

REPORT DUE 

September 13, 

2011 

 

 

 

 

 September 10, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 12, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 13, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 14, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 15, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 16, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 17, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 19, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 20, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 21, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 22, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 23, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

Parent Signature 

 

PAYROLL ENDS 

SEPTEMBER 23,  

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

SEPTEMBER 24 – OCTOBER 07, 2011 

 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   OCTOBER 07, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

     September 24, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 26, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 27, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 28, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 29, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

September 30, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 01, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 03, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 04, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 05, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 06, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 07, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr._______ 

_ 

    Parent Signature 

 

PAYROLL ENDS 

OCTOBER 07, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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SECONDARY FIRST QUARTER GRADE REPORT MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE BY 3:00 PM 

TUESDAY, OCTOBER 12, 2011 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

First Quarter Grade Report, August 18, 2011 to October 15, 2011 
 
Student:____________________________________________________________________________       

 

Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teachers Signature:___________________________________________________________________ 

 

Student’s Grade Level:__________ 

 

Enrolled:  _______                                        Dismissed: ________  
    
 

Course Code Subject Teacher 1
st
 Qtr 

Grade 

Reports 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

Comments:                                                                                                                                                                                                        
 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

OCTOBER 08 – 21, 2011 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   OCTOBER 21, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

SECONDARY 

FIRST 

QUARTER 

GRADES DUE 

OCTOBER 

 18, 2011 

 
 

 

 

 

 
 

 

 October 08, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 10, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 11, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 12, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 13, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 14, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 15, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 17, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 18, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 19, 2010 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 20, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 21, 2011 

A    U    P     E     W 

Total Inst. Hrs. _____ 

In _____  Out  _____ 

Planning Hr.  ______ 

 

Parent Signature 

 

PAYROLL ENDS 

OCTOBER 21, 

2011 
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ATTENDANCE ROSTER/PAYROLL SHEET 

OCTOBER 22 – NOVEMBER 04, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   NOVEMBER 04, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

    
 

 October 22,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 24, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 26, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 26, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

October 27,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 28, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 29, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

October 31,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

November 01,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

November 02,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 03, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

November 04, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

 

PAYROLL ENDS 

NOVEMBER 

04, 2011 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period.  

____________________________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

NOVEMBER 05 – 18, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO: (561) 684-5214 or PX 4-5214 NO LATER THAN:  NOVEMBER 17, 2011  ( EARLY PAYROLL CUT OFF) 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

 

SECONDARY 

2
ND

 QUARTER 

PROGRESS 

REPORT DUE 

NOVEMBER 15, 

2011 

 

ELEMENTARY 

FIRST 

SEMESTER 

GRADES DUE 

NOVEMBER 

08,  

 2011 

 

 

 

 

 November 05, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

Parent Signature 

November 07, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 08, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 09, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 10,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 11, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 12, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 
November 14, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 15, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 16,  2011 

 
A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 17, 2011 

 
A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 18, 2011 

 
A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

 

PAYROLL ENDS 

NOVEMBER 17, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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SECONDARY SECOND QUARTER PROGRESS REPORT MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE BY 3:00 P. M.  

TUESDAY, NOVEMBER 16, 2011 
 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Second Quarter Progress Grade Report, October 28, 2011 to November 19, 2011 
 
Student:____________________________________________________________________________      

 

 Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teacher’s Signature:__________________________________________________________________  

 

Student’s Grade Level:__________ 

 

Enrolled:                                                   Dismissed: 
 

Course 

Code 

Subject Teacher 2nd Qtr  

Progress 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

Comments:                                                                                                                                                                                                        
 

 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road,  West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

NOVEMBER 19 – DECEMBER 02, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   DECEMBER 02, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

   

 
 

 

 
 November 19,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 21,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 22, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

November 23, 2011 

 

HOLIDAY 
 

November 24, 2011 

 

HOLIDAY 
 

November 25, 2011 

 

HOLIDAY 
 

November 26, 2011 

 

HOLIDAY 
 

November 28, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

November 29, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

November 30, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 01, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 02, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

 

PAYROLL ENDS 

DECEMBER 02, 

2011 

 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

DECEMBER 03 – DECEMBER 16, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   DECEMBER 16, 2011 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

 

 

  

 
  

 

December 03, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 05, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 06, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 07,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

December  08, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

December 09, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 10, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 12,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 13, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 14, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 15, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 16, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature     

 

PAYROLL ENDS 

DECEMBER 16, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plan for the Payroll Period.  

____________________________________________________________________________________________________________________ 

 

 

 

ATTENDANCE ROSTER/PAYROLL SHEET 
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DECEMBER 17 – DECEMBER 30, 2011 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO  (561) 684-5214 or PX 4-5214  NO LATER THAN:  DECEMBER 21, 2011  (EARLY PAYROLL CUT OFF) 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

SECONDARY 

GRADE 

REPORT DUE 

December 20, 

2011 

 

____ 

 

 

 
  

 

December 17, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 19, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 20, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

    Parent Signature 

December 21,  2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

December  22, 2011 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

 

Parent Signature 

December 23, 2011 

 

 

HOLIDAY 

December 24 2011 

 

 

HOLIDAY 

 

December 26, 2011 

 

 

HOLIDAY 

December 27, 2011 

 

 

HOLIDAY 

December 28, 2011 

 

 

HOLIDAY 

December 29, 2011 

 

 

HOLIDAY 

December 30, 2011 

 

 

HOLIDAY 

 

PAYROLL ENDS 

DECEMBER 21, 

2011 
 

Please list your Instruction Objectives or attach a copy of your Lesson Plan for the Payroll Period.  

____________________________________________________________________________________________________________________ 
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SECONDARY SECOND QUARTER GRADE REPORT MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE   BY 3:00 P. M. 

 Tuesday, December 14, 2011 

 

USE THIS FORM FOR MIDDLE AND HIGH SCHOOL STUDENTS 

 

Second Quarter Grade Report, October 15, 2011 to December 17, 2011 
 
Student:____________________________________________________________________________       

 

 Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________  

 

Student’s Grade:__________ 

    

Enrolled:  _______                                         Dismissed: _______  

  
High School Students Must Have Both a 2

nd
 Quarter and a Semester Exam Grade. 

 

Middle School Students earning High School Credit must have both a 2
nd

 Quarter and a 

Semester Exam Grade.  
 

Course 

Code 

Subject Teacher 2nd Qtr 

Grade 

Reports 

Semester

Exam 

Days 

Absent 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

Comments:        
 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

DECEMBER 31, 2011 – JANUARY 13, 2012 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JANUARY 12, 2012  (EARLY PAYROLL CUT OFF) 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday  Saturday 

 

ELEMENTARY 

2
nd

 

TRIMESTER 

PROGRESS 

REPORTS DUE 

JANUARY 10, 

2012 

 

    

 

December 31, 2011 

 

 

   HOLIDAY 

 

 

January 02, 2012 

 

 

HOLIDAY 

January 03, 2012 

 

 

HOLIDAY  

 

January 04, 2012 

 

 

HOLIDAY  

 

January 05, 2012 

 

 

HOLIDAY  

 

January 06, 2012 

 

 

HOLIDAY  

 

January 07, 2012 

 

 

HOLIDAY  

 

January 09, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out  

Planning Hr. _______ 

________________ 

Parent Signature  

January 10,  2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 
Parent Signature 

January 11,  2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 
Parent Signature 

January 12, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 
Parent Signature 

January 13, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 
Parent Signature 

 

PAYROLL 

ENDS 

JANUARY 12, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period.   

_______________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JANUARY 14 – JANUARY 27, 2012 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JANUARY 27, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

   
 

 

 

 January 14, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 16, 2012 

 

 

HOLIDAY 
 

 

January 17, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 18, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 19, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 20, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 21, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 23, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 24, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 25, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 26, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 27, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

Parent Signature 

 

PAYROLL ENDS 

January 27, 

2012 
 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

_______________________________________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________________________________ 
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 SECONDARY THIRD QUARTER PROGRESS REPORT MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE BY 3:00 P. M. 

TUESDAY, FEBRUARY 08, 2012 

 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Third Quarter Progress Report, January 04, 2012 to February 13, 2012 
 
Student:____________________________________________________________________________      

 

Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teacher’s Signature:__________________________________________________________________  

 

Student’s Grade Level:__________ 

 

Enrolled: _______                               Dismissed: _______ 
 

Course 

Code 

Subject Teacher 3rd Qtr  

Progress 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

Comments:                                                                                                                                                                                                        
 

 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JANUARY 28 – FEBRUARY 10, 2012 

 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   FEBRUARY 10, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

 

SECONDARY 

3
RD

 QUARTER 

PROGRESS 

REPORT DUE 

FEBRUARY 07, 

2012 

 

 

  

 
 

 January 28, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 30, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

January 31, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 01, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 02,  2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 03,  2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 04,  2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 06, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 07, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 08, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 09, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 10, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

FEBRUARY 10, 

2012 

 

Please list Your Instruction Objectives or attach a copy of Your Lesson Plans for the Payroll Period. 

_______________________________________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

FEBRUARY 11 – FEBRUARY 24, 2012 
 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   FEBRUARY 24, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

ELEMENTARY 

2
ND

 

TRIMESTER 

GRADES DUE 

FEBRUARY 14, 

2012 
  

  

 

 

 

 

 

 
 

 February 11, 2012 

A    U    P     E    W 

Total Inst. Hrs. _____ 

In _____  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

February 13, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 14, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 15, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 16, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 17, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

_____________ ______ 
Parent Signature 

February 18, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 20, 2012 

 

TEACHER 

WORK DAY 

February 21, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 22, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 23, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 24, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

 

PAYROLL ENDS 

FEBRUARY 24, 

2012 
 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

FEBRUARY 25 – MARCH 09, 2012 

 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   MARCH 09, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 

Monday Tuesday Wednesday Thursday Friday Saturday 

  

 

 

 

 

 
 

 February 25, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
Parent Signature 

February 27, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 28, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

February 29, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

March 01, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

March 02, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

March 03, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

March 05, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March 06, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March 07, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March 08, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March 09, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

MARCH 09, 

2012 

 

Please list your Instruction Objectives or copy of your Lesson Plans for the Payroll Period. 

_______________________________________________________________________________________________________________________________________ 

 

_______________________________________________________________________________________________________________________________________ 
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SECONDARY THIRD QUARTER GRADE REPORTS MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE 

BY 3:00 P. M.  

TUESDAY, MARCH 08, 2012 
USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Third Quarter Grade Report, January 22, 2012 to March 11, 2012 
 
Student: ____________________________________________________________________________      

 

 Student Number: ______________________________________ 

 

Teacher’s Name: _____________________________________________________________________ 

 

 

Teacher’s Signature: __________________________________________________________________  

 

Student’s Grade Level: __________ 

 

Enrolled:                                                   Dismissed: 
 

Course 

Code 

Subject Teacher 3rd Qtr  

Grade 

Reports 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

Comments:                                                                                                                                                                                                        
 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

MARCH 10 – MARCH 23, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   MARCH 15, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

SECONDARY 

3
RD

 QUARTER 

GRADE 

REPORT DUE 

MARCH 13, 

2012 

 

 
  

 
 March  10, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

March  12, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March  13, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March  14, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March  15, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March  16, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March  17, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

March 19, 2012 

 

 

HOLIDAY 

March 20, 2012 

 

 

HOLIDAY 

March 21, 2012 

 

 

HOLIDAY 

March 22, 2012 

 

 

HOLIDAY 

March 23, 2012 

 

 

HOLIDAY 
 

PAYROLL ENDS 

MARCH 15, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

__________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

MARCH 24 – APRIL 06, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   APRIL 06, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

 

 

 
  

 
 March 24, 2012 

 

      HOLIDAY 

 

March 26, 2012 

 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 
Parent Signature 

March 27, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature  

March 28, 2012 

 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature  

March 29, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature  

March 30, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature  

March 31, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature  

April 02. 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

__________________ 

Parent Signature 

April 03, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 04, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________. 

    Parent Signature 

April 05, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 06, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

 

PAYROLL ENDS 

APRIL 06, 2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

__________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

APRIL 07 – APRIL 20, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   APRIL 20, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

ELEMENTARY 

3
RD

 TRIMESTER 

MID TERM 

GRADE 

REPORTS DUE 

APRIL 17, 2012  

 

 
 

 

 

 

 
 

 April 07, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 09, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 10, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

Parent Signature 

April 11, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 12, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 13, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 14, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 16, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 17, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 18,  2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 19, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 20, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

APRIL 20, 2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

 

_______________________________________________ 
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SECONDARY FOURTH QUARTER PROGRESS REPORT MUST BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE BY 3:00 P. M.  

TUESDAY, APRIL 29, 2012 

 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Fourth Quarter Progress Report, March 31, 2012 to April 22, 2012 
 
Student:____________________________________________________________________________      

 

 Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teacher’s Signature:__________________________________________________________________  

 

Student’s Grade Level:__________ 

 

Enrolled:                                                   Dismissed: 
 

Course 

Code 

Subject Teacher 4th Qtr  

Progress 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

 

Comments:                                                                                                                                                                                                        
 

 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 

 

 

 

 



     

S:\Homebound\Hospital Homebound Teachers\Paysheets 2011-12.docx   8/26/2011            1:43:27 PM   

  

ATTENDANCE ROSTER/PAYROLL SHEET 

APRIL 21– MAY 04, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   MAY 04, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

4
TH

 QUARTER 

PROGRESS 

REPORT DUE 

APRIL 24, 

2012 

 

 

 
 

 

 

 

 

 

 April 21, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

April 23, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 24, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 25, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 26, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 27, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 28, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

April 30, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 01, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 02, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 03, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 04, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

MAY 04, 
2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

__________________________________________________________________________________________ 

 

________________________________ 
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SENIOR GRADE REPORTS 
 

FOURTH QUARTER SENIOR GRADE REPORTS MUST BE SUBMITTED TO THE ESE 

HOSPITAL   HOMEBOUND OFFICE BY 3:00 P.  M. 

WEDNESDAY, MAY 13, 2012 

 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Fourth Quarter Grade Report, March 31, 2012 to May 15, 2012 
 
Student:____________________________________________________________________________      

 

 Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teacher’s Signature:__________________________________________________________________  

 

Student’s Grade Level:__________ 

 

Enrolled:                                                   Dismissed: 
 

Course 

Code 

Subject Teacher 4th Qtr  

Grade 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

Comments:                                                                                                                                                                                                        
 

 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 

 

 

 



     

S:\Homebound\Hospital Homebound Teachers\Paysheets 2011-12.docx   8/26/2011            1:43:27 PM   

  

ATTENDANCE ROSTER/PAYROLL SHEET 

MAY 05 – MAY 18, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   MAY 18, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

SENIOR 4
TH

 

QUARTER 

GRADES DUE 

MAY 08, 2012 

 

ELEMENTARY 

3
RD

 

TRIMESTER 

GRADE 

REPORTS DUE 

MAY 20, 2012 

 

 

 

  

 
 

May 05, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

Parent Signature 

May 07, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 08, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 09, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 10, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 11, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 12, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 14, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 15, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 16, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 17, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 18, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

MAY 18, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

__________________________________________________________________________________________ 
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SECONDARY FOURTH QUARTER GRADE REPORTS MUS BE SUBMITTED TO THE ESE 

HOSPITAL HOMEBOUND OFFICE BY 3:00 P. M. 

WEDNESDAY, JUNE 04, 2012 
 

USE THIS FORM FOR MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS 

 

Fourth Quarter Grade Report, March 31, 2012 to June 04, 2012 
 
Student:____________________________________________________________________________      

 

 Student Number:______________________________________ 

 

Teacher’s Name:_____________________________________________________________________ 

 

 

Teacher’s Signature:__________________________________________________________________  

 

Student’s Grade Level:__________ 

 

Enrolled:                                                   Dismissed: 
 

Course 

Code 

Subject Teacher 4th Qtr  

Grade 

Report 

Days 

Absent 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

Comments:                                                                                                                                                                                                        
 

 

 

 

Hospital Homebound Instruction Program Office 

1400 Florida Mango Road, West Palm Beach, Florida 33409 

FAX 561-684-5214. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

MAY 19 – JUNE 01, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JUNE 01, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

 

ELEMENTARY 

3
rd

 

TRIMESTER 

GRADES DUE 

MAY 24, 2012 
 

 

 

   May 19, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 21, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 22, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 23, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 24, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 25, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 26, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

May 28, 2012 

 
 

HOLIDAY 

May 29, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

May 30, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

May 31, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 01, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

 

PAYROLL ENDS 

JUNE 01, 

2012 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

 

 

 

 

__________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JUNE 02 – JUNE 15, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JUNE 15, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

 

SECONDARY 

4
TH

 QUARTER 

GRADES DUE 

June 05, 2012 

 

 

 

 

 

 

 

 

 June 02, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 04, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 05, 2012 

 A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 06, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 07, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 08, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 
 

June 09, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 11, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 12, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 13, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 14, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 15, 2012 

 

Schools 

Closed 

 

 

PAYROLL ENDS 

JUNE 15, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

 

_________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JUNE 16 – JUNE 28, 2012 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JUNE 28, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

   

 

 

 
 

 June 16, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 18, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 19, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 20, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 21, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 22, 2012 

 

Schools 

Closed 

 

June 23, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

June 25, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 26,  2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 27, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 28, 2012 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

June 29, 2011 

 

Schools 

Closed 

 

 

PAYROLL ENDS 

June 28, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JULY 04 – JULY 14, 2011 

 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JULY 14, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

  

 

 

 

 

 

 
 

  

July 04, 2011 

 

 

 

HOLIDAY 

July 05, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 06, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 07, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 08, 2011 

Schools 

Closed 

 

July 09, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 11, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 12,  2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 13, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 14, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 15,  2011 

 

Schools 

Closed 

 

 

PAYROLL ENDS 

JULY 14, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

__________________________________________________________________________________________ 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JULY 16 – JULY 28, 2011 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   JULY 28, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

  

 

__ 

  

 
 

 July 16, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

July 18, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 19, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 20, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 21, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 22, 2011 

Schools 

Closed 

 

July 23, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 25, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 26,  2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 27, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 28, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

July 29, 2011 

Schools 

Closed 

 

 

PAYROLL ENDS 

JULY 28, 

2011 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 
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ATTENDANCE ROSTER/PAYROLL SHEET 

JULY 30 – AUGUST 12, 2011 

 
 Use a separate payroll sheet for each student 

 If you teach more than one student, you must also submit a Multiple Student Roster. 

 FAX TO:  (561) 684-5214 or PX 4-5214  NO LATER THAN:   AUGUST 12, 2012 

STUDENT #:  _______________ STUDENT NAME: __________________________ GRADE: _____ 

 
TEACHER NAME:  ______________________________________             EMPLOYEE ID # _____________                                                                                            
 
SIGNATURE:  __________________________________________            DATE: _____________________                                                                

 

TOTAL IEP MINUTES PER WEEK:  _______________ 

 

TOTAL INSTURCTIONAL HOURS:  ______          TOTAL PLANNING HOURS:  ______ 
 

Instructor must circle the student’s attendance each time home instruction is provided.  Use the attendance key below. 

A = Absent U = Unexcused Absence     P = Present      E = Entered Class           W = Withdrawal from Class 

 
Monday Tuesday Wednesday Thursday Friday Saturday 

  

 

 

 

 

 

 
 July 30, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 
    Parent Signature 

August 01, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 02, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 03, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 04, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 05, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 06, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 08, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 09,  2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 10, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 11, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

August 12, 2011 

A    U    P      E    W 

Total Inst. Hrs. ______ 

In ______  Out ______ 

Planning Hr.________ 

___________________ 

    Parent Signature 

 

PAYROLL ENDS 

AUGUST 12, 

2012 

 

Please list your Instruction Objectives or attach a copy of your Lesson Plans for the Payroll Period. 

_____________________________________________________________________________________ 


