Benefit Enroliment

1. Access the District Web Site at http:/www.palmbeachschools.org/
2. Near the top of the page, click on Employees. Il EmD'OYGES‘ Community |

3. Onthe right side of the page, click on Self Service.
(If you receive a message about enabling cookies, please clear your
cache and return to Step #1.
If you receive an error message about security, please click Sign
Out and return to Step #1)

Pazzword Reset

FeopleSoft

Self Service ‘*—

User ID: [1234567

4. Enter your User ID and Password and then click on the

Password: [sessssssssss
Sign In button.

signin B
(If you don’t know your User ID and/or Password, please click
on Password Reset on the District Web Site, and
follow the instructions.)

FPassword Re set«‘-

FeopleSoft

Self Service

5. At the Self Service Menu, click on Benefits.

[+ Persanal Infarmatian

[= Payroll and Compensation

[ Benefits dllf—

6. At the Benefits Menu, click on Benefits Enrollment.
Your Open Benefit Event will be displayed. ~ Benefits :
[ Benefits Information
[ Dependents and
Beneficiaries
— Benefitz Summary
— DependentfBeneficiar

7. To access your Open Benefit Event, click on the Select button. The Infa
available options will be either New Hire, Rehire or Open ~ Insurance Sumrmary

— Benefits Enrnllmentt
Enrollment. =

Open Benefit Events

Event Description Event Date Event Status Job Title

© 01012011 open LEADER SACC ACTIVITY
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Benefit Enroliment

8. You will now be able to see the benefits that will be in place after the effective date of
coverage, unless you click on the Edit button to change your current elections.

Benefits Enrollment

Teacher, Terry

You will be able 10 review the cost of each benefit on the Enrollment Summary. Premiums listed are
per pay period.
o Important: Your enroliment will not be complete until you Submit your choices to the
Benefits Department.

Enroliment Summary
Medical Before Tax After Tax

Current: HMO Choice 39:Empl Only
New: HMO Choice 39:Empl Only 0.00
Before Tax After Tax

Edit I Dental
‘\

High Opt Managed Care S500PB:Empl Only

Current:
High Opt Managed Care SS00PB:Empl Only

New:

8.00

9. To choose the plan, select the “Radio” button next to the plan option.

Search for providers in this plan

& __HMO Choice 39
;his Choice plan gives you the freedom to see any Physician or other health care

professional from ocur National Network, including specialists, without a referral. In

addition, you do not have to worry about any claim forms or bills.
Your Costs Tax Class

$0.00 Before-Tax
$110.33 Before-Tax
$84.52 Before-Tax
$164.19 Before-Tax

Coverage Level
Employee Only
Employee + Spouse
Employee + Children
Employee + Family

Search for providers in this plan

€ EPO Choice
This Choice plan gives you the freedom to see any Physician or other health care
professional from our National Network, including specialists, without a referral. In
addition, you do not have to worry about any claim forms or bills. The premiums are less
than the HMO 39 plan however, the out of pocket expenses are higher than the HMO 39
plan. When an Regular Full-Time employee elects employee only coverage in this plan

they will receive Benefit Dollars directed to a 4013 plan.
Your Costs Tax Class

30.00 Before-Tax
$53.87 Before-Tax
$32.39 Before-Tax

$115.62 Before-Tax

Coverage Level
Employee Only
Employee + Spouse
Employee + Children
Employee + Family




Benefit Enroliment

10. To choose the level of coverage , “check” the enroll box next to the dependent(s) you wish to
enroll.

The following list displays all individuals who you have listed as eligible tc be your
dependents. If an individual is missing from this list, click Add/Review Dependents to
determine why they are not eligible. Make sure that Date of Birth and Social Security Number
(SSN) are entered correctly for each dependent. You may also use this bution to add new
dependents to your list. You must provide documentation of each dependents eligibility,
otherwise coverage will be cancelled. Please refer to the Flexible Benefits Plan Reference
GSuide for appropriate documentation and how to submit it. Continue on with your enrocllment
for yourself and/or your eligible dependents. Please note the Social Security Number (SSN) is
now required for all dependent/beneficiaries.

You may enroll any of the following individuals for coverage under this plan by checking the
Enroll box next to the dependents name.

Enroll Name Relationship
~ ee— Dependent Teacher Spouse

I~ *— Dependent Teacher Son

| Dependent Teacher Son

11. To Add or Modify a dependent, click the Add/Review Dependents button.

AddiReview Dependents |

Do, Jans ——

Relationship to Emplovee: Spouse |

A. To Modify a dependent, click on the dependent’s name.
B. To Add a dependent, click Add a dependent or beneficiary

I Add a dependent or beneficiary |
link.

12. When adding or modifying a dependent, you will need to populate the required fields; First

Name, Last Name, Gender, Date of Birth, SSN, and Relationship to Employee. Once completed,
click on the Save button.

Personal Information

—3 | onhn

*First Name:

Middle Name:
*Last Name:
Name Prefix:
Name Suffix:
*Gender:

Date of Birth:
SSN:

*Relationship to Employee:

————» [Cos

| (= §
| (S 8
—_— |Male vl

—_—. |[1osz6/2007 =
—® [1z3as56771

(Social Security Number)

Status Information

*Marital Status:
Student:

Disabled:
Smoker:

Address and Telephone

I~ sSame Address as Employee
Country-

Address:

T Same Phone as Employee

Phone:

~ Required Field

Save l ~—

| singie ~1 s e I =1

o = As of: I =
INO :l- As of: I =
[~e =1 As of: I =
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13. Please note that if not all of the required fields are populated on your dependent(s), they
will NOT have coverage.

14. To continue modifying the current elections, click on the Edit button next to each plan type
that needs to be modified until you are satisfied with your benefit elections.

Benefits Enroliment

Teacher, Terry

You will be able 1o review the cost of each benefit on the Enrollment Summary. Premiums listed are
per pay period.

o Important: Your enroliment will not be complete until you Submit your choices to the
Benefits Department.

Enroliment Summary

Medical Before Tax After Tax
Current: HMO Choice 39:Empl Only
New: HMO Choice 39:Empl Only 0.00
Edit I Dental Before Tax After Tax
h .
Current. High Opt Managed Care S500PB:Empl Only
New: High Opt Managed Care SS500PB:Empl Only 8.00

15. Once you have completed your elections, you must click on the Submit button.

This tahle summarizes estimated costs foryour new henefit choices.

Before Tax After Tax Total

Your Costs 186.19 9.63 195.82
Thesze costs do not include certain choices that are based on

variahble earnings.

Subrit | Click Submit to send yvour final choices to the Benefits Department.

o Important: Your enrollment will not be complete until you Submit your choices to the
Benefits Department.
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16. You must now attest to the changes you have made confirming that (a) these changes are what
you want and (b) your dependents meet all the dependent requirements. You now have a choice
to Submit your elections or Cancel them and go back to make additional changes.

Benefits Enroliment

Submit Benefit Choices
Teacher, Terry

¥You have almost completed your enrolliment. If you have no further changes, click Submit at the
bottom of this page to finalize your benefit choices.

Click Cancel if you are not ready to submit your choices and wish to return to the

Enrcliment Summary.

| attest that any dependents | have listed or enrcolled in a plan are eligible for the plan and our my legal
dependents or properly enrolled as a domestic pariner. | understand eligible child means a
married/unmarried child under the age of 26 who | have/will enroll in a plan AND provide appropriate
proof of my relationship. Overage Adult coverage is available for unmarried Adult Children ages 26 to
30 year of age according to Fla Statute627.6562 (2) . A paper application form is required for Overage
Adult enrollment to be finalized. | understand | am responsible for notifying the Risk and Benefits
Department within 30 days of any change in the dependents status.

Dependent Audit Verification | understand that proof of eligibility for all covered dependents must be
submitted. Coverage will be terminated for any dependent for which proper documentation is not
received and approved by the Risk and Benefits Management Departiment by the effective date of the
coverage.

Any person who knowingly and with intent to injure, defraud, or deceive any insurer files a statement of
claim or an application containing any false. incomplete,. or misleading information is guilty of a felony
of the third degree. Fla Statute Ch 817.234 (1) (b) (2000).

| understand that | am required to notify the Risk and Benefits Management Department within 20
days of the effective date of my benefits if premium payments are deducted for elections | have not
made or if premium payments for required contributions are not deducted and reflected on my pay
stub.

Authorize Elections

By submitting vour benefit chocices you are authorizing the company to take deductions from your
paycheck to pay for your benefit costs. You are also authorizing the Benefits Department to send
necessary personal information to your selected providers to initiate and support your coverage.

Mubmit toc send your final choices to the Benefits Department.
Cancel I &ck Cancel if you are not ready to submit your choices and wish to return to the

Enrollment Summary.

17. You now need to Confirm the submission by clicking OK.

Benefits Enrollment

Submit Confirmation

Your benefit choices have been successtully submitted to the Benefits Department.

To return to the Benefits Enrallment page, click QK.

oK | —





<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



