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Dependent Care FSA

When do I request reimbursement?
You can request reimbursement from your Dependent Care 
FSA as often as you like. However, your approved expense 
will not be reimbursed until the last date of service for which 
you are requesting reimbursement has passed. Also, remember 
that for timely processing of your reimbursement, your payroll 
contributions must be current.

How do I request reimbursement?
Requesting reimbursement from your Dependent Care FSA is 
easy. Simply mail or fax a correctly completed FBMC Claim Form 
along with documentation showing the following:
•	 the name, age and grade of the dependent receiving the 

service

•	 the cost of the service

•	 the name and address of the provider and

•	 the beginning and ending dates of the service. 

Be certain you obtain and submit the above information when 
requesting reimbursement from your Dependent Care FSA. This 
information is required with each request for reimbursement. 
Cancelled checks or credit card receipts (or copies) listing 
the cost of eligible expenses are not valid documentation for 
Dependent Care FSA reimbursement.
Mail to: Contract Administrator 
 Fringe Benefits Management Company
 P.O. Box 1800
 Tallahassee, FL 32302-1800
Fax TOLL-FREE to: 1-866-440-7145

Note: If you elect to participate in the Dependent Care FSA or 
if you file for the Dependent Care Tax Credit, you must attach 
IRS Form 2441, reflecting the information above, to your 1040 
income tax return. Failure to do this may result in the IRS denying 
your pre-tax exclusion.

Did you read about...

•	 Whose expenses are eligible?

•	 The maximum annual deposit?

•	 How to request reimbursement?


