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MEMORANDUM

TO: Honorable Chair and Members of the School Board
Dr. Robert Avossa, Superintendent
Chair and Members of the Audit Committee

KLC
FROM: Lung Chiu, Inspector General
DATE: August 28, 2017

SUBJECT:  Transmittal of Final Investigative Report
17-623 Misuse of District Equipment and Funds

In accordance with School Board Policy 1.092(6)(d), we hereby transmit the above-
referenced final report.

The report addresses allegations of Misuse of District Equipment and Funds by the
Principal of Grove Park Elementary. The Allegations include: (1) The Principal discarded
school furniture without accessing its usefulness; (2) Inappropriately used her Purchasing
Card (P-Card) to purchase shoes for her Assistant Principal; (3) Used her P-Card to
purchase lunch for custodial staff; (4) Spent hundreds of dollars using internal school funds
to purchase Halloween costumes and Christmas trees; (5) Purchased lunch for certain
students using funds from the Safety Patrol Account; (6) Spent $15,000 for a student field-
trip to Miami (Dade County) Zoo; (7) Received a truck load of donated toys from “Toys-for-
Tots” and did not distribute the toys to Grove Park students; and (8) Assistant Principal,
and Lead Custodian removed some of the donated “Toys-for-Tots” from the school’s TV
studio closet and took them home for personal use.

The results of the investigation concluded that allegations, Grove Park Principal (1)
discarded school furniture without assessing its usefulness, is unsubstantiated; (2)
Purchased shoes for her Assistant Principal, is substantiated; (3) Used her P-Card to
purchase lunch for custodial staff, is unsubstantiated; (4) Spent hundreds of dollars using
internal school funds to purchase Halloween costumes and Christmas trees, is
unsubstantiated; (5) Purchased lunch for certain students using funds from the Safety
Patrol Account, is unsubstantiated; (6) Spent $15,000 for a student field-trip to Miami
(Dade County) Zoo, is unsubstantiated; (7) Received a truck load of donated toys from
“Toys-for-Tots” and did not distribute the toys to Grove Park students is substantiated:
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An Equal Education Opportunity Provider and Employer



and (8) Principal, Assistant Principal, and Lead Custodian removed some of the donated
“Toys-for-Tots” from the school’s TV studio closet and took them home for personal use, is
unsubstantiated.

The report is finalized and being referred to the Office of Professional Standards for
appropriate action.

The investigative report will be posted on the Inspector General’s website;
www. palmbeachschools.org/inspectoreeneral .

An Equal Education Opportunity Provider
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Office of Inspector General
The School District of Palm Beach County
Case No. 17-623
Allegations/Issue: Misuse of District Equipment and Funds
Location: Grove Park Elementary

INVESTIGATIVE REPORT FINAL

INTRODUCTION AND SYNOPSIS

The Palm Beach County Office of Inspector General (OIG) initiated an investigation based upon
information received from an anonymous source alleging that Principal Jo Anne Rogers (1)
inappropriately discarded school furniture; (2} used her District purchasing card (P-Card) to
purchase shoes for an Assistant Principal; (3) purchased lunch for custodial staff; {4} used
hundreds of dollars of school funds to purchase Halloween costumes and Christmas Trees; (5)
purchased lunch for students with Safety Patrol funds; (6) spent $15,000. for a student field trip
to Miami Zoo; and (7) received donated “Toy-for-Tots” toys and did not distribute to students;
and allege that (8) Principal Rodgers, the Assistant Principal and Custodial staff took some of the
donated “Toys-for-Tots” toys home for their personal use.

The investigation concluded that Principal Rogers (1) discarded molded tangible property housed
at the school without assessing its usefulness, unsubstantiated; (2} purchased shoes for her
‘Assistant Principal with her assigned P-Card and personal funds in the amount of $185.00 and
the Assistant Principal accepted the gift, substantiated; (3) purchased meals for the custodial,
staff with Administrative/Rental internal account funds as incentives for performance
unsubstantiated; (4) purchased two costumes for staff to wear during Halloween, using her P-
Card, but she did not purchase any Christmas trees, unsubstantiated; (5) did not purchase
lunches for students using Safety Patrol funds, unsubstantiated; (6) did use Title-1 funds to cover
the costs of admission and transportation for a student field trip to Miami Zoo, which had been
approved by District administration, unsubstantiated. (7} The Toys-for-Tots toys delivered to the
school were not distributed to students because there were not enough toys to distribute to the
entire student body. The toys were stored in the TV Studio closet and distributed later in the year
to those students who demonstrated academic gains during testing or other academic
performance achievements, substantiated; (8) The Principal, Assistant Principal, and custodial
staff did not take any “Toys-for-Tots” toys home for their personal use, unsubstantiated.
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AUTHORITY

School Board Policy 1,092, Inspector General (4)(a)(iv) authorizes the Office of Inspector General
to initiate, conduct, supervise, and coordinate investigations designed to detect, deter, prevent

and eradicate fraud, waste, financial management, fiscal misconduct, and other abuses in District
government.

This investigation was conducted by Robert Sheppard, Senior Investigator I.D. #202, in
compliance with the Quality Standards for Investigations, Principles and Standards for Offices of
Inspector General, promulgated by the Association of Inspectors General.

BACKGROUND

On May 11, 2017, the OIG received an anonymous complaint about Jo Anne Rogers, Principal of
Grove Park Elementary School. The caller alleges the following:

1.

Principal Jo Anne Rogers discarded school furniture without accessing its usefulness, and
without allowing other school staff members to assess the discarded furniture for use
inside their classrooms/office.

Principal Rogers inappropriately used her Purchasing Card (P-Card) to purchase shoes
for Assistant Principal Marzella Mitchell, and she (Principal Rogers) reimbursed herself
from school funds.

Principal Rogers inappropriately used her P-Card to purchase lunch for custodial staff
and reimbursed herself with the justification of moving furniture.

During Halloween and the Christmas season, Principal Rogers spent hundreds of dollars
on costumes (like those used at Disney)} and Christmas trees for the School’s Office Area
using internal school funds.

Principal Rogers purchased lunches for certain students using funds from the Safety
Patrol Account.

Principal Rogers spent $15,000 for a student field-trip to Miami {Dade County) Zoo.
Grover Park Elementary received a truck load of donated toys from the United States
Marine Corps Reserve “Toys-for-Tots.” The donated toys were stored inside the TV
Studio closet, and were never distributed to students.

The day before Christmas break Principal Rogers, Assistant Principal (Marzella Mitchell)
and Custodial staff removed some of the donated “Toys-for-Tots” from the school’s TV
studio closet and took them home for personal use.

DOCUMENTS REVIEWED

School Board Policy 1.092 Inspector General

School Board Policy 2.40 Field Trips

School Board policy 3.02 Code of Ethics

School Board Policy 6.14 (b){ii)(a) Purchasing Department

School Board Policy 7.12 Disposal of School Board Real and Tangible Property
Purchasing Manual, Chpt-21-2 {Disposition of Surplus)
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Purchasing Card Procedures {Purchasing Manual, Chapter-24)

Internal Accounts Manual, Chapter-4, (Chart of Accounts)

FDOE 2015 Red Book, Chapter-8 (School internal Funds)

PBCSD Bulletin #P-14050-5/CFO, Expanded Guidelines for Administrative Courtesy and Facility
Leasing Accounts.

INVESTIGATION

Statements of Jo Anne Rogers, Principal, Grove Park Elementary

On May 31, 2017, OIG staff conducted an interview with Principal Jo Anne Rogers inside her office
at Grove Park Elementary. Ms. Rogers stated she has been assigned as Principal at Grove Park
Elementary for nine (9) months and employed by Palm Beach County School District for a total
of 28-years.

Ms. Rogers stated some of the procedures about discarding furniture she already knows, but if
she has any specific questions beyond her scope she will engage Palm Beach County School
District Office for further directions. Ms. Rogers stated if furniture has a red-tag she will complete
a property transfer for (PD-9). Ms. Rogers stated red-tag is an identification process of furniture
that has been inventoried, if the furniture is no longer in service or being used at the school it is
then attached to the property from PD-9 and processed. Ms. Rogers stated the form PD-9 is
forwarded to district officials who will review the form for compliance and report to the school
to pick up the identified furniture. Ms. Rogers stated if the furniture is not red-tagged, but is old,
molded, or obsolete, such as some of the furniture at Grove Park, she contacted district
personnel (Craig Singletary, Kesta James, or Victor Tumor) to request how to appropriately
process discarded furniture by adhering to district policies.

Ms. Rogers stated she has received specific instructions from individuals at the district office that
she has counted on and depended on for the sake of creating a safe and clean learning
environment for Grove Park student body. Ms. Rogers stated for the past three weeks she
contacted the District Director of Accounting, Heather Knust to advise that she has old antique
furniture and wanted to know the exact procedure of how to remove the furniture from campus.
Ms. Rogers stated Ms. Knust forwarded her to the Tangible Asset (Karen Davies) to provide her
with exact instructions regarding old School District furniture. Ms. Rogers stated Karen Davies
requested that she (Ms. Rogers) take pictures of the furniture and forward for review. Ms. Rogers
stated, items that are relics of the past such as cassette tapes, movie projectors, and record
players will be placed in Grove Park newly designed media center as a remembrance of the past.
Ms. Rogers stated if any visually identified furniture that’s molded or furniture with nails
protruding from it, will be categorized as unsafe for students and removed from Grove Park
campus by district staff. Ms. Rogers stated on or about July 12, 2016, she had only three (3) weeks

to get the building suitable for Grove Park student body and staff. Ms, Rogers stated she took
pictures using her personal cell phone to capture the physical unsuitable condition of the school
upon her arrival to Grove Park. Ms. Rogers stated Director of Maintenance & Plant Operations
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Craig Singletary, probably made about (4) different trips to pick up molded, old, mismatched,
broken and unsuitable furniture from the 70’2 and 80’s that was just being stored inside a
classroom. Ms. Rogers stated she was particularly concerned about the comprehensive safety
survey that was conducted by the previous administration on or about October or November
2016 that highlighted the areas with repeat findings of storage areas that were filled with boxes
of wet papers and broken stuff. Ms. Rogers stated she invited district staff to report to Grove
Park Elementary to physically view the schools condition. Ms. Rogers stated the custodial
mechanical room was packed to the ceiling high with unusable wet molded ton up boxes, pallets,
buckets of paint cans, old broom, mops, and full of insects. Ms. Rogers stated she spoke with
Manager of Environmental Kesta James, who advised, “some storage areas throughout the
school where school supplies were stored are locations of possible asbestos.” Ms. Rogers stated
the District is aware of the possible asbestos inside the storage areas and has taken the
appropriate action to resolve the concerns of asbestos. Ms. Rogers stated since her arrival to
Grove Park closets have been cleaned and the molded papers have been removed from the
storage areas.

Ms. Rogers showed OIG staff several pictures of specific areas at Grove Park that appear to be
unsanitary.' (see exhibit-1) Ms. Rogers stated teachers can request and have access to available
furniture that is not molded or damaged.

Ms. Rogers stated she has never purchased anything for staff using her assigned P-Card, but has
purchased items for staff using her personal resources. Ms. Rogers stated if items were
purchased for staff using her P-Card they were for academic reasons only.

Ms. Rogers stated she did not purchase shoes for her Assistant Principal. Ms. Rogers stated she
did use her P-Card to purchase food for custodial staff, office staff, support staff, etc. to show
appreciation. Ms. Rogers stated the funds came from the administrative or rental accounts which
is allowed.

Ms. Rogers stated she did not use her P-Card to purchase Christmas trees, as a matter of fact, the
school already has one (1) donated Christmas tree on campus that was not displayed. Ms. Rogers
stated she brought in two (2) Christmas trees from her home and displayed one (1) Christmas
tree in the front office for students to see a tree with lights, and the second Christmas tree was
displayed inside her office. Ms. Rogers stated she has a twitter photo showing the top down of
her personal vehicle transporting Christmas items to Grove Park./ {see Exhibit-2)

Ms. Rogers stated she did purchase two (2) Halloween costumes for the schoo! which were only to be
used by school staff, the account used to purchase the items were the Administrative Account.

Ms. Rogers stated she did not use Safety Patrol funds to purchase lunches for certain students.

Ms. Rogers stated Title-l funds were used to pay for all of Grove Park students grades k-5 to go to Lion
Country Safari, and Zoo in Miami Florida. Ms. Rogers stated on December 23, 20186, the day before the
Christmas break, Grove Park received toys from Toys-for-Tots. Ms. Rogers stated she was out of town in
Louisiana when the toys were brought to the school and Assistant Principal, Marzella Mitchell, was the
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only administrator on campus. Ms. Rogers stated the toys were not distributed to Grove Park student
body because there were not enough toys to give to all students, and they were received late in the
afternoon the day before the Christmas break.

Ms. Rogers stated the toys were used as an incentive to give to students for academic gains during
assemblies throughout the remainder of the school year. Ms. Rogers stated she did not remove any toy
from the Toys-for-Tots’ for her personal use.

Statement of Marzello Mitchell, Assistant Principal, Grove Park Elementary

On May 31, 2017, OIG staff conducted an interview with Assistant Principal, Marzella Mitchell,
inside her office at Grove Park Elementary Ms. Mitchell stated she has been and Assistant
Principal at Grove Park Elementary for nine {(9) months and employed by Palm Beach County
School District a total of 16-years.

Ms. Mitchell stated she is somewhat aware of District Policy regarding discarding school district
furniture provided the furniture has red tags. Ms. Mitchell stated, regarding discarded furniture,
we (Grove Park) are to contact the Palm Beach County School District to have the identified
damaged furniture removed from school grounds that is NOT red-tagged and is broken (not
useable). Ms. Mitchell stated if a teacher or other school staff members needs furniture, they can
send her (Ms. Mitcheil) and email to request the needed furniture, and a custodial staff will
directly deliver the furniture to the staff of request. Ms. Mitchell stated she has received email
request for furniture from staff and has addressed their requests.

Ms. Mitchell stated she does not have a P-Card. Ms. Mitchell stated Principal Jo Anne Rogers has
never purchased shoes for her.

Ms. Mitchell stated Principal Jo Anne rogers has not purchased any food for custodial staff for
moving furniture.

Ms. Mitchell stated she doesn’t recall Principal Rogers purchasing Halloween costumes or
Christmas trees, but does recall receiving donations from local partners for such items. Ms.
Mitchell stated she does not know if school funds were used to purchase Halloween costumes.
Ms. Mitchell stated teachers dressed-up during the Halloween season. Ms. Mitchell stated the
school (Grove Park) has Halloween costumes on campus, and teachers may dress-up in costumes
if they choose.

Ms. Mitchell stated Principal Rogers did not buy lunches for certain students.

Ms. Mitchell stated she is aware of the field-trip to the zoo and it was funded by Title-l dollars,
and that the field-trip was curriculum based.

Ms. Mitchell stated Grove Park did receive donated toys from toys-for-tots and the toys were
used for incentives for students throughout the year who achieved positive academic gains, i.e.
Diagnostic Tests, etc. Ms. Mitchell stated the toys-for-tots’ toys were received on or about
December 23, 2016, the day before Christmas break. Ms. Mitchell stated Grove Park was not able
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to distribute the toys-for-tots’ toys to the student body because the toys were received late in
the day, and there were not enough toys for the entire student-body. Ms. Mitchell stated she did
not know which students to distribute the toys-for-tots to. Ms. Mitchell stated there were ho
guidelines in how and when too distribute the toys to student body. Ms. Mitchell stated as a
result she stored the toys in a room and distributed them during assembly’s as an incentive for
recognizing students for academic improvements. Ms. Mitchell stated she did not remove any of
the donated Toys-for-Tots from campus and take them home for her personal use.

Statement of Brandon Velasquez, Lead Custodian, Grove Park Elementary

On June 2, 2017, OIG staff conducted a face-to-face interview with Foreperson Custodial 111,
Brandon Velasquez, inside his office at Grove Park Elementary. Mr. Velasquez was advised by OIG
staff that this interview is voluntary and was electronically recorded. Mr. Velasquez responded
he understands. Mr. Velasquez stated he has been assigned at Grove Park Elementary for eight
(8) months and employed by Palm Beach County School District for a total of roughly 2.5 years.

Mr. Velasquez stated he is aware of receiving the toys from the Toys-for-Tots on or about
December 2016. Mr. Velasquez stated he was responsible for storing the toys in the studio closet.
Mr. Velasquez stated that he, (Mr. Velasquez) the Principal and Assistant Principal, are the only
staff at Grove Park who have access inside the studio closet. Mr. Velasquez stated he did not
remove any of the Toys-for-Tots’ toys from the studio closet or take them home for his personal
use.

Mr. Velasquez stated Principal Jo Anne Rogers did buy food for the custodial staff. Mr. Velasquez
stated the food was purchased for him and his staff maybe twice for completing certain jobs
(painting, moving furniture, etc.). Mr. Velasquez stated he was assigned a task of removing
furniture.

Email Provided to OIG by Principai Jo Anne Rogers After Her Interview
On June 5, 2017, Principal Rogers provided the below email to OIG.

“Regarding purchases for staff, | have not purchased “tennis shoes” for staff but following district
guidelines, have indeed purchased items for staff associated with “academics” in some way. My
paperwork will show. I've always done this, but again, following policy, using administrative
courtesy account or rental. My P-Card is never used for these type items. This year I've purchased
items for:

Office Staff members (all)

AP-Assistant Principal

Entire Cafeteria Staff (all)

Entire Custodial Staff (all)

I've also distributed “plenty” gift cards this year. “All those cards have been “donated” by local
businesses, never purchased by the school, used for activities such as:
* Parent door prizes
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* Congratulations

e Resource Staff

* Professional Development Door Prize

e Farewells

e Teacher and Regional Appreciation, etc.

The only exception gift card was recently made for the 12t graders, for the promotional
Ceremony, June 1. These students received top honors and signed for their cards, Chic Fila. |
made the purchase on my personal debit card and was reimbursed by the school on a check req.”

RESULTS OF REVIEW
Discard of School Furniture
Allegation#1: Discard of School Furniture without accessing its usefulness, and not

allowing other school staff members to assess the discarded furniture for usefulness inside
classrooms/offices.

Investigative review shows that on July 11, 2016, Principal Jo Anne Rogers was reassigned to
Grove Park Elementary {1411) from D.D. Eisenhower Elementary (1541). On July 19, 2016,
Principal Rogers prepared and forwarded emails to Palm Beach County School District Leadership
Staff (Area Superintendent Camille Coleman, Director of Maintenance & Plant Operations Craig
Singletary, Director of Environmental & Conservation Services Poul Strauss, Manager
Environmental Kesta James, Coordinator Il Facilities Management Rusty Everman and General
Manager Maintenance & Plant Operations Stacey Marshall)l, (see Exhibit-3) to make all aware of
the physical state at Grove Park Elementary, and the condition of tangible furniture housed inside
the school. On July 26, 2016, an email was prepared and forwarded by Mr. James to Mr. Strauss
highlighting his summary findings of his Environmental Team direct field observation at Grove
Park Elementary" (See Exhibit-4): As a result of Palm Beach County School District Office of
Environmental Conservation Services {ECS) findings-summary, Principal Rogers requested all
molded tangible furniture housed at Grove Park Elementary be properly discarded and labeled

as NOT usable. {See Tables-1 thru 6 {Grove Park Elementary School, Building#1/Environmental Conservation
Services {ECS): Findings-Summary), pages 8-11.

Finding(s):  Principal Rogers contacted Palm Beach County School District Officials to
make aware of the state of physical condition at Grove Park Elementary. School District
Officials responded and directly dispatched a team (ECS) to Grove Park Elementary to
access the condition of the school’s campus. School District (ECS) findings determined
some tangible property and areas throughout the school was not safe or usable for
students. As a result, furniture was discarded. The allegation that Principal Rogers
discarded furniture without accessing it usefulness is unsubstantiated.
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TABLE1 - Grove Park Elementary School, Building#1/Environmental Conservation Services (ECS):
Findings-Summary
Finding# | Building# | Room# Location Remarks:
1. Bldg#1 1-009A Main Office Mold below round table in center of room
Production Room

2. Bldg#1 1-034 Arts Room Surface mold below desk in teacher work
area

3 Bldg#1 1-032 Mechanical Room Vacuum dust from ceiling (immediately
above entry door) dust from exterior of
supply air duct be entry door, and top of two
return grill immediately outside entry door

4. Bldgt1 1-101 Surface mold on cabinets above and below

thru sink
1-108

5. Bldg#1 1-105 Pest droppings under sink inside of the
cabinet

6. Bldg#1 1-109 Surface mold below rectangular computer
station stables

7. Bldg#1 1-110 High dust load on desk tops at the computer
station

8. Bldg#1 1-111 Surface mold below round tables, long
rectangular tables, and student desks

9. Bldg#1 1-112 Surface mold below round and semicircle
tables and on the underside of student desks

10. Bldg#1 1-113 Surface mold below round tables, termite
Fras on bookcase and student books

11. Bldgti Cafeteria/Kitchen Mold on student dining tables/bench

12, Bldg#1 Cafeteria/Kitchen Sewer gas doors in kitchen staff restroom
(have been told to stop putting water down
drain which they stated did not help
anyway)

13, Bldgt1 Cafeteria/Kitchen New steam machine exhaust vents directly
into the kitchen (have been told it would be
fixed for some time but they are still waiting)
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TABLE 2 - Grove Park Elementary School, Building#2/Environmental Conservation Services (ECS):

Findings-Summary

Finding#f | Building#t | Roomi Location Remarks:

1. Bldg#2 (All) Mold on student/teacher desks, fabric
chairs, tables, underside of fixed cabinets
mounted above the sinks, and wooden
shelving in the pass-through storage rooms

2. Bldg#2 (All) Lights lens covers light to moderate dusk

3. Bldgt2 (All) Sink fixed cabinets interior dirty

4. Bldg#2 (All) HVAC return interiors have moderate dust
load

5. Bldg#2 (All) Dead cockroaches all throughout

6 Bldg#2 #201 Mold on tack boards; cove base missing
from sink cabinet toe kick

7. Bldg#2 #202 Mold on wood book shelves and game
tables; termite Fras on & adjacent to wood
storage cabinet

8. Bldg#2 #204 Cobwebs along ceiling; one (1) broken & one
(1) cracked ceiling tile

9. Bldg#2 #205 Mold on diffuser individual supply closet

TABLE 3 - Grove Park Elementary School, Building#3/Environmental Conservation Services (ECS):

Findings-Summary

Finding# | Building# Room Location Remarks:

1. Bldg#3 (All) Mold on student/teacher desks, fabric
chairs, tables, underside of fixed cabinet
mounted above the sinks and wooden
shelving in the pass-through storage rooms

2. Bldg#3 (All) Light lens covers light to moderate dust/dirt

3. Bldg#3 (All) Sink fixed cabinet interiors dirty

4, Bldg#3(All) HVAC return interiors have moderate dust
load

5 Bldg#3 (All) Live and dead cockroaches throughout

6. Bldg#3 #301 Mold on wooden stools (approx 8); cove
base falling off by closet

7. Bldg#3 #302 Ceiling tiles adjacent to supply diffusers are
dusty

8. Bldg#3 #303 Three (3) stained ceiling tiles adjacent to
diffuser

9. Bldg#3 #304 Mold on interior of fixed cabinets below the
sink & on classroom wood book shelves

10. Bldg#3 #305 Mold on tack boards; fixed sink cabinets are
missing (pipes protruding from wall)
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TABLE 4 - Grove Park Elementary School, Building#4/Environmental Conservation Services (ECS):

Findings-Summary

Finding # | Building Room Location Remarks:
#
1. Bldgt4 #408 Media Center Mold on inside of bottom cabinets
2. Bldg#4 #404 Media Center Mold on inside cabinet above sink;
Dusty ceiling tiles around the supply
3. Bldg#4 #404C Media Center Mold on bulletin board, cabinets,
Darkroom wall where the light switch is, back
of door and the door frame
4, Bldg#4 #406 Media Center Moldy wood boards (stored behind
door). Could not thoroughly inspect
this room because there was no
walk way area
5. Bldg#4 #407C Media Center Four ceilings tiles with water
Storage damage/possible mold
Room
6. Bldg#4 #405 Media Center Meeting happening at time of
inspection...did not inspect,
moderate dust/dirt on book shelves
across from room#411, under the
window

TABLE 5 - Grove Park Elementary School, Building#5/Environmental Conservation Services (ECS):

Findings-Summary

Finding# | Building # | Room# _Location Remarks:

1. Bldg#5 Mold on underside of the computer
(All) tables (2 per classroom)

2. Bldg#5 Ceiling tiles dusty adjacent to supply
(All) diffusers

3. Bldg#5 HVAC return interiors have moderate
(All) to heavy dust load

4. Bldg#5 #504 Live ants on windowsill

5. Bldg#5 #507 Mold on underside of student desks

and tables
6. Bldg#5 #508 Four (4) water-stained ceiling tiles
7: Bldg#5 #510 Three (3) water-stained ceiling tiles
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TABLE 6 - Grove Park Elementary School Portables/Environmental Conservation Services (ECS):

Findings-Summary

Portables Remarks

C-1 Mildew on exterior of front door

C-2 Mildew on exterior of front door

C-3 N/A (no issues)

C-4 Dust in jamb of front door, dust on upper portion of restroom door, toilet continuously
running

C-5 Return grill rusted

C-6 N/A (no issues)

C-7 Door lock needs lubrication

C-8 Light dust accumulation of supply diffusers

C-9 Damaged drywall by front door entrance where corner bead of door frame has been
bumped

Cc-10 N/A (no issues)

C-11 Lock needs lubrication, Vinyl cove base pulled off wall two (2) feet exposing black mild.
Corner bead damaged

C-12 Mold under computer table, semi curricular table, all rectangle tables, Media Center
control shelves, inside surface restroom door. Heavy dust on return grill and supply
diffusers and on CT’s by supply diffusers

C-13 AC not running (Onsite AC technician was informed of the issue with the AC., room was
warm and humid) Vinyl cove and corner bead damaged by sink base. Mold under
shelves by back door. Supply diffusers with heavy dust load

C-14 Occupied not inspected

C-15 Occupied not inspected

C-16 N/A (no issues)

Cc-17 Nine (9) stained ceiling tiles down center of classroom. Large stains on CT’s near Bard
Q-Tec unit

C-18 Corner bead by window sill at back at room

C-19 Light dust on supply diffusers and return grill, one stained CT

C-20 Mold on rectangular table; drywall damaged by sink

C-21 Light dust on supply diffusers and on CT’s close to diffusers

pP-2 (Portable packed with old desk) Termite Fras by both entrance doors, over sink,
windowsill and area of ceiling plenum by the back door

P-3 Termite Fras by both the front and back door, on top of PA speaker and front wall
beneath marker board
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Purchase of Shoes for Assistant Principal

Allegation#2: Inappropriate use of her (Principal Rogers) assigned (P-Card) to purchase
shoes for Assistant Principal Marzella Mitchefl and reimburse herself from school funds.

A review of Principal Rogers’ Administrative Courtesy Account 6-0200.00 and P-Card Purchases
transactions from August 19, 2016 thru April 25, 2017 shows a total of sixty-one {61) financial
transactions was conducted. Of the sixty-one (61} financial transactions, there is NO record that
indicates shoes were purchased by Principal Rogers for Assistant Principal Mitchell, with the
District’s P-Card.” {See Exhibit-5 Figures 6 thru 15). However, a review of check requisition #11307
(paid on September 29, 2016) indicates sandals (slip-ons) were purchased from Saks Fifth Avenue
for 5185.50 using Principal Roger’s personal credit account, on September 24, 2016.¥ (See Exhibit-
6, Sak Fifth Avenue Recelpt). Ms. Rogers stated the sandals were purchased for Assistant Principal
Marzella Mitchell in recognition of her efforts during instructional review, as Ms. Mitchell went
above and beyond the call, and she (Ms. Rogers) wanted to award her. It should be noted that
Principal Rogers did not provide a written justification for the sandals purchase until June 26,
2017, after this investigation commenced. (See Exhibit-6, June 26, 2017 “To Whom It May Concern”
handwritten note of Principai Rogers). In the written statement, Principal Rogers states, “This purchase
was made within guidelines, for Assistant Principal Marzella Mitchell in recognition of the fall
Instructional Review. Ms, Mitchell had made monumental preparations that included: Use of
personal resources, contribution of additiona! hours, formulation of materials, conducted
multiple meetings, etc. Only $100.00 of Administrative Courtesy/Rental funds were utilized for
the purchase. The remaining funds were my personal funds to cover cost.”

(See Exhibit-6, June 26, 2017 “To Whom It May Concern” handwritten note of Principal Rogers). It should be
noted that PBSCD Bulletin #P-14050-S/CFO{Expanded Guidelines for the Administrative Courtesy
and Facility Leasing Accounts) and Internal Accounts Manual, Chapter 4 required gift purchases
to be “fully documented with a vendor invoice or itemized receipt, along with the name of the
recipient and the reason for the gift” (see Exhibit-6, Sak Fifth Avenue Receipt).

Finding(s}):

1. Principal Rogers violated Board Policy 3.02 and the requirements of PBSCD
Bulletin #P-14050-S/CFO {Expanded Guidelines for the Administrative Courtesy
and Facility Leasing Accounts) and Internal Accounts Manual, Chapter 4 that gifts
for adults “may not exceed a value of $100 per person.”

2. Principal Rogers did not timely, fully document the gift purchases as required by
that PBSCD Bulletin #P-14050-S/CFO (Expanded Guidelines for the Administrative
Courtesy and Facility Leasing Accounts) and Internal Accounts Manual, Chapter 4.

3. Assistant Principal Mitcheli was also in violation of Board Policy 3.02 and of PBSCD
Bulletin #P-14050-S/CFO (Expanded Guidelines for the Administrative Courtesy
and Facility Leasing Accounts) and Internal Accounts Manual, Chapter 4 for
accepting a gift of greater than $100.
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4. The allegation that Principal Rogers purchased shoes for her Assistant Principal
using internal funds is substantiated.

TABLE 7 - Administrative Courtesy Account 6-0200.00 Transactions August 19, 2016-April 25, 2017

| Dpate | Transaction  Description Debit | Credit | Cleared | Balance
1. 08/19/2016 | Check#11289 | J. Rogers Meet the teacher §22.55 Yes $1,754.66
2. 08/19/2016 | Check#11289 | R. Rogers room supplies $29.53 Yes $1,725.13
3. 08/19/2016 | Check#11292 | SDPBC Inv.# WPB-153398 $125.75 Yes $1,599.38
4, 09/09/2016 | Check#11299 | AP. M. Mitchell SAC Meeting $17.95 Yes $1,581.43
5. 09/09/2016 | Check#11300 | J. Rogers SAC Preparations 515.48 Yes $1,565.95
9-1-16
6. 09-15-2016 | Check#11301 | 1. Rogers Media Center Set- $12.48 Yes $1,553.47
| \ | Up Meving Furniture B.
‘ Velasquez
7 09-27-2016 Check#11304 | SDPBC Inv.# WPB-156961 $211.96 Yes $1,341.51
8. 09-27-2016 Check#11304 || SDPBC Inv.# WPB-156962 $57.17 Yes $1,284.34
9, 09-28-2016 | Deposit 568 $7.13 Yes $1,291.47
10. 09-28-2016 || Check#11306 | Sheryl Chaney Instructional $35.37 Yes $1,256.10
Review North Regional Team
11. 09-29-2016 || Check#11307 | J. Rogers Instructional $100.00 Yes $1,156.00
Review Preparations AP
Mitchell
12. 09-29-2016 Check#11307 | J. Rogers Instructional $1.99 Yes $1,1541.11
Review-North Region Team
13. 10/04/2016 | Check#11308 | 1. Rogers Faculty Meeting, $33.95 Yes $1,120.16
| PLC Custodial Appreciation
14. 10/04/2016 | Check#11308 | J. Rogers Oct.4 Faculty $2.30 Yes $1,117.86
Meeting
15. 10/17/2016 | Check#11312 | J. Rogers Hurricane Mathew- $15.89 Yes $1,101.97
PBG High School Admin
School Police
16. 10/18/2016 | Check#11313 | J. Rogers October 31 $18.99 Yes $1,1082.98
Character Parade Supplies
17. 10/18/2016 | Check#11313 | J. Rogers FSA Parent Mtg. $7.93 Yes $1,075.05
Preparation
18. 10/25/2016 | Check#11317 | J. Rogers Postage $5.98 Yes $1,069.07
19. 10/26/2016 Deposit 575 $32.11 Yes $1,101.18
20. 11/01/2016 | Check#11320 | J. Rogers Brandon Velasquez | $11.79 Yes $1,1089.39
Parade & Dance Preparation
21. 11/01/2016 | Check#11321 | SDPBC Inv.# 158670 $79.12 Yes $1,010.27
22, 11/01/2016 | Check#11321 | SDPBC Inv. #158670 59.18 $1,001.27
23. 11/01/2016 | Check#11321 | SDPBC Inv. #158670 $10.63 Yes $990.46
24, 11/04/2016 | Check#11323 | J. Rogers North Region $25.44 Yes $965.02
Coaches; Mtg. Learning Walk
@ WRES
25 11/16/2017 | Check#11325 | J. Rogers Mitchell Saturday S14.24 Yes $950.78
Tutorials
26. 11/16/2016 Check#11325 | J. Rogers PLC Supplies $13.98 Yes $936.80
Classroom Management
Work Shop
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27. [ 11/17/2016 | Deposit 515.46 | Yes $952.26
28 11/22/2016 | Check#11326 | ). Rogers Data Processor- $18.99 Yes $933.27
PMP Training-Mrs. Diaz
29, 11/22/2016 | Check#11326 | J. Rogers DA Presentation 532,92 Yes $900.35
Debrief Planning
30. 11/22/2016 | Checki#11326 | J. Rogers Plants (Holiday $141.21 Yes $759.14
Program), Ms, Chaney
{Tutorial Prep,)
31. 11/28/2016 | Check#11328 | Sam’s Club Employee 518.63 Yes 5740.51
Retirement
32, 12/09/2016 | Check#11331 | J. Rogers PLC & Caney $41.75 Yes $698.76
{Tutorial Support)
33. 12/09/2016 | Check#11332 | Brandon Velasquez Paint $8.63 Yas $690.13
Brushes
34, 12/13/2016 | Check#11333 | J. Rogers AP, Mitcheli-Winter | $39.75 Yes $650.38
Diagnostic
35. 12/13/2016 | Check#11336 | SDPBC Inv. # WPB-160840 $9.98 Yes $640.40
36. 12/20/2016 | Deposit $17.85 Yes 5658.25
37. 101/11/2017 | Check#11339 | Sheryl Chaney $11.68 Yes $646.49
38. 01/23/2017 | Check#11346 | I. Rogers front office 512.82 Yes 5633.67
Assistance w/ftesting
preparation
39. 01/23/2017 | Deposit 592 $20.38 | Yes 5654.05
40. | 01/23/2017 | Deposit 592 $550.19 | Yes $1,204.24
41. 01/30/2017 | Check#11349 | Sheryl Chaney Administrative | $28.98 Yes 81,175.26
Assistant Office Supplies
42, 01/30/2017 | Check#11350 | ). Rogers Removal of 521.72 Yes $1,153.54
Furniture from P3
{Paulemaon, Tyner,
Saramago)
43, 01/31/2017 || Check#11299 | Void-Mitchell SAC Meeting {517.95) Yes $1,171.49
(9-1-16)-stale dated- Tax
$0.00
44. | 02/01/2017 | Check#11351 | 1. Rogers Custodial Support $18.19 Yes $1,153.30
Cabinet Review
45, 02/03/2017 | Check#11353 | 1. Rogers PDD Lunch Entire $209.85 Yes 5943.45
Staff
46, 02/06/2017 | Check#11354 | SDPBC Inv, # WPB-162654 510.79 Yes $932.66
47, 02/06/2017 | Check#11354 | SDPBC Inv. ¥ WPB-162654 $349.20 Yes 5583.46
48. 02/06/2017 | Check#11354 | SDPBC Inv. # WPB-154166 544,92 Yes 5538.54
49, 02/06/2017 | Check#11354 | SDPEC inv. # WPB-164166 $18.00 Yes §520.54
50. 02/06/2017 | Check#11354 | SDPBC Inv. # WPB-164166 $16.98 Yes $503.56
51. 02/06/2017 || Check#11354 | SDPBC Inv. # WPB-164166 550.36 Yes 5453.20
52. 02/06/2017 | Check#11354 | SDPBC Inv. # WPB-164166 539.86 Yes $413.34
53. 02/13/2017 | Check#11355 | ). Roger Painters (Media $57.95 Yes $355.39
Center, Rimelis and ELL Staff
Access Testing
54. | 02/13/2017 | Check#11355 | J. Rogers School Counselor $33.96 Yes 5321.43
week, Recognition Testing,
Diagnostic
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55. 02/14/2017 | Check#11356 | J. Rogers (Mitchell) iReady $9.29 Yes $312.14
Usage Reports, Celebrations

56. 02/17/2017 | Check#11358 | SDPBC Family Dollar#9138, $187.61 Yes $124.53
Duffy’s PB-Gardens, Royal
Sandwich, Office Depot#211
Inv. # WPB-165773

57. 02/22/2017 | Check#11363 | J. Rogers IB & Administrative | $110.21 Yes $14.32
Planning {Testing Window)
Mitchell, Chaney, Holland
Velasquez

58. 02/23/2017 | Deposit $12.16 Yes $26.48

50. 03/29/2017 | Check#11371 | J. Rogers Mitchell, FSA 3¢ $4.28 Yes $22.20
Grade Testing

60. 03/29/2017 Check#11327 | Mitchell, Check 11299 is $17.95 Yes $4.25
stale dated and lost

61. 04/25/2017 Deposit $16.56 Yes $20.81

TABLE 8A - Principal Jo Anne Rogers P-Card Purchases from July 28, 2016 thru August 27, 2016

Description Charge Date & # of Purchases Made:
Fed- Ex Office $515.82 08/06/16
Little Caesars §57.17 08/09/16
Office Max/Office Depot $29.98 08/10/16
TOTALS $602.97 3(Purchases)

TABLE 8B - Principal Jo Anne Rogers P-Card Purchases from August 28, 2016 thru September 27, 2016

Description Charge Date & # of Purchases Made:
Duffy’s (Consumables) $79.12 09/15/16
Publix (Consumables) 59.18 09/19/16
Wal-Mart (Instructional) $28.80 09/20/16
OfficeMax/Office Depot $147.47 09/20/16
Publix (Consumable) $10.63 09/24/16
TOTALS $275.20 5(Purchases)
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TABLE 8C - Principal Jo Anne Rogers P-Card Purchases from September 28, 2016 thru October 27, 2016

Description Charge Date & # of Purchases Made:
Publix $20.93 09/27/16
Curriculum Assoc. (School ) $371.28 09/29/16
Publix $5.99 10/08/16
Citation Comm $166.75 10/11/16
Duffy’s $24.98 10/11/16
McDonald’s (Consumable) $35.00 10/11/16
McDonald’s (Consumable) $10.00 10/11/16
Target (Halloween) $28.72 10/16/16
McDonald’s $75.53 10/18/16
Publix $9.98 10/21/16
USPS 547.00 10/22/16
Halloween Costumes $165.86 10/21/16

Totals: $962.02 12 (Purchases)

TABLE 8D - Principal Jo Anne Rogers P-Card Purchases from October 28, 2016 thru November 27, 2016

Desdiption Charge Date & # of Purchases Made:
Publix (food) $10.79 10/30/16
Target (Instructional) $38.56 11/06/16
Delta Air/AP-Mitchell $349.20 11/17/16
(Teacher Conference IB)
TOTALS $398.55 3(Purchases)

TABLE 8E - Principal Jo Anne Rogers P-Card Purchases from No

vember 28, 2016 thru December

27,2016

Description Charge Date & # of Purchases Made:
Vista Print $16.98 11/28/16
Yin Can Cook $39.86 11/30/16
Publix $18.00 12/03/16
Macy’s(Instruct Review) $50.36 12/04/16
Target (Consumables) 544.92 12/04/16
Lowes $46.92 12/09/16
Comfort Suites 5117.80 12/16/16
TOTALS $334.84 7(Purchases)

TABLE 8F- Principal Jo Anne Rogers P-Card Purchases from December 28, 2016 thru January 27, 2017

Description Charge Date & # of Purchases Made:
Family Dollar $13.64 01/10/17
Office Depot $19.78 01/10/17
Duffy’s 5107.41 01/13/17
Royal Sandwich S46.78 01/20/17
TOTALS $187.61 4(Purchases)
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TABLE 8G - Principal Jo Anne Rogers P-Card Purchases from January 28, 2017 thru February 27, 2017

__Description Charge | Date & # of Purchases Made:
Publix $25.93 01/31/17
Publix $18.99 02/02/17
Publix $4.50 02/02/17
Sysco Food SVC’'s §333.23 02/23/17
TOTALS $382.65 4{Purchases)

TABLE 8H - Principal Jo Anne Rogers Purchases from February 28, 2017 thru March 27,2017

~ Description | Charge | Date & # of Purchases Made:
Learning Sciences $659.00 03/20/17
Learning Sciences $659.00 03/20/17
Learning Sciences $659.00 03/20/17
Learning Sciences $659.00 03/20/17
Learning Sciences $659.00 03/20/17
Disney Resort Res (Staff) $164.25 03/20/17
Disney Resort Res (Staff) $164.25 03/20/17

Purchase of Lunch for Custodial Staff with P-Card

Allegation#3: Principal Rogers inappropriately used her P-Card to purchase lunch for
custodial staff and reimbursed herself with the justification of moving furniture.

Principal Rogers states she did purchase meals for custodial staff to show appreciation and to
reward them for a job well done. Areview of the Administrative/Rental Accounts was conducted.
Five (5) transactions occurred from July 18, 2016 thru March 21, 2017. (See Findings Table-9, Award
Incentives for Grove Park Elementary Staff, below). The records indicate Principal Rogers did purchase
meals for custodial staff at Grove Park Elementary using the Administrative/Rental Accounts to
pay for the meal purchases as follows:

* July 18, 2016, Check Requisition #11283 for $20.92 shows lunch was purchased for
Custodial Staff (Patrick Borden & Brandon Velasquez). The Rental Account (6-
3800.00) was used to pay for the meal. Principal Rogers written justification for
purchasing the meals were for “moving furniture and painting”.

e October 2, 2016, Check Requisition #11308 for $33.95 shows a variety of items
purchased (Keebler Cookies, Folders, Bowls, Halloween Decorations, female youth
Jacket) the Administrative Courtesy Account (6-0200.00) was used to pay for the
merchandise. The youth jacket was not purchased using the Administrative
Courtesy Account, the jacket might have been purchased using personal funds.
Principal Rogers’ written justification for the purchases were for “Faculty Meeting,
PLC, and Custodial Appreciation.”

e October 31, 2016, Check Requisition #11320 for $11.79 shows lunch was
purchased for Lead Custodian Brandon Velasquez. The Administrative Courtesy
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Account (6-0200.00) was used to pay for the meal. Principal Rogers’ written
justification for purchasing the meal was for “dance & parade preparations.”

e January 30, 2017, Check Requisition #11350 for $21.72 shows Royal Subway
Sandwiches were purchased for custodial staff (Paulerson, Tyner, Saramago). The
Administrative Courtesy Account (6-0200.00) was used to purchase the
sandwiches. Principal Rogers’s written justification for purchasing the sandwiches
were for “removal of furniture from portable-3 (preparation for Spanish
portable).”

e March 21, 2017, Check Requisition #11368 for $26.36 shows breakfast was
purchased from McDonald’s for Custodial staff. The Rental Account (6-3800.00)
was used to pay for the breakfast. Principal Rogers’ written justification was for
“custodial recognition, FSA building preparations.”

Pursuant to Palm Beach County School District Internal Accounts Manual Chapter (4)
Administrative/Rental Courtesy Account - “This account is provided for the use of school
principals. Expenditures from accounts may be for school promotional activities, dues and
fees for staff, faculty incentives and rewards, school hospitality expenses, purchases of
supplies and equipment, or any other business-related expenditures as designated by the
Principal. Expenditures from these accounts must be in compliance with State and District
rules.”"l(see Exhibit-7)

Based on Palm Beach County School District Internal Manual Chapter-4, specifically
Administrative Account, the allegation that Principal Rogers used her assigned P-Card to
purchase meals for custodial staff and reimburse herself using Grove Park Elementary
funds is unsubstantiated. Principal Rogers did purchase meals for her custodial staff as
an award incentive for painting, building preparations, and removing molded furniture.
According to the established guidelines on P-Card purchases and internal accounts,
Principals may award staff for work performance. No inappropriate transactions were
made by Principal Rogers to purchase meals for her custodial staff.

TABLE 9 - Award Incentives for Grove Park Elementary Staff

Date Check Account# Description Cost:
Reqg#
07/18/16 | #11283 | Rental 6-3800.00 Chin Rest $20.92
10/02/16 | #11308 | Administrative Courtesy 6-0200.00 Target $33.95
10/31/16 | #11320 | Administrative Courtesy 6-0200.00 Custodial $11.79

Parade & Dance
Preparation

01/30/17 | #11350 | Administrative Courtesy 6-0200.00 Custodial $21.72
Furniture Removal from
Portable # 3
03/21/17 | #11368 | Rental 6-3800.00 Custodial $26.36

Recognition/FSA Building
Preparation
TOTAL $114.74

Page 18 of 23



OIG Case No. 17-623

Purchase of Halloween Costumes and Christmas Trees

Allegation#4: During Halloween and Christmas season, she (Principal Rogers) spent
hundreds of dollars on costumes (like those used at Disney) and Christmas Trees for the School’s
Office area using school funds.

On October 21, 2016, Principal Rogers purchased two (2) Halloween Costumes at the cost of
$165.00 using her assigned P-Card. Principal Rogers stated the two (2} costumes were purchased
for staff to wear during Halloween. The Halloween costumes are stored at Grove Park
Elementary, inside the main office."l! (see Exhibit-8). Rogers indicated the costumes are used by
staff only during Halloween. The costumes were purchased for the students to enjoy and only for
adult staff to wear at school during Halloween and not for personal use. The purchase of the
costumes was not in violation of any School District Purchasing Policy {Chpt-24). Principals have
the discretion to purchase items for the betterment and/or promotional activities at the
school.*(See Exhibit-9) Ms. Rogers states the two {2} Christmas trees that were on campus were her
personal trees that were brought from her home and displayed in the Main Office and inside her
office for Grove Park Students. Ms. Rogers further states she wanted the students to see a tree
with lights.  Principal Rogers state the school did have a donated Christmas tree on campus;
however, the donated Christmas tree was not displayed during the Christmas Season and
remained in storage.* (See Exhibit-10). A Review of P-Card purchases and Check Requisitions from
July 28, 2016, thru April 27, 2017 indicates that there were NO financial transactions that showed
Christmas trees were purchased by Principal Rogers. The allegation that Principal Rogers spent
hundreds of dollars to purchase Disney-like costumes and Christmas trees is unsubstantiated.

Purchase of Lunches for Students with Safety Patrol Funds
Allegation#5: Purchased lunches for certain students using funds from the Safety Patrol Account.

Principal Rogers states she did not purchase lunch for certain students using her assigned P-Card.
Review of Principal Rogers Check Requisitions from August 19, 2016 thru April 25, 2017and P-
Card purchases from July 28, 2016 thru April 27, 2017 does not show any lunch purchases made
for students. Additionally, a review of Safety Patrol Club Account #4-4300.00 and Washington
Safety Patrol Account #6-4000.00 shows there is no record of money transfers from Safety Patrol
Account for payment of student lunches. Thus, the allegation that Principal Rogers purchased
lunch for certain students is unsubstantiated.
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Principal Spent $15,000 for School Field Trip to Miami Zoo

Alleqation¥6: Principal Rogers spent $15,000. for a student school wide field-trip to
Miami (Dade County) Zoo.

Principal Rogers states Palm Beach County School District did approve Grove Park Elementary
School to participate in a field trip at Dade County Zoo. The source of funds used to finance the
field-trip were Title-1 funds ($15,000.00). On January 18, 2017, Principal Rogers submitted a Field
Trip/Activity Planning Report and Approval Request (PBSD 1894) form to Area Superintendent
Camille Coleman. The Field Trip form shows that Area Superintendent Coleman reviewed the
request on January 18, 2017, (see Exhibit-11) and approved the request on the same date.
Principal Rogers reported reasons for the field trip, attached to the PBSD 1894, states: “Activity
is specifically connected to Grove Park’s SIP, the district strategic plan: Goal #1. To provide
effective and relevant instructions to meet the needs of all students. Then we will increase reading
on grade level by the third (3") grade. Building student’s overall schema, background knowledge,
and instructional capacity are directly linked to increased reading proficiency. Doing so increases
students’ ability for making connections self to text.” All proper {Field-Trip) documents were
completed by Principal Rogers and forwarded to Area Superintendent Coleman, for review and
approval, as pursuant to Palm Beach County School District Policy 2.40" {see Exhibit-12). On
December 8, 2016, Palm Beach County School District Federal and State Program Specialist,
Tangela Steele forwarded an email to Principal Rogers stating “Congratulations! Your trip to the
Miami Zoo is approved! Title-l funds may cover the cost of transportation and admissions. All
ather miscellaneous expenses (i.e. lunch) is not allowed. Please provide a brief email explaining
the rationale for the trip and its timing. I'm sure this trip will prove beneficial in allowing students
to connect their learning to real life.” " (See Exhibit-13). The approved Title-I funds covered charter
bus transportation of students and admission cost for Grove Park Student body). Review of Palm
Beach County School District Web-site also has pictures of Grove Park Elementary students at
Dade County Zoo.*" (See Exhibit-14). Thus, the allegation that Principal Rogers spent $15,000. for a
student field trip to Miami (Dade County) Zoo is unsubstantiated. The $15,000. Expenditure for
the student field trip to Miami {Dade County) Zoo was approved and appropriately documented
and approved by required district officials.

“Toys-for-Tots” Not Distributed at the School

Allegation#7: Received o truck load of donated toys from the United States Marine Corps
Reserve “Toys-for-Tots.” The donated toys were housed inside the T.V. Studio closet, and not
distributed to Grove Park Elementary students.

Principal Rogers states the Toys-for-Tots toys were donated and delivered to Grove Park
Elementary on December 23, 2018, late in the school day prior to Christmas Break. She was out-
of-town in Louisiana, so she was not on campus to receive the donated toys. Assistant Principal
Marzella Mitchell received the toys from Toys-for-Tots. Assistant Principal Mitchell decided not
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to distribute the toys to Grove Park student body due to not having enough toys for ALL students
to receive a toy, nor were any directives left on how or who to distribute the toys to. As a result
of not distributing the toys to Grove Park student body prior to Christmas break, the toys were
stored in the T.V. Studio closet,*’ (See Exhibit-15). The toys distributed later in the school year to
those students who demonstrated academic gains during testing or other academic performance
achievements. The students were recognized throughout the year at the Grove Park School wide
assemblies.

A review of the U. S. Marine Corps Reserve Toys for Tots Program (Program) website was
conducted (https://www.toysfortots.org/Default.aspx ). The website indicates the Program’s
mission and objective is to collect and distribute toys as Christmas gifts to less fortunate children
in the community. Furthermore, the Palm Beach County website of Toys for Tot (https://west-
palm—beach-fl.tovsfortots.orgllocaI—coordinator-sites/lco—sites/request—tovs.aspx), indicates the
following:

Beginning in 2016, the Palm Beach County Toys for Tots Campaign will be changing
the way it distributes toys to the local community. In an effort to reach the maximum
number of children, we are working through the Palm Beach County School District to
facilitate all toys requests for children ages 5-18 who are on Title-l and Title-ll programs.

We understand that this may be a difficult transition for some organizations, but this is
the best and most proficient way to ensure we are getting toys to children in need in
the local area and allows us to maximize the number of toys we provide to each of those
children.

If your school is not a Title-| or Il school on the Palm Beach County School Districts

registry, please have your Title-l representative contact us at
toys4totspalmbeach@gmail.com_s0_we can work with you to provide toys for your
community.

The Program’s website is also set up to receive requests for toys.

Toys received through the Program were not distributed in accordance with the mission and
objective of the Program. Clearly, the program desires for children to receive toys during the
Christmas season and unrelated to the child’s “academic gains during testing” or the child’s
academic performance achievements”. As noted above the mission and objective is to provide
Christmas gifts to “less fortunate children”, and specifically in Palm Beach County Schools to
children in “Title-1 and Title-Il programs”. The allegation that the donated Toys-for-Tots” toys
were not distributed to students during the Christmas break is substantiated.
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Assistant Principal Mitchell and Custodial Staff Removed Donated Toys for Personal Use

Allegation #8: The Assistant Principal (Marzella Mitchell) and Custodial staff removed
some of the donated toys from the school’s T.V. Studio closet and took them home for personal
use.

Principal Rogers, Assistant Principal Mitchell, and Mr. Velasquez stated they did not take any toys
received from toy-for-tots for their personal use. To date there are numerous toys currently
placed inside Grove Park T.V. Studio Closet that were received from United States Marine Corp
Reserve “Toys-for-Tots” ™' {See Exhibit-16). The allegation Principal Rogers, Assistant Principal
Mitchell and Lead Custodian Velasquez removed toys from Grove Park T.V. Studio closet for their
personal use is unsubstantiated.

FURTHER ACTION

In accordance with School Board Policy 1.092, a twenty (20) working day letter was provided to
Principal Jo Anne Rogers, Assistant Principal Marzella Mitchell, and Lead Custodian Brandon
Velasquez as affected parties, providing them with the opportunity to submit a written response
to this draft report.

MANAGEMENT RESPONSES

Responses from Principal Jo Anne Rogers and Assistant Principal Marzella Mitchell are attached
to this report as Exhibits 1A & 1B, same as Exhibits #17 & 18.

No response was received from Lead Custodian Brandon Velasquez
RECOMMENDATION

The Principal be required to complete the on-line training related to internal funds {e-learning)
and P-Cards.

A copy of this investigative report will be sent to the Office of Professional Standards for
review.

' Molded unusable school furniture

i principal Rogers, photo transporting Christmas decorations

il Email Grove Park Elementary-IAQ Assessment of Bullding #100, #2008 #300
¥ Email Grove Park Elementary-IAQ Inspection July 2016

Y P-Card Purchases July 16, 2016 — April 27, 2017

¥ Saks Fifth Avenue Receipt

" Internal Accounts Manual Chpt-4{b} Administrative Courtesy
Vil Halloween Costumes

* School Costume Purchase Receipt (P-Card)

* Photo of Roger Christmas decorations

“ Field Trip Request PBSD 1894

“i Field trip policy

i Email approval Field Trip Zoo Tangela Steele

¥ Dade County Zoo Pictures
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® Toys Stored/Assembly
*i Toys Stored
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Principal Jo Anne Rogers

Response to IGH17623
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Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Jul 18, 2017 at 3:05 PM
To: Robert Sheppard <robert.sheppard@palmbeachschoois.org>
Cc: Camille Coleman <camiIle.coleman@palmbeachschools.org>

Mr. Sheppard:
Thanks for this information. | appreciate it.
Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) I DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

ht‘tps://maiI.googIe.com/maiI!u/D/'?ui=2&ik=5307f2628e&jsver=HFKbeXmXEw.en.&view=pt&search:inbox&th=15d65506904c5170&5im|215d562596f2... 1/5
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2.} | followed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
(or rental) were used towards this purchase, which was a check requisition, not a p-card. The remaining amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs. amount. Again, this
is my error. I've done similar transitions at three prior schools. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | would never knowingly
viclate SDPBC policy, ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time the requisition
was submitted {(processed) as how all requisitions are handled. Was it an oversight (perhaps) on your department's
behalf that this exact reason was not seen on the requisition on file? It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard
for policy.

Regarding Toys for Tots -

There is no way possible, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personal
leave not even in the state of Florida - but yet Is accused of taking toys for personal use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition. No staff member received toys that | knew about, ever, for
personal reasons.

Lunch for Staff -
Yes, | have purchased lunch for office, administrative, resource, custodial staff, etc. throughout the year, to recognize
academic initiatives and hard work.

Upon my arrival July 2016, Grove Park was a complete dump and then some. The people listed below have repeatedly
sacrificed their time, personal resources, weekends and holidays to bring this school up:

- Marzella Mitchell

Cheryl Chaney

- Jamie Vandergast

- Nicole Black

Jason Overbaugh

Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year. They've given
up so much providing for Grove Park students only to become targets of personal attack. | do not regret my actions and
stand behind them completely.

| am on personal leave, but can be reached by email or cell phone. | just had major surgery. | am happy to bring these
issues to conclusion. Again, thank you for your time through the process.

Gratefully,

[Quoted text hidden]

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Wed, Jul 19, 2017 at 6:05 PM
To: Robert Sheppard <robert.sheppard@paimbeachschools.org> :
Ce: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:
Additional response regarding the Toys-for-Tots issue:

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a prefetred practice.

hitps://mail google.com/mail/uf0/?ui=2&ik=5307f2628e&jsver=HFKDbXmXEw.en,&view=pt&search=inbox&th=15d655¢6e04c517c&simi=15d5625062...  2/5
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We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of delivery and staff
available. This is not a neglect of district funds nor was it used for personal gain. What is substantiated? |s it
substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but this is not a violation of anything.
In addition, there were not enough toys for all kids in the school.

Immediately returning from Winter Break, under my leadership fostering a focus on Student Achievement, we went
directly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove Park were the highest, even on

the state level. Although | would never intentionally or knowingly violate intent of a donor, as the lowest F school in PBC,
our complete focus was moving the school academically. [t was tunnel vision. Toys didn't cross my mind returning from
the break.

[Quoted text hidden]

[Quoted text hidden)

Jo Anne Rogers <joanne.rcgers@palmbeachschools.org> Thu, Jul 20, 2017 at 7:07 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Goed Morning Mr. Sheppard:

This email concerns the allegation, my use of Safety Patrol Funds. Although this allegation is listed unfounded, | want the

record to reflect the following:
(I personally raised money for student safety patrols, in advocacy that more students travel to historic DC)

No significant fundraisers were initiated by our two Safety Patrol sponsors for maximizing student participation to
Washington DC trip. On behalf of GP students, | enlisted donations from "private” donors beginning in November 2018.
I've cut/pasted those emails at the bottom.

As a resuit, four {4) additional students attended the D.C. trip based on private donations received. Even with funds now
“available” for additional students to attend, one GP sponsor opposed. He expressed concerned about "timing" and the
task of redoing the student roster required by Area Office. Earlier in the year, this sponsor emailed me asking me who
gave me authority to advocate for students attending the trip. | felt his email was outrageous in nature, and included
undertones for starting trouble. These donations are documented and were deposited directly into the student safety
patrol account.

This allegation is a direct untruth, quite the opposite of my actions taken on behalf of the GP students.
November 2016 emall....Hello Friends of Grove Park Elementary:  Dratft
Please email me if you'd like to sponsor a student or make a "contribution towards" Grove Park's Student Safety Patrol

trip to D.C. I've got 10 outstanding, very deserving students who would love to attend but parents can't afford, I'm
advocating on their behalf. We know what a memeorable opportunity this is for fifth graders!

The cost is $929
Our trip is in May, after festing.

Thank you for your consideration and thanks for supporting Grove Park, overall. We have great kids.

Jo Anne

)
April 2017 email...Hi (sorry for this kind of email first thing in morning lol)

I've got a 5th grade student, whose parent was laid off this year - trying to get her on Grove Park's Student Safety Patrol
Trip - -

Please allow me to be blunt, last minute, but it would be meaningful to send this student - need $800 (today, luv
you....) Would you consider making a donation towards, please? Doesn't matter the amount. Would be grateful.

This kid has done well academically and has served the school so responsibly this year. 1'd love to she her attend. Our
trip is May 18th.

Please email or text me
561-602-3316

hitps://mail.google com/mail/u/0/tui=2&ik=5307f2628edjsversHFKIDbXmXEw.en.&view=pt&search=inbox&th=15d655c6e04c517c&siml=15d5625962. ..
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[Quoted text hidden)

o Anne Rogers <joanne.rogers@paimbeachschools.org> Fri, Jul 21, 2017 at 9:35 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Good Morning Mr. Sheppard:
Corrections to errors found in this report:

Page 4,
Paragraph 1
{Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)

Correction: Among items removed were ruined "school suppiies” stored in closets filled with moid and thick layers of
dust. School! supplies were covered with dust and mold, in my opinion, presented health hazard. | wondered why staff
would think it was appropriate to distribute unsuitable items to students. | observed staff distributing moldy supplies as a
regular practice. Moreover, our district was in process to determine if that flooring was asbestos type. A picture of this
closet and Its contents were provided. Since then, our district has replaced the floors, cleaned the walls removing the
mold and dust, as well as shelving. This was a very lengthy and time-consuming process, especially considering every
closet in the school was in this condition,

Paragraph 4 :
(Reference, Rogers' interview asking if Rogers had purchased "tennis” shoes...)
In the interview | was asked if | had purchased "tennis shoes." | replied no.

Correction: Please be advised that several staff members, including the assistant principal and I, had purchased "the
exact’ tennis shoes for the Miami Zoo field trip. Since people around school were talking about that, | thought the
question was directly related these "tennis shoes."

Inan email provided to OIG, [ clarified that while | had not purchased "tennis shoes," there were times during the year
items were purchased for staff, including the AP, but not with a P-card, and that these purchases were always connected
to academic work and recognition. Documentation was always provided.

Paragraph 5
{Reference to Christmas trees...)

Correction

- The donated Christmas tree was "not already on campus." This was a boxed tree, donated by a parent much later in

the holiday season. The free had no ornaments, etc, and was stored in the treasurer's office.

- The principal not only wanted the students to see a Christmas Tree with lights, but made it a practice touring students
through the front office during lunch periods to see holiday displays but also to alleviate lunch room over-crowding and
hoise.

Page 5, Paragraph 1
{Reference to Title | funds used for Grove Park K-5 Students tc Lion Country Safari, Miami Zoo...)

Correction: In the context of curriculum-based field trips connected to a school's SIP (like GP’s approved field trip to the
Miami Zoo}, | referenced similar trips coordinated at previous schools | was principal, including:

- Barack Obama Presidential Inauguration, Roosevelt Middle

- Lion Country Safari, Lincoln Elementary

- Miami Sea Aguarium, Northmore Elementary

All were curriculum-based, Title | approved activities. Lion Country Safari was Lincoln, not GP.

Page 7,
Top Paragraph
{Reference to gift card purchases for students)

Correction:
For the 2017 5th Grade promotional ceremony, gift cards were purchased for twelve 5th Graders for academic
recagnition (not 12th graders). Documentation is on file

htips:/fmail.google.com/mailfu/0/ 7ui=2&k=530712628e8jsver=HFKIDbXmXEw.en.&view=pt&search=inbox&th=15d655¢6ed4c517c8siml=15d562596f2. .
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Second to Last Paragraph
(Reference to date Rogers emailed district staff reporting condition of GP)

Correction:
| contacted the district on my second and third day arrival on campus, not a week [ater,

Page 17, October 2
{Reference to items purchased that included a female youth jacket)

Question, Possible Correction: | don't recall a "female youth jacket" included on this check requisition. | would like to

review this file for recall, making this determination. Files are currently with OIG.
[Quoted text hidden]

https://mail.google.com/mail/w0/?ui=2&k=5307{2628e8jsver=HFKDhXmXEw.en &view=pt&secarch=inbox&th=15d655c6e04ch1 7c&siml=15d5625062...  5/5



7/20/2017 School District of Palm Beach County Mail - 17-623 Grove Park Elementary

V3. ol
'\E‘I HCH m:;_‘b/'

ke

i7-623 Grove Park Elementary

5 messages

Robert Sheppard <robert.sheppard@palmbeachschools.org>

scanner@palmbeachschools.org <scanner@palmbeachschools.org> Tue, Jul 18, 2017 at 10:40 AM

Reply-To: robert.sheppard@palmbeachschools.org
To: robert.sheppard@palmbeachschools.org

Reply to: Robert Sheppard Jr. <robert.sheppard@palmbeachschools.org>
Device Name: Not Set

Device Model: MX-M565N

Location: Not Set

File Format: PDF (Medium)
Resolution: 200dpi x 200dpi

Attached file is scanned image in PDF format.

Use Acrobat(R)Reader(R) or Adobe(R)Reader(R) of Adobe Systems Incorporated to view the document.
Adobe(R)Reader(R) can be downloaded from the following URL:

Adobe, the Adobe logo, Acrobat, the Adobe PDF logo, and Reader are registered trademarks or trademarks of Adobe
Systems Incorporated in the United States and other countries.

http://www.adobe.com/

) scanner@palmbeachschools.org_20170718_094054.pdf
— 21206K

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jul 18, 2017 at 11:05 AM

To: Jo Anne Rogers <joanne.rogers@palmbeachschools.org>

See attach -

Robert L. Sheppard, Jr.
Auditor/Investigator SRI
Office of Inspector General

EXHIBIT

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406 |

Phone: (561) 648-6877 ' i H < ;
PX# 46877 “Same

Email: Robert.Sheppard@palmbeachschools.org A T
[Quoted text hidden] o

-@ scanner@palmbeachschools.org_20170718_094054.pdf
— 21206K

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Jul 18, 2017 at 3:05 PM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:
Thanks for this information. | appreciate it.
Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) 1 DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

https:h'mai|.google.comlmaillu.’0/?ui=2&ik=5307f26289&jsver=VK6E92h7KU4.en.&view=pt&search=inbox&th=1 5d5faf1aBd6a08e&siml=15d562596f2¢. ..
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2.) | followed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
(or rental) were used towards this purchase, which was a check requisition, not a p-card. The remaining amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs. amount. Again, this
is my error. I've done similar transitions at three prior schools. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | would never knowingly
violate SDPBC policy, ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time the requisition
was submitted (processed) as how all requisitions are handled. Was it an oversight (perhaps) on your department's
behalf that this exact reason was not seen on the requisition on file? It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard
for policy.

Regarding Toys for Tots -

There is no way possible, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personal
leave not even in the state of Florida - but yet is accused of taking toys for personal use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition. No staff member received toys that | knew about, ever, for
personal reasons.

Lunch for Staff -
Yes, | have purchased lunch for office, administrative, resource, custodial staff, etc. throughout the year, to recognize
academic initiatives and hard work.

Upon my arrival July 2016, Grove Park was a complete dump and then some. The people listed below have repeatedly
sacrificed their time, personal resources, weekends and holidays to bring this school up:

- Marzella Mitchell

- Cheryl Chaney

Jamie Vandergast

Nicole Black

- Jason Overbaugh

- Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year. They've given
up so much providing for Grove Park students only to become targets of personal attack. | do not regret my actions and
stand behind them completely.

I am on personal leave, but can be reached by email or cell phone. | just had major surgery. |am happy to bring these
issues to conclusion. Again, thank you for your time through the process.

Gratefully,

[Quoted text hidden]

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpes pbc

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Wed, Jul 19, 2017 at 6:05 PM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:
Additional response regarding the Toys-for-Tots issue:

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred practice.

https://mail.google.com/mail/u/0/?ui=2&ik=5307f2628e8&jsver=VKBE92h7KU4.en.&view=pt&search=inbox&th=15d5faf1a6d6a08e&siml=15d562596{2c... 2/4
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We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of delivery and staff
available. This is not a neglect of district funds nor was it used for personal gain. What is substantiated? Is it
substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but this is not a violation of anything.
In addition, there were not enough toys for all kids in the school.

Immediately returning from Winter Break, under my leadership fostering a focus on Student Achievement, we went
directly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove Park were the highest, even on

the state level. Although | would never intentionally or knowingly violate intent of a donor, as the lowest F school in PBC,
our complete focus was moving the school academically. It was tunnel vision. Toys didn't cross my mind returning from
the break.

[Quoted text hidden)

[Quoted text hidden]

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Thu, Jul 20, 2017 at 7:07 AM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Good Morning Mr. Sheppard:

This email concerns the allegation, my use of Safety Patrol Funds. Although this allegation is listed unfounded, | want the
record to reflect the following:

(I personally raised money for student safety patrols, in advocacy that more students travel to historic DC)

No significant fundraisers were initiated by our two Safety Patrol sponsors for maximizing student participation to
Washington DC trip. On behalf of GP students, | enlisted donations from "private" donors beginning in November 2016.
I've cut/pasted those emails at the bottom.

As a result, four (4) additional students attended the D.C. trip based on private donations received. Even with funds now
"available" for additional students to attend, one GP sponsor opposed. He expressed concerned about "timing" and the
task of redoing the student roster required by Area Office. Earlier in the year, this sponsor emailed me asking me who
gave me authority to advocate for students attending the trip. | felt his email was outrageous in nature, and included
undertones for starting trouble. These donations are documented and were deposited directly into the student safety
patrol account.

This allegation is a direct untruth, quite the opposite of my actions taken on behalf of the GP students.

November 2016 email....Hello Friends of Grove Park Elementary:  Draft

Please email me if you'd like to sponsor a student or make a "contribution towards" Grove Park's Student Safety Patrol
trip to D.C. I've got 10 outstanding, very deserving students who would love to attend but parents can't afford. I'm

advocating on their behalf. We know what a memorable opportunity this is for fifth graders!

The cost is $929
Our trip is in May, after testing.

Thank you for your consideration and thanks for supporting Grove Park, overall. We have great kids.

Jo Anne

)
April 2017 email...Hi (sorry for this kind of email first thing in morning lol)

I've got a 5th grade student, whose parent was laid off this year - trying to get her on Grove Park's Student Safety Patrol
Trip - -

Please allow me to be blunt, last minute, but it would be meaningful to send this student - need $800 (today, luv
you....) Would you consider making a donation towards, please? Doesn't matter the amount. Would be grateful.

This kid has done well academically and has served the school so responsibly this year. I'd love to she her attend. Our
trip is May 18th.

Please email or text me
561-602-3316

https:/lmail.google.com.fmaillulo.'?ui=2&ik=5307f26289&j5ve;=VK6E92h7KU4.en.&view=pt&search=inbox&th=15d5faf1aGdBaOBe&simI=15d562596f2c... 3/4
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[Quoted text hidden]
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Robert Sheppard <robert.sheppard@palmbeachschools.org>

Consolidated Document, Letter Response, IG#17-623

1 message

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Aug 8, 2017 at 6:46 PM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>, Camille Coleman
<camille.coleman@palmbeachschools.org>

attachment

Thanks,

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

2 attachments

i IGO.docx
:l 29K

4 signed.pdf
= 165K

EXHIBIT
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JO ANNE ROGERS
P. 0. Box 3763
West Palm Beach, FL 33402

August 7, 2017

Robert L. Sheppard, Jr.

Auditor/Investigator SR

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Email: Robert.Sheppard@palmbeachschools.org

Lung Chiu, Inspector General
Dear Mr. Chiu:

Although | have responded through several emails with my disagreement with finding #2 and #3, Case 17-623,
wanted to forward this information through letter format, providing one document for your review and reference.

Finding, #2
Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) 1DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all;
2.) Ifollowed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts could not exceed $100. The total amount was approximately $185.00. Only $100 of
admin courtesy (or rental) were used towards this purchase, which was a check requisition, not a p-card.

The remaining amount for covering this purchase were use of personal funds. My confusion (| now
understand) was value vs. amount. Again, this is my error. I've done similar transitions at three prior
schools. These transactions were never listed as an audit finding and so therefore, | thought | acted within
compliance. With 28-years of experience (18 as principal), | would never knowingly violate SDPBC policy,
ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time
the requisition was submitted (processed) as how all requisitions are handled. Was it an oversight
(perhaps) on your department's behalf that this exact reason was not seen on the requisition on file? It's
listed. Providing reason for the purchase is provided, and was provided timely, at the exact time the
requisition was submitted, documenting my actions for compliance and regard for policy.

In addition, an attachment is provided with the requisition — the Instruction Review agenda. These
documents are still in possession of your office and can be located within the requisition files.

In addition, how would Marzella Mitchell know the value of a gift given to her?

EXHIBIT
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et




Cont'd, Page 2

Finding, #3, Toys-For-Tots
1.) There is no way possible, on the last day before Winter Break, with the assistant principal being the only
administrator on campus left to handle two different day-ime programs, that Toys-for-Tots could have been
distributed. |was on personal leave nct even in the state of Florida - but yet is accused of taking toys for
personal use. There were not enough toys for every student. There was no time within that day, December
. 22, 2017, to conduct mass distribution. The toys were distibuted at times during the year for academic
recognition. No staff member received toys that | knew about, ever, for personal reasons.

2.} Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred
practice.

We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of
delivery and staff available. This is not a neglect of district funds nor was it used for personal gain. What is
substantiated? Is it substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but
this is not a violation of anything. in addition, there were not enough toys for all kids in the school.

Immediately returning from Winter Break, under my leadership fostering a focus on Student

Achievement, we went diractly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove
Park were the highest, even on the state level. Although | would never intentionally or knowingly vioclate
intent of a donor, as the lowest F scheol in PBC, eur complete focus was moving the school academically.
It was tunnel vision, Toys didn't cross my mind returning from the break,

OTHER CORRECTIONS, THROUGHOUT DOCUMENT:

Page 4,

Paragraph 1 '

(Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)
Correction. Among items removed were ruined "school supplies” stored in closets filled with meld and thick
layers of dust. School supplies were covered with dust and mold, in my opinion, presented health hazard. |
wondered why staff would think it was appropriate to disfribute unsuitable items to students. | observed staff
distributing moeldy supplies as a regular practice. Moreover, our district was in process to determine if that
flooring was asbestos type. A picture of this closet and its contents were provided, Since then, our district
has replaced the floors, cleaned the walls removing the mold and dust, as well as shelving. This was a very
lengthy and time-consuming process, especially considering every closet in the school was in this condition.

Paragraph 4

{Reference, Rogers' interview asking if Rogers had purchased “tennis” shoes...)

In the interview | was asked if | had purchased "tennis shoes." | replied no.
Correction: Please be advised that several staff members, including the assistant principal and |, had
purchased "the exact" tennis shoes for the Miami Zoo field trip. Since people around school were talking
about that, | thought the question was directly related these "tennis shoes." These tennis shoes (4 pairs,
are documentable)

In an email provided to OIG, | clarified that while | had not purchased "tennis shoes," there were times
during the year items were purchased for staff, including the AP, but not with a P-card, and that these
purchases were always connected to academic work and recognition. Documentation was always provided.



Cont'd, Page 3

Paragraph 5

(Reference to Christmas trees...)
Correction
- The donated Christmas tree was "not already on campus.” This was a boxed tree, donated by a parent
much later in the holiday season. The tree had no ornaments, efc. and was stored in the treasurer's office.
{Picture of this donated tree was emailed to Mr. Sheppard August 3, 2017)
- The principal not only wanted the students o see a Christmas Tree with lights, but made it a practice
touring students through the front office during tunch periods to see holiday displays, but also to alleviate
lunch room over-crowding and noise. '

Page 5, Paragraph 1
{Reference to Title | funds used for Grove Park K-5 Students to Lion Country Safari, Miami Zoo...)

Correction: In the context of curriculum-based field trips connected to a school's SIP {like GP's approved

field trip to the Miami Zoo), | referenced similar trips coordinated at previous schools | was principal,
including:

- Barack Ohama Presidential Inauguration, Roosevelt Middle

- Lion Country Safari, Lincoin Elementary

- Miami Sea Aquarium, Northmore Elementary

All were curriculum-based, Title | approved activities. Lion Country Safari was Lincoln, not GP,

Page 7,

Top Paragraph _

(Reference to gift card purchases for students)
Correction:
For the 2017 5th Grade promotional ceremony, gift cards were purchased for twelve 5th Graders for
academic recognition (not 12th graders). Documentation is on file

Second to Last Paragraph _
{Reference to date Rogers emailed district staff reporting condition of GP)
Correction:
I contacted the district on my second and third day arrival on campus, not a week later,

Page 17, October 2

{Reference to items purchased that included a female youth jacket)
Question, Possible Correction: | don't recall a "female youth jacket” included on this check requisition. |
would like to review this file for recall, making this determination. Files are currently with OIG.

I've had major surgery July 12, 2017, and was unexpectedly readmitted a second time. Please accept the timing of

this document. Again, this information was emailed to Mr, Sheppard in separate covers, but wanted to provide one .

document for easy reference. Feel free to contact me for further information.
Sincerely,

Jo Anne Rogers, Principal
Grove Park Elementary School

Jarfjar



JO ANNE ROGERS

P.0.Box 3763
West Palm Beach, FL 33402

August 7, 2017

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Email: Robert. Sheppard@palmbeachschools.org

Lung Chiu, Inspector General
Dear Mr. Chiu;

Although | have responded through several emails with my disagreement with finding #2 and #3, Case 17-623,
wanted to forward this information through letter format, providing one document for your review and reference.

Finding, #2
Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) 1 DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all;
2) |followed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts could not exceed $100. The total amount was approximately $185.00. Only $100 of
admin courtesy (or rental) were used towards this purchase, which was a check requisition, not a p-card.

The remaining amount for covering this purchase were use of personal funds. My confusion (I now
understand) was value vs. amount. Again, this is my error. |'ve done similar transitions at three prior
schools. These transactions were never listed as an audit finding and so therefore, | thought | acted within
compliance. With 28-years of experience (18 as principal), | would never knowingly violate SDPBC policy,
ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time
the requisition was submitted (processed) as how all requisitions are handled. Was it an oversight
(perhaps) on your department's behalf that this exact reason was not seen on the requisition on file? It's
listed. Providing reason for the purchase is provided, and was provided timely, at the exact time the
requisition was submitted, documenting my actions for compliance and regard for policy.

In addition, an attachment is provided with the requisition — the Instruction Review agenda. These
documents are still in possession of your office and can be located within the requisition files.

In addition, how would Marzella Mitchell know the value of a gift given to her?
EXHIBIT

.:Lﬂ"%ame
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Cont’d, Page 2

Finding, #3, Toys-For-Tots

)

There is no way possible, on the last day before Winter Break, with the assistant principal being the only
administrator on campus left to handle two different day-time programs, that Toys-for-Tots could have been
distributed. | was on personal leave not even in the state of Florida - but yet is accused of taking toys for
personal use. There were not enough toys for every student. There was no time within that day, December
22, 2017, o conduct mass distribution. The toys were distributed at times during the year for acadamic
recognition. No staff member received toys that | knew about, ever, for personal reasons,

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred
practice.

We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of
defivery and staff available. This i not a neglect of district funds nor was it used for personal gain. What is
substantiated? |s it substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but
this is not a violation of anything. In addition, there were not enough toys for all kids in the school.

Immediately returning from Winter Break, under my leadership fostering a focus on Student
Achievernent, we went directly info test mode, iReady Diagnostics, for an entire school. Stakes for Grove
Park were the highest, even on the state level. Although | would never intentionally or knowingly violate
infent of a donor, as the lowest F school in PBC, our complete focus was moving the school
academically. It was tunnel vision. Toys didn't cross my mind returning from the break.

OTHER CORRECTIONS, THROUGHOUT DOCUMENT;

Page 4,

Paragraph 1
(Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)

Correction: Among items removed were ruined "schoo! supplies” stored in closets filsd with mold and thick
layers of dust. Schoof supplies were covered with dust and mold, in my opinion, presented health hazard. |
wondered why staff would think it was appropriate to distribute unsuitable items to students. [ observed staff
distributing moldy supplies as & regular practice. Moreover, our district was in process fo determine If that
flooring was asbestos type. A picture of this closet and its contents were provided, Since then, our district
has raplaced the floors, cleaned the walls removing the mold and dust, as well as shelving. This was a very
lengthy and time-consuming process, especially considering every closet in the school was in this conditior.

Paragraph 4
(Reference, Rogers' interview asking if Rogers had purchased “tennis” shoes...)
In the interview | was asked if | had purchased "tennis shoes." | replied no.

Correction: Please be advised that several staff members, including the assistant principal and |, had
purchased "the exact” tennis shoes for the Miami Zoo field trip, Since people around school wers talking
about that, | thought the question was directly related these “tennis shoes." These tennis shoes {4 pairs,
are documentable)

in an email provided to OIG, | clarified that while | had not purchased "tennis shoes," thera were times
during the year ltems were purchased for staff, including the AP, but not with a P-card, and that these
purchases were always connected to acadermic work and recognition. Documentation was always
provided.




Cont'd, Page 3

Paragraph §

{Reference to Christmas trees...)
Correction
- The donated Christmas tree was "not already on campus.” This was a boxed tree, donated by a parent
much later in the holiday season. The tree had no omaments, efc. and was stored in the treasurer's
office. (Picture of this donated tree was emailed to Mr. Sheppard August 3, 2017)
- The principal not only wanted the students to see a Christmas Tree with lights, but made it a practice
touring students through the front office during lunch periods to see holiday displays, but also to alleviate
funch room over-crowding and noise.

Page 5, Paragraph 1
(Reference to Title | funds used for Grove Park K-5 Students to Lion Country Safari, Miami Zoo...)
Carrection: In the context of curriculum-based field trips connected to a school's SIP (like GP's approved
fleld trip to the Miami Zoo), | referenced similar trips coordinated at previous schools | was principal,
including:
- Barack Obama Presidential Inauguration, Roosevelt Middle
- Lion Country Safari, Lincoln Elementary
- Miami Sea Aquarium, Northmore Elementary
All were curriculum-based, Title [ approved activities. Lion Country Safari was Lincoln, not GP,

Page 7,

Top Paragraph

(Reference to gift card purchases for students)
Correction:
For the 2017 5th Grade promotional ceremany, gift cards were purchased for twelve 5th Graders for
academic recognition (not 12th graders). Documentation is on file

Second to Last Paragraph
(Reference to date Rogers emailed district staff reporting condition of GP)
Correction:
I contacted the district on my second and third day arrival on campus, not a week later,

Page 17, October 2

(Reference to items purchased that included a female youth jacket)
Question, Possible Correction: | don't recall 2 "female youth jacket" included on this check requisition. |
wold like to review this file for recall, making this determination. Files are currently with QIG.

've had major surgary July 12, 2017, and was unexpectedly readmitted a second time. Please accept the timing of
this document. Again, this information was emalled fo Mr. Sheppard in separate covers, but wanted to provide one
document for easy reference. Feel free to contact me for further information,

Sincerely, o
Jo Anne Rogers, Principal m,
Grove Park Elementary Schaolt- %/\

Jarfjar
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Y ]
P@ﬂ Robert Sheppard <robert.sheppard@palmbeachschools.org>

i17-623 Grove Park Elementary

3 messages

scanner@palmbeachschools.org <scanner@palmbeachschools.org> Tue, Jul 18, 2017 at 10:40 AM

Reply-To: robert.sheppard@palmbeachschools.org
To: robert.sheppard@palmbeachschools.org

Reply to: Robert Sheppard Jr. <robert.sheppard@palmbeachschools.org>
Device Name: Not Set

Device Model: MX-M565N

Location: Not Set

File Format: PDF (Medium)
Resolution: 200dpi x 200dpi

Attached file is scanned image in PDF format.
Use Acrobat(R)Reader(R) or Adobe(R)Reader(R) of Adobe Systems Incorporated to view the document.

Adobe(R)Reader(R) can be downloaded from the following URL:
Adobe, the Adobe logo, Acrobat, the Adobe PDF logo, and Reader are registered trademarks or trademarks of Adobe

Systems Incorporated in the United States and other countries.

hitp://'www.adobe.com/

Ej scanner@palmbeachschools.org_20170718_094054.pdf
I 21206K

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jul 18, 2017 at 11:05 AM

To: Jo Anne Rogers <joanne.rogers@palmbeachschools.org>

See attach -

Robert L. Sheppard, Jr.

Auditor/Investigator SR

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Phone: (561) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschools.org
[Quoted text hidden]

» scanner@palmbeachschools.org_20170718_094054.pdf
= 21206K

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Jul 18, 2017 at 3:05 PM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:
Thanks for this information. | appreciate it.
Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) | DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

https://mail.google.com/mailfu/0/?ui=2&ik=5307f2628e&jsver=qNcEVBmMGY3Q.en.&view=pt&search=inbox&th=15d571855fb8d086&siml=15d56 2596f...

172



718/2017 School District of Palm Beach County Mail - 17-823 Grove Park Elementary

2.) | followed what | understood to be district guidefines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
{or rental) were used towards this purchase, which was a check requisition, not a p-card. The remaining amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs, amount. Again, this
is my error. |'ve done similar transitions at three prior schools. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | would never knowingly
violate SDPBC policy, ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park’s Instructional Review. This reason was written (listed) at the exact time the requisition
was submitted (processed) as how all requisitions are handled. Was it an oversight (perhaps) on your department's
behalf that this exact reason was not seen on the requisition on file? It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard
for policy.

Regarding Toys for Tots -

There is no way possible, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personai
leave not even in the state of Florida - but yet is accused of taking toys for personal use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition. No staff member received toys that | knew about, ever, for
personal reasons.

L.unch for Staff - :
Yes, | have purchased lunch for office, administrative, resource, custodial staff, etc. throughout the year, to recognize

academic initiatives and hard work.

Upon my arrival July 2016, Grove Park was a complete dump and then some. The people listed below have repeatedly
sacrificed their time, personal resources, weekends and holidays to bring this school up:

- Marzella Mitchell

- Cheryl Chaney

- Jamie Vandergast

- Nicole Black

Jason Overbaugh

Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year. They've given
up so much providing for Grove Park students only to become targets of personal attack. | do not regret my actions and
stand behind them completely.

| am on personal leave, but can be reached by email or cell phone. | just had major surgery. | am happy to bring these
issues to conclusion. Again, thank you for your time through the process. '

Gratefully,

[Quoted text hidden]

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

https:/fmail.google.com/mailfu/0/ Pui=2&ik=5307f2628e8jsver=gNcEVBmMGYIQ.en.&view=pt&search=inbox&th=15d571855fb8d086&sim|=15d562596f... 2/2




Exhibit 1B
Assistant Principal Marzella Mitchell
~ Response to IG#17623
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Robert Sheppard <robert.sheppard@palmbeachschools.org>

IGH#17-623

3 messages

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jul 18, 2017 at 11:14 AM

To: Marzella Mitchell <marzella.mitchell@palmbeachschools.org>

See Attach -

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Phone: (561) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschools.org

&3 17-623 Grove Park Elementary (1).pdf
= 21234K

Marzella Mitchell <marzella.mitchell@palmbeachschools.org> Tue, Aug 8, 2017 at 8:03 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

See attached response

Marzella Mitchell, Assistant Principal
Grove Park Elementary

8330 N. Military Trail

Palm Beach Gardens, Fl. 33410

Please Follow Us on Twitter, @gpespc
[Quoted text hidden]

i School response -Mitchell.docx
2] 16K

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Aug 8, 2017 at 11:38 AM

To: Marzella Mitchell <marzella.mitchell@palmbeachschools.org>

Hi Ms. Mitchell,
Received, will attach your response to Final Report....

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Beh, FL 33406

Phone: (561) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschools.org

htips://mail.google.com/mail/u/0/?ui=2&ik=530712628e&jsver=92|eTe34hY8.en.&view=pt&search=sent&th=15dc27f753bf98aa&siml=15d5643725cd40. ..

1/2
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[Quoted text hidden)
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Robert L. Sheppard, Jr. D E@EEWE i

Auditor/Investigator SRI .

Office of Inspector General AUG 08 2017

3138 Forest Hill Blvd., Suite C-306

West Palm Beh, FL 33406 INSPECTOR GENERAL
Phone: (561) 648-6877

PX# 46877

Email: Robert.Sheppardiepalmbeachschools.org

Lung Chiu, Inspector General

RE: Allegation #2, & Allegation #7

Dear Mr. Chiu:

I wanted to add some comments to the allegations concerning my involvement. Allegation #2,
#3 of your Findings states that I am in violation of accepting a gift of greater than $100.00. First
and foremost, which can be verified by the tape recordings, the investigator asked “if Principal
Rogers ever bought you (Ms. Mitchell) tennis shoes?”. Which I responded, “No”. The
investigator never inquired about any other type of shoe or the costs (value) of any shoes.

Additionally, I was never informed by the Principal or anyone else of the value of the sandals
that were purchased nor was [ aware of where they were purchased. The “substantiated”
findings in Paragraph #3 implies somehow that I had some knowledge of the value of the gift.
This is not only erroneous, unsubstantiated, but there is not one iota of evidence indicating that [
had knowledge of the value of the gifted sandals. I did accept a pair of sandals. However, I
could not have violated Board policy 3.02 and PBSCD Bulletin #P-14050-S/CFO provided I was
unaware of the gifts value.

As to the “substantiated” findings in allegation #7, stating that the “toys were not distributed to
students during the Christmas break” is in my opinion, misleading. The paragraph fails to
emphasize the urgent and congested environment of tasks surrounding the administrative
decision to house the “Christmas™ gifts.

As mentioned in the factfinding part of this allegation, the vehicle that brought the toys delivered
the toys during lunch of the last day of school before the Christmas break. There were two other
authorized programs taking place in the school at the time of the arrival of the toys. In addition
to Principal Rogers being out of town, there were not enough toys allotted for the number of kids
there that day. Based on that, the decision to store the toys in the closet was made. There was no
bad faith involved or intended in making the decision. We wanted to disseminate the toys
before the Christmas break but the time did not permit, nor did we have enough toys for all the
children.

Finally, once the toys were in our possession atter the Christmas holidays, we administratively
decided to follow a directive provided by School Boards’s Federal & State Programs department



that, “Each school will have items delivered to the school and it will be up to them how they
distribute the items”. (email will be provided upon request)

As aresult, and since the Holidays were behind us, and to stay with the spirit of The Toys for
Tots mission. We pursued the The Toys for Tots Literacy Program. “The Toys for Tots Literacy
Progam is an initiative of the Marine Toys for Tots Foundation.” “The mission of the Toys for
Tots Literacy Program is to offer our nation's most economically disadvantaged children the
ability to compete academically and to succeed in life”. We did provide some toys to children
“due to academic gains during testing” or due to a child’s “academic achievements”. A large
majority of the toys remain stored in the closet. Again, nothing was done in bad faith or with the
intent to defraud, steal or use the toys for personal purposes.

Thank you for allowing me to add my comments to your report.




EXHIBIT#1
MOLDED/UNSUABLE SCHOOL FURNITURE





















EXHIBITH2

PRINCIPAL ROGERS, PHOTO-TRANSPORTING
CHRISTMAS DECORATIONS
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EXHIBIT#3

GROVE PARK ELEMENTARY —PROACTIVE
|AQ INSPECTION JULY 2016
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Robert Sheppard <robert.sheppard@palmbeachschools.org>

Fwd: Grove Park ES - Proactive IAQ Inspection July 2016

1 message

Camille Coleman <camille.ccleman@palmbeachschaools.org> Mon, May 22, 2017 at 10:28 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>

- Forwarded message --~—----

From: Jo Anne Rogers (DD Eisenhower ES) <joanne.rogers@palmbeachschools.org>
Date: Tue, Jul 26, 2016 at 4:39 PM ’
Subject: Fwd: Grove Park ES - Proactive [AQ Inspection July 2016

To: Camille Coleman <camille.coleman@paimbeachschools.org>

tip of the iceberg. see list below regarding mold and mildew, everywhere. the help mr. strauss is talking about will need
to take place real fast.

N Forwarded message e

From: Paul Strauss <paui.strauss@palmbeachschools org>

Date: Tue, Jul 26, 2016 at 3:56 PM

Subject: Fwd: Grove Park ES - Proactive |IAQ Inspection July 2018

To: craig.singletary@palmbeachschools.org

Cc: Jo Anne Rogers <joanne.rogers@palmbeachschools.crg>, Rusty Everman <rusty.everman@palmbeachschool
s.org>, dave.trogdon@palmbeachschools.org

Craig....Please see the findings from tcday's ECS inspection. We will engage an IAQ contractor {o assist the schoaol's
new school year apening.

Paul
Sent from my iPhone

Begin forwarded messaqge:

From: Kesta James <kesta.james@paimbeachschools.qrg>
Date: July 26, 2016 at 3:47:44 PM EDT , A
To: Paul Strauss <paul.strauss@paimbeachschools.org> : - EXII
Subject: Grove Park ES - Proactive 1AQ Inspection July 2016 E

223

Paul
Below is a summary of the ECS team field observations at Grove Park ES.

Building #1:

1-034 - Art Room - Surface mold below desks in teacher work area

1-032 - Mech Room - HEPA vacuum dust from ceiling (immediately above entry doar), dust from
exterior of supply air duct be entry door, and top of two retumn grill immediately outside entry door
1-101 to 1-108 - Surface mold oh cabinets above and below sink

1-105 - Pest droppings under sink inside of the cabinet

1-109 - Surface mold below the rectangular computer station tables

1-110 - High dust load on the desk tops at the computer stations _

1-111 - Surface mold below round tables, long rectangular tables, and student desks

= 1-008A - Main Office production room - mold below round table in canter of room

. - L L L]

hitps:fmail.google.com/mailiuf0i?ui=2&ik=5307f2628e8view=pt8search=inbox&th=15¢309057ea43d8siml=15c30900157ead3d
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+ 1-112 - Surface mold below rourd and semicircle tables and on the underside of student desks
» 1-113 - Surface mold below round tables, termits fras on hookcase and student reading books

Building #1 - Cafeterla/Kitchen:

+ Mold on student dining tables/benches

= Sewer dgas odors in kitchen staff restroom (have been told to stop putting water down drain which
they stated did not help anyway)

« New steam machine exhaust vents directly into the kitchen (have been told it would be fixad for
some time but they are still waiting)

Building #2:

» All: Mold on student/teacher desks, fabric chairs, tables, underside of fixed cabinets mounted
above the sinks, and wooden shelving in the pass-through storage rooms

ALL: Light lens covers light to moderate dust/dirt

ALL: Sink fixed cabinet intericrs dirty

ALL: HVAC retumn interiors have moderate dust load

ALL: Dead cockroaches throughout

#201: Mold on tack boards; cove base missing from sink cabinet toe kick

#202: Mold on wood book shelves and game tables; termite frass on & adjacent to wood storage
cabinet

= #204: Cobwebs along ceiling; one (1) broken & one (1) cracked ceiling tile

+ #205. Mold on diffuser in individual supply closet

Building #3:

= ALL: Mold on student/teacher desks, fabric chairs, tables, underside of fixed cabinets mounted
above the sinks, and wooden shelving in the pass-through storage rooms

ALL: Light lens covers light to moderate dust/dirt

ALL: Sink fixed cabinst interiors dirty

ALL: HVAC retum interiors have moderate dust load

ALL: Live and dead cockroaches throughout

#301: Mold on the woaden stools (approx 8); cove base falling off by closst

#302: Ceiling tiles adjacent to supply diffusers are dusty

#303: Three (3) stained ceiling tiles adjacent to diffuser

#304: Mold on interior of fixed cabinets below the sink & on classroom wood book shelves
#306: Mold on tack boards; fixed sink cabinets are missing {pipes protruding from wall)

Building #5:

ALL: Mold on the underside of the computer tables (2 per classroom) S
ALL: Ceiling tiles dusty adjacent to supply diffusers EXHIBIT
ALL: HVAC return interiors have moderate to heavy dust load .

#506: Nine (9) water-stained ceiling tiles; supply diffusers have moderate dust ;

#504: Live ants on windowsill ' :ﬁ‘i_g
#507: Mold on underside of student desks and tables
#508: Four (4) water-stained ceiling tiles

#510; Three (3) water-stained ceiling tiles

Building #4--Media Center:

« #408: Mold on inside of bottom cabinets

= #404: Mold on and inside cabinet above sink; Dusty ceiling tiles around the supply.

» #404C (darkroom): mold on bulletin board, cabinets, wall where the light switch is, back of
door and the door frame,

« #406: moldy wood boards (stered behind door). Could not thoroughly inspect this room because
there was no walkway area ,

= #407C (storage room): Four ceiling tiles with water damage/possible mold

= #405: meeting happening at time of inspection--did not inspect

» Moderate dust/dirt on book shelves across from #411, under the window

Portables

https:iimail .google.com/mailiu/0fui= 28ik=530712628e8&view=pt&search=inbox &lh=15c309001 57ead3d8sim|=15c¢30900157ea43d 244
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)

C-1-Mildew on exterfor of front door

C-2-Mildew on exterior of front door

C-3«{No [ssues)

C-4-Dust in jamb of front deor, Dust on upper portion of restroom door, Toilet continuously running.
C-5-Return grill rusted.

C-6-(No Issues)

C-7-Door lock needs lubrication.

C-8-Light dust accumulation of supply diffusers.

C-9-Damaged drywall by front door entrance where comer bead of door frame has been bumped.
C-10-(No Issues) 7

C-11-Lock needs lubrication, Vinyl cove base pulled off wall two (2) feet exposing black mold. Corner beéd
damaged. '

C-12-Mold under computer table, seml clrcular table, all rectangular tables, Media Center control shelves,
inside surface of restroom door. Heavy dust on retum grill and supply diffusers and on CT's by supply
diffusers.

C-13-AC not running {onsite AC technician was informed of the issues with the AC., room was warm and
humid). Vinyl cove base and corner bead damaged by sink base. Mold under shelves by back door, Supply
diffusers with heavy dust load. '

C-14-Occupied - not inspected.

C-15-Occupied - not inspected.

C-16~(No Issues)

C-17-Nine (9) stained ceiling tiles down center of classroom. Large stains on CT's near Bard Qtec unit).
C-18-Comer bead by window sill at -back bf réom

C-19-Light dust on supply diffusers and return grill, One stained CT.

C-20-Moid on rectanguiar table; drywall damaged by sink.

21-Light dust on supply diffusers and on CT's close to diffusers,

P2-(Portable packed with old desks) Termite fras by both entrance doors, over sink, window sill and area of
ceiling plenum by the back door. ‘

P3-Termite fras by both the front and back door, on top of PA Speaker and front wall beneath marker board.

Thanks

Kesta James |
Environmental Manager, Environmental & Conservation Services

Division of Support Operations J
Exceeding Expectations

https:iimail.google.com/mail iudf ui= 2&ik=530712628e&view=pt&search=inbox&ih= 15c309001 57ea43d&simI=15¢30900157ead3d 34 |
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School District Palm Beach County
1400 North Florida Mango Road

West Palm Beach, FL 33409

Phone 561.684-5154 Px 45213

Cell 561.420.3135 FAX 551.684,5153
Kesta.James@palmbeachschoois.org
http:/fww. palmbeachschools. orgfecs/
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EXHIBITH#4

GROVE PARK ELEMENTARY —PROACTIVE
|AQ INSPECTION JULY 2016
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Robert Sheppard <robert.sheppard@palmbeachschools.org>

Fwd: Grove Park ES - Proactive IAQ Inspection July 2016

1 message

Camille Coleman <camille.coleman@palmbeachschools.org> Mon, May 22, 2017 at 10:28 AM
To: Robett Sheppard <robert.sheppard@palmbeachschools.org>

=em-—mmee Forwarded message -—----w--

From: Jo Anne Rogers (DD Eisenhower ES) <joanne.rogers @palmbeachschools.org=
Date: Tue, Jul 26, 2016 at 4:39 PM ’
Subject: Fwd: Grove Park ES -~ Proactive IAQ Inspection July 2016

Ta: Camille Coleman <camiile.coleman@palmbeachschoots.org>

tip of the iceberg. see list below regarding mold and mildew, everywhere. the help mr. strauss is talking about will need
to take place real fast.

- Forwarded message ~—------

From: Paut Strauss <paul.strauss@palmbeachschools.org>

Date: Tue, Jul 26, 2016 at 3:56 PM

Subject: Fwd: Grove Park ES - Proactive 1AQ Inspection July 2018

To: craig.singletary@palmbeachschools.org

Cc: Jo Anne Rogers <joanna.rogers@palmbeachschools.org>, Rusty Everman <rusty.everman@palmbeachschool

s.0rg>, dave.trogdon@palmbeachschools.org

Craig....Please see the findings from today's ECS inspection. We will engage an |AQ contractor to assist the school's
new school year opening.

Paul
Sent from my iPhone

Begin forwarded message:

From: Kesta James <lkesta.James@palmbeachschools.org>
Date: July 26, 2016 af 3:47:44 PM EDT

To: Paul Strauss <paul.strauss@palmbeachschools.org> ) e ——
Subject: Grove Park ES - Proactive 1AQ Inspection July 2016 - XHIIT

, 3
Paul § e ﬁ/

Below is a summary of the ECS team field observations at Grove Park ES.

Building #1:

1-009A - Main Office production room - mold below round table in center of room

1-034 - Art Room - Surface mold below desks in teacher work area

1-032 - Mech Room - HEPA vacuum dust from ceiling (immediately above entry door), dust from
exterior of supply air duct be entry door, and top of two retum grill immediately outside entry doar
1-101 to 1-108 - Surface mold on cabinets above and below sink

1-105 - Pest droppings under sink inside of the cabinet

1-109 - Surface mold below the rectangular computer station tables

1-111 - Surface mold below round tables, long rectangufar tables, and student desks

https:fimail.google.com/mail /iy Pui= 28ik=530712628c8view=pt&search=inbox&th= 150309001 57ea43d&sim = 15c30900157eadad

1-110 - High dust load on the desk tops at the computer stations g
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s 1-112 - Surface mold below round and semicircle tables and on the underside of student desks
= 1-113 - Surface mold below round tables, termite fras on bookcase and student reading books

Building #1 - Cafeteria/Kitchen:

» Mold on student dining tablestbenches

= Sewer gas odars in kitchen staff restroom (have been told to stop putting water down drain which
they stated did not help anyway)

= New steam machine exhaust vents directly into the kitchen (have been told it would be fixed for
some time but they are stilt waiting)

Building #2:

s ALL: Mold on student/teacher desks, fabric chairs, tables, underside of fixed cabinets mounted
above the sinks, and wooden shelving in the pass-through storage rooms

ALL: Light lens covers light to moderate dust/dirt

ALL: Sink fixed cabinet interiors dirty

ALL: HVAC return interiors have moderate dust load

ALL: Dead cockroaches throughout

#201: Mold on tack boards; cove base missing from sink cabinet toe kick

#202: Mold on wood book shelves and game tables; termite frass on & adjacent to wood storage
cabinet )

#204: Cobwebs along celling; one (1) broken & one (1) cracked ceiling tile

= #205: Mold on diffusar in individual supply closet

Building #3:

+ ALL: Mold on student/teacher desks, fabric chairs, tables, underside of fixed cabinets mounted
above the sinks, and wooden shelving in the pass-through storage rooms

ALL: Light lens covers light to moderate dust/dirt

ALL: Sink fixed cabinet interiors dirty

ALL: HVAC reium interiors have moderate dust load

ALL: Live and dead cockreaches throughout

#301: Mold on the wooden stools (approx 8); cove base falling off by closet

#302: Ceiling tiles adjacent to supply diffusers are dusty

#303: Three (3) stained ceiling tiles adjacent to diffuser

#304: Mold on interior of fixed cabinets below the sink & on classroom wood book shelves
#306: Mold on tack boards; fixed sink cabinets are missing (pipes protruding from wall)

Building #5:

ALL: Mold on the underside of the computer tables (2 per classroom)

ALL: Ceiling tiles dusty adjacent to supply diffusers

ALL: HVAC return Interiors have moderate to heavy dust load

#506: Nine (9) water-stained ceiling tiles; supply diffusers have moderate dust
#504: Live ants on windowsill R ——
#507: Mald on underside of student desks and tables z '
#508: Four {4) water-stained ceiling tiles ' EXHIBIT

#510: Three (3} water-stained ceiling tiles . § ‘ ri/

» - L] - L] » L L]

Building #4--Media Center:

« #408: Mold on inside of bottom cabinets

e #404: Mold on and inside cabinet above sink; Dusty ceiling tiles around the supply.

« #404C {darkroom}: mold on bulletin board, cabinets, wall where the light switch is, back of
door and the door frame.

» #406: moldy wood boards (stored behind door). Could not thoroughly inspect this room because
there was no walkway area .

» #407C (storage room): Four ceiling tiles with water damage/possible mold

= #405: meeting happening at time of inspection--did not inspect

* Moderate dust/dirt on book shelves across from #411, under the window

Portables

hitps:fmail .google.com/mail /W ?ui= 28ik=53072628e&view=pl&search=inbox&th= 15c30800157ea43d&sim = 15¢30000157ea43d 24
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()
C-1-Mildew onh exterior of front door

C-2-Mildew on exterior of front door

C-3-(No Issues) _

C-4-Dust in jamb of front door, Dust on upper portion of restroom door, Toilet continuously running.
C-5-Return grill rusted.

C-6-(No Issues)

C-7-Door lock needs lubrication.

C-8-Light dust accumulation of supply diffusers.

C-9-Damaged drywall by front door entrance where comer bead of door frame has been bumped.
C-10-(No Issues) |

C-11-Lock needs lubrication, Vinyl cove base pulled off wall two (2) feet exposing black mold. Corner bead
damaged.

C-12-Mold under computer table, semi circular table, all rectanguiar tables, Media Center control shelves,
inside surface of restrcom door. Heavy dust on return grill and supply diffusers and on CT's by supply
diffusers.

C-13-AC not running (onsite AC technician was informed of the issues with the AC., room was warm and
humid). Vinyl cove base and comer bead damaged by sink base. Mold under shelves by back door. Supply
diffusers with heavy dust load. '

C-14-Occupied - not inspected.

C-15-Occupied - not inspected.

C-16-(No Issues)

C-17-Nine (9) stained ceiling tiles down center of classroom. Large stains on CT’s near Bard Qtec unit).
C-18-Corner bead by window sill at Vback éf room

C-19-Light dust on supply diffusers and return grill, One stained CT.

C-20-Moid on rectangulat table; drywall damaged by sink.

21-Light dust on supply diffusers and on CT's close to diffusers;

P2-(Portable packed with cld desks) Termite fras by both entrance doors, over sink, window sill and area of
ceiling plenum by the hack door. '

P 3-Termite fras by both the frent and back door, on top of PA Speaker and front wall beneath marker board.

EXHIBIT

] - ol

Thanks

Kesta James _
Environmental Manager, Environmental & Conservation Services
Division of Support Operations

Exceeding Expectations

https:/fimail.google.com/mail A0 ui= 28ik=530712628e&view=pt&search=inbox &th= 15c300001572a43d8sim|=15c30000157ea43d 34
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School District Palm Beach County
1400 North Florida Mango Road

West Palm Beach, FL 33409

Phone 561.684-5154 Px 45213

Cell 561.420.3135 FAX 561.684.5153
Kesta.James@palmbeachschools.org
hitp:/fwww.palmbeachschools. orglecs/
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EXHIBIT#5

PRINCIPAL ROGERS ADMINISTRATIVE
COURTESY ACCOUNT (6-0200.00)

& P-CARD PURCHASES JULY 16, 2016 THRU
APRIL 27, 2017




' Reference #
206260

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT

Purchasing Card (P-Card)

Enter the émployee ID number of the P-Card Holder and press tab. The employee information will bhe
entered into the appropriate fields automatically.

P-Card Holder Employee ID # | 1039324 |

P-Card Holder Employee: First | Jo { Last [Rogers 1

School/Department # & Name | 1411 | [GROVE PARK ELEMENTARY SCHOOL 1

Enter the P-Card Statement month, year, and your employee ID #.

Submit Date {9/21/2016 |

P-Card Statement Month | A momst | P-Card Statement Year [2016

Employee ID # of Person Submitting Statement |1

Person Submitting: First | Gulhan | Last[Kilic ]

.. SUBMITTING P-CARD END OF MONTH RECONCILIATION PACKAGE =~~~ =

1. Attach P-Card Month End Reconciliation package (refer to Sample Reconciliation package*)

using the "How to Atfach directions".
2. Attached file must be a PDF (See How to aftach a file}. File size is limited to 5 MB.

* Refer to Sample Reconcifiation package

Signature of Person Submitting Statement
Gulhan Kilic
Wednesday, September 21, 2016 11:00:17 AM

Choose submit in the drop-dowh menu and click "Go"

PBSD 2343 (Revi1/22/2011) : Page 1 of 1



THE SCHOOL DISTRICT OF PALM BEACH COUNTY

Purchasing Card End-of-Cycle Checklist

CARDHOLDER (Mandatory)
For the Manth of August , Year __2016

Name Jo Anne Rogers Date 08/31/2016

[] No Activity

[x] 1. Reviewed Monthly Billing Statement; completed End-of-Cycte Checklist:

a. Checked last month's End-of-Cycle Checklist for discrepancies and disputes, if:

* None, continue to next step. _
» Resolved, put check mark by item & attach credit slip to statement when payment processes.
« Unresolved, circle item and carry forward. If appropriate, file a dispute with Bank of America.

[x] b. Matched each receipt with each statement line item and identified any unauthorized purchases,

¢. Receipts were attached to statement.
If the receipt/invoice was missing:
» Completed Missing Receipt form (PBSD 2094) and attached to statement.
» Delivered a copy of the Missing Receipt ferm to P-Card Site Coordinator,
[X] d. Identified current credits due by making a notation on statement & listing below:

¢ Duplicate processing charge.
* Dupllcate payment (paid using Purchasing Card and a manual Direct Pay).
* Returned merchandise.

2. Signed Monthly Bitling Statement approving all purchases.

{x] 3. Deliverad the following to P-Card Site Coordinator:

* Cardholder's End-of-Cycle Checklist,
+ Monthly Billing Statement with attached receiptsiinvoices & other required docurmentation.

Only transactions awaiting a credit should be listed below. Purchases made toward the end of the month
and do not yet appear cn the statement should "NOT" be listed; the purchase receiptf/invoice should be
held for the following month.

CREDITS DUE (Discrepancies and Disputes)

TRANSACTION DOLLAR
Ne.|  parg MERCHANT NAME AND PHONE NUMBER | apiounT JTEM DESCRIFTION AND WHY

1.

2.

3

PBESD 2005 (Rev. 7/1/2014) ‘ Page 1 of 2




Bank of America 25

Purchasing Card

JO ROGERS
1411 GROVE PARK ES
KAHKHeX KK RKH A X-4228
July 28, 2016 - August 27, 2046

001000471529120819422820160827

Cardholder Activity

Account Information
Mall Billing nyulrfes to:
BANKCARD CENTER

PO BOX 982238
EL PASQ, TX 79998-2238

Customer Bervice:
1.888.449,2273 24 Howrs

Payment Information

Statament Date ... evimressesmsenion
Credit LImit e cverermavermmenn

peetenpinnng

Cash LTI wuvuicnisisssansiisinie s varasrrmraniss

Pays in Hilling Cycle

Wi

Tolal ACVIlY .vvoerierennanns

e OBI27HMEG

e ineernines $B02.97

Abﬁbunt Summary

Credits ey 30,00

TTY Hearing Impaired:

1.800.222,7365 24 Hours

THIS 1S NOT A BILL - DO NOT PAY

weenenenns $0.00
30| | PUrEhases ..o maernmns weew $602.97
we 3T | Ohar DEbIIS ...t e rrers vee
Cash FEes . J——
Othar FEBR 1nnmrmsnssisisee e enens
Total AGHVILY ...o.rarmsresirsissssrnnc e $602.97

Qutslde tha U.5.;
1.509.363.6656 24 Hours

For Lost or Stolen Card;
1,888.448.2273 24 Hours

Transactions
Posting Transaction

Date  Dafe Descripfion Reference Number McC Chargs - Cradit

08/08 08/06 FEDEXOFFICE 00010751 WEST PALM BEAFL 24184076220069500390082 7338 §15.82

osHMCe 0809 LITTLE CAESARS 3054-0002 LAKE PARK  FL 24445006222200136019906 5814 57.17

08M2 08Ho OFFICEMAXIOFFICEDEPOTE125PALM BEACH GAFL 24445748224100205761942 5943 29.98

0000000 0O0GoAOD0 ODOOOOD 4%7LS29120Aa)A4Ees
’ » Account Number: XXXX-X00OXXXX-4228

July 28, 2016 - August 27, 2016
Total Activity : LS Aba R AR b PRt AR R e e e $602.97

BANK OF AMERICA
PQ BOX 15731
WILMINGTON, DE 19886-5731

JO ROGERS

1411 GROVE PARK ES

3300 FOREST HiLL BLVD .
A323 PCARD DEPT .
WEST PALM BEACH, FL 33406

ﬂq/ 2% (iJv gL

Cardholde™Sigiature ~, U Date
A .(M_é_f od-t- /g
Date

Manag\:rsﬂjhélure ~

This Is an electronic reproduction of your staterment and may not contain all of the disclosures included with your original statament.




vl furto Scan-To-POF I¢  0.6900E
a8

i 002862 Reg. Price 0.

Price par plece 135.88
Regular Total 135.68

Dlacounts 0,01
2xrMW-3 Qty 1 75,08
f1le Enhantenent 14 5.0000 E
004373 Reg, Price 5.00

22x28 Poster Pko 18 82,9000 £
(02332 Reg. Price 89,99

Muto Scan-To-POF 19 0.8300 ¢

002862 Reg, Price 0.88

Price per piecs  75.88
feqular fotal 75.88
Discounts 0.00

LAHIMATION OF ORIGIN Qty 1~ 16.42

4.5%11 Laminat ton B¢ 19800 £
000337 Reg. Price 1,99
Pouch Lam Trim 14  0.5000 €
000335 Reg. Price 0.50
Price par piece  16.42
Requiar Total 16,42
- Discounts 0.0
Sub-Total §15.92
Tax 4.00
Deposit §15.82
Tatal ’ 515,82
Tata) Tendar 6,00
Change Due . 0.00

Total Discounks 0.00

ARG

¥107

Tell us how we'ce doing and recedve
15% off vour next $20 print order
fodex.com/welisten or 1-000-398-0242
Dffer Coda:___ Offer expires 12/31/18

Thark you for visiting

Fadtx Offica
Make It. Print Tt. Pack [t. Ship [,
fedax.com/of fice

By submitting your project to Fedfx
Office or by making & purchase In ihe
FadEx Office stare, you agree to all the
FedEx OFfice terms and cond!tions,

- Anciuding Vimitations af ahility,
Tocated at fedex,coifoffice, or vou
may reswest a copy of our terms and

conditions, which will be sade availabla

to you upon request,

Customer Copy

Fed3z(ffice. sk

FedEx Office i your destination
for priptIng and shipping.

238} Palin Beach Lakss ATvd
Hest Palm 3each, FL 33408-3301

Tel: {581} 478-0600

8/7/2018

16:28;58 AH EST

Team Hamber: Yangssa J.
Customer; Joanne Rogers
Acoount ¥: XXXX041306-
Aecount: patm beach county school board

SALE
Tax Exempt
2yM-1 aty |
File Enhancement 18
004373 Reg. Price 5,00
22x28 Poster fkg 14
002332 Reg, Price  63.99
fute Sean-To-POF 14
002862 Reg. Price 0.89
Price ver oinee 75,88
Regular jotal 70,08
Dtscounts 0,00
Zxig-2 Oty 1
File Enhuncenent LI
004373 Reg. Prics 5.00
22x28 Poster Pkg e
002332 Reg, Price 69,99
Aute Scan-To-PDE 14
(02062 Rap. Price 0,89
Price per pfece . 75.89
Regular Total 75,88
Oiscounts *0.08
Brae- Oty |
File Enhancement 18
004373 Reg. Price 5.00
36udfl Postar Pkg . . 1 4
002814 Reg. Prica 128,49
Auto Scan-To-POF e
002862 Reg, Price .84
Price per plece  135.88
Regular Total 135.88
Oiscounts 0.00
HX4g-2 Gty |
File Enhancement 16
004373 Reg. Price 5.00

75,88
5.0000 £

69,9300 &

0.8900 £

75.88
5§.0000 E

£9.8900 £

9.5800 E

135.28
5.0000 €

1298800 €

D.8900 E

135.88
§.0000 E

© 8/B/201B

Fed5::0ffice. s

2381 Palm Beach Lakes Blvd
West Palm Beach, FL 33409-3301
Tel: (561) 478-0600
2:41:44 PM EST
Branch: 107&
T111:KC102652

Trans.: 9009

Reglster: 003

Tean Member: Kate C,
Customer: Joanne Rogers

- DEPOSIT ON ORDER

TARELRTEAGN

Order MNumber: 107503J07
Order Due Date: 08/07/2016

Sub-Total 515.82
Total 515,82
Deposit Paid . 515.82
Estimated Tax - 0.00

(Tax will be recalculated at the
applicable rate at time of tender.)

Balance Dug 0.00
Yisa (9) 515.82
. hocount: 4228
Authe 031270 (4)
Total Tender . 515.82
Change Dug 0,00

ARSI

A1l jobs produced for custcmers will be
retained for 30 days after the arder
dug date reflected on this recelpt.
Fedex Office is not responsible for
retaining,_any work not picked up by
customer after such 80 day pericd
and is entitled to collect ang
retain any deposits or other payment
for all work performed on customer’s
behalf.



Fed=:Office. s |

FedEx Office ks your dastination
for printing and shipping,

2081 Paln Beach Lakes Blvd
Hest Palm Beach, FL 33408-3301
Tei: {561) 478-0600

B/7/2016 10:28:56 AH £S7
Team Nember: VYanessa J.

Customer: Joanne Ropers

Aceolnt #: XOOUK 1386~

Aceount: pal beach county schont board

SALE
Tax Exempt
nxw-1 ity 1 15.88
File Enfancensrt 18 5.0000 §
004373 Reg, Price 5,00

22x28 Poster Phg b8 §9.9900 E
007332 Reg, Price 09,90

Auta Scan-To~POF 14 0.8800 £
002862 Reg. Price 0,89

Price per ofece  75.88

Regular Tolal 0.0

Discounts 0.00
2xMW-2 Ity 1 15,68
File Enhancement 13 5.0000E

Q04873 Reg, Price 5.00

23328 Poster Pkg 18 80,990 F
002332 Reg. Price 69,99

Auto Scan-To-POF 18 0,850 £
002862 Reg. Price 0.8

Price per piece  75.68
Regirlar Total 76.00,

- Discounts 0.00
BB~ Oty 1 135.88
File Enhancemsnt 18 50000 €

0M373 Rep. Prics 5.00

38x48 Poater Pig 1§ 129,8900 E
002814 Reg. Price 12049

Atito Soan-To-POF 1§ 0,800 £
002862 Reg. Price 0.89 -

Price per plece 135,08
Regular Total 135.88

Nsvounts 0.06 °
BXB-2 Gty 1 13580 .
File Ephancement 14 50000 ¢

004373 Reg. Price 5.00

36248 Poster Pky i & 1289900 E
AN7AY4 Ban, Prica 120 40




[, et

futg Sean-To-POF" 18 08800 E
002362 Reg. Price 0.89

Pelce per pieca 135,88
Regular Totgl 135.88

Discounts 0.00 |
2xM-3 Wyl . . P
Fii é?garﬂmemegtwa ACERXCL ) ' }

T Fed=:0ff sk
22428 Poster kg $Q 69,9500 Ofﬁce” “
002032 Rep, Price  d9,99
- ' 2381 Palm Beach Lakes Blvd
e Pl o o DEE est Paln Beach, FL 33409-3301
— Tel: (561) 478-0600
r 2:41:44 PM EST
:e;ﬁa?e]goﬂ?m ;g:gg Tra:js.: 8009 Branch: 1075
Disootiits 0.00 Registar: 003 T111:KC102852
Tean Member: Kate c,
LANTNATION OF ORXGIN Gty | 16.42 Customer: Joanne Rogers
8.5%11 Laminat fon 80 1.8900
000337 Reg. Price 1,49 DEPOSIT ON ORDER
Pouch Lam Trim 16  0.5000 E
IR
. | * 1

R fer plece 18.42 - Order Numberq ¥0755003J%zs A

Discaunts .00 Order Due Date: 08/07/2016
6Tt 5152 Sub-Total 515,82
Deposit 515,82 Total . 515,82
Total 515,82 Deposit Paid 515,82

Estimated Tax 0.00

Total Tender ggg '

Change Due : (Tgx wiTl be recaiculated at the

el Dieante 0.0 appiicable rate at time of tender,)

MTRRRITE A Balance ue 0.00
¥10 ¥
. Visa (8) 515.82

135 0fF s ot 0y recetve Account; 4228

fadox.con/hedfsten or 1-600-395-0742 Auth: 031270 (4)

Offer Code:___ Offer apires 12/31/18 Total Tender 515.82
Change Due '

Thank you for visjting

Fedbx Dffice
Hake Et. Print It, Pack It. Ship It,
fedex .comfoff ica

T

%1

By submitting your project to Fedkx
Uffes or by making a purchase in the
FedEx ffice store, you agrea to all the
FedEx Offica tarms and tonditions,
including mitations of 1abllity,
Yonated at fedex.oemfoffics, or you
nay recusst a copy of our terms ang
conditions, which will bo madz avatlable
10 you upon request .

Customer Copy
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G New Window P Huln  [3f Pusonabizs Page tul
Enquiry Rasylts
Ausiness Unit: SDPBG
Ledger Graup: DETAIL Delait Tracking Budgst
Type of Calendar: Detall Budgs! Peried
Amaunts In Basa Curtanoy: usty
Revanue Assockted: []
Retuen lo Siifatin Max Rows: Search
Ledyer Tolabs {27 Rowy]
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Budgat: 260,334.9G0 ©.000
Ekpanse 0,022.22d
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https://erp.palmbeach.k12.11.us:8003/pse/FNPRD/EMPLOYEE/ERP/c/MANAGE_COMML... 9/6/2016_



School District of Palm Beach County Mail - Please change to PCARD : Pﬁge [of1

Gulhan Kilic <guthan.killc@palmbeachschoois,arg>

Please change to PCARD

1 message .

Ranea Murray <renes. muray@paimbeachschools.org> Tue, Bap 6, 201€

Fo: Guihan Kilic <Gulhan.Kile@paimbeachschools.org>

]10859?0 1030324 |08/10/2016 OFF]CEMA)UOFFICEDEPOTG125|1411 SOPBG 31411 |2
| 085870 [103Ba24 ueioa2018]EFTLE CAESARS' ' 1052+ {54100: |0000:= | 1433100 |- 2. S [SDPRC S 1431,

Thank your,

CRage Chiiaray

P-Card Administrator
Purchasing Department

3300 Forest HIl Blvd, A-323 .

West Palm Beach, Fl. 33406
Offlce 561-424-8410 PX 48410
Fax 861-434-8166 PX 48185

https://mail.google.com/mail/v/0/ui=2&ik=87051abb3a&view=pt&search=inbox&th=1570... 9/6/2016




| CAESAR

00/09/2016 12:01PHK 0001

Th

00000340602
PEP. + $5.55
PEP. . . $5.55
PEP.  $5.55
PEF. b $5.55
PEP. $5. 55
{HEESE 11$5.55
CHEESE o $5.5
CHEESE 11$5.55
fHEESE 11$5. 5%
(HEESE 11$5.55
4 o
HOSE ST $95. 50
741,67

Qdmaun Courtag,,
(r.0200
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Name

FACULTY SIGN IN

Faculty Meeting
August 11, 2016

Sign/initial

Name

GROVE PARK ELEMENTARY

P

Mnitiah

Acerra, Kathy

Marshall, Angela

Alexander, Ann-Marie

Martin, Hyacinth

"1 Alexls Lexande, lsmaelie

Mcintyre, Andrea

2 Y
A7

Miller, Kyrsti

Aivin, Virginla
Antonuccl, Jenniter

Mishcon, ‘I'racy

I

Armes, Cheryl

Palmer, Theresa

.Black, Nicole

O’Neill, Maureen

.

Boath, Terrica

Place, Ariana

&/

Broitman, Jennifer { Raymond, Tracy
Brooks, Crystal \O"‘tﬁb Reed, Patricia ﬁf%’ Mo@ﬂég

. Cunnfngham, Michelle N\C/ : Fleyeé, lvette \&) )
Dewey, Beth . _Rimelis, Jessica SfPoace, M
Francis, Clavondrea (\L&‘, Scroggins, Jenny | \) N % e
Frankwitt, Matianna P Smith, Dan Dok ﬁjw'fg‘ Dol

Garcon, Yvonne

Tanelus, Marcus

Griffin, Emily . Valentine, Lisa L
Hayden, Kelly “}? ,{’f ' Vandergasf, Jamie Ord,.\, ;
Healy, Brittany Q’Jﬁ { Watson, Andrea

Helms, Karen W Wolfe, Monica ‘fﬁtﬂjd&“ﬂ%—f A i
Heckman, Susan 5 H#— 0 bt LVJA \/ gN v

Horwitz, Deborah I Metz, Cﬂfa

Hutson, Matthew

Moarth¢ Eica

Jordon, Donna

)‘KJF‘K—« W(p’{ ‘l

Kaufman, Danielle

mﬂl

Kazondovl, Lynne Ann

Fileamh Ayoadl

Kessler, Lisa:

Kratz, Heather

Lewis, Victorla

Courindv] Kwldlindle

P .

Marinaccio, Jessica
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Proactlve & Posltlve
Clqssroom Manqgement

The School District of Pafrr Beaeh Ceunty, FL

Department of Safe Schools

Strategies

Classroom '
Management

Electronic copies of documents_avaiizable on SharePoint
https://www.sdpbe.otg/dept/5018/CM/SitePages/Home.aspx

Single Schoot Guiture © for BEHAVIOR -
Classroom Management



' Cffice pEPOT
OfficeMax
OfficeMax Store 6126

4242 Northlake Blvd
Falm Beach Gardens FL 33410

08/1G/2018 16.4.2 7:10 PH
STR 6125  REG 3 TRN 8376 EHP 319741
SALE
Product 1D Description Total
814395 DESKTOP,WIRELE
28 14,99 29.98
Busliness Selutions Prg 59,980
You Pay 29,985
Subtotal: 29.98
Total: 29,98
Yisa 4228: 29,98

;HU j CADE 002905
: Ehip Read
:A00Q0Q0N0031010

LAt VISA CREDIT
S TYR 080088000
CVS Signature Yerifled
¥

FRRRRERRRRERAL OO R XL X ERUTT O R %
Tax Exempiion Number 30595356

Shop online at www. officedepot.com

EEXKEREXXERRREERRTERAR XX RARE KRR ARHRAEAR KR ¥

WE WANT TD HERR FROM YOUI

Partlcipate in our online customer survey
and receive a coupon for $10 of f uoup
next. quaiifying purchase of %50 or more on
office supplles, furniture and more.
(Excludes Technolosy. Limit 1 coupon per
househald/business, }

Yisit wuw.officedepat,con/feadback
and enter the survey code below,

Survey Code:

4KH Fo9K HSBS

EEEXKXXAXRRKERRERRARERRRRREERRRLHERR LR NH

LR LA

ZPYTPOXPA33KRRXUC
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THE SCHCOL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT 307491

Purchasing Card (P-Card)
Monthly Statement Report

Enter the employee ID number of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automatically.

P-Card Holder Employee ID # {10393

P-Card Hoider Employee: First | Jo : | Last [Rogers {

School/Department # & Name | 1411 { | GROVE PARK ELEMENTARY SCHOOL 1

Enter the P-Card Statement month, year, and your employee ID #.

Submit Date {10/21/2016 ]

P-Card Statement Year

P-Card Statement Month | September

Employee ID # of Person Submitting Statement § 10859

Person Submitting: First | Gulhan | Last| Kilic |

ECONCILIATION PACKAGH

1. Attach P-Card Month End Reconciliation package (refer to Sample Reconciliation package*)
using the "How to Attach directions".
2. Attached file must be a PDF (See How to attach a file). File size is limited o 5 MB.

* Refer to Sample Reconciliation package

Signature of Person Submitting Statement
Gulhan Kilic
Friday, October 21, 2016 9:12:40 AM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22f2011) Page 1of 1



THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

CARDHOLDER {Mandatory)
For the Month of September |, Year __ 2014

Name Jo Anne Rogers ’ Date October 20, 2016

] No Activity

1. Reviewed Monthly Billing Statement; completed End-of-Cycle Checklist:

[X] a. Checked last month's End-of-Cycle Checklist for discrepancies and disputes, it

* None, continue to next step.
¢ Resolved, put check mark by item & attach credit slip to statement when payment processes,
» Unresolved, circle item and carry forward. If appropriate, file a dispute with Bank of America.

[x] b, Matched each receipt with each statement line item and identified any unauthorized purchases.

¢. Receipts were attached to statement.
If the receipt/iinvoice was missing:
+ Completed Missing Receipt form (PBSD 2024) and attached to statement.
¢ Delivered a copy of the Missing Receipt form to P-Card Site Coordinatar.
d. Identifled current credits due by making a notation on statement & listing below:

* Duplicate processing charge.
= Duplicate payment (paid using Purchasing Card and a manual Direct Pay}.
* Returned merchandise.

2. Signed Monthiy Billing Statement approving all purchases.

3. Delivered the following to P-Card Site Coordinator:

¢+ Cardholder's End-of-Cycle Checklist.
+ Monthly Billing Statement with attached receipts/invcices & other required documeniation.

Oniy transactions awaiting a credit should e listed below. Purchases made toward the end of the month
and do not yet appear on the statement should "NOT" be listed; the purchase receiptfinvoice should be
held for the following manth.

CREDITS DUE {Discrepancies and Disputes)

TRANSACTION DOLLAR
No.|  pate MERCHANT NAME AND PHONE NUMBER |  avounT ITEM DESCRIPTION AND WHY

2.

3.

PBSD 2005 (Rev. 7/1/2014) Page 1ol 2



THE SCHOOL DiSTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The following steps must be performed by the P-Card Site Coordinator andfor Principal/Department Head.
Completing this checklist is optional.

For the Month of September  yezr 2016

P-CARD SITE COORDINATOR

Name Gulhan Kilic " Date  September 20, 2016

1. Verified cardholder performed monthly reconciliation duties. {Reference page 1 of PBSD 2085)

X 2. If t;ansactions were force posted at month-end, contacted Accounting Services to make a
Journal Entry to correct the funding account strip (when necessary).

3. Print the Monthly P-Card Report. Report will be e-malled on a monthly basis or can be
printed once all the transactions have force posted.

a. Ensure the PeopleSoft Monthly P-Card Report and Monthly Force Post Report are
attached to the Monthly Bank statement, along with receipts and backup documentation.

h. Verified PeopleSoft transaction total agrees to the Monthly Bank Statement.

c. Check each transaction's funding strip for accuracy. If incorrect, request to move the
expense by completing form PESD 2242 if switching between internal and budget.
Contact approptiate budget person if switching from one budget account to ancther,

[X] 4. Delivered the following to the Principal/Department Head for final approval.
a. Cardholder's End-of-Cycle Checklist.

b. Cardholder's Manthly Billing Statement with altached receipts and any other required
documentation {i.e., TDE for travel expenses, SAC minutes for SAC purchasss, Agendas

and Atfendee Lists for meetings, ef.).
¢. PeopleSoft Monthiy P-Card Report.

d. When principal/department head signs the completed recenciliation package, scan entire
package and attach to PBSD 2343 by the 20th of the {following month.

PRINCIPAL / DEPARTMENT HEAD

Name Jo Anne Rogers Date September 20, 2016

(%] 1. Monthly Cardholder's recenciliation should be completed when bank statement is received but
no later than 20th of the foilawing month.

x] 2 Cardholder signed Monthly Bank Statement & receipts were attached for each transaction.

[X] 3. Cardhoider's Monthly Bank Statement was signed by the principal/department head,
accepting responsibility that the purchases were legitimate District purchases and complied
with District policy.

PBSD 2096 (Reav. 7H/2014) ) Page 2 of 2




00100047 1529120819422820160927

Bankof America %

JO ROGERS

1411 GROVE PARK ES
. HAAX-XXXA-XXXX-4228 .-
Purchasing Card August 28, 2016 - September 27, 2016 Cardholder Activity
Mail Bllling Ingulirles to: Statement Date ... oo 0B2THG | CEBORE vt e imte e e ser e s erenres. 30,00
BANKCARD CENTER )
PO BOX 982238 Cradit LIMit ...oevinioninensmmnmscnena. S6800 [ [ CASH i $0.00
EL PASQ, TX 78908-2238 Cash LIMIt .vvvvviiieniesiris s srsre s sissevensnneens. 30| | PUIChASES 1ot cesr i eeanennn. 275,20
GCustomer Service: Days In Bllling CYCle w.ovnvoervrinrvmnirenerinnnne 31 [ | Oher Dabits ..vevrc e $0.00
1.888.449,2273 24 Hours Total ACHVIEY vovvrcvvireersnversors o reesrrene e, 3278.20 [ | Ca8h FBOS it $0.00
Other Fees ..
TTY Hoaring Impalred: THIS 1S NOT A BILL - DO NOT PAY
1.800.222.7365 24 Howrs Tolal Activily ... e 275,20

QOutside the U.5.:
1.509.353.6656 24 Hours

For Lost or Stolan Gard:
1.888,449.2273 24 Hours

Posting Transaction -

Dste  Dale Dascription Reference Number MCC Charge Grodit
09/16 09415 DUFFYS PALM BEACH GARDEN PALM BEACH GAFL  24326B886260286598800023 5812 79.12
09/19 0918 PUBLIX #5698 N PALM BEAGH FL 24445006263000560060180 5411 a9.18
0924 09/20 WAL -MART #3348 LAKE PARK FL 24226306265091005320264 5411 28,80
09f22 09/20 OFFICEMAX/CFFICEDEPOTB125PALM BEACH GAFL 24445746265100210234109 5943 147.47
09/26  09/24 PUBLEX #6899 N PALM BEACH FL 24445006269500655942493 5411 10.62

pooponn Qopooon ooooooo 4715291.2081942248

Account Number: XXOC00(XXXX-4228
August 28, 2018 - Seplember 27, 2016

Total ACHIVIY ..m o ecersssssassss e e $275.20
BANK OF AMERICA . ,(?
PO BOX 15731 : @j/ o Ve
WILMINGTON, DE 19886-5731 Cardhollenfignature Dot

‘o

JO ROGERS ) Manager s\grréﬂ.re U pae

1411 GROVE PARK ES

3300 FOREST HILL BLVD
A323 PCARD DEPT

WEST PALM BEACH, FL 33408

This is an electronic reproduction of your statement and may not contain all of the disclosures included with your ériginal slatement.



SR TN

UF%Y |
SPORTS GRILL R

DUFFYS OF NORTHLAKE

0107 TABLE # 700 #Party O
1060 H SurCk: 2 11:03a 09/15/16

CHERYL 0.00
TEL #%,9047700 0.00
NAKED 5 WINGS* 6.29
NAKED 5 WINGS* 529
NAKED 5 WINGS* 6.29
NAKED 10 WINGS* . 10,99
NAKED 12 WINGS* 1299
DRAFTHSE SALAD* 11.99
$ADD CHIK BRST# 500
CHICKEN COBR* S 12,99 .
NAKED 5 WINGS* b

R J.' :",J !

) Sub Total: 79,42

' : .- Sub Total: w792 -
B3RTOTAL & 7A.12

T T T S T T L R

2 FOR 1.
DRINKS
ALL DAY - EVERY DAY

gxcludes shots and special offers
e s st e b o spe e o e o o b o e e sk g

/

Admin Countesy
gt



' joanne.ragers@palmbeachschools.org |

" *  Professional Development Day

Created by: Joanne.rogers@palmbeachschools.org

Time

12pm - 3:30pm (Eastern Time)

Date

Thu Sep 15, 2016

Description

Lunch, 12:15pm - 12:55pm (Rocco's Tacos)

Professional Development Day, Agenda:
- Announcements and Updates (Marzella Mitchell,
Asst. Principal)

11th Day Count

Personnel

Volunteers

Entrance Through Front Office

TDEs

5 Star

Technology

PLCs

Focus, Teaching and Learning
Instructional Review, September 25

~ Marzano, Increasing Rigor (Jo Anne Rogers,
Principal) _

Goals

Desired Effects

Student Centered Learning

Alignment to Standards and Rigor

Learning Goals and Scales

- Pillars of Effective Learning

- Upcoming PDD, Follow Up
The Writing Process = -




publm

Northlake Promenade
374 Northlake Boulevard
Lake Park, FL 33408
Store Manager: Mitch Jeffreys
561-847-1193

(ARG BIRTHDAY 4,99 T

HRSHY YORK PATTIES 41971 F

MRSHY YORK PATTIES 419 T F
Promot ion -4,197TF

TAX EXEMPT #

Order Total
Grand Total :pr

 Gredit Payment 9.18

Change 0.00

TAX FORGIVEN 0.56

Savings Summary

_ “gpacial Price Savings 4,19
kR R R ko
3 . Your Savings at Publix ¥
4 4.19 ¥

**#**#*%#i****i********#****####i**m**
PRESTO!
Trace #: 058053
Reference #: (320392273
Aoot 0 BOOKXXXXX 4228
Purchase YISA
fmounts $5.18
Auth #: 000098

g B 13:22‘J£;r,
(HB0B
) L~
CREDIT CARD

PURCHASE i
CARD &: LXK RN 4228 ‘
Trace ;058055 '
Chip Card: ¥ISA CREDIT
Chip Card AID: J0000000031010 |
47C: . 0604
1C: 2SBETAS0BCACEFAL
TNYOICE: 058055
Approval Code: 00
Entry Method: . Chip Read
Mode: Issuer-PIN Verified
SALE AMOUNT $9.18

APFROVED BY ISSUER

i\gbmﬂgncﬂﬁny¢49§> —a{$rf;/ngfﬁ. o




See baek of receipt for vour chance
te uin $1000

ID B:  TJILPP1SOALE

W’alman

San.-e money, Lwe hletter.

( 551 ) {2 - 81}3
HHNREEH RRHRHDD HOHT KD
ﬂl N NGRESS ﬂUE

RRK FL 33403
$TH uaa4u OP» 002982 TER 93 TRE 09279
T DUR UE 088733063217 1.92 0
1 buR UE BA735063211 1.92 0
| DURWE 006735863217 1.92 0
I DUR WE 008795063217 1.92 0
I DURWE  DOBFIH863217 1.92.0
1 DUR WE  0BB735863217 L9210
( DUR WE - 068735063217 A2 0
1 DURME 088735663217 .92 0
1 DUk UE  0BB7I5863217 9210
1 DUR WE 088735063217 920
1 DUR WE 088735068217 920
1 DORWE 086735063217 920
1 DUR-HE 080735863217 9210
T JUR UE 088735663217 9210
1 DR UE  0BE735663217 20
SUBTRTAL 20.00
TOIAL - 28.80
VISR TEND 28.00
VISA CREDIT k% x%ix %wkx 4220 11
APPROVAL H 059515
REF % 626400
TRARS ID - 3&626450&1?&1!3
VAL IDATINR - SHTT
PAYMENT SERUICE -k
P.0. o 0

AID 020100003 (QJJ

1
1610
TC EDRLANBIOCABDAT -
TERHINAL # 265409177
*ij Yerifind

‘||ﬁiiilﬂﬂ| 16:09:47
CHINGE DUE 0.00

& ITENS SOLD 15

WMWWWWWMMWWM

Low Prires Yuu Can Trust. luery Dny,
0/16 10:04: 09

¥3xCUSTOMER COPY#¥x

dI' ||‘\bm"

WMWW




Office peroT

OfficeMax’

DfficeMax Store 612b
4242 Northlake Blvd

f//,a"'\ Palm Beach Gardens FL 33410
( 09/20/20¥a 16.7.2 6:48 PM
6125

REG 3 TRN 4060 EMF 313741

SALE

Product 1D Deseription

807446 TRIMMERS,LIME
@319
Business Solutions Prc
You Pay
B02491  PAPER, FADELESS
28999
Business Saluttions Prc
“ " You Pay
1376326 Folders File L
Business Solutions Fre

. You Pay
926382 PAPER, COPY, 3RM
3@12.00
Promotion’.

Retall After ‘Discounts
Business- Solutions Prc
"You Pay
722999° TRBS, DISP, 1IN,
Business Salutlons Prc
“" You Pay
463821 COMPBOOK,AST, S
2829 .
Clearance
Business Solutions Prg
You Pay
498265 CARDY,HARIRO B
Business Solutlans Pre
You Pay
926382 PAPER, COPY, 3RM
" Prematlon
Retail After Discounts
Buslness Solutlons Pre
You Pay
925382 PAPER, COPY, 3RM
28 12.00
Business Solotions Prc
You Pau
926382 PAPER, COPY, 3RH
Pramotion
Ratall After Discounts
Buslness Solutions Pra
You Pap
925382 PAPER, CORY, 3RM
Promotion
Retail After Niscounts
Business Salutlons .Prc
You Pay

Total

b, 68S

19.98

16,90
16,908

15,995

14.52
14,625

38,00

36.00
B2.710
36.005
9.998
8.92

3,925

35.88
-18,96
36,360

16.925
12,998
12,63

12,535
¥2.00

12.00
17,570
12,008

24,00
36.140
24,005
12,00
-12.00
0,00
17,670

0.005

12,00

-12.00

0.00

17.870
0.008

_Subtotal: 147 .47
Tatal: 147,47
Yisa 4228: 147.47

AUTH CODE 013784

TDS Chip Read

AID AOCOQOOOO31010  VISA CREDIT

TVR 0080048000 -

CYS PIN Verifled
LR T LT TR T T T DT ooV
Tax Exemption Number 30595956

Total Savings: 6;”,J
$49,74 @6
BERRER KRR E KRR ISR LR NN L KK

WE WANT TO HEAR FROM YOU|

Participate tn our online customer survey
and receive a coupon for $10 off wour

_naxi aualifuina purchase of $50 or maore an

office supplies, furniture and more,
(Excludes Technolosy. Limit 1 coupan per
household/business. )

Visit www.officedapot.com/feedback
and enter the survey code below,
Survey Code:

MK NOB3 E.CY

LE L3 ********************ﬁ****************

TR DAL Ay

- 2PVTT94PX36XERKAC




Publix

Northlake Promenade
374 Northlake Boulevard
Lake Park, FL 33408
Store Manager: Mitch Jeffreys
561-842-1193

kR
RECALL TRANSACTION
TERMINAL : 107
TRANS-NO: 0880

PUBLIX SPRNG WATER 0.85 F
PUB GINGER SNAPS
18 2FOR 3.00 1.50 F
WELCH GRAPE JC 6PK 4,29 F
05 CRAN-LEMONADE JIBTF
TAX EXEMPT #
Order Total 10.63
Grand Total 10.63
Credit Payment 10.53
Change 0.00
TAX FORGIVEN - < 0,24
PRESTO!

Trace #: 521196
Reference #: 0327081411
Acot #:1 XXXNXKXOMXXX4228
Purchase YISA

Amount: $10,63

Auth #: 093540

e T S

' 16:07:28

u3/Z 6 .
521196

CREDIT CARD

PURCHASE
CARD #: XXXKARXANNXX 4220
Trace #;521196
Chip Card: YISA CREDIT
Chip Card AID: A0000000031010
ATC: 0008
1C: 7EBOBABACEADIABE
INVOICE: : 521196
Approval Code: . 00
Entry Method: Chip Read
Hode:

Issuer-PIN Verified

SALE AMOUNT ' .

o 10.63
APPROVED BY ISSUER

CUSTOMER COPY

Your cashier was Alicla _
09/24/2016 16:07 S0699 RI52 3379 CO41g

Explare the many ways to save at Publix.
View bargains at publix.com/savingstyle

Publix Super Markets, Inc.
\




Run Date; 10/05/2016
Monthly P-Card Statement Report ID: N
Run Time: 18:38:20
Fage 2 0f 2
Billing Date : 2016-09-27
Site Administrator : 1085970
1039324 Rogers,Jo Card Number: ~ ***ssiriainigoog
POSTDT TRANS DT TRANSACTION# MERCHANT ,
Dept Fund Func Account Prog Budg Lloc Award  Project  Activity
2016-08-21 2016-09-20 24226386265001005320254  WAL-MART #3348 C ' ’ 28.80
1411 1801 8810 551100 0000 1411 0o 51411 PCARDS 28.80
2016-09-16  2016-09-15  24326886250286500000023 DUFFYS PALM BEAGH GARDEN . . 79.12
1411 1801 8810 551100 0Coo 1411 003 S1411 PCARDS 78.12
2016-00-18  2016-00-18  24445006283000560060180  PUBLIX #599 9.18
: 1411 1801 2810 551100 G000 1411 00 S1411 PCARDS 9.18
2016-09-26 2016-09-24 24445006268500655942493 PUBLIX #6899 10.63
= 1411 1801 9810 551100 0000 1411 000 31411 PCARDS 10.63
2016-00-22  2016-09-20 24445746265100210234108 OFFICEMAX/OFFICEDEPOTE125 147.47
1411 1801 9810 551100 0oao 1411 000 S1411  PCARDS 147.47
Total for Card: 27520



. . ini Date:9/25/2
Daily P-Card Transaction Report A DA S/EZ01e
P-Card Transactions o be Approved
Billing Date: 9/27/2016
Site Administrator: 1085970
1039324 Rogers,Jo Card Number: **riietig 208
POSTDT TRANSDT TRANSACTION # ~~ MERCHANT :
Dept Fund Func Account Prog Budg Loc Award Project Activity
08/21/20168  0B/20/2018  24226386265081005320254 WAL-MART #3348
1411 1000 7310 551100 0000 1411 000 28.80
09M16/2016  09/15/2016  24326886260286598800023 DUFFYS PALM BEACH GARDEN v
1411 1000 7310 551100 0000 1411 000 79.12
09/19/2016  09/18/2016 m.ﬁ»moommmmooommoomo._mo " PUBLIX #6599
1411 1000 7310 551100 0000 1411 000 8.18 v
09/26/2016  09/24/2016  24445006269500655942493 PUBLIX #6599 .\
1411 1000 7310 551100 0000 1411 QOO 10.63
09/22/2016  09/20/2016  24445745265100210234109 OFFICEMAX/OFFICEDEPOTS 125 J
) 1411 1000 7310 551100 0000 1411 QOO 147.47
d\psofinprdicrwiengipbir0406 ot

FBF_CC_DAILLY REFORT

PBFRC408
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY fatence 7
PURCHASING DEPARTMENT SOREAC

Enter the employee ID number of the P-Card Holder and press tab. The -employee information will be
entered into the appropriate fields automatically.

P-Card Holder Employee ID #

P-Card Holder Employee: First [ Jo | Last {Rogers 1

School/Department # & Name | 1411 | FGROVE PARK ELEMENTARY SCHOOL ]

Enter the P-Card Statement month, year, and your employee ID #.

Submit Date [11/21/2016 ]

P-Card Statement Month October P-Card Statement Year

Employee ID # of Person Submitting Statement [10859

Person Submitting: First | Gulhan

| Last[Kific : ]

H RECONCILIATION PACKAGE

1. Attach P-Card Month End Recongiliation package (refer to Sample Reconciliation package*)
using the "How to Attach directions”.
2. Attached file must be a PDF {See How to attach a fiie). File size is limited to 5 MB.

* Refer fo Sample Reconcifiation package

Signature of Person Submitting Statement
“Gufhan Kilic
Monday, November 21, 2016 10:48:47 AM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) 7 Page 1 of 1



001000471529120819422820161027

=
Bankof America ™%
JO ROGERS
1411 GROVE PARK ES
. KXXK-KXAX-KXXX-4228 By
Purchasing Card Seplember 28, 2016 - Oclober 27, 2016 Cardholder Activity

Mail Billing Inquiries to: Statement Date ... oo 10/27116 | | Credils

e B0

Eg”;g;gszfaimm | Credit Limit ... . $7,500 | Cash .. e, 80,00
EL PASQ, TX 79998-2238 Cash Limit ....... ... $0  Purchases .. 3962 02
Clistorisr SaRics: Days in Billing Cycle ..o 30‘ OHEREEBHE Jnrmuimesmsmenannsise s S00D
1.888.449.2273 24 Hours Total AGHVILY iz s s, 3982021 1 Ca8h FEOE juiiwasimumss swvimsioai s $0,00
TTY Hearing fmpaired: THIS IS NOT A BILL - DO NOT PAY Other FeBs < mmssmaimnmssnivass: $0,00 I
1.800.222.7365 24 Hours Tolal Activily ..o, $962.02 |
Qutside the U.S.: ]
1.509.353.6656 24 Hours
For Lost or Stolen Card:
;1.835.449‘2273 24 Hours
Posting Transactlion
Date  Date Description Reference Number MCC Charge Credit
09/28 09/27 PUBLIX #434 PALM BCH GDNSFL 24445006272000577643910 5411 20.93
09/30 09/29 CURRICULUM ASSCC 800-225-0248 MA 24492156273894777276255 5942 371.28
10/10  10/08 PUBLIX #6599 N PALM BEACH FL 24445006283500568966458 5411 5.99
10112 10411 CITATION COMM,. 407-688-0330 FL 24761976285838005360036 4812 166.75
10112 10411 DUFFYS PALM BEACH GARDEN PALM BEACH GAFL  24326886286286599900148 5812 24.98
10/12 10111 MCDONALD'S F5892 PALM BEACH GAFL 24427336285720013385770 5814 35.00
1012 10011 MCDONALD'S F5892 PALM BEACH GAFL 24427336285720013386059 5814 10.00
1017 10/18 TARGET 00019414 LAKE PARK FL 24164076290091008080517 5411 28.72
1019 10/18 MCDONALD'S F5892 PALM BEACH GAFL 24427336292720013339380 5814 75.53
10724 10/21 PUBLIX #699 N PALM BEACH FL 24445006296000713093220 5411 9.98
10/24 10722 USPS119446750050048347 WEST PALM BEAFL 24164076297418173490408 9402 47 00
10/24 1021 HOLLYWOOD COSTUMES LAKE PARK FL 24136006297980016013392 5699 165.86

oooooo0 OODODOO O0ODOOD 47L5291208L9u4228

Account Number: XXXX-XXXX-XXXX-4228
- September 28, 2016 - Oclober 27, 2016

Total Activity

BANK OF AMERICA A
PO BOX 15731 ' £ 00 W
WILMINGTON, DE 19686-5731 GardoltE: Signatars s

e

f T g AL S

ManagerSignature

L

JO ROGERS

1411 GROVE PARK ES

3300 FOREST HILL BLVD
A323 PCARD DEPT

WEST PALM BEACH, FL 33406

This is an electronic reproduction of your statement and may not contain all of the disclosures included wilh your original statement.
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ubli

farder Towns Squars
o AZ08 flprthTaka Hlvd
Palm Beach Garden, FL 33410
Store Manager: Pablo lza
' B -625%-9632

GLAZED DOMITS 6 CT 2.89
You- Saved 0.3
GLAZED DORUTS 6 0T 2,89 F
Your Saved 0.30 ,
GLAZED DONUTS B 0T .89 F
You Saved 0.30
GLAZED DEMJTS & CT 2,99 i
Y Sabed .30
GLAZED COMITS 6 17 2,89 F
You Saved .30 :
BLAZED DOwuTs 6 CT 298 F
You Saved 0,30
BLAZED DORUTS 6 €T 2,89 F
You Saved 0.30
TAX EXEMPT #
{Irdfer Total 20,93
Grand Tokal 20.93
Cradit Favmert 20,83

Change GR%%/\
Savings f}ummary 6};*@/ D

Special Price Savings 2.0
LT e R T Y
* Voiar Bavings at Publix ®
* ' 10 %
e e RS S S

PR_ES’E'{J,
Trace &: 108378
R’Bf&lfeﬂd& Hr 0341179332
Aeet B Nideoon K}'X‘W_ﬁ
Purchase ¥ISA
Bmount: $20.83

©ohuth ke D19463

Géﬂe k.

03? ‘?HB | LJ 2128

106378

CREDIT CARD

PURCHARE
CARD #: TERCOOONO04228
Trace #:106378
Chip Card: - ; VIS4 [:ngT
thip Card &0 - Hion0oootE 018
ATE: 0608
TG FERZOS8078346 TF3
INVOICE: 106378
Approval Code: i 0]
Entey Method: Chip Read
Hode ; Tasuar
SELE AMOUNT $20.93

APPROVED BY T8SUER

CUSTOMER L[}PV

Your ceshisr was Nyog
a7 ans 1521 0434 RYI0 6349 00211

Explore the many ways to save at Publix.
Yiew bargains at prblix. com/sayingstyle

Pubdix Super Markels, Inc.

Mas, blet i

ﬂp“&‘%ﬁ&

P Lol slna 2

be  ~Eremp

Byea bla ﬁ'%?
£ g w%:ﬁ



VMO Page 1 of 1
& mgmmi@m £ §&@€§&§%§ e o oML
Inveine # 90440772 ,
PO Box 4119 : . '
_ Account # 0013223
Waburn, MA 01588-4119 Involce Date 912012016
FID: 26-3954988.
) PG Number cC
}' or other addresyes. refer to back of ivoice - Payment Terms NET 30 DAYS
Phoue 1-800-225-0248  Fax 1-800-366-1 158 QCH 20291196
For even faser delivery. order via our Web site: CurriculumAssociates.con
Bil fo th(m&'# 561-434-8800x...., Ship to Phone # 561-681-0006x ...,
Bill To: PALM BEACH CNTY 58 Ship Tor  GROVE PARK ELEM
- B ,  GULHANKILIZ ..
3300 FOREST HILL BLYD « g430"N MILFTARY TRA!L
STEAJZS PALM BEAGCH GARDENS, FL 33410

WEST PALK BEACH, FL 33408

Tem # Huclordered]  Shippedt ' Dieseription 1 Unit Price Extended Anmunt
THANK YOU FOR YOUR ORGER, :
: ORDERED BY SULHAN KILIZ 9722

16244.0 o} 10 RFL MATH INST GR 3 8B $11.05 $Hit.E0

16245.0 of 10 RFL MATH INST GR 4 5B $i1.05 $116.50

16246.0 0 10 | RFL.MATH INST GR 5 8B $11.08 | $fe.50
Merchandias Total ' $331.50
Shipping Charge $39.78
Total involca US Amount ' ' $371.28
Paytneént Recealvaed $a71.28
Total LIS Amount Dus $0.00

Plsass note that this invoice miay not represent all itams
on your order, as some tems. might have been put on
backordar until available.

PLEASE RETURN THIS PORT lOi\'f WITH YOUR PAYMENT

Mlafl payment to: - o v
p - , Acgount 4 0013223
o Curricwium Associalas e : Involce # - 90440770
PO Box 4119 Invoice Date : - 9/22R2018
Woburty, MA. 01888-4119 ' _ PO#: e "
Total US Amt: $ 6.00

For other addresses, refer to back of mvoies,
Enclose explanation 1f not paying the total amount,

IR EN N % HoR R g ok R o dor ek ok ok DO NOT WRITE RELOW THIS LINE e sk R e R R R R Rk ok

T ;~~r e MRz



Northlake Promsnade
374 farthlake Boutavard
Lake Park, FL 33408
Stare Mardgers Witch Jeffrevs

561-842-1183
KBLR GRIPZ YRTY PH 599 F
KBLR GRIPZ GHP DLX . 589 F
Progiot fon 588 F
Orefer Total 5.99
Sales Tax 0,480
Zrand Total 5,99
Cradit - Paymerrt 5.89
Change ' d.00
Savings Summary
Special Price Savings 5.93
bk bbbk SRk R R
$ Your Savings a¥ Publix ¥
% 5.48 #

FE R R R R

PRESTOL

Purchase VISA
Amount: $5.89 LA o
Auth #: 037541 N q\,

10/08/2016 12:48:19
(177333

CREDIT CARD

PURCHASE

CARD #: WK 228
Trace #:077338

Chip Cards VIS4 CREDIT
Chvip Gard 81D« A000000003 16010
AT 000k
TG {7 1BRAI2DETADBRT
TWOICE Prisas
dpprovat Bode: 0o
Eptry Methgd: Ehip Read
Hiode : Tasuer-PIN Verified
SALE AMOURT $5.95

APRROYIET B '?ﬁmmrj

Trace #: 077333 o p
Reference #: 0351967305 _ égf ;
foot 41 CORKGRRONIAZZE | Qj

* F\(‘it?wl ’ N
| AAMW\

0

oL

Covertes j

4

{J:J/w

bbb s o s s e+



CITATION COMMUNICATIONS INC.

1855 INDIAN ROAD INVYOLCER
STE: 207 :

WEST PALM.BEACH FL 33409

Phone #: 561-~688-0330

-
4

Bill To: ghip To: 561-434-8000
SCHOOL BOARD OF PALM _ ) GROVE PARK BELEMENTARY
. BEACH COUNTY - ATTNG AGINA KELEC S &
A/ FINANCE DEPT -~ SUITE A-323 8330 N MILITARY TRAIL
3354 FOREST HILL BOULEVARD PALM BEACH CGARDENS FL 33410
WEST PALM BEACH FL 33408-35870
Invoice/Dt Order#/Dt Customer# Customer P.O. Terms SalesPersgon
1325490 . 132549 880 PCARD ) CUSTOMER PICKUP
10/11/16  10/11/16 : 01
QUANTITY u/m ITEM/DESCR[P’I‘IDN | DIuC UI\TI“? PRICE AMOUNT
5 £A BODYGUARDK!  LOC 001 31.45 157,25
KLEIN EARPHONE BTT EARLOOP 2ZW
KENWOOD
PRODUCT IS NON-RETURNABLE
Subtotal 157,25
SHIPPING AND HANDLING 9. 50
Sales Tax .00
Tax #: 85%-80138
Tax # | 3837253¢1 CITATION COMMUNICATIONS L6675
i 1855 THDLAR RD-STERA7 166 T5
motal Due : WEST PALM BE R, 33409 . ‘60
DATE: 0741716 TIHE: 15150
HERCHANT ID: 1012806512001
CREDIT CARD
VISA SALE
CARD# #Hng
EXPIRATION DATE
SEQ: ' 536003
APPROVEL CODE, 15y2k3)
CARD VER, RESPONGE: M
ENTRY METHOD: KEVED
KRR PHONE SALE
PLEASE PAY FROM THIS INVOIGE AMOUNT; $166-.?5
Thank you from Citation Communicaiions. e

TOTAL AMOUNT:  $166, 75
&fgw | APPROVED: 037223
A THAMKS FOR YOUR BUSINESS

CUSTGMER COPY




DUFFYS OF NORTHLAKE

O120b TABLE 4 703 #Party O
TOBD. H SyrCk: 4 11:33 10/11/16.

. CHERYL (A 0.00 |
- OTEL b, 3047700 (A “’JQ RV
-~ CHICKEN COBe# | , 12,95
DRAFTHSE SALAD e

Sub Totaly 24.98

Sub Tofal:  24.98

10/1 12:03pTOT AL ¢ 24,98
qa;:"‘“’_—'w"‘“""

VISA KXAX4228. _ 24.98
TOTAL:  24.58

REMAINING BALAMCE: 8.00

i st s o e o o e S sk sk ok e sl AR
2 FOR 1 -
DRINKS
AlLL DAY -~ EVERY DAY

exclodes shots and special offers
se oo she vl e e wtade s e she sl ol e oo SRl

- Pe ards

o LA é&l&{ymﬁ _Cﬁx,f{viﬁf
~ Py Pagesk FSA

Prepasahon

Moty Meketl

Cikﬁf%\} CQ%QLM%%J
, ok | g




BUY ONF GET ONE FREE QUARTER POUNDER
~W/EHEFSE OR EBE MCMUFFIN
o 1o wiew .medvoice.con within 7 days
. and tell ug abbul your visii.
Validation Codec
Expires 30 days after receipt data.
Valid at participating US Holonald's.
- Burvay coda:
05A92-03131-01116-16394-00100-0
©O3R05 N LAKE BLYD
PALM BEACH BARDENS
FL
33408
DLE THANG YOU T 1
TELK BB1 B26 8417 Stored bog?

FkF TAX EXEMPT SALE kit

K58 3 et 11716 (Tue) 1838

Stdel  KYS Order 13

Ty TTEM TOTAL
20 Hamburger 19,80
Riain
Siscaunf -
Subrtotal i
Tax |
| Take-Out Total 1000 |
Cashless 16.0G
Ehange 0.00

HERY 2728202 -
ACCOUNT

CARD TSSJER
Visa BALE Fepkebscikili 4220
TRANSACTION AMOUNT 10.8G .

MJTRORTZATION COPE - 039554
SEQH 17747 2

BUY' OME GET ONE FREE QUARTER POUMDER
W/EHEESE-OR ERE-MMEFFIN &
60 1o wew modveice.ocos within 7 days
and tell us about vour visit,

Expfras 30 days after receipt date.
Yalid af participating US Hclonald’s.
Survey code;
05692-0397 1-01 1 16-17324-00350-0
JE06 N LAKE BLVD
PALH BEACH GARDENS
FL
J306
P11 THANK YOUE | I
TEL# BG61 G628 8917 Siore# 5892

el TAX EXEMPT SALE wefotsk
kS 3 et I1'16 (Tus) 17:32

B A1t bl BTSSR T,

Sidet KVS Order 97

QTY ITEM ' TOTA
0 Hamburasr §9.30

Biscount - 34.30

Subtotal ' 35 .00
Tax :

Take-Out Total

Cashless
thenge 0.00

MERE B2738202

CARD. ISSUER ACCOUM T
Wisa SALE bbbl 298
TRARSACTION AMOLNMT 3500

AUTHORIZATION COBE ~ 042680
SECH 177417

G

MeDonald's Restaurant




(rove Park Elerentary School Sign-In Sheet
TS A Parent Training, 3 Grade Parexnts

Oetober 11, 2016

| Parent Teacher )
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Grove Park Elementary School Sign-In Sheet
FSA Parent Training, 3% Grade Parenis

October 11,2016
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TARGET

A EXPECT MOKE PAYLESS ¢

LAKE PAPK/PALM BEACH GARDENS - 561-952-2098 . |
i@fiﬁf&‘,]ib 09:87 A EXPIRF . 1 1471

apoce S
(55005371 TWIZZLERS FT $2.69
HORE :
2030058 URUP P}XPER L ;e
B ) Cartuhael 5% uff $1 99
250010158 : JG&% T PA};FR T $5.97
253010158 UPLP PAPER L T $1.89
) Cartwioal 5% off $1.99
250010158 WPUP PAPER L T $1.89
(:ar*twhﬁel 54 oft $1 59 i
283010158 UPF PAPER T $1.39 .
Cartwhesl 5% off $1 99 :
SEASONAL .
PACA3L 70 SPTOERYER T $4.00
240431800 HHEEN PARTY T 800
240431913 HHEEN PARTY T #1.50
200431914 HWEEN PARTY T 200

SUBTOTAL  $28.72

T EXEHPT SHE 4000

(Lg/J TOTAL 428,72

G <428 VISA DOARGE 8.7
e T AID:  ACCONN000S1410
Qa VIS CREDIF

RECEZ-6290-1941-0080-8051-2 VCOW?S1~2551 -3

Sews cmal Team Memhe; 5 gw a 10% dlsum;ﬂt
Apply today & Join our tean!
TargutSeasonal Jobs . cop

G ) westmis )
& Trip a treat? (e

2

Hely maks vour Targel Run belmr
Taless @ 2 wirkte survey ghotrt today s trip:

) HForntaraet ., con

llse rlfB‘ 7310 8805 99g*
Prassyord; ﬂig 488
CUBNTENDS BN FSPAROL

Plesse take this survey ¢ithin 7 davs.

*

e ,j@‘ﬁé"’ Loy e

W




BUY DNE GET ONE FREE QUARTER POUNDER
W/CHEESE OR ERH HEHURFIN
8o o wiw medvaios.com within 7 davs
ard tell us about vour vigft.
Va ldatton Cade: -
Explyes 30 days after recelpt dats.
Yalid at participating US Hobonald's.
Survey code:
OBRG2-03601-01816-18192-00750-3
3805 N LAKE BLVD
PALM BEACH GARDENS
FL
33408
Pohob THANE YOu & 4 !
TELY 881 826 BOYTT Stored 5092

KSH 3 0et.18716 (Tus) 18:19
Sidel KYS Order 80
WY ITEM TotaL

180 ¥cDayhs : BEF 71.95 .
Subtntal : 71.28
Tasx 4,28
Tske-Out Total - ’ 5,53
Cashlgss 75.53
Changs 0.00
Tota! Savings iR

HERY 62736202

CARD TSSUER ACCOUNTH
Visa SALE' - shibkibiikrkicid228
TRANSACTION AMOUNT
AUTHORTZATION CODE - 040041
SEGH 181143 :




Northlake Promenads
314 Northlake Boulevard
Lake Park, Fb 33408
Store Managsr: Mitch Jeffreys
BET-Bdg- ?193

AGST CﬁSF DATS g.98 F
Order Total g.98 7 P
Sales Tax 0,00
Grand Total 49,98
Lredit Payperit 8,98
Chaﬂge 0.00
FRESTOI

Trace #: 070818

Reference #: 0377827435

doct £ NOOKKNKA228 @%;S,/
Purchisse YI%4

Amourt ¢ $9.98 (;’”

Auth 41 099208

10/21/2018 | 07:12:13
070518

CREDIT CARD

PURCHASE
CARD #: ) KERXKXRX KR4 228
Trace #:070R16
Chip Card: VISA CREQLT
Chip Card AID: ATBOO00O031010
AT oooe
TG: BOCTICERFEREG1GT
IRYOICE: 470818
Approval Code: oo
Entry Method: Chip Read
Mode» Tesuer-PIN Verifled

SALE AMOUNT 9995 )
APPROVED BY TSHUER

CUSTOMER COPY

MM s W e e e mb W em e e e w w  ae

Your cashier was Gristsle _
10/21/2018 7;12 S0699 RIG7 9184 0209

Explore the many ways to Save at Publix.
Yiew bargains af publix.con/savingstyle

Pubttx Super Markets, Ine.



" <Elementary Inservice, Full Professional
-~ Development, Agenda: x

Created by josnne.rogers@palimbeschschools.org

Tirme

8am - 3:30pm (Eastern Time)

Dale

Fri Oct 21, 2016

Desoription

7:45am, Donuts (Front Office), Voluntary

8:00am, Professional Development, A Focus on
Rigor, with Marzano (Media Center)

Debbie Omeilia, Professional Development

- DQ2

-DQ3

~ D4

- Learning Goals & 3cales (Please Bring Marzano
Rings to Meeting) '

10:00arm, Application of DQZ2, DQ 3, DQ4

~ Grade Levels with Coaches (Thanking Our Teacher
Leaders)

Media Center

11:30am - 12:30pm Lunch (On Your Own)

12:30pm - 2:00pm Breakout Sessions (Key
Performance Indicators):

- 3-5 and ESE Teachers, w/ Jo Anne Rogers, Media
Center '
- - K-2 and ELL Teachers, Marzella Mitchell, Room
111

- Coaches, Resources Teachers, and Fine Arts,
Planning ’

2:00pm - 3:30pm (Planning, On Your Own)



HEST PALA BEACH
3268 SUHMIT BLUD

WEST PALM BEACH, FL 33816 5500
IO 2500
(BB ASK-USPS
A2 187N
Dauice Uk CCOMADCE2Y
Clark TD:kiesss
Sales Recetpt.

S Flag Coll/ e *
Gtu: 1 & $47.99 $47. 0

$47.06

Herchamt, |ocat fon YESEEHE3
Caret Kimher:  XXCOOH TR

ToRat Padd:

Referance 10; 52%75173!%_}[348
Zard Type: Yisa
fppreual Code: BH7Ea5
Trarsact fon 1 7]

all sales Final un stemis amd
[ostaye,

Grier stems at usps.com/shos
o catl 1-868-Stams2d. 6o to
usps. conide) dckish i to peint
shipaing labels with poslage.

For other ifornat o oyl
-ean-psh-uses. ()
| _ﬂw-

4 ey i e e T e s

HElpr 0 serve you betio
Go to: NtEp: /it Tysnspsmios

Tell us shouk your most
recent experien,

Yo epiniuan '%:‘:'ma:tl;_s!

i 08 i e ittt i 28 e e o et

Thank You?!
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checldist
CARDHOLDER (Mandatory)
For the Month of October ___, Year _ 2016

Natne o Rogers Date November 21, 2016

] No Activity

[k} 1. Reviewed Monthly Bifling Statement; completed End-of-Cycle Checkiist:

[%] &. Checked last month's End-of-Cycle Checklist for discrepancies and disputes, if:

® Nong, continue fo next step.

» Resolved, put check mark by item & attach credit slip to statement when payment processes.
+ Lnresolved, circle item and carry forward. If appropriate, fite a dispute with Bank of Ametica.

b, Natehed each raceipt with each statemant line itermand idenfifisd gny unauthorized purchases.

¢. Receipts were attacied to statement.
i the receiptinvoice was missihg:
+ Completed Missing Recelpt form (PBSD 2004) and attached to statement.
» Delivered a copy of the Missing Receipt form to P-Card Site Coordinator,
d. ldentified current credits. due by making a nofation on statement & listing below:
o Duplicate progessing charge,
« Duplicate payment {paid using Purchasing Card and a manual Direct Pay).
s Retumned merchandises

2, Signed Monthly Billing Statement approving all purehases.

3. Delivered the following Yo P-Card Site Coordinator:
o Cardholder's End-of-Cycle Checklist.
+ Monthly Billing Statement with attached receiptsiinvoices & other required documentation.

Only fransaciions awalling a credit should be fisted below. Purehases made toward the end of the month
and do not yet appear o the statement should "NOT" be lsted, the purchase receiptiinvoice should be
held for the following month,

CREDITS DUE (Discrepancies and Disputes)

[ TRANSACTION | NPT | BOLLAR _— | .
No.| | m?ET MERCHANT NAME AND PHONENUMBER | ameuny | ITEN DESERIBFION AND WHY

1.

2.

3|

PRSD 2005 (Rev. 71120714} B ' ' Page 1 0f3



THE SCHOOL DISTRIGT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The following steps must be performed by the P-Card Site Coordinator andfor PrincipaliDepartmeant Head,
Completing this checldist is optiowal.

For the Month of Quieber  Yegr _ 2016

P-CARD SITE COORDINATOR

Name Gulhan Kilic Date Wovenber 2.1, 2016

1. Vetified cardholder performed monthly reconciiation duties. (Reference page 1 of PRSI 2005)

2, If transactions were force pasted at month-end, contacted Accounting Services to make a
Jotrnal Entry to correct the funding account strip (when necessary).

3. Print the Monthly P-Card Repert. Report will be e-mailed on a monthly basls or can be
printed once all the transactions have force postad.

a. Ensure the PeopieSoit Monthiy P-Card Report and Monthly Farce Post Report are
attached to the Monthiy Bank statement, along with recelpts and backup documentation.

b, Verified PeopleScfl transaction total agrees to the Monthly Bank Statement.

c. Check each transacon's funding strip for aceuracy. If incorrect, request to move the
expense by completing form PBSD 2242 if switching between nternal and budget.
Contact appropriate budget person if switching from one budget aceount to another,

4. Dellvered the following to the PrincipaliDepartment Head for final approval,
a. Cardholder's End-of-Cycle Checidiat.

b. Cardholders Monthly Billing Statement with attached receipts and any other required
docurnentation (Le., TDE for fravel expenses, SAC minutes for SAG purchases, Agendas
and Affendes Lists for mestings, sle.).

o. PeopleSoft Monthly P-Card Repart.

d. When principal/department head signs the completed regonciliation package, scan entire
package and attach to PBSD 2343 hy the 20th of the following montk,

PRINCIPAL [/ DEPARTMENT HEAD

Namea Jo Anne Rogess _ Date _ November 21, 2016

1. Menthly Cardholder's reconcllation shotid be completed whien bank statement is received but
nig later than 20th of the following month,

[X] 2. Cardholder signed Monthly Bank Statement & receipts were attached for each fransaction.

3. Cardholder's Monthly Bank Statement was signed by the principalfdepartment head,
accepting responsibility thét the purehases were legitimate Distict purchases and complied
with District policy.

PBSD 2095 (Rew 711/2014) Page2-of 2



THE SCHOOL DISTRICT OF PALM BEAGH COUNTY eference
PURCHASING DEPARTMENT 300799

Enter the employee ID humber of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automatically.

P-Card Holder Employee: First |Jo | Last | Rogers |

School/Department # & Name | 1411 | FGROVE PARK ELEMENTARY SCHOOL |

Enter the P-Card Statement month, year, and your employee ID #,

Submit Date §12/20/2016 1

P-Card Statement Month ENovember | P-Card Statement Year

Employee ID # of Person Submitting Statement [1085970 -

Person Submitting: First { Gulhan | Last| Kilic ]

- SUBMITTING P-CARD END OF MONTH RECONGILIATION PACKAGE

1. Attach P-Card Month End Reconciliation package (refer to Sample Reconciliation package*)
using the "How to Attach directicns”.
2. Attached file must be a PDF (See How to attach a file). File size is limited to 5 MB.

* Refer fo Sample Reconciliation package

. Signature of Persaon Submitting Statement
Gulhan Kilic
Tuesday, December 20, 2016 3:21:47 PM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) Page 1 of 1




THE ECHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist
CARDHOLDER (Mandatory)
For the Month of Novernber |, Year 2016

Name o Anne Rogery Date December 20, 2016

[l Mo Activity

1. Reviewed Monthly Billing Siatement; compisted End-of-Cyele Checkifst;

a. Checked last month's End-ofCycle Chackiist for discrepancies and disputes, if:
' + None, continue to next atep.

o Resolved, put check mark by itern & attach credit slip to statement when payment processes.
o Unresoived; circle Bem and carry forward, 1f appropriate, file a dispute with Bank of America.

b, Matched sach recelpt with éach statemet line item afd identifled any unauthorized purchases.

¢. Receipts were attached to statement.
i the receipt/invoice was missing:
» Completed Missing Receipt form (PBSD 2084) and altached to statemert,
¢ Delivered 2 copy of the Missing Recelpt form te P-Card Site Goordinator.
[x] d. identified current credits due by making a notation on statement & listing below:
» Duplicate processing charge,
= Duplicate payment (pald using Purchasing Card and a manual Direct Pay),
s Returned merchandise.

2. Signed Monthly Biling Stateriant approving all purchases.

3. Deliversd the following to P~Card Site Coordinator:

_ = Cardholder's End-af-Cyclé Checklist,
» Monthly Billlng Statement with aitached receipts/invoices. & other required dosumentation..

Only transactions swasiting a credit sheuld be listed below. Purchases mada foward the end of the month
and do not yel appear on the statement should "NQT" be listed; the purchasé receiplfinvoice should be
held for the followtng month,

GREDITS BUE (Discrepansios and Disputes)

N ‘"’“‘,‘;‘i?;""" MERCHANT NAME AND PHONE NUMBER Eﬁg‘ug hﬁﬂ | FPEM DESCRIPTION AND WHY
1. |

2

" :

PBSD 2085 {Rev. 7/1/2014) Page 1 of 2



THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The fellowing steps must be performed by the P-Card Site Coordinator and/or PrincipaliDepartment Head.
Completing this checklist ig optional.

For the Month of __ November  veapr 2016

P-CARD SITE COORDINATOR

N Gulhan Kilic Date Deesmber 29, 16

1. Verlfied cardholder performed monthly recormilistion duties. (Reference page | of PBSD 2085)

2. i transactions were Torce posted at menthend, vontacted Aceounting Setvices to make a
Journat Entry to correct the funding account strip (when necessary).

3. Printthe Monthly P-Card Report. Report will be e-mailed on a monthly basis or can he
ptinted once all the transactions have force posted.

4, Ensure the PaopleSoft Monthly P-Card Repott and Monthly Force Post Report are
attached to the Monthly Bank statement, along with-recelpts and backup documentation,

b. Verified PeopleSoft transaction total agrees to the Monihly Bank Statement.

¢. Chack each fransaction's funding strip for accuracy. If incorrect, request to move the
axpense by completing form PBSD 2242 if switching between internal and budget.
Contact appropriate budget person if switching from one budget apcount to another.

4. Deliversd the foilowing to the PrincipaliDepartment Head for final approva.
a. Cardholder's End-of-Cyvcle Checkiist,

h. Cardholder's Monthly Biling Statement with attached recelpts and any other required
documentation (i.e., TDE for iravel expenses, SAC minutes for SAC purchases, Agendas

and Attendee Llsts for meetings, efc.).
¢. PecpleSoft Monthly P-Card Report.

d. When principalidepartment head sighs the completed resoncilialion package, scan entire
package and attach to PBSD 2343 by the 20th of the following month.

PRINCIPAL / DEPARTMENT HEAD

Name Jo Anne Rogers Date December 20, 2016

1. Monthly Cardholder's reconciliation should be completed whan bank statement is received but
no fater than Z0th of the following: maonth,

2. Cardholder signed Monthly Bank Statement & receipts were attached for each transaction.

3. Cardholder's Monthly Bank Staternent was signad by tha principalldepartment head,
accepting responskifity that the purchzses were legitimate District purchases and complisd
with District poley. .

PRSD 2095 (Rew: 742014} . Page2 of 2
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Bankof America “%

Purchasing Card

00100047 $5241208 18422820461 127

JO ROGERS
1411 GROVE PARK &8
EEYI e EV VI A Y]

QOotober 28, 2018 - November 27, 2018

Cardholder Activity

Mall Bllfing Inquiries 1
BANKCARD CENTER
PO BOX 982238

EL PASO, TX 79998-2238

Gustomer Service;
1.888.449.2273 24 Hours

Slalement Date .....coee:
Cradit LI o
Gash. LIMH oo v vt sessniormnsnee 50
| Days InBilling. Cyale oo cninn,
| Totdl AVt ...

wrrnmerritimeas e T HETHB
SRR -7 o1

Credits |
Jo-1:1, S—

. §398.56

TTY Hearing Fropaired:
1.800.222, 7365 24 Howrs.

THIS IS NOT A BiLL - DO NOT PAY

PRAEhases ..o v o SO08. 55
.. 311 Otker Debils ...
Cash Fapg .

Dther Fees ... ...

e 30,00
. $0.00

e snss s erssmina s eene $0.00
e $0.00
oo $0,00

Cutside the 1.8.:
1.500.363.6656 24 Hours

For Lost or Stolen Card:
1888 449.2273 24 Howrs

Pasting Transaclion

Total AGHAY oo i

e 539055 |

Date  Dale Description Reference Number MCC Chenge Credit
10131 10130 PUBLIX #6588 N PALM BEACH FL 24445006308000648368220 5411 40.78
407 11108 TARGET 00018414 LAKE PARK FL 2416407631 1091007587524 Bait 38.56
1izy 1T DELTA AIR  0082363531964DELTA.COM  CA ZATTT0EBIZBBTIZI0420000 3058 34020
MITCHELLIMARZEL .
0062363531954

pooooso Qoooooo oooooon

BANK OF AMERICA
PO BOX 15751
WILMINGTON, DE 19886-5731

JO ROGERS
1411 GROVE PARK ES
3300 FOREST HALL BLVD
A323 PCARD DEPT

WEST PALK BEACH, FL-35406

e s s S LB YN AR A 48 PN AR E A b AL AL A e s €T T S S M £ 12 T R 1 $5T 18 MR S < 2 1L o e e < e e 8 1 1

LPLARSLe0819uE2S

Account Mumber: XXM-XOXK- RO 4228
Oclober 28, 2016 - November 27, 2018

Total Activity

PR - 1% .7

/Lg@_,a K 120

ate
S

Date

2 Wagld \2|70 e

This s an electronic repraducton of yaur statement and may ot contain all ofifie disclomuires ibcluded with yéur origingF statament,



Posting paymenta: Payments. redeived by mail 2t the remittance addrass shown on the Payment Ceupon porion of the fane of tes stetementon a
banking day will beposted to your account on the day recelved. f we reciva your mailled payment o a nensbarking day, we wilt 3os{ it 16 your
ascount an the next banking day. There may be a delay of up i & banking days in posting payrents made af a lotation other than the malling addiess
listed ore thie fronk of o paymeni cobporn. L

Serviee for the hearing Tmpaired (TTYITDD): Contact our sevica Tor he haasng-impaired at 1.800.222,7365,

Telephane monitoring:  For the purposes of mondloring and impreving the qualily of service, Banlk's supervisary parsenned may listen to andfar
record telaphiond calls befween Bank smplovessand any persos aoling on Company's bahalf,

Digologure; We may fuenish foyour employer information congarnlhg your use of veur acsount. To read more aboub aur information distlogurs,
please visit wwwibankafemerica. comicorporalacarddisnlosucg orcall the cuslomier service number ligled dn your stalement to request 8 copy.

Inn case of efrors or questions abouf your biil: Errora or questians about your bill must be received In-writing no later than 60 days after we sent
youthe first statement on whicly the error or probfem appeared: Ploase mail this information 1o BANKCARD CENTER, PO BOX 982238, B, PASO,
TX 79998.2238, Your letier must include: the following information:

« Tha gompany name, cardhalder nama and gecount numbaer in: guestion.

- Tha dollar amosrnt of the suspacted srror. :

+ Awrtiten desaription of the errer and wity you balieve there is an error. I you need niod Information, describe the ifern you are unsure ehout,

Customer Service: For questions regarding transactions, general assistanee, ang
raporting lost asd stolen cards, callz

{ithiet (he LS, Qutsida the .S,
1.888.449,2273 1.509.353.68586

{zollect-calls accepted)

Thank you for your business.

Please write yoitr change of atldress here:

Strest

Clty

State ] Zip

( 1 { }

Hame Phane: Bisiness Phone

Posting payments: Payments received by mall at the remitlanci addiess shown on the Payiment Coupon postion of the face of this
sleterment o a banking dey will ba pésied loyour account o lhe day recefved, If werrecelve your mailad payment on & non-fanking day, we
will pest it te your account en the next banking day. There may e & delay of up fo 5 banking days in posting paymenis made at 2 locatibn
other ffan the malling-addrass listed on the font of yourpayment-eoupen.
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LAKE PARRAPALN BEACH GARDENS -

HHEERETT

' EXPECT HORE, PAY LESE:

SE1-352-2008
HA0B/2006 08:38 A EXPIRES 0D2/04/17

T

$6.46 #

HOME
THI0B0684 FAVGR BAG
' @ $0.18 @
Savad 481, 20 of f $67.68
SEASONAL
051060166 G.A5S JAR
081082082 CARD - HOLDER
051110681 LlNCH NAPKIH
_ 28 %2425 Bl
051110726 SANTA cups
38 $3109 ed
20431811 HWEER

R?Y
Saved -$1, 50
240431914 2HWEEN PARTY

)
)
I
T
I
T 42,

T

$& 48

80,20 en
Saved 3. 56 off $4.00

SUBTOIA

L

TAX EXEMPT SALE
TOTAL

ACGOO0

*®E228 K%SA CHARGE

YISA CREDI
f INDICATES SAVINGS

7

#3856
$0.00
_$u8.56

000319

TOTAL SAYINGS THIS TRIP
$66.60

0
o

RECH2-6311 1941 -QU75-5752-8 YODETS0-201-348

Sepmona] Tean Meibaors at a 0% d}sraunt

Apply today & Joln our te

" TargstSaagonalJehs. com

Feadback?
Leaf it for us.

&]

Help make vour Target Run better.

Take a 2 ninute survey about today’'s trip

oo TR e

Password: 402 472

CUERNTENDS EN ESPAROL
Please take thie suvey within 7 deys.

(censmh
%Wﬁzx( gmﬁ?‘*% &



HALLDWEEN CX 24 C7 .73 F
ASST DRSH FRTENTS .00 F
R
COrder Yotal 18,79
frarg Total 10,74
ragit pavient 10,78
Change 00
FRESTDI

Trace #: 515355
Refarence #: 0397023557
Aont 1 DR K4228
Purchiase Y184

Amount s $10.79

Aeath e 094996

10/36/2015 2O 4
515395 N 5/
Y

CREDIT CARD

EURCHASE
DARD #: TR XN 4228
Tracn $1515345
_Chip Cardh VISA CREDIT
Chi Card ATRL: ADBCOQODOS LG -
AT o010
0 OARZDGBORTYTBODE
THVOICE: 515395
foproval Code: o
Entry dethod: Chip Read
el Tespor-PEN Verifisd |
SALE AMOURT ATV _
APREOYEDR 8Y TaSUER :
CUSTOMER COPY : {?1QJ§ “g} }

four cashier was Jitaree
10/30/2016 12:01 50699 RI51 2108 Cﬁﬂﬁg

Fxplore the nany ways to save af Publix.
Viaw hargatng at publix.confsavingstyle

Pubiix Super Markets, Ing.



[P7iel7ivgla] SCNOC LABEIET OF FAIT EEEST LOUNTY SIS YOur FIgNT RECHPL~ BIAREELLA LY NNELL M Rl 0L

Marzetia Mitcirell <marzeliamitcheli@palmbeachachools.org>

Your Flight Receipt - MARZELLA LYNNELL MITCHELL 18DEC16

| message

Delia Air Lines <DeltaAlilines @e.ceita.com=> Thu, Nov 17, 20716 at 2:27 PM
Raply-To: Delta Air Lines <support-b3h80bebfpaygikalzaxB8kag20pdpkee. delta. com>

Ta: marzalla. mitchaeli@palmbeachschocls.org

Your Trip Confirmation #: STUSUG

Fri, 16DEC DEPART ARRIVE

DELTA 2564 WEST PALM BEACH, FL ATLANTA

MAIN CABIN (V) 3:00pm 4:57pm

DELTA 29 ATLANTA. NEW ORLEANS, LA
MAIN CABIN (V) 5:55pm 65:33pm

Sun, I8DEC DEPART ARRIVE

DELTA 32 NEW ORLEANS, LA ATLANTA

MAIN CABIN {L) 7i115pm 9:43pm

DELTA 1597 ATLANTA WEST PALM BEACH, FL
MAIN CABIN (L) 11:30pm 1:17am:

**pon 19DEC

sxArmival date ls different than departure date,© ~ . ! B

STRETCH YOUR LEGS
Choose Delta Comfort+™ today far more legroom and personal space.

GET DETARE »

it il annsle e bl L e B e Qe 288 s mr i am el e oofres rnaficoare bz rrmeufitha TRA2 U 2R MR a Rl ryb $RAT Ar QARARN A 45



QP4 riEg ]

btbeiee el nipvrsdis sorodi sl il i 28 NebOSaal RS visws ntdamni rliinalaestirpnfeasr choavar v AT ARAORK ar R e m ks IREZ I B 2Rl

TONOON LHSTCLOE & El BEACH LOUNIY MBI ~ YOUD YL MHECEPE ~ MARLELLA LY MMIELL MEECHELL 1h0Ew

U.5. DOT BANS SAMSUNG NOTE 7 DEVICE

The U5, Depattment of Transportation has Jssusd an pmargercy order thit bans sl Samsung Galay
Note 7 devices from comymercial alr bransport effective st noon Eastern Time on Ockobrer 15,

Betta custemers should cormply by not traveling with this device in any form, whether on their
person, 1 & carry-on bag, Iy & checked bag or shipped as caryo,

The 1.5, BOT has provided addifional information about the ban ob their website,

RESTRICTED HAZARDOUS ITEMS

To ensure the safety of our customers and empioyees, Delta no [onger accepts hovairboards or
any lithivm battery powered seif-balancing parsonal transpentation devices on board its
aireraft, These itens are profibiled as both earry-onand checked baggage,

Spare batteries for other devicas, fusl cells, and e-cigarattes are permitted Ib cairy-on
baggage only. IF your carry-on bag containg these items and is gate checked, they must be
removed and carried in the cabin. Further information and specifie guidelines regarding
restricted items can be found hera, '

Waste Not, Want Not with Delta SkyMiles®
You're already fiying—why net get credit for 17 Join the Skyfdiles Prograrm and earm miles that never
expire. Use your miles toward award travel and vour next vacation could be closer than you think.t

Passenger Info

‘NAME FLIGHT SEAT
MARZELLA LYNNELL MITCHELL DELTA 2564 24D
DELTA 29 34C
DELTA 32 32D
DELTA 1597 31c

Visit deltacom or Luse the Fly Delia spp to view, sdlact or change your seat,
If you purchasad a Trip Exira, please visit Wy Trips Lo scress  receipt of your purchase,

Flight Receint

Ticket #: 0082363531864
Place of Isstre: Dalta.com

Ticket Tssue Date: 17NOVLE
Tloket Expiration Date: 17NOVLY

METHOD: OF PAYMENT

CHARGES
Air Teansportation Charges
Base Fare

Taxes, Fees and Chargas‘

$282.79 15D

bl
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Uinited States - Flight Segment Tax (ZP)

Unlted Skates - September 11th Security
Fee(Passenger Civil Aviation Security Sewvice Fag)
(A

United' States - Passenger Faciiity Charge (XF}
United States - Transportation Tax (US)

TICKET AMOUNT

$16.00 UsD
$11.20 USD

$18,00 USD
$21.21 USD

$349.20 USD

This ticket s non-refundable unless the orfainal teket was issied at a fully refundablp fare, Some fares ray ot ajow
ehanges, I allowed, arry chiange o your linerary may require payment of a change fee and ncreased fare, Fallire
fo appear for any Aight withaut notice te Dalka will result In cancellation of your remaining resarvation.

Mote: When usin§ certain vouchers lo purchase lickels, remaining credits imay not be refunded. Additional charges

and/for cradits may apphy.

Fare Betalls: PBI DL X/ATL DL MESYS2.79VAUSKAME DL X/ATL DL PRI200A0LAUNAONMA USDAE2.79END ZP

PBIATLMSYATL XF PBLA SATL45MEY4,5ATLA.S

Checked Bag Allowance

The-fees below are based on your ariginal ticket pufchége. It you quakify for free or
discounted checked baggage, this will be taken into account when you chegk in.

Fri 16 Dec 2016 DELTA: PBI F ATL

CARRY ON. FIRET
FREE $25UsD

il 16 Dec 2016 DELTA: ATL ¥ MSY

CARRY ON FIRST
INCLUDED INCLUDED

SECOND

$35UsD

SECOND
INCLUDED

Visit hiaitey. covn for defalls on baggage srobaljos that may appiv to your tinerary.

Sun 18 Dec 2016 DELTA: MSY FATL

CARRY ON FIRST

FREE ' $25UsD

Sun 18 Dec 2016 DELTA: ATL » PBI
CARRY DN FIRST
INCLUDED INCLUDED

SECOND

$35USD

SECOND
INCLUDED
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Visk cielta.zom for detalls on-paggege embages that may apply te your itnerary,

Tranuportution of Hazordous Materlals

Federat taw forbids the carriage of hazrdous materials aboard afecrafl it vour [iggage of on voui parson. A vinlation
cap resuit In civit penaliies, Examples Include: Paints, agrosdls, Takter faid, fireworks, orch lighters, tear gases and
compressed gas cartridges. ’

There are special axceptions for smaé quantities (up to 0 ouhees fokaf), Far further Information visit
dalta.com Resthicted Heros Section;

NEED MORE MILES? » s T :

Buy and transfer miles on delia.com, SHYRMILES

GIVE THE DELTA GIFT CARD.

Let travelers In your life chooss from 325+ destinations and
limitless adventures, Get it now,

W

% Wa have partnered with Tha Naturs Conservancy o allow you to offset your carbon emlssions firem this trip. Goto
defiacomGO2 to caleulate your CO2 emissions and iearn mere about offselting.

Terms & Conditions

This leket s non-refundable unless the original ticket was lsued ata fully refundabie fare. Some fares may not allow
changes. If allowed, any change toyour hersry may requive payment of & change feeand craasad fare, Fallera o
appear for any flight without natica to Delta wii result in cancellztion of your remaining reservation,

Mobe: Wherr using cerlein vouchers o purchase tickets, remainiig credits may not be refunded. Adiftional charges
andfor credlts may appiy.

Al SkyMilas@ program rules 3pply. To review the ruies;, see Membership Guide &. Program Rules. Taxes and fees for
Awart Travel are the rasponsibiity of the passenger and must be paid at the time theticket s booked, Award Travel
seats are Imited and may not be avaliable on all flights or In all markets. Offers void where prohibited by law. Other
restrictions may apply.

Checlied Bag Allowance
*On Delta operated fights, you may carry on gre:bag and a smail personal ftem # no charge,
Pelta Ona®™/Frst/ Business Clasy weight allowance ravarts o 50 [bs for all cheaked bags beyond regulin free albwance.

At Ihe time of checlc in witl Delfz, SkyMiles Medallion members, SkyTeam Elita 2 Elite Plus and active US Mifitary
persannel are eligible for fee witvers.and other benelits, Far more detalls, vist defia comibagaage, Basic
Cardmembers with a Gold, Flatiaem, or Reserve Delta. SkyMies Credit Card frotn Amerlcan Express are aigible for the
first bagr fee waiver. Morg detaiis on the program can e found at dela.comilistbegfien.

A standard checked biag with Delia may 7 up to 50 Ibs and 62 linear inches {per piece). Additonal fees appiy-for
oversize, overwaight, andfor additional pieces of checked baggage, Please review Delta's baggagé guidelines:for
détails: Weight and: 5i7e resttictions may: veiy when checking hagiage on: carrlers other than Delfa, Contart with the
operating carvier for detafied checked baggagw sliowancss, You must be checked In at e gate by the applicable
cheek-in deadlines or your reservation may e cancelled, Please review Deltals check-in reguirement guidielinies for
détails, Cherk-n requirements vary by airline, so FPyour ket inciudes travel an ethar airlings, please cheuk with the
apérating cardar on your Heket,

B0 vou have comments avoubpur service? Please emall ys o shiave therh,
Conditions of Camiags

Air transpartatior et Oelfa and the Delt Gonoection® cartiers Is subject o Delte's coaditions of canfrge. They
ingludieterms goverring. for eampli

e Hresil ananla sl sl 2Rk NeFORsaR0 AR daw = alf rsni inolsastriagdaarshein oeethm 1RAT L3RR AR il = $RRT 291 R MW ar AR
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« Linits on gur finkifhy for personal injury of death of passengers, and for oss, damage of delay of ouds and:

hagdaye.
+ Claim restictinnes mcluding Bme periods within which you must file a claim or bring action agsinst us,

+ Our right ko charnga lerng of the contract,

» Eheck-n mqubements and other rudes estabilished when wa may refuse candoge,

» Our rights.and fimits of our llabllty for dietay ot failuss fo perfonm sasvive ncluding schadule changs, substitatior of
alternative ale carrlers of slcraft, and rerouting,

+ Gur palicy on oversooking fights, and your rights f we deny yvou boarding due o an oversold fight,

Thess terms-are incorparatad by reference Into our conlract with you. You may view these-conditions of camisgs on
dulta.com, of by raquesting a copy from Delta.

Yau have recelved this emall because you elected to recelve your Electronic Ticket retalpt sent to your via emall. If you
would llke fo take atlvantage of ather Della emall programs featuring spechal fares, promations, information and flight
updates, please visit: dalta comfameleogranss of dulte somfuifications,

This decumant estalishes the creation of your slectranic EMDIS) in aur computer systams. Ttdoes not constitute a
document of carriage. Where this document is issued for transportation or services-other than passenger afr
fransporiation, specific terms and conditions may apply, These terms and ¢conditlans may be provided separately or
may be oblalned from the issuing sgent,

Copyright Information

This emall message and Its contents are copyrighted and are proprietaty products of Delta Air Lines, Inc. Any
unamthworized use, reprodactor, o ransfer of this message ar lts conterits, in.any medium, ks strictly prohibited.

This is a post only emall. Please do not respond 1o this message.

@ 2016 Delta Al Lines, In. Al rights reserved,
Frivacy Policy

Yaur privacy is important to us. Please review dur Privasy Polizy,

Bis



Confirmation : Delta Alr Lihes

Ay
W

ADELTA %

MY TRIPS . BLOOK A TRIP ELIGMT STATUS CE—IF:CK N

CONFIRMATION #GIUSUG

THARE YO FOR TRAVELING WITH DELTA, MARZELLA|

Page 1 of 3

SIGH G RGN

Yo booking is compliss, e send you sn gl 2o socsalla miithefil paahbe subesheslsiong vath youe réteine sag oy dersll

Waest Palin Beach, FL to New Orleans, 1A
Flight confirmation #GRISUS- Fif, 16.Déc 2016

RGUHCCFRI t TRASSENGER
Don't leave 1,415 mites behind ’

Creste your FREE Delta ShyMiles account and 2ar 1,445 mifes aftor your telp that you can sedasm tor rewiards.
ity Skeddiles, your miles dor't expive.

WHAT'S MEXT

» Visit oy Trips o acressynur Bliherary, 5ae recelpls arecd wshage your flights.
o Lan ateo prarchase (7P axtras, wip pretection, hetel stys tr car renil,

TOTAL '53 49 20USD

TRIP CQST

GETIRIP MOTHRCATIONS

FLIGHTS
2 1
16 P Bl -MSY Dl 3564, BL.29 WAl Caties 04 |
oat 30 PH. BEEPR AR 1 SFRP il Cablr v}

Changetble 7 Nonrefundable

» Sintaily
Cemplate-Delta A Lineg Baggage laformation

QERARTS  £#1,.18:Det § 3100 PR fronn Palen Bameh ntidPBl)
ARRIVES  Fry 16 Dat |4:57 PE ot mastsifeid-jeckaon stanta 1 Aw}
FIGHT  DLI%G4 | Th$Pm )

AMRCRAFT  Algous A320 | MoalSedtes.

58p¢ Layoverin Atlentz: 8A | You changeplimes inATL

DEFARES  Frl 16 Dac | $55. M from Harisfighkidadeson Aimia INLATLY
ATRIVES P 16 Dad [ 8% P ab LSUE Armrreng Naw Ostesns Intt AL {RAGY}
FuaHT Bt | ih3gm | ’
ATMCEHAFT  R0-90} Meak Servions

S ; [—

18 MSY’* P BI DLTz, 011507 G Wt Galtin 4 |

BEE 5P 01717 Am Sham § 15T0F pain-CakinLF
AREIVESNEST DAY changeatly / Nonrelunditile

¥ Getall
complate ety Airmnes Bagpage informsifen

EFARRS  Sun; 18.045 T 75 Tromy Louls Armitiong Mew Oriesns kb Acpt (M5
ARRIVER  Bun, HDec | 943 PR ab Hartfleldgachsan AnthInd{ATE
FLEGEHT  BLad] Biadn )
AECRAFT  M0-38 1 el Servizes

1 S7meLayever(n Atianta, GA | VelceERnge planes AT

Prite per FERAE

a Si?l\gﬂ r

Taras, Fess SR

and Chargas

Tatad Priee )
st *

ot e Horrnns ATim smmndriresstl et e DRI Tl Suvt sottrm Peachs ¥ er@rdne=0defd026-7440... 11717201 3



Confirmation : Delta Alr Lines

DEPRRTS S0y SBBAE | IVIRPR Irem Hertsieiddardsan Allanta IO

ARRNGES  biess Mear DR Fian, 3 Drs | G1EAM 2t Matm Boach Ing (PRI}
PR oewar b e

RHCRAFT  440-0F | Meal Svrvices:

Page 2 of 3

Earn mifles® when bboking an delta.com,

WEW ORLEANS

NEW ORCEANS NEW- URLERNS
TATAHOULA HOTEL HYATT REGENCY iEW INTERCONTINENTAL
) DRLEANE HEW OREEANS
Frarh ety Fo

Vebtenme fFerearast cAalta arminartlactiviel VRV TaCart action Tcache KevSuffix=04e6d026-7440..,

HEW ORLEANS
ROYAL SONESTA NEW
ORLEANS

o

Tiiank ypu for béig & waksed customen, The faes below ard based or ganaral paswenger infrration. ¥ yau oua b for frbe tr dlscountad chsitiad haggnge, dis wiltbe
- adren frvto serpung when yeu check i
PASSEMGERS, SEATS & EXTRAS
SEKTE EXTRAS SPECIAL SERVICTS Saats i
1 tarzelta byrinelie Mitchel! Eytess 5y
P8l + ATL 4
r= fotr
H RET SR )
ATL - MSY .
:
: MSY > ATL s
i B
sy TR
ATL = PBI AT
. Al Seats 8
1 Ciry Dty aparated flights, you may sevny on orw bag and aamall personal e & nicharge Carry-an allavances msy difgr and Extras Subtotal
Feus may apply for iz oparated by rarrlers sther than Delte, Coritact the opersting cardier fr detadisdczery-an iniations aad a 00
charges. A
R WIFORTANT: Visit defta.com for details orv baggage embérigoes thar may apply to yeur necany,
PAYMENT
CARD HOLDER CHRD HupgEk - Amoust
Chargad ] .
VISH fo Atgars R ¥349-0
uso
CAR
Book on delta.com, save up te 40% and earn 500 miles or more par rental, Leara more
HERTZ HERTL HERTZ HERTL HERTZ
HTERMELRATE CAR STARDARD CAR CCONGRY CAR INTERBAEDHATE TAR SOMPAET CAR
HYBRID Lo Frge From Fraue
ik £747.55 T ) s, 5 LY T2t
o 43 38 41 40
NEW DRLEANS AP - WBY Pkt i T8 Dot 2016 0633 P | Brap-QFF: Su;rm.&eazmﬁ'ﬂ?;lﬁ Pl VIEW ALL
HOTEL

parms Spply. -

REW- ORLEANS -

MARRSDTT - NEW
ORLEARS :
Fitirty

114772016



Confirmation : Dielta Alx Lines Page 3 of 3

iy 149" 139# 225 178

Lhekdn, P 1 Pec 2016 § Chedeolr © Sun 8 Deg 2016 NS ALL

TERME AR COMENTIONS

GENERAL CONBITIONS OF PLIREHASE .
Yoy agrarae seespt il Fare Rulys for pgtfiight. alt Telp Bikras Yerms & Clindifionk, and &l terms i fele's applteatis Cantrasrol Carelage. Onie your itk ly prchaia Ristkred Cancllstien
gy apply. B contrncl edste witlyaireciivecontrémaion that Faynen e sttened dod protessed..

Vigwd Fure-Reles; Chahged Cancelind fon Pofidies. Tios tolal iy chongenbde nacrifundalile fass mag soply .

The adverizd price s hslan offer and [ subls1g thange. AF ices oo JUISER tnless wifreyvits titad, You 60y £08 (OPRFSORFENZALHRS 1 yubr £radk cord based omthe vendors.and e profals
o1 Era purcRatng, kiniunts mayvary dependsnt ot the rate if sRnange st tima ol ansieton:

Wiy wmfemmmmaaﬂewaau wpep o are pubifget v change ;
Fisarnagasae (ves vl beossested and-chargedal tire nlchactia, Baggage fegd imay change hased ontbachare of seralcn e frdelns Tper Cois

httos:/Awww.delta.conveartiact ivity/ VBV ToCart action?cacheK ey Suffix=04e6d026-7440... 11/17/2016
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Leave of Absance or TDE Application PB3D-0032

Ared Suparivitendent, Assistant Siiperinténdent or Division

, @iﬁ"&t‘ﬁ;}}& THE SCHOOL DISTRICT OF PALM BEACH BOUNTY Gheck new o, to change &
i #i Sy o, . previously submitted
= Qg Leam Qf Abﬁéﬁﬁ& ) - requiest, choose revised
o) | Temporary Duty Elsewhere (TDE) . New  Revised

Click s appropriate drele-abova, Oitly the éreasymu are reguired to complete will be visible, Enter Employse D number
and tab fo the next Gsi] lo obtain employes iformstion,

Employes ID# | 1053578 { LastNare | Mitchell | Frst} Marzella i M!:E]
Schunfﬁf}ept ]ﬁ _ _'GrovePgrkEIem:nfary_ _ — ‘ Sehilept #

Date(s) of Absence or TDE {duty days) Frome | Decl72016 | < ad M Total Dty Mot
Tor| Deci82016 | AT PM } 150 !
LEAVE OF ABSEMCE
TEMPORARY DUTY ELSEWHERE (TDE) @

Justitication {Do not exceed feld baundaries - ¥ more space Is reguired attach a word dosument)
B ADMISTRATIVE MTG

Destination ENEW OBLEANS _ _ _ I l in-calnty
Provide funding information belew for the Toflowing Out-of-catinty
1, Substitute teachar required? Yas - No . Qui-of-State
2. Estimated Transportation Losts
| $300.00] + |  $0.00] + | $0.00) = | $300.00)
Transportation Costs Lodgiing Cesty Other (Reglstration) Totat Estimated Travel Costg
HBEPT FUND FUNG ACCOUNT PROG  BUDG MGR LOCGD -AND YR PROJECT
) . i —
1] P | |1 b i ;
Electronie signatire certiffes that funds.are avaijable in the Marzella Michall

aceounts-shown abpve for the specified amount](s). Area
Superfntendent Signature tequired for Principal’s Leave/TDE
request. Qut of county trave! reguires-the approval of the

Novamber 15, 2018 at 7:52:21 PM EST
Jo Anne Rogers (DD Bisenfiower £3)
November 15, 2016 7:53:28 PM EBT

Head. Qut of State travel requires the approval of the Chisf
Officer In acldition 1o out of county approvals,

Area Superintendent signeture required for outofatate/comty

. _ Casteifie Colesan
T e b e e ' 1M 62016 32021 PM

¢ How to attach a flle "

; S -Chief Officer slanature raquired for oufofstate/eounty

_ David Cﬁﬁst‘famm_i
Thursday, November 17, 2016 2:63:00 PM

PBSE 0033 (Fev. 1042472043

hilps:Heformmidapp.palmbeach k20 usifserver ADFS_Action=RouteBatf ermaDFS_TrackerD=165161 7880257 73060208051506058DF S _ DataSeaires=18.,, 1



. CON/DP/MYP/PYP Categories 1, 2 & 3 workshops - New Orleans, LA - Schedule

CONDPMYPIPYP Categories 1, 2 & 3 workshops - New Orleans, LA

Workshop Schedula Qutline

DATE EVENT
Friday, Decembar 18, 2015 ' Viirkshos ek
‘ ‘ Breakiasl & Reglatratian
Salurday; ecember 17, 20168 Welcumn Soasion
o qugﬁééé(a'sagﬁ,‘-ﬁﬁak % lurshy

Broakfast

Siunday, Decemper 18, 2046 Wackshop clagses, hiresk & funch
B.J‘ééu%faﬁt o '

Monday, Detcembar 19, 2016 : -
onaEy ; Vilarkshap chisses & iveiage beak

“Plaase be aﬁérs mat dinmer s nolinsitided in he watkshop ragisication lee and will nof be provided ea any of the workshop dates.

TIME

+08pn - 7:09pm
?;Oqém

3:0(.3%3'1?

B:d5an - d30pm '
(Rt ’
g:48am — 345pm
-0am

Buibanr— i 1:30§m

Page 1 of 1

TARARNT S
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International Bscralsureats”
‘Baccalauréat International

Bachillerato Internacional




THE SCHOCL DISTRICT OF PALM BEACH COUNTY efer e#
PURCHASING DEPARTMENT 211081

Purchasing Card (P-Card)
v¢/ Monthly Statement Report

Enter the employee ID number of the P-Card Holder and press tab. The employee information will he
entered into the appropriate fields automatically.

P-Card Holder Employes ID #

P-Card Holder Employee: First | Jo | Last |Rogers |

School/Department # & Name | 1411 | | GROVE PARK ELEMENTARY SCHOOL i

Enter the P-Card Statement month, year, and your employee 1D #.

Submit Date [2/1/2017 -

P-Card Statement Month | P-Card Statement Year [2016

Employee ID # of Person Submitting Statement

Person Submitting: First | Gulhan | Last{ Kilic {

1. Attach P-Card Month End Reconciliation package (refer to Sample Reconciliation package*)
using the "How to Attach directions". :
2, Attached file must be a PDF (See How to aitach a file). File size is limited to 5 MB.

* Refer fo Sample Reconciliation package

Signature of Person Submitting Statement
Guthan Kilic
Wednesday, February 01, 2017 2:33:40 PM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) . Page 1 of 1



School District of Palm: Beach County Mail - Re: 1411 - December p-card reconcile packet Page 1 of 2

Gulhan Kilic <guthan.kilic@palmbeachschools.org>»

Re: 1411 - December p-card reconcile packet
1 message

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Wed, Feb 1, 2017 at 1 1;[3

To: Purchasing Card System <purchasingeards@palmbeachschools.org>
Ce: GULHAN KILIC <Guihan. Kilic@palmbeachschools.org>

$50.28

Recognitfon to Office Staff for 1st Trimester
Individuals:

Kilie

Edwards

Diaz

Chiristie

$39.85

Retireément Lunch

Jusephina Nunez and Custadial
{Jusephina, Velasquez, Mitchell, Rogers)

On Thu, Jan 26, 2017 at 1:30 PM, Purchasing Card System <purchasingoardséinaimbenchschools orgs
wrote;
Jo, -

Yin Can Cook $39.86 & purchase of focd - who & what for? If for adults - need an
agenda and list of names of who received. If for students, write on the receipt or paper
"students" and what for ie: "SACC' or 'perfect attendance’.

Macy's $50.36 - was this purchase of gifts? If so, need list of names of who received
and what the incentive was for.

Gina,

- Once the above s oblained, please re-submit the p-card packet through eForms
Deskiop portal.

Reply with new reference #.

- Thank g,
P-card Support

Lynn Nath px 47567 561.357.7567

https:/mail. google.com/maili/l/ Tui=2&ik=8705 labb3a& view=pt&search=inbox&th=1591... 2/1/2017



School District of Palm Beach County Mail - Re: 1411 - December p-card reconcile packet Page 2 of 2

Furchasing - A-323

P s a%mm‘
‘ . n-?rbmtnwm!‘v

A approvals of payment on the p-card are agsuming you have available funds and the funds
alfow for the purchase you are making.

Jo Anme Rogers, Prircipal
Groees Fark Elemeniary Schoo
Piease Foliow Us on Twitter, aipespbe

https:/fmail.google.com/mail/u/0/7ui=2&ik=8705 labbla& view=pt& search=inboxdeii=159f... 2/1/2017
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J869 NGRTHLEKE BLYD
CAKE PARE, FL 33403
BE1-AB2-245
11/30/2818 o 1202858
ﬂerchan}u ********gﬁ 4
avice IV
foviee i P11,
Cradit Sale:
gragﬁ§ctign e o
Hggmun?‘.‘e I RSB SR EN *ié;g
Entry! Hanusl
Beoants $34 .86
TP o D
Tata é : 3 4 s
ST #ing
ffuth. Code: p4eas .
AUTE/THT

Response’

CE% Respoﬁse M.~ CYY Matohes

%Rﬂﬁs 1 486735683384 7RT4
CHSTIMER CORY

WPl
Thﬁnk Huu%
Plaage cone agd

................................

Hor .
PEPE 1234 mf‘ﬁsgg SERVER dra: 4

DELIVERY A%

%ﬁ@@ﬂwm%{

#E 4 A170E

F

(561} 602-3016
JOSNKE _
100 LEHANE TER™
APT: B

8330 N MILITARY TRAIL.
NORTH PALM BEAC 33408

AR e I &ﬁ?zm“ﬁ Q“ii“i?i‘: & 17
?5 %j%% i
® F\%@ W £ ‘iwfégéi B

| ""'?“»f#‘* Mgt £ :

2 L2 - OK Brocodl 12,50
SUBTOTAL i
SALESTAX. gy
TotAL o men
FUEL CHARGE U dae

TOTAL § 2488

%ﬁ?%?ﬁ?ﬁm?ﬁé%?

Thagls Yow




Maww "=

R The Sardens

A ;vfj G107 PGA Blvdl.

&‘;‘g Mo. Palm Beach, FL 32410
L3 56 1 -625- 2985

T

RE333760031 256087109

760-0312-9608 >
10477655 0312 5:4% PN

SELLING ASSE 71248518 ]

PURCHASE

SNSL. CON-CINS fing 12,59
730994814558 ThT/21

Orig 44.00 Today's Price 17.99

30% Coupon

CRL 000000004993

SNSL. COMFETNS NG 12.59
780994810958 - 767/21

Orig 34.00 Today's Price 17.99

30% Coupon

CRL 000000954

SNSL. CORFEINS N 12,59
780094814958 767721 2

Orig 34.00 Today's Price 17.99

30% Coupon

CRLOOCOOOMKK 955

SNSL CONFOTNS NG 1259
780994814998 T67/21

Orig 534.00 Today's Price 17.99

30% Coupon

CRL 000X XR4956

Subtotal 50.36
Total 50.36
Visa 50.36

VISA CREDIT AOUOOD0CO31010

JO ROGERS

006586 KK OGOKARE228
[C - FB241302518B6347 TsT: 800

'\} EMY Contact (2} - Online PIN
b

“LQ Total Coupon Savings is $21.60

\\E}N (2 A Your Total Savings is $685.64
b >

) v
) \\6 THANK YOU FOR SHOPPING AT MALZY 'St

7489
f ¥ CLARING GIFT WITH PURCHASE
\ ‘ W Q}(J;« CHOLZE OF 2 FREE DELUKE SAMPLES
8¢ - T WLTH THE PURCHASE OF 2
JE PRODUCTS

i

CoPyY

s ' g@\ CUsTOMER




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist
CARDHOLDER (Mandatory)
For the Month of December | Year 2018

Name Jo Anne Rogers _ Date 1_/23.’20’17

] No Activify

%] 1. Reviewed Monthly Billing Statement; completed End-of-Cycle Chedkdist

[X] a. Checked last monili's End-of-Cycle Checilist for discrepancies and disputes, if

s Nope, continue i next step.
» Rasolvet, put chack mark by ftem & attach credit slip to staternent when payment processes.
« Unresolvad, clrele jtem and carry forward. if appropriate, file a dispute with Bank of Amerieca,

[%] b. Matched each receipt with each statement ling item and identified any unauthorized purchases.

%] c. Receipts ware aftached to statement.
If the receiptfinvoice was missing:
» Completed Missing Receipt form (PBSD 2094) and aftached to statement.
» Delivered a copy of the Missing Recaipt form to P-Card Site Coordinator.
d. Identified currerit credis due by making a notation on statement & listing below:
« [wplicate processing charge.

» Duplicate payment (paid using Purchasing Card and a manual Direct Pay).
« Returned merchandise,

[(x] 2. Signed Monthly Billing Statement approving &l purchases.

3. Delivered the following to P-Card 3ite Coordinator:

o Cardholder's End-of-Cycle Checklist.
+ Wonthly Billing Statement with attached receiptsfiinvoices & other required documentation. .

Only transactions awalling a credit should be: listed below. Purchases made toward the end of thae month
and do not yet appear on the statement should "NOT" be lsted; the purchase receiptfinveice should be
held for the following month.

CREDITS DUE. (Discrepancies antd Disputos)

RANSAETION S5 pouAR
N | DATE MERCHANT NAME AND PHONE NUMBER | amouny ITERT DESCRIPTION AND WHY

1,

2. |

3|

PBSD 2005 (Rav, 7412014} Pageef2




éﬁ'& s; THE SCHOOL DISTRICT OF PALM BEACH COUNTY ‘
o) Purchasing Card End-of-Cycle Checklist

eEsiEon

The followirg steps. must be performed by the P-Gard Site Coordinator and/or Principal/Department Heacd.
Completing this checfdist is optional.

For the Menth of Deceraber | Year __2016

P-CARD SITE COORDINATOR

Name CulhanKile Date 1232017

[ 1. Verified sardholder performed monthiy reconciliation duties. (Reference page 1 of PBSD 2095)

2. If transactions were fores posted st month-end, contacted Accounting Sefvices fo make a
Journal Entry to correct the funding account strip (when hecessary).

3. Print the Monthiy P-Card Report. Report will be e-magiled un & monthly basis or can be
printed once all the fransactiohs have forée posted.

a. Ensure the PecpleSoft Monthly P-Card Report and Monthly Force Post Report are
aftachad to the Monthly Bank statement, along with recelpts and backup documentation.

b. Verified PeopleSoft transaction iole! agrees to the Monthly Bank Siatement.

¢. Check each transaction's funding strip for accuracy, |f incorrect, request to move the
gxpense by complating form PBSD 2242 if switching belween internal and budget.
Centact appropriate budget person if switching from one budget account to another.

4. Delivered the following to the Principal/Departmerd Head for final approval.
a. Cardholder's End-of-Cycle Checklist.

b. Cardholder's Monthly Billing Statement with attached receipts and any other required
documentation (f.e., TDE for fravel expehnses, SAC minutes for SAC purchases, Agendas
and Alfendee Lists for meetings, etc.).

¢. PeoplaSoft Monthly P-Card Report.

d. When principalfdepartment head signs the completed reconciliation package, scan entire
package and attach to PBSD: 2343 hy the 20th of the following month.

PRINCIPAL | DEPARTMENT HEAD

~ Name Jo Anne Rogers Date 1232017

- 1. BMoenihly Catdholder's reconciliation should be completed when bank statement is recelved but
no later thar 20th of the following menth.

2. Cardholder signed Monthly Bank Statement & recsipts were aftached for each trangaction.

& a Cardholder's Monthly Bank Statement was signed by the principal/department head,
accepting responsibifity that the purchases were legitimate Dislrict purchases and eomptied
. with District policy. :

PESD. 2005 (Rev, THEO 1) : Page 2:0f 2



=

Bankof America @

Purchasing Card

JO ROGERS
1411 GROVE PARK EB

KEAK A RN K ATL2R

00100047 15291 20084942282016122F

" Nevember 28, 2046 - December 27, 2015

Cardholder Activity

BANKCARD
PO BOX 882238
EL PASO, TX 79808-2208

g |

[Customer Service:
1,888,449.2273 24 Howrs

TTY Hearing limpaired
1.800.222.7365 24 Hours

Ouiside the L5,
1.508,353.5656 24 Hours

For Lost or Stolen Gard:
1.888,449,2273 24 Hours

Uit Statement Dale ..
CENTER Gredi Limd ..
‘Cash Limit

1212716
. §7,500 1 | Cash ...

Days D Billing CYOIE i o cnsvnas

Total ACHVILY - covierneis it s oo ctsnrnnarne 3334.8d | | Cashi Fees ...,

Credits

3t | Purehases .. . v
L 30| | Other BebRE et

THIG 1S NOT & BILL « DO NOT PAY

DOther Fees .
Tratat ACEVRY oo e e

Date Dasgerintion Roference Numbsr MCC Charge Cradit
29 tii28 VISTAPR*istaPrinf.com B66-8936743 MA 24582766333000116029084 2741 16.88.
2102 1130 Yk AN COCK INC LAKE PARK FL 24765016336010000087 104 8812 3986
12108 12/03 PUBLLX #8959 N PALM BEACH FL 24445006339500700856132 5411 18.00
12/058 12104 MACY'S EAST %760 PALWM BEACH GAFL 2444573633030051 565495 5311 50,36
1205 12/04 TARGET 00019414 LAKE PARK  FL 24184076339091007720871 5411 44,92
1202 12008 LOWES #01720% LAKE PARK FL 24631688344000684877280 5200 45.92
12119 12M8 . COMFORT SUITES LAKE CITY FL 24{86016382200850043338 3662 117.80

Artival: 12/18/16

popegong guanonn aauoeno 4YR5295204174224

BANK OF AMERICA,
PG BOX 15731
WILMINGTON, DE 10886.8731

JO ROGERS

1411 GROVE PARK ES

J300 FOREST HILL BLVD
AS23 PCARD DEPT

WEST PALM BEACH, FL 33406

Account Number: XpOO4C00-000-4228
November28, 2018 - December 27, 2016

Tatal Activity

$334.84

oo B g

Cardhplderﬁgnatum _ {; Dale
o LB -84

'Manadﬁr;?gn'atura U Balg

This fs an electronie repraduction: of yeur stalement and may net conlaty albef e disclosures included with your origingl statement;



-

Posting paymants: Payinents recelved by mait 2 the remiliance address shidwn o the Paymant Coupan podion of the faes of this sfatement on a
hanking day will be posted to your aceount on-the day. recsivad, IF we receive your malfed payrment an 2 non-banking day, wewill post it fo your
gecouht o the next bankdng day. Therd may be a defay.of up to 3 baniing days In posting payements made ol a Beaticn olhea than the mailing acddress
listad on the frond of your payinent coupon,

Servige for the hsarlng Impalved (TTY/TOD): Contadt cur servics for lhe heardng-lnipalred at 1,800,222, 7365,

Tefephone menitéring: Forthe purposes ef monitedng and impioving the-qualily of servise, Bani's supsivisary personnst may listen ta and/or
racord felephong calls betwaan Benk employess and any person acting o Company’s behalt

Maselosure. We may furnish to your employer information cencersing your use of your account. To raad mare aheut aur informalion disclosurg;
please visit yaww bankofarnarica.comicorporatecarddisclosurs orcall the customer service number lisled on your statement to request a copy.

In case of errois or questions about your bill: Errors or questions about your bl must by reteived in witlig no kater than 80 days after we sent
you the first statement on which the arror arproblem apbedred. Plaase mail this information o BANKCARD CENTER, PO BOX 982235, EL PASC,
T}( 799982288, Yourletier must include the following information; )

+ The company name, cardholder name and-account. mumber in question.
+ The doflar-smdurdt of the suspacted. error
- Awritten description of the grrar and why you believe there s an arror I youneed mere infarmation, describe the Bem you are unsure aboul.

Customer Sarvice: For questions regarding Wansactons, ganeral assistance, and
reporling fost and stelen gands, call:

Within the U.& Outsids the 1.5,
1.880.449.2273 1.509.353.6666

{collact calls accepied)

Thank you: for your husiness,

Pleasé write yoiir change of address here:

Street N
City

Stats” ' Zip

L) ( )

Home Phone Busingss £ hone

Posting payments: Payments received by mall at theremifance address shewn-on the Payment Coupen podion of lhe face of this
stafarent on a-barking-day-wiil be posted ¢ your accouaton the day received. If wa féceivé your maifed payment on & non-banking day, we.
wil post it to your account on the next banking day. There may be a delay of up to B banking days in posting payinents made at.s Jecatfon
other than the malllng address feled on the frant of your paymiest eouion.



) TARGET

EXPECT MOKE PAY LESS:
LAK LM BEACH GARDENS - B61~352-2098
12/0449006 06:57 P FXPERES 03/04.17

NEIVAA g

GROCERY _
(71950251 UAF SNAGK MIX FT $94.93 |
i £4.99 en

JBF120028 WILTON FN  $9.99-

SUBTOTAL.  $4d.92
TAX EXEMPT SALE 0,00
TOTAL 4. 9

44,9
#4228 VISA CHARGE | §44,92
AD; AGDOGO0RORIA:
VIS CREOTT
4 INDICATES SAVINGS

TOTAL SAVINGS THYS TRIP
e, 10

RECH2-6353-1941-0077-2047-8 VODHT759-255-343
s

f Did we make
the good Hst?

Help make vour Target Rum better. 5 ia’i\%’
Take & 2 mintte survey sbout todey's trip: L
' L
trfermtarget con BN
User Do 7860 Cane 90y

Password: 27 622
CUENTENDS EN ESPARGL
Pletsey take this survey within * days




Horthlake Promenads
I74 Horthlake BouTevard
Lake Park, FL 33408
Sture Mansuer: Hitch Jeffrevs
561-B42-1183

CARD CHRISTHAS 5.99 71
CERD BUXED 5997
Oreer Total 16,98

Sales Tax 1,02
Grand Tota) 806
Credit Pavitent 18,00
Lh&ngs 0.00
FRE“TG

Trage #: 083333
Reference #: 0469410637

Aoot B OROOUEXENKAZE8., :
Purchase YI84 :
fmount s $18.00 EL’ |

Auth §: 017748
: 1307545

CREDIT CARD

FURCHASE
CARD & _ JA St TR Ee et vt
Trace #:083333
{hip Card: VISE CREDIT
Chip Cerd AID: ARIBE00031010
ATC: oz
TC: ASETREINFTAED3954
THYDICE: 083333
Aproval Code: 00
Entry Methoc: ~ Chip Read
Hodg: . Issuer-PEN Verifisd
SALE AWDUNT 18,00

APPROVED BY ISSUER

CdSTDﬁER EQPY

Your ceshier was Cristels
1270205 12 50699 1ies 3&59 ﬁOiﬁ?

bplore the many ways to save at Pubtix,
View bargetns ab publix.com/savingstyle

Pubt iy Super Markets, Inc.

i

iy



- Maw " w
' The Gardens

g/w 307 PGA Bivil,
Moo Palm Baach, FL 33410
3616252080

AR

RE3IGTE0033 296087109

Fe0- 0 29608 s
10477655 0312 5.40 P
SELLING ABSGS 11248518

PURCHASE

SNSL CONFUING Bl 1259
FR0904R140%8 T8I/

Orig 34.00 Todey's Price 17.99

30% Coupon

CRL. 00000083

SNSL COMFCTNS Nl 12.59
TRODQAR14BGR  TBT /21 _

Oty 34,00 Today's Price 17.99

30% Coupen

CRL00e00000E95

GNSE COMFOTNG i 12,59
TRU994814098  TRT/2)

Orig 34.00 Today's Priee 17.9%

30% Coupon

GRL D0ONONAGES

SNSL. CONFCTNG 12,50
TROOMB L4088 T67/21

Ortg 34,00 Totay's Price 17,99

0% Coupon

CRL 00000956

Subtoetyl 501, 36
Totat 50.36
Visa (1.36

VISA CREDIT ADODACOODSININ

0 ROGERS _
006536 MY FURNESVY Y S g
TG ~ FR2AIIBIEREIT TST: FELD
EMY Contaet(Z¥ - Online PIN

Total Boupon Savings is $21.60
Your Tatal Saviogs is $85.64

THANK YO FOR SHOPPING AT MAEY 'S

CLARING GIFT WITH PURCHASE
CHOTZE OF 2 FREE OFLURE SAMPLEE
WITH THF PJRPHA SEOF 2
FULI PRATUGTS

u‘}wu ST OMER  COPY




Tﬁiﬂ of Form

Sucdet Vistaprind to vour addiess book
My Account 7998-5004-1415

Your Order Number: 9RKWK-34A91.517 » Track i

Hi, Jo Anne
Your orcder will be on fis way soon, Look for the shipping confiermation email in your [nbox.
Questlona? Visit our help paon or soatast us directly,

To chécl the status of your order at any time, glick hors.

Here are your orderdetails: -

Crder Date: 112873018
Dalivary Optlon (*): Economy

{*%: f your order containg bags, they will ship separstely and will arrive within 9-11 business days.

Yot aan eupect to recsive your order in 8 Business Days.

Paymant Type ;. Visa

OrdeF Summary

Metepads

Kolepad

Qiy: 2

Basw Price $46:00 $11.39

It Total $11.08
. Merchandise: $11.99
Shipplng Charges: $4.90

Total: $18.98
“Sold By

Vigfapriig Nethedgnds BY
Hudsonwey &
Yerdh, The Nethenands S828LW

Shippirig To:

Jo Anne Ruogers
Grove Park Elgfnentary Schaal




Order Confirmation Page 1 of2

Frrvinast Barwtens: Crrder Tomplate

Chaekeorat Complate
Cangratuletions Jo Annsl
Yo we bren rawardad with Boous Bups!

Iy $ho next 10 MINUTES anly, get reduced pricing on the produaty bealow, with ne additlonal shipping cvarges, But act quickly
« this spetal offar axpires In 10 rainutest

Pesn b sty o
! Jo aniw Regors, Brinsing]

By 40K Edrantiiny Befioal ,f' et
' NN T Tt B8 By, TS nTens TE C6R L

e iy

i
Extre Matapady S y
Save A8% w pay jned SR for mn adelitions] 1 Nnmpa??’ﬁ”‘ ‘—Q f :
4o additlonal shipping chiarge. - i

5 Doy
Ordder ! Kaep your business cards-on hand and ensure-you make a good frst fimpression

: wilh hlx sleak, lightwelght mefal sard holder.

Staek up -and saval Get 1 additional Niptepads. sttt
809 ]

i

' Ghooes Guantity: |

[ Greder Gondirmaion

L Yaor order has been processed, wid Wil e delfvarad acéarding o your specifioations.
¢ To place anblher ander, please shek hore,

{ Qelnir Mumbers SREWIA4AS1-5I7
; Point (ieclow Svitinay

: Shipping-Addresa; Jo Anme Bogees [ Grav:Rars Blemenlary Schast, B350 M. Mililey Traf Paln Beach Bovdens, FL. 284144, Unifed Blales of Amedca
¢ Biling Adidresa; Ji A Bogany | Geove Park Elmianiery. Gohool, 8330 N, Military Trall. Pabm Beach Garfens, FL 33410, Unhed Siates of Amerita

Your order details.

e : Notepods 2
i oA Higeor, Pringipal Nt e ; fgﬁ ﬁgy
i Morbepog 3
Steygtus: Provessing i
Gy 2
Base Price $16:00 §13.99
ftern Totud ) 0,99
Ty b

https://seeure. vistaprint.com/vp/ns/eart/confirmed.aspx?alt_order id=ORKWK-34A91-5L.. 112872016




LOUE'S HOAE CENTERS, tin
40T HORTH CONBRESS MMERDE
FARE PRAR. FL 3407 (St w077

HH/LE -
SRLESE: STIA0RUC 2002045 TiWSH: 10914053 17-09-16

TSR027 85 10.6-1H BLACK BISH (- 15

(.97 BISLOURY Engti ~t.08
TRTYR4 T 250 ORY LIGRT 4THiL- 1450
TH4T7 85 LED STRIMLESS CLIPC-25 (9,97

SUETG AL .92
Farat 1ax: t.00
THOIGE 10574 TayL: 16,92
SEN _ g
TOTAL OISR - .G

GLAN: RN RN Ky AHOURE =86, 47 QUIACH: BF3t )
CHIP BEFID=TT20 10 nsmdy i'?mm,af FR3
LUSTOHEG s 1
APL: WISH GREBIT T4 am0n0a00s
R0 RODGIGDOEHION 1S3 1600
SFORE: 1220 TERATHAL: 0 1246 1851033
#OOF ITENS PORCHISED « 33
ERVLUDES FEES, SERVICES mil SRECTIL BEx TFeds
AR
FHARK Y00 FOR SREPPING L0 'S
SEE REVENSE STUE FOR RETURH pulICy.
STORE WAMAGER:  HDB THOHPSON

1

HE HAVE THE LOUEST PRICES, GunBiTTED:
1E YU FING A LOUER PRIZE, E 0300 BERT 1T 89 04,
SEE STORE FoR AETRILE

FERERFHREE 0L SR R AR 5 b

¥ VENE WRINTORS choat & #

¥ REQTSTER FOR 0 CAWEE m g &

* QRE OF FIVE 8300 SINAEIS DROBY MONTIRY! ¥

¥ IRERIBTHESE E)F BL SORTER MEHSUML #

F PARACSERUND DI 1DS COACO degnBORES OF 44egi *

* ¥ F! .

v RERISICR B¢ CONELETTHG 0 GUFST SatiSTOLTIon suivgy « - _%(/Lg
¥ UETHIN SHE GEEK AT v, Youios, cunssui vsy . i gf\ i -
% FOU& TDE 106005 Frb S04 ¥ -

% . ¥

e fi PORCHNSE RECESSORY FU GUER oR WH, 7 .«

& ULET DRERE PRBNIAITED, JUST BE 1o WE OLOER 19 BMTEE. #

© DFFTCIAL Sl ES & NINAERS BY: wob. lams, omnisurvey

BERBS R R R BEE REE R h IRFRELAR P barb ks s kg B
STHE: 720 [RRAINRL: [0 20T LT



....... f)["ﬁfld]':“”
ol e
PARK, FL 33483
1-6 Ho-2348

{1/08/2018 1228035
Hopechant ID: #sﬁua&waﬁﬂﬁq
[levice

Terminal 1 P?Xl!._
fradit Salet

..........

Eranaac:timi i ¥
ard [ups Visa
zoodnt ! wnnsusopenanl) I
ntry! Hanual
“Hmount: 34 .86
TiP: .__“Sw__ﬂ;@
Tatali 39 Rl
BIHLH 683
fiutE Code! 'Bﬂlﬁ:iS
Bassonso MUTHATKT
CYD Reseonse! Ko~ CV Malches
Tehuet5: BERATEINBATET ; |

CUSTONR COPY

R T AR R L LR R

 YinCanSuek
2883 Megilake Bl
(501} B8 Zas
#4 RiCZER
(561) 8022315
JOANNE
00 LEMANE TER™

AET 8
HI30 M MILITARY TRAIL
MORTH PALRM %W%“ Ji’i%i"}ﬁ

ek
wf
2 |

Z Q‘fﬁ«%?%?Ef‘w‘%@@é%ﬁéﬁ*ﬁ.

R
gm i ;f‘é‘i f}’ =t
,;sj W LRI 4 é lﬁ" '
) *s“iﬂ ?‘ﬁi.é%%‘?;sf‘ﬁ e
4 L2 -CKBrocealif 0 1580
SUBTOTAL -
SALESTAM. éff
TETAL L mes
FLIEL ChARTS L

TOTAL ¢ 3480

PRy RY ﬁ?&‘%‘m“” CARD

Thaek Vou % i %«/

i
TH3E 25 pryrag; a&fa&f%ﬁ drgn U

. F



Actount 498843482

Comior Suitey (FLION Date: 12168

2680 W LIS HWY 90 ' Roerr: 302 wwa
Lake City, FL 32024 Arrival Diale: 12M5MG
e (388) 755-8028 Uepariure Date: 1211616
WaTh i GM.FLE90G eheicehotals,com Check Ir Time: 42/15/16 1100 PM
Check Out Time:

Rogers, Jo.Ann
1036 Center Stone Ly
Riviera Beach, FL 33404

Rewards Program 1:
You were checked ouit by.

You were chacked in by: GCURNNIL

Total Balance Due:. .00

M58, Raom Charge #302 Rogers, Jo. Ain - 117.80
121616 Visa Pavment (147.80)

HARIMKERANK (4228

117.80

Visa Payment . {117.80}
‘ Balance Due: 4,80

This rate fa eligible for partner rewards, I this rate Ja changed; you may no
langar be entitled v parinar rewards.

Debit card policy . Anyiiing during your stay, If vou have vesd your debit zand
for reservation the-bank will hoid the amount on your checking account and
you would not be dle to ise the amount for 10 business days o rmora. Halel
would not bes raspansible foe any bank charges.

For your convertencs, we have prepared this zero-balanes fofiry indicating e-G:00-balarceorryouracestnt. Please be advised
that any charges. hot reflected on this folio wili be:chargod.to.thh crdit card on.file with. the hotel. . While:this folio reflacts a 6,00
hatance, your sredit card mgy riot e chargad until after vour dahartire. Yol are ultimately réspongible for paying all of your falio
chares in full,

Ty
F . . ;

$CHOICE
privlleges.

Your could e eanming hee.nighta syl olber greatrewards Join {noita SrWowﬁ ‘erelizy, it e choiveptiviieges, oo,
o

Thank yeu foryeser stay. Weht ChoicehntuscomivigiiliedReviews 0 poghviar verirngig aboul your recent experiense (Glick the "Wills 2 deview’ betton)

el it PR L



HER017 Leave of Absence:or TDE Application PBSD 0032

THE BCHOOL DISTRICT OF PALM BEACH COUNTY Checlnaw or, to change &

; ! proviously submiied
Leay@ of @bS@ﬂ@ﬁ request, thooss revised

» Temporary Duty Elsewhere (TDE) ~ New  Revised

Gllede the: appropriate drde above. Only ihe areas you are required fo vomplate will be vislble. Entar Employea D numbar
and tab to the next flald 10 oblain employes information,

Empioyee ID# | 1039334 | LastNeme|  Rogers | Fist] Jo TN

Justtiication (Do hot exceed fisld boundarles - f mare apace s required attach & word dacumeant)
IB PYP Meeting, Adrmisirators

greoimts shewn zbove for the specified amountls). Area November 18, 2016 7:18:27 PM EST
Superintendent Signature required for Principal’s Leave/TDE i i R IR

SohoolDept, | Grove Park Elementary | schupepts [ 1411 |
Date{s) of Absance or TDE (duly days)  Fromy { Deo 16 2016 } B AR M Tatat Buty Houre
Tz | Dec2020i6 | AM < PM Ei"fﬁjj}
LEAVE OF ABSENCE
TEMPORARY DUTY ELSEWHERE (TDE) £ ]

{Days inchids weekend)

Destination ENGW Orleans, Louisiana In-county

Provide funding information below for the following . Qut-of-county

1. Substitute teacher required? Yes = No © Out-of-State

2. Estimatad Transportation Costs

[ $500,00; + | $660.00] + | $350.00] = | $1,450.00

Transportation Coste Lodging Costs Other (Ragistration) Total Estimated Travel Costs
DERT FLND FUNG LARCOLNT PROG  BLDG MGR l..ﬁf} G AWD YR FROJELT

[ 9044 ] [4520°} (6402 ] [ 533620} [0000 ] [9044 | [000 | [ 2017 | | )

i A P H I || P I |
Electranfe slgnature eartifies that fumds are avallable In the o Annz Bogers (XD . S

requast: it of county traval recuires the approval of the ”
Ares Superintendent, Assistant Superintendent or Division ignature of Su or
Head, Out of State travel requires the approval of the Chlaf Sig St parvis
Officer in addition to out of county spprovals.

Area Superintendent stgnature regquired for out-ofstatéfoourity

Comille Coleiman
HIAB2016 3:20:02 P

i How te attach a file
: Ghief Oﬁimar signaiura requlred for out-ai-statalcourity

David Cliristintisen
Thursday, November 17, 2016 2:52:05 PM

PRSD 0082 (Rov. 10/24/2013)

https:ffeformimidagppaimbeach k12 usifserver TOFS_Aotion=RouteletFarm&nF S__BvantlDs=222d 15006773 ecefdsBdat_1831 BATASBDIFS, DateSoires...



tirienms Schoot Disirict of Paitn Beach Courty Mail - Regietration Corfirmation - IBA New Orleins Workshopt

Jo Anne Rogers <joannesogers@patmbeschachools.org>

Registrétim Confirmation - IBA New Orleans Wortkshop!

1B Americas Professional Develonment <ibaconference@ibo.org» Wed, Now 16, 2016 at 212 AM

Reply-To: ibaconference@ibo.crg
To: Joanng Rogers <joanna.rogers@palmbeachschonls.org»

Dear Joanne Rogers,

Please review your registration details below for the |1B Afnéﬁsas workshop in New Orleans, Louisiana from
Saturday, December 17, 2016 to Monday, December 19, 2016.

Please nofe, If the word “waltlist” appears with your selected workshop below, vou are hot
confirmed at this point. This means that you are not registered for the workshop. However, should a spot
become available, you will bs sutomafically notified so you can then proceed to re-confion vour

| reglstration. Da nol book any travel or hotel prior to being confirmed in the warkshop. .

i the word “‘waitlist” does not eppear along with your selected workshap, you are than conflrmed,

You are registered fon

Registration Information:
Sagisvados For
Joanne .
Rogers Prirary Years Programme
Wiregp o
Joanns An Introdustion to the PYP curiouluim mode! - Category 1 17-Dec-2016
|Rogers - An Introdustion to the curdouilm model - Category ~Dec-
TR er gl vfrrmnation .
Joanne Pursuant to the Ametoans with Disabiliies Act, de you require any special alds or
Rogers services?
: No
Languags of Instructlon:
English

Confirmation Number: JSNWTJRTOE2

Workshop Materials and Descriptions

"« Click here to review the materais you afe required to bring to your workshop. You are welcome to
bring paper copies or afy efectronic version of the materials on your faptop, Powsr strips and intermet
+ -access (conhection far ane device only per person) will be avallable to participants In the workshop
rodms.,
« To ensure that you are ragisiered for the corect workshop, please review the workshop descriptions
ki elicking hiere, as well ag the workshap category desoriptions, by ¢licking here,




‘%‘éf’%@f“fmk’i Buhos District of Pelm Beach County Mall - Registtation Confirmation - IBA New Orlesns Worksho
Payment Information and Canceliation Pelicy

s You may caneel your reglstr:anon at any tima, n order to receive a credit for a cancellation, the
cancellation must be mada, In the registration system, at least 22 days befora the workshop star
date, Please review the full l§§ Arnericas’ Cangellation Policy hens,

s The 1B eserves the ﬁght to canoel 2 workshop dus to low enivliment or unioreseah circumatéances .
The 1B endeavors fo give enrolless as much advance nofice as possible of any changs to their
enraliment. If the 1B must cancel 2 workshop enrofled padicipants will be informed immedistely and
be credited for registration fees. The 1B cannot be held responsible for any other associated costs
{flights, visag, hael, etc). Plenss kesp this in mind when making trave! arrangements.

Accommodatien and Travel Information

» Workshop participants are expected ta rﬂake their own travel and hotel reservations. We encourage
your to feké advaniage of the special rates B Americas secures with the workshop venus,
Sheraton New Orfsans, and airfines, When making your hotel reservation, be sure to Inform the agent
thai your are with {he ihtemational Baccalaureate group.

fovou are 8 weitlisted participant plesse do NOT book fravel pdor to being registered in the
ygorkshan You will receive an démail shotld e shot onen ub for yoi o reconfinm your redistration,

s Review the workshop schedule before baoking traval to and from the event.
« For more Information regarding the workshop venue, accomemadation, and travel, please visit the’
svent’s dedicated page here.

Participant Information

s To update your proflle details, click on the following fink - hitwfwww ovent eavfe zspn?
28, P1,C0070A34-C880-4520-808E B 5E0008Z 088, Sob2b387-T4ad-4858-0080-2 7082 10 16 TCE.

« To update regisiration detalés, please access your online registration form  here:
Rty ffvrww ovent ComfaMRhwpBWEEE ClouipBineng/kofPUORT. You will be asked o enter the

confirmation numiber shown above.
« [f you mneed fo transfer this reglstrallon io someone else, please contact s
at ibaconierence@ibo.org or 1 202 301 3025. You will need to provide the new registrant’s name and

emall address.

We look forward to sesing all participants In [E-CITY}
Kind Regars,

IB Amigricas Professional Development

vy
[

e e g

P — . e PO
RN ol o A

P

SE\!ELOPMEN‘T

Having. trowbils with the iik? Simply sopy and paste the enfire acdFess listed below info your web browser:
hﬁn'ﬁwww cvent.comidiiRhep BWGEE G 8w pSlivig kg 5P HoR ¢

[fyous rio longer want o receive amalls from 1B Amerleas Professlonaf Davelapment pleass diick the ink bakw,
Ot Out

Your payment for the CON/DP/MYP/PYPR Categories 1, 2 & 3 workshops - New Orleans, LA event has been
successiully processed. Please save this email for your resords.




HHEEME Sohioo! Dislrict of Palm Beach County Mall - Registration Cordirerstion - IBA New Crleuns Worksiept

Transaetion nforpration:

e Trangaction Information Guandty  Amoumi

Frimary Years Programime $730.00 1 5738.00
Transaction Total §730,00

Registration Confirrmation Number: JENWTJBTQFZ
View yorr registration

i you have any questions. about this transaction or email, nlease contact IR Americas Professional Developmert
-directly at ibzconferanca@ibo.org.
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THE SCHOOQL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT

| Purchasing Card (P-Card)
ye==ade) Monthly Statement Report

Enter the employee ID number of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automatically.

P-Card Holder Employee ID # [1039324

P-Card Hoider Employee: First | Jo { Last | Rogers i

School/Department # & Name | 1411 | [GROVE PARK ELEMENTARY SCHOOL {

Enter the P-Card Statement month, year, and your employee ID #.

Submit Date §2/21/2017 {

P-Card Statement Month | Januay " | P-Card Statement Year {2017

Employee ID # of Person Submitting Statement __

Person Submitting: First |Gulhan

1. Attach P-Card Month End Reconciliation package (refer to Sample Reconciliation package™)
using the "How to Atfach directions”.
2. Attached file must be a PDF {See How to attach a file). File size is limited to 5 MB.

* Refer to Sample Reconciliation package

Signature of Person Submitting Statement
Gulhan Kilic
Tuesday, February 21, 2017 2:18:36 PM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) Page 1 of 1




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

CARDHOLDER (Mandatory)
For the Month of Tanmary  , Year 2017

Name JOROGERS - Date 20082017

[ Mo Activity

[%] 1. Rewviewed Monthly Billing Statement; completed End-of-Cycle Cheeklist:

a, Checked last month's End-of-Cycle Checklist for discrepancies and disputes, If:
* None, continua to next step.

» Resolved, put check mark by ilem & attach credit slip to statement when payment processes,
« Unresolved, ¢lrele item and carry forward, IF appropriate, file a dispule with Bank of America,

b. Matched each feceipt with gach statemant line lterii and identified any unautharized purchases.

o. Receipts were attached to statement.
If the receiptinvoice was rmissing:
+ Gompleted Missing Receipt form (PBSD 2094) and attached to statement.
_» Delivered a copy of the Missing Receipt form lo P-Card Site Coordinator,
d. {dentified cument credits due by making a notation on statement & listing balow:
= Duplicate processing charge,

= Duplicate payment (paid using Purchasing Card and a manual Direct Pay)..
+ Refurned merchandise,

[x¢] 2. Signed Monthly Billing Statement approving alf purchases.

3. Delivered the folflowing to P-Card Site Coordinator:

* Cardholder's End-of-Cycle Checklist.
» Monthly Billing Statemeant with aftached receiotsfinvoices & other required documentation,

Only transactions awaiting a credit should be listed below. Purchases made toward the end of the month
and do not yet appear on the statement shouid "NOT" be listed; the purchase receiptinvolce should be
held for the following month,

CREDITS DUE (Discrepancies and Disputes)

TRANSACTION i : . POLLAR . _
fNo.  pare MERCHANT NAME AND PHONE NUMBER | speny ITEM DESCRIPTION AND WHY

1,

2

3.

PESD 2005 (Rev. 712014) - ' “Fage 1073



THE SCHOOL CiSTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The following steps must be performed by the P-Card Site Coordinator and/or PrincipaliDepartment Head.
Complating this chseklist is optional.

Forthe Month of _ JANUARY  vemr 2047

P-CARD SITE COORDINATOR

Name GULHANKILIC Date 22002017

1. Verified cardholder performed monthly reconciliation duties. (Reference page 1 of PBSD 2095)

2. W transactions were force posted at monfh-end, contacted Accounting Services to make a
Journal Entry to correct the funding account strip (when necessary).

%] 3. Print the Monthly P-Card Report. Report will be e-mailed on a monthly basis or can be
printed once all the transactions have force posted.

a, Ensure the PeoplaSoff Monthly P-Card Report and Monthly Force Post Report are
attached te the Monthly Bank statement, along with receipts and backup documentation,

b. Verified PeopleSoft transaction total agrees to the Monthly Bank Statemant,

¢. Check each transaction’s funding strip for geeuracy, If incorrect, request (o move the
expense by complating form PBSD 2242 if switching between internal and budget.
Contact appropriate budget person if switching from one budget account to another,

4, Delivered the following {o the Principal/Department Head for final approval,
a. Cardholder's End-of-Cycle Checklist,

b. Cardhelder's Monthiy Biliing Statement with attached receipts and any other reqiired
documentation (l.e., TDE for fravel sxpenses, SAC minutes for 8AC purchases, Agendas
and Atfendes Ljsts for meetings, efe.).

¢. PeapleSoft Monthly P-Card Repoit,

d. When principatidepariment head 'signa the completed reconciliation package, scan. entire
package and attach to PBSD 2343 by the 20th of the following month.

PRINCIPAL / DEPARTMENT HEAD

Name JO ANNE ROGERS Date 2020012017

1. Monthly Cardhclder's reconcliiation should be completed when bark statement is received but
no fater than 20th of the followlng month,

2. Cardholder signed Monthly Bank Statement & receipts were ettached for each fransaction.

3. Gardholder's Monthly Bank Statement was signed by the principal/department head,
accepting responsibliity that the purchases were legitimate Distiét purchases and corplied
with District policy.,

PES0 2085 (Rev. 7/1iz044d) Page 2 of 2



i‘ 00100047 152071208 194226207 70127

Bankof America “W?}’

JO ROGERS
11 GROVE PARK ES

’ HAEXAXKRPAXKKAR2E . (o
Purchasing Card Decarber 28, 2016 - January 27, 2017 Cardholder Activity

Biail Eiﬂ;ng Inquiries to: Slatemant Date . Credits . . .
BANKCARD CENTER ' '
PO BOX 082238 CEBAIL LT coromcnrs e imnins e nnenon $TB00F | CASH o carasenmsasnes s ndismansvronsensesnconesimancos 900
EL PASQ, TX 75998-2238 Bash LIMIE oossrenemieien i S0 | | Purchases weassgsennn $TE7 61
Customer Service: .Days i Billing Cyele s wevanns 3F | | Other Debits ... : P ${}.QQ
1.888,449.2273 24 Hours TO] AGIVILY o ovaceriviamraemssenss s ssssrenssrs. FIETED | | GBI FROS covnrinnin st cansss s sessssiiessiveivenns $C00
: ; N o Other Feas REPRUORE R vl
TIY Hearing Wopaired: THIS TS NOT A BILL - DO NOT PAY i : .00
1,800,222, 7365 24 Hours [ Tolal Astivity §187.61

Quiside the U.8.:
1.500.368.6858 24 Hours

For Loat or Stoken Car:
1.888,448.2273 24 Hours

Puosting Tnaactlon

Date  Dale Daserivtion Reforence Number MCC Charge Cradit
oMM 010 FAMILY DOLLAR #9138  RIVIERA BEAGHFI 247316879 11837000008647 5331 13.64
MH2 o140 OFFICE DEPOT #2114 PALM BEADH GAFL 24445747011600422816624 5948 B.738
e o118 DUFFYS PALM BEAGH GARDEN PALM BEAGH GAFL  24326837074286538800012 5812 107 .41
023 ou20 Royal Sandwich WEST FALM BEAFL 24426297020960005427395 5814 48,78

gnoonno poooooc coooaoa w?152905208%94 224

Acoount Mumber; XXOCKE XX XXX K4228
December 28, 2016 - Jaruary 27, 2047

Total Activity cotunsssesenienan $107.51
BANK OF AMERIGA - m i
P e 3 -
PO BOX 15731 . fudy i ;{» i
WILMINGTON, DE 18888.5731 - . Cardh.ol%e ni";:‘;f; %’;W il ,3;{;‘””;? 17
{é‘i Y s il

) . . Wty »
10O ROGERS : Manager Sigfaturs 7‘5} “hate i
1411 GROVE PARK £S i
3300 FOREST HILL BLVD

AF23 PCARD DEPT

WEST FALM BEACH, FL. 33408

This 5 an eldetmonit répreduction of your stateiient And roay not cehtdin-all of the disclozures indluded with your ariginatstatement,



Posting paymentss  Payments recolved by mall at (e remilance address shown on the Paymsd Coupont porilon of e face of this staterent ona
sranking day will be posted lo your account on the day received. If we reaeive yort mailed paymenton a nob-banling day, we will post it ko your
dccount on the nexdt banking day. Thare may be adelay of up to § banking days in posting payments made at aTocation other than the mailing address
listad on. e font of your paymenLooupen.

Service for the hearlng impaired (FTYITED): Gomacl our service for the hearing-impeirad at-1,800,222,7565,

Telephona monitoring: For the purpeses of moniioring and improving the qualily of service, Bank's supervisery personnel may lsten to and/or
record elephonecalls between Bank employees snd any person acting on Company’s behalf,

Digelosura: We may fursisly to your employer information eonceming your uge of your aceount. To read mare abott gurinformation disclosure,
please visll wwiv.bankofamerica.com/corporalecarddisclosure or call tha custmer service aumber listad on your stalement s requesta copy,

I case of errors or questions about your bill: Errers or quastions about your bilf most be received in writing no later than €0 days afler wesent
you the first stalemant on-which e error of problem appeared, Please mall Whis:information i BANKCARD CENTER, PO BOX 982238, EL PASO,
TX 769982238, Yourlstter mus? Inchude the following information:

+ The company name, eardhalder name. and acscount number i question.

- The doltar amiount of the suspacted ercor.

- A written description ofihe arror and why you believe there is an error, I you reed moere-information, describe the ilem you are unsura abyoul.

Custonier Seivice: For guestions regarding transactions, gonaral assistance, and
reporting lost and stolen cards, call;

i
| Within the U.8. " Qutside the U8,
f 1.888.440. 2273 +.500.353,6656

(collect calls accepled)

Thanlcyeu for your business.

Plaagd write your changs of address heter

Sivenl

City

State Zip

( } { }

Home Phone. Business Phone

Poating payments: Faymenls recelved by mall at ibe remittance address shown en the Paymant Coupen portion. ef the face of this
slatement oft. 3 hanking day willbe posted to your aceount orr the day reeeived. If we reoeive your mailed paymant one non-banking day, we
will post it t your account on the rext banking day. Thers may be a-delay of up o § banking days in posilig payments miade al a location
olher than the mailfng addiess listed on: the front of yaur payment coupan,



. : o Run Date; ALY
Monthly P-Card Statement ReponI:  PRERIMGS
Riint Time:; . 15:33:23
Page 1603
Billing Date : 2017-01-27
Site Administrator : 1085970
1039324 Rogers,Jo A o Card Numbegr; — weeskiskerigagg
POSTHRYT TRANSOT TRAMBACTIONS® MERCHANT .
_ Dept Fund Func Account Prog  Budg loc Awsrd  Project Astvity
2017311 20170110 24231687011837000088647  FAMILY DOLLAR #9138 X 13.64
1441 1801 oiio 581100 G000 1414 000 1411 PCARDS 13.64
2017-04-16 20470118 24328867014286500800012  DUFEYS PALKM BEACH GARDEN 10741
4441 1801 8810 551400 0000 1411 000 5111 PCARDS 10741
20970123 20170120 2442628 T020080008427395 Royal Sandwich . 4578
41411 1801 9810 51100 3000 1411 000 51411 PCARDS 48.78
2017014-12 20170110 28445747011 800422816624 OFFICE DEPOT #2141 19,78
411 1801 8B10 BBH100 000G 1A ooo 51411 PCARDS 1878

Total for Card: 187.61



GEFICE DEPRT STORE 211
2420 PGR BAULEVARD
PALM BEACH. GERDENS, : FL 83810
. hE1-TTh-2560 .
6171042017 16.9.% C g0 m
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Retail After Umt-:m.iﬁm 16 00
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DUFEYS 0OF NORT HLAKE

710 TABLE # 998 fParty O
TOBO H Svrfle: 1 10044a 01713717

SHRTHP SCAMPT 14,99
GHIK ALFREDO 12,59
NAKED 5 WINGS 6.29

NAKED 10 WINGS 1
NAKED 10 WTHGS I
CHICKEN CoBA 12.99
CHICKEN CoBR |
DBAFTHSE SALAD J
DRAFTHEE SALAD 1

Sty Tatwl: 107,41
Tax : 7.52
Suh Total:
NAZ B TOTAL » '

S T S b e e g ko L
2 POR
DRI MKE
ALL D&Y - EVERY DAY

excludes shots and special offers
AR e R o sl e e kol ek

{fffﬁégﬁ
feghng



Royal Sandhich

HELL N SHORE DR STE D
WRALM BCH, FL 33407
(561) 424359
072002007 07.56: 44
CREDILT CARD
YISA SALE

Card # KRRRhod 28
Chip Card: VISA CREDIT
AL AQBOTO0031 010
ATC : JiF
[ - CMBMCITAIeRSLS
SEQ #: b
Balch #: 3
Trans #: /
SERVER 0064
Approval Code: B14009
TRANS 1D: (602056926823
Enlry Method: {hip Read
Moda; Tosug: - PIN Bypassed
SALE AMOUNT MR
Phor
TOTAL AMOU,

ééﬁmhﬁhj Gukdelies g

% = 167 7 =470
" THANK You

CUSTOMER COBY
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT

Purchasing Card (P-Card)
Monthly Statement Report

BEACH CO

Enter the empioyee ID number of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automatlcally

P-Card Holder Employee ID # [1039324 |

P-Card Holder Employee: First {Jo | Last Rogers {.

School/Department# & Name | 1411 | | GROVE PARK ELEMENTARY SCHOOL i

Enter the P-Card Statement month, year, and your employee 1D #.

Submit Date |3/17/2017 I

P-Card Statement Year

P-Card Statement Month | Febroary .

Employee ID # of Person Submitting Statement {1085970 |

Person Submitting: First | Gulhan { LastﬁKilic 1

1. Attach P-Card Month End Reconciliation package {refer to Sample Reconciliation package*)

using the "How to Attach directions”.
2. Attached file must be a PDF (See How to attach a file). File size is [imited to 5 MB.

* Refer to Sample Reconciliation package

| Signafure of Person Submitting Statement
Gulhan Kilic
Friday, March 17, 2017 4:13:36 PM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) Page 1 of 1




THE SCHOGL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist
CARDHOLDER (Mandatory)

For the Month of __FEBRUARY , Year 2017

 “Flame  JO ANNE ROGERS . ‘Date 3/17/2017
[] Mo Activity

[X] 1. Reviewed Monthly Biling Statement; completed End-of-Gycle Cheeklist:

fxX] a. f;‘h'é'cke-d last month's End-of-Cycie Checkiist for diserepanciss and disputes, if:
» None, continue to next step,

s Resoived, sut check mark by item & aftach credit sfip to staternent whaw payment processes.
s Unfesolved, circle item and eairy forward. [f appropriate, file a dispute with Bank of America.

X b. Matched each receipf v&ithﬂ each statement line item and identified any unalthorized purchases.

o Recelpts were at@géheti to statement:
If the receiptinvoicé was missing:
s Completed Missing Receipt form (PBSD 2084) and attached to statement.
s Delivered & copy of the Missing Receipt form te P-Card Site Coordinator.
(X] d. Identified current cradits due by making a notaticn on Statemant & listing below:

s Duplicate processing charges.
» [uplicate payment (paid using Purchasing Card and a manual Direct Pay).
« Returned metrchandise.

2, Signed Monthly Billing Statement approving afl purchases.

[x] 3. Delivered the follewing to P-Card Site Cedrdinator:

« Gardholder's End-of-Cyele Checklist,
. Monthiy Billing Statement with aitached receiptsfinvoices & other reqired docurmentation,

Only transactions awalting & eredit should ba listad below. Purchases mads toward the erid of the menth:
anct do not yet appgar on ths statemant should "NO‘S‘" be Hsfed; the purchase rece:pt/mvo.ce should be
held for tha following morith,

CREDITS, DUE (Discrepancies and Disputes)

TRANSACHON |- i | powas - . i
Nou|  pATE MERCHANT NAME AND PHONE NUMBER |  aamount " FTEM DESCRIPTION ANDWHY

17
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY

Purchasing Card EnﬁkmfeCy'cie Checklist

The following steps must be perféimed by the P-Card 'Sifg Coprdinator and/or Princspaﬂaeyaﬁmen‘f Head,
Complating this ﬂhesidfsf is pElo,

Foi the Monthof _ FEBRUARY  vear 2017

e

P.CARD SITE COORDINATOR

Mame GULHAN KILIC T Date 3742017

1. Verified cardholder performed monthly reconclliation dutfes. (Reference page 1 of PBSD: 2095)

2. iftransactiens were force posted at month-end, contacted Accounting Services to make a
Journal Entiy to cosreet the fJunding accourd siiip (when. necessary),

:E 3. Print the Monthly P-Card Repoit. R\epo'rt will be e—maiied on g .mﬂﬁthf basis or can be
¥
printed once alt the transactions have force posted.

a. Ensure-the PeopleSoft Monthly P»Cérd Report and Monthly Foree Post Report are
- aftached to the Monthiy Bani statement, along with receipts and backup decumentation.

b. Varified PeopleSoft transaction total agrees to the Menthly Bank Statement,

c. Check each transaction's funding strip for acouracy, If ingorrect, request fo mave the
axpense by compieting form PBS8D 2242 if switching between intermal and budget.
Contact appropiiate budgst person if switching fram one budget acsount to anather,

Xl 4. Deliverad the following to the Principal/Department Head for finat approval.
a; Cardholder's End-ef-Cycle Checklist.

b, Cardhoider's Monthly Billing Statement with sftached receipts and any Gther rec;ulred
documeniation {le., TDE for trave! expenses, SAC mihulfes for SAC purchases, Agerdas

and Attendee Lists fcrmeetmgs, efe).
¢ PeopleSoft Monthly P-Card: Report,

d. When principal/depariment head signs the completed reconciliation package, scan antira
package and attzch o FBSD 2343 by the 20th of the fullowing month.

PRINGIPAL / DEPARTMENT HEAD

Mame JO ANN_E_Z RG}GERS e o Date 3072017

+ 1, Monthly. Cardholder's reconciliation sheuld be completad when bank statement is recewed but‘

na later than 201t of the following month.
ix} 2. Cardpolder signed Monthly Banlk Statement'-& receipts were attached for each ransaction,

x 3. Cardhuldew Morthiy Bank Statement was signed by the principalfdepartment head,
accepting respansibifity that the purchases were leghtimate Disfrict purchases and cemplied

with Dlstrlnt poiicy.

PESD 2095 (Rev. 712014} o Page 2 662



QOAO0N4T 16201208 18422820107 0227

Bankof America ”ﬁﬁ)’

J6 ROGERS
1411 GROVE PARK ES

JOOCKRXKXK KK 4220 Cardholder Activity

Purchasin & {ard January 28, 2017 - Febiuacy 22, 2017

1 Statement. Date: i Calts

1.800,222,7365 24 Hows

BANKCARD CENTER - " .
FO BOX 083238 Crodit LINHE oo cocrsmirimeisnies . 7,500 1 1 Cash e
EL PASO, TX 79998-2238 Cash LMl o rrviiimn, were FO ] PUGHESES | annmmrr e srernre e
Customer Service: Days In Billlng Oyale i cncvnsmmvmmnesisnrionn. 31 | 1 OHBEDOBIE v sees v ecrrermnncresrerianiiniens 50,80
1 1.888.440.2273 24 Hours Tolal ACHVIY v censmrmrmnssnses . J3O2E5 | | GASh FEOS o sressicinitpsintriaces .. 50,00
15 15 HOT A 1 o 3 OBE FBES wcorvnrreeriomrcrmrmrmmssmensssssanmssonssenvonss 90,00

TTY Heariny Impaired; THIS I8 NOT A BilL - BO NOT PAY ;

i Total AGtVAY e e, $IB2, 86

Quisitle the WA
1.409.353.6656 24 Hours

far Lost or Stolan Card:
j1.888.449:2273 24 Hodirs

Desscription Reference Nurmber MCC Charge Credit
PUBLIX 434 PALM BGH GDNSFL 24448007032000601623037 5419 25,93

PURLD #2412 PALM BCH GDNSFL 24448007034000724487150 5413 18.90:

PUBLIX #2492 FALM BOH GBNSFL 24445007034000724487234 5411 4.50%

SYSCO FOOD SERVICES OF 50881-882-2185 FL 24247607065500644558873 6199 233,23

gaooondt Dooaonn 90880480 Y4RLE29LE08L9U244

Azcolint Number: XXX XXX 4228
January 28, 2017 - February 27, 2007

Total Activity ... : s SIBLOE
BAMK OF AMERIGA “3 % i
PO BOX 15731 {0 fo, Q;/vf ST 1?
WILMINGTON, DE 19808-5731 _ Sarifioi: i s{gnawm %} bate :
I A Ty I
JO RDGERE Managsr Signature) bdie * !
i

1411 GROVE PARK ES

GROVE PARK ES

8330 N MILITARY TR

WEST PALM BEAGH, FL 38410-6399:

This Ts. an efectronic reproduction. of your statement and gy sot saritain 4 of the disclesures included wilh your orfginet stalement,



B

Pogsiing paymonts:  Paymants recelvad by mal at the remiliance addrses:shiwn bin. the FaymentGoupon portian of the face of this stalement on a
banking day will be postad l your account on the day recsived. i we meesive your maliad paymanton snonbanking day, we will post it o your
accotnt on the aexl bankitig ddy. There may bes delay of up to 5 banfing days In pesting payients made af a-lbcation ofhar lhan the- malling address
fistad on the fronl of your payment coupon,

Serviee for the hearing Impalred (TEYIDD): Contacl our servies for the hearing-tmpadred al 1.800.222. 7365,

Telephone maﬂitéring: For tha purposes of monifaring and improving the quaitly of service, Bank's supenvisory personos! ray listan o andior
racord talephonscalls between Bank employees and any persor acting an Company’s behalf;

Diseinsure: We may furnish to your employer information congerning your use of your secount. Toread more aboutaur informdion disclosure,
pleaste visil www.hankolamerica.comfcorporatecarddisclosurs or call tha eustomer serdee number isted on your stafement [ request a copy,

fir case of ervors orquestions about your billr Eners or questions about your bill must be recelved in writing no.later than 60 days after wes sent
you the-first statgrent ort which the esror or problem appeared. Plaase mall this information 10 BANKCARD CENTER, PO BOX 982238, £l PASQ,
TX 78998-2238. Your letter must include-the fellewing Informatian:

+ The company name, cafdioider name and account sumber in quesiion.

+ The dellar amount-of the suspacted error.

+ Awrilien description of the error and why you belleve there Is an erfor, il viu need muore informalion, describe the ltem you are unsure about,

Customer Seryice: For nuestions regarding fransactions, general assistance, and
reporting lost and stolan cards, eall;

Within the 1.5, Quislda the £.5.
1.888.449.2273 1.500.353.6656
(collect calls seceplad)

Thank you for your busingss,

Plaase write your change of address fere;

Strewl

Gily

State ; - Zip

{ } - { }

Home Phone Busingss Phope

Rosting paymanis: Payinenis raseived by mail af the remiltance. address shown on the Payment Goupoh partion of the faceof this
stalemant on a banking day wlll be posfed to-your zcoount on the day received. |If we recelve-your mailed payment en a non-banking day, we
will post it o your acctunt on the next banking day. There may be a delay of up to B bankifg déys In posfing payments magde af a location
othier thasd the mailing-addréss ated on-the frant of your payment coupon.



. it . R Date; 03072817
Monthly P-Card Statement ReporilD:  PBERO0S
Run Tigie: 154138
Page 2 ipf3
Billing Date - 20176227
Site Administeator ¢ 1085570
1638324 Rogers,Jo A Card Numbar, — #*&¥waeniaghog
POSTDT TRANS DT TRANSACTION# MERCHANT .
Dept  Fund Func  #Acoount Prag Budy Loc Award  Project  Activity
170227 20170223 24247607055500644558973  SYSCO FOGD SERVICES OF 50 233,23
1411 180T 9810 551100 0080 1419 OO0 $1411  PCARDE 333.21
20470201 2017-01-831  24448007032000601622037  PUBLIX 2434 25,53
1411 1801 8810 551100 0000 1444 QG0 31411 PCARDS 2593
2017-0203  2017-0202  24445007034000724487150  PUBLIX #8212 18,99
W1 180 9810 559166 GOD0 1411 pog 81411 PLARDS 18,98
20170203 2017-0202  24445007054000724487234  PUBLIX #212 4,56
1414 1801 881G 551100 (K350 1414 ooa 51411 4.5{

BCARDS

wawmu_maw Card:  352.65



tarden Towns Square
4200 Horthlake Blvd
Palm Beach Garden, FL 33410
Store Manager: Pablo Iza
bB1~626-8632

05 CRAH [RAPE 309TF
05 CRANAPPLE JUICE 385 TF
Promicrion -39 TF
HRYHY NGBS ALMD 4729 TF
HRSHY NS ALHD 4,20 TF
ASST CASE DNTS 289 F
TEED DOMY 3.8 F
GLAZED DOBUTS B 0T 2,88 F
Your Siverd 0.30
GLAZED DIWUTS 6 €T 2.88 F
Your Soved 6.3

TAX EXEMPT o

(rder “otal
tirang “otal
Cradit Payrent
Change

TAX FORGIVEN 0.68

Savinge Surmary

Spectal Price Savings 4 .59
BRI SR R SRR R S AR S
® Yoor Savings at Pubiix %
& 4,58 #
ikt chb i e A g

e e w e & e G o m e ae e o o

PRES™D!
Trace #; O5g247
Refervrioe #: 0408028978
hoet #: KIECOO0MNA8 {2 f
Purchaser VIS4 A ;f;LJE
Anount; 25,93 _ :
futh #: 081213

L

S e e m  w ee an e e e

9148 /2017 e (5T R D

(154241

CREDIT Cagn

PURCHASE
CARD #: XEERKRRN 4228
Trace #:050247
Chip. Card: VISA CREDIT
Chvip Card alD: AO0GORO00S 110
ATE: go20
e BECYF4AUDBEBITFL
IRYOICE: N59247
Approve] Codes 00
Entry Wethud: Chip Read
Hnde Issupr-PIN Yerified
SELE AMOUN $25.93

#PPROVED: BY TSSUER

CUSTOMER COPY

W we ae e e e e M s e e b o e e

Your cashinr was Marfelena
O1/31/2017  7:28 SO454  R105 B8 00258

Explore the nany ways to save at Publix,
View barga ns at publix.con/savingstyle

Pub' tx Super Markets, Ine,

A

Suprinkendent et e

wal b"%wm%h,

_ %ﬁ:ﬁﬁ%ﬁﬁ Q} wf "i‘{i}yé//

1



il Sohoo! Distriet of Pali Beach Cotnty Mall - inportait, Cebingt Visit Tuesday, January 31

Ju Anne Fogers <joannesogers@palmbeachschoois.org>

important, Cabinet Visit Tuesday, January 31

Jo Anne Rogers <joanme.rogers@peimbeachschools.orge Bat, Jan 28, 2017 at 8:22 AM
To: 1411Mail <141imail@paimbeachschools.org>, Christina Gray: <Christina.gray@palmbeachschools.org>, Mindy Rosen
<mindy.freemanrosen@palmbeschachools.org>

Beg: Amy Barnett <amybrocke18@gmiail.dony>, belty rogers <belty8655@sbegiobal.net>

Collengues: Very Yery Draft

. D Avossa, Superintendent, the entire executive cabinet, and 3 baard members will visit Grove Park Elementary
Tussday, Janusry 31, 2017, | know fhis sounds fike & bit much (smile), but | truly see this as an oppartunity to shine.
The Grove Park faculiy
and staff have worl exiremely hard this year. [ am proud of all we've accomplished together. Please accapt my
commendations.

The purpose of the visit Is to see our students in action, as it relates to Grove Park's operafional and mstmotional
syatems of the day. The cabinet wilf vislt every classroom.

Although this Is not a dog and pony show, the preparations {reminders) listed below are brought to your attention:
- Environrment

Dacluiter Classrooms Now

Emply Trash

Clean Boards

Remove Excessive Personal Hems

Custodial (Clear Stage, courtyards, enfrances efc)

Ordery transitiors

- Academic

Adhere to Schedule

Board Configuration Posted

Leaming Goal N

Lesson should sergam *Standards”
Agademic Language

Madeled "explicit" Instruction w/ Approptiate Materials
Fosus on "Small Group” Instruction
Sturlants. citing evidence

Wiiting

Technology on and being used (Ready)
Foous on DA 2, DA 3, DQ4

Implement classroom management plan

Visitors wil amive around 9:30am using the media center, meeting with yours tmty oh sthool fecent data, Shorﬂy after
{(probably between 9:45arn - 10:00am), groups will rotate to classrooms. Media will travel all day. At the conclusion of
classroom visits, the group will mest with principal debriefing, | will communicate with staff after school Tuesday,

Thig information would've been communicatad eériiér, but we were informed Friday midday, With those sfill op campus,
| spoke with team leaders Friday after school for speaking with teams.

Thig vislt Is going to be outstanding. Wanted to give you a heads up. Gaéches will not be ir-classrooms Monday bt
will resume groups: Tusaday.

Please email me should you have any questions.

Proud of the GF staff,

hitps:iimall.geoglescom/mafliwll fui=28lk=80da2uiBview=ptiag=14TImall%40palm beachsohiools.crghas=trinSsrareli=ouery8msg=150et75 10463200888 ... 112






Garder Sﬁﬁﬂre
103§ Bittary Tnate
Palm Boach Bardens, FL 33
Stare Managar:/Mark Hail~

b «»ﬁ’);"ﬁ_;ﬁgg_;! .

DG BURTIEIRRNL G, .2

Brder Total 15,496
Sales Tax xﬁf
Grang Totsl f
{racit Pavvinent }
Charige:

PRESTO!

Trace &y 076513

Referonce #; UBR2667554

foot B R000ONKARNEAZER

Purehase YISA

Amount: $i6.99

Buth #: 00545

020272017 1313255

076513
CREDIT CARD
" PURCHASE

CARD #: FREVE LR TP
Trace #:076513
Ehip Card:

Chip Card Al

ViGa CREDIT
AOOGUON00S NG

ATC: 0021
TC: T T EESORAnGE
THILE QUEB13
boeroval Dode: 3]
Eretry Method: _ Chip Read
Mo Issugr-P1H Yerified

SALE AMOUNT
APPROVED BY ISSUER

$18.99

Your cashier was frita g
g2/02/2017 11232 80412 RIOT7 oHY1 CoZ

Explore the meny ways to save at Fublix,
View bargains ab publix.con/savingstyle

TubTix Super Markets, Ime,

“FOEC, BUSTEREREM,

g2/00/2017 11:32:55

U

: =
Garden Souare 3
10913 B W) tary Trall '

faly Beach Gardens, FL 33410
Stove M&n&ger:fﬁark #al

5162

Ocder Total 5\[ Br3
Sales Tax ~ Y

- frand Total 18,
gredit Pavitest 13

PRESTOY

Trace #: 076513
Reference ¥ DIBZBATESY
hoot By KEGO0EKKA228
Purchise YISA

fount s §18.99

Rl # O0BE4S

076513
CREDTT CaRD
- PURCHA&GE

CERD #: OGO 4279
Trace #:076513

Chip Card: yi5a CREDIT

Chip Card AID: ACOOCORCNZ 101G
ATC: AVA
IC: ) TEAEDTICEANFADOF
THVHDE: 76513
Appraval Code 60
Entry Method: 3 Chin SEﬁd
Modes Isaner-Fid Verified

SALE BHOURT $18.99

APPROVED BY TSSUER

Your caghier was Drila

02/02/2017 11;32 $0212 R10T 6891 COZ34

fxplars the wany ways to save ab Publix.

Yiew bargains 4t pubh iz comfsavingsty le

mi) iy Super Harkets, Inc.

Tl GuRerres Qece

ﬁ&wym

’*m%-{ {jjf’}

g

\st enente” %V B a;éaf‘fs



)

Sarden Sauars
WS B W o fratl
palm Beach Gsrdens, FL 33510
Stare Manager: Mark Ball
BR1-hEd- 3504
Retunded Lien
BUDEL, BUTTERCRESN -840 F

174 00 BUTTERCREAH 25,4 F
Brder Tolal 4.50
Sales Tax .00
Grand Yotal 4,50
Credit Paysert 4,50
Change 3.00
PRESTGL
Trace #: BUT4
neferenne §: 0SB26TITIU
fect #1 NOEROOHNNHAZEE
Murchiasa VIGh
anunt s §4,50
Auth 8y D4R040
/a2 12017 14 a?
517745
CREDIT CARD
PUBCHASE
CARD #: LERLORONRA228
Trace #5175
Chip Cards ¥iga CREDTT
Chip bard Alik AU0ONO0OB3 1010
ATG:, o022
1C: TIRA TG TFIB0R24D
TOIGE: BITT4S
fpproval Code: i)
Entry Hethod: Chip Read
Hodes Tgsuer-PIN Yerified
SALE AMOUKY $4.50

APPROVED BY JBEUER

¢y ol

CUSTOMER COPY

Your tashisr was Maria

Gpfoz/a17 VhiE 807V TSI 1848 COAOH

) - oy .
Explore the mary ways to save al Pplix,

Yiew hargains al puly} e com/sav ingsty e

auhlin Super Markets, L.

- Barden Sauare
10983 H #ilitar- Trai)
Paln Beach Gardens ~FC TR0
Store Manager: Hark Ball

BhT-627-3584
Eﬁfynded Ttem
" 8°DEC.BUTTERCREAM ~18.94
i/4 OC BUTTERCREM 23,49
Order Total 4,50
Sales Tax 0.00
G{aﬂd Total 4i50
Cradit Payment 4,50
Change 0.00
PRESTDI T
Trace &: 517745
Referenns #: 0RB2B71710
Boct 4 XREBOH4Is
Purchase Y154
Amount: §4.50
Auth #: 043040
D2/yadon? Ty 1
517745 i
UREDTT CARD
PURCHASE
CARD #-

XEOEOORCEA
Trage #:517745 KRRRRAAARA 4228

Chip Lard: YISA CREDIY

E?é? Gard AL AQOORROOD3TOY
1 TIBATAATF: ot
TWOIGE e

- hoproval Code: : 00
- Entry Methot: Chip Read
Hode; Tssuer-PIN Yerified
SALE AMOUNT ‘ $4.50

APPROVED BY I3SUER

i CUSTOHER COPY
Your ceshier was Waria
D2/02/201F 11041 30212 RIST 1848 €048

Explore the wany ways to save at Bublix,
Hew bargaing al publiz.comn/stvingstyle

PubTiy Super Markets, Ino.

=y e

;;zifﬁléﬁi.» (iggiii*%?%?{¥?iﬂzi;. {Ei4§<;

éﬁ%i?zﬁi“f’léi}x’ﬂ
veal .

e g ]
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T
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HIRAT Seheol Distriot of Palin Beach County Mall - Release of Emplayes Fabruary 3 (Start Date &t Crystel Lakes, February 8))

Juo Anne Rogers <joannerogers@palmbeachschoals.org>

Release of Employee February 3 (Start Date at Crystal Lakes, February 6))

Jo Anne Rogers <joanne.rogers@palmbeachschuols,ongs Mon, Jan 23, 2097 at 12,05 PM
To: Jose Gulierez <jose.gutiermsz@palmbeachschools.org> _

Ca: Marzella Mitchell <marzeila. mitchell@palmbeachs chools.org>, Sheryl Chaney
<sheryl.chaney@palmbeachschools.org>, Brandon Velasquez <brandon.velasquez@palmbeachschools.org>, Roninie
Manning <ronnie.manning@palmbeachscheols.org>

Hello Me. Gutiarez,

Crysial Lakes Elementary called for you this moming. | agreed to releasing you-— your last day working at Grove Fark,
I8 February 3rd,

Your effective start date at Crystal Lakes I, Monday, February 6, 2017,
FYI. '

Please plan,

Hola sefior Gutiérrez,

La primaria Crystal Lakes te lamd esta
mafiana. Estuve de acuerdo en

liberarle — su ditimo dia trabajands en
Grove Park, es el 3 de febrero,

Su fecha de inicio efectiva en Crystal
Lakes es el lunes 6 de febrero de 2017.

FYI.
Paor favcr planee,

Jo Anne Rogers, Principal
Grave Park Efementary School _
-Please Follow Us on Twitier, @gga$@hﬁ

hitps:!/maﬂ.gmgle.comfmm_!fufﬂﬁ?ui=2&ikFBQdd‘i_523f5&v¥&W'ﬂgt&baFAdminlsﬁ*ati‘m%QFCmtodlhl&semékﬁat&msgﬂ159€0482¢251h1b&8iml‘=159m14s292f5.1, Rl



GROVE PREK EL
8330 ¥ MILITARY TRL

PALM BEACH GARDENFL 33410-6330

581-940-7710

PALM BEACH COUNTY
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BULK mg@ﬂx LIST ﬂ%& ,.w
» o %ﬁmmm ymwmmmm i ﬁxmmmm due o uwmmm% mﬁmmmwwww@
-7 S ,u,wakf . Pleass place order 3 waeks prior to delivery date
Sysco Contach: Jeffrey Dettman 861-882-2140  Email mmgﬁmﬁ %mmmmw@mmmmwmmo com
MﬁIGOm. Zﬁ_sm & ?mﬁzm NUMBER- 880UiRED TO COMPLETE DRDERING mmonmmw FOR DELIVERY WEEK OF: ' ORDER/IDATE
Fad Slo) Qo et 2iz2alim 278 171
i gh& of mm 860, 00 mmumm ON P-CARD/Orders OVER “pollcy” WILL NOT BE PROCESSED W/O attached WRITTEN APROVAL
Case
SEsk  supc item wummnmwﬂaﬂ Brand  Pack Size Price Dcmnmﬁn Total Price
Beverages _
2014-17 i 3107135{Arlzonz iced Tes Lemon Flavor Arizona 24/11.5 2. 10.43 $0.00
2216-17 | 3107127 Arizona Green Tea Arizona 12/115 0z, B 30.00
2323-1F | 3107087 {Arizona Arnold Palmer Arizona 12/11.5 oz 5.79 30.00
2214-17 | 3367888|Aseptic juice, Oranga Tangerine Suicy Juice 4G/4.23 oz. 7.66 50.06
2233-17 | 3BOTR7ALAseptic Juice, Grape Juicy Juice A40/4,23 gz, 7.66 £0.00
2019-17 | RBE7854] Aseptic Juice, Apple Juicy juice A4G/4.23 pz. 7.66 5000
2036-17 | 3867262] Aseptic Juice, Berry Juiey Juide 49/4.23 oz. 7.66 50.001
2020-17 | 3907437|Aseptic Juice, Fruit Punch Juity Juice 22/6 oz 2.16 $0.00
 2046-17 | 3867914 Aseptic Juice, Berry Juiey Juice 32/6 oz. 8.5 50.00
| 2013-17 | 3864855] Aseptic Juice, Apple Iuicy Juice 32/6 oz. 216 30.00
2066-17 | 4069338 Aseptic Veg. Fruit Blend, Gold Rush Appie & Eve 40/4.23 oz 5.16 50.00
2065417 | 1908781 { Asgptic Veg. Frult Blend, Tropical Twist  |Apple & Eve 40/4.23 oz. 9.16 5800
3298-17 | 21314361Cocoa Mix Mo Sugar Added Mestle 180/60z. | 4878 S0.00
234517 | 7002805 Coconut Water, Lemon-Lime Cherry Roar= not available 24/12 6n 14.66{mim order | #VALUE!
2845-17 | 7002521 Coconut Water, Island Punch (Roar = 7 7 24/12 oz. 14.66{requirthent| #VALUE!
2347-17 | 7002918 |Coconut Water, Blue Raspberry Roar * 24417 oz, 14.66lunachiey- | SVALUE]
2044-17 | 7220850 Envy non-carb Pineapple Orange Enwy 24/8 oz, 12.31}sble #VALUE
(208717 | 70011231 Envy non-carb Fruit Pundh Ervvy 24/8 oz, 12.31 - 50.00,




251117 | 70071863 Fruit Wave Urange Friiit Wave= not aveilable 24712 oz. 13,18|mit order | #VALUED
2513-17 | 7DO2B50Fruit Wave Green Apple Fruit Wave " " 7 24f12 oz, 13.16[requirment| #VALUE!
3534-17 | 7001865 Fruit Wave Cherry Fruit Wave * o 24/12 oz. 13.16}unachiev- | #valug
2515-17 | 7001861 {Fruit Wave Grape Fruit Wave * T 24712 oz, 12.16iable HVALUEL

- 2022-17 | 6976023 Gatorade GZ Orange PepsiCo 24/12 oz, 11.46 5000
2025-17 | 8170963 |Gatorade 32 Glacier Freeze PepsiCo 24712 oz 11.46 S0.00
2203-17 | 59759871Gatorade G2 Grape PepsiCo 24712 oz, 11.48 $0.00
2205-17 | 8567093 Gatorade G2 Frult Punch PepsiCo 24/12 gz 1146 $6.00
2250-17 0097008 [Naked Strawbetry Banana PapsiCo 8/10 oz, 10.28 $0.00
2251-17 | 8657423 Naked Mighty Mango PapsiCo 8710 oz 10.28 $0.60
2152-17 | B697411{Naked Berry Blast ] PepsiCo 8/10 ¢z 10.28 50.00§
2284-17 1 8703660 Maked Green Machine PepsiCa 8/10 oz. 10.28 $06.00
2224-17 | 7389756|Propel Kiwi Strawberry PapsiCo 24/16.9 oz, 12.54 $0.00

2216-17 | 7389774|Pronel Lemon PepsiCo 24/16.5 oz. 12.84 $0.00
2018-17 | 7389766|Propel Grape PepsiCo 24/16.9 oz, 12.94] $0.00
921517 | 7381245|Propel Berry PepsiCo 24/16.9 oz. 12.94 $0.00
2035-17 | 8083343;V-8 Fusion Strawberry Banana Campbhell's 2448 oz, 13.720 S0.00
2210-17 | 8083741 :V-8 Fusion Pomegranate Blueberry Camgpbell's 24/8 oz, 13,721 50.00
2212-17 | 1436585{V-8 Fusion Concord Grape Raspbarry Campbell's 24/8 1. 13,721 $0.00
2008-17 | 56302641 Waler 36.9 oz Crystal Geyser 35/16.9 oz, 5.26 50,00
2009-17 | 1549411 |Water & oz Crystal Geyser 28/8 oz, 4.16 $0.00

Chips |

2400-17 | 4360752 Baked Cheetos-Cheesy Frito-Lay 104/6.875 oz. 23.684 $0.00
2424-17 | 4360775 (Baked Cheetos-Flamin' Hot Frito-Lay 104/0.875 vz 23.64 $0.00
2427-17 | 2255848 Baked Cheetos-Chease Puffs Frito-Lay 72/.7 oz. 17.81 50,00
230517 | 6888479 Fantastix Flamin Hot Cornd Potato Crisps |Frito-Lay - 10471 oz 23.64 50.00
2380-17 | 189907715imply Chex Cheddar Chex 80/0.92 qz. 17.05 S0.00
7412-17 | 1899063 |Simply Chex Strawbherry Yogurt Chex 60/1.03 oz. 17.05 . $0.00
24156-17 | 297408715imply Thex Habanero Lime Chex 60/0.92 oz, 17.05 $0.00]
2381-17 | 1899085|Simply Chex Chocolate Caramel Chex 80/1.03 oz, 17.065 $0.00
2419-17 | 3232527}iays Baked Potato Chips |Frito-Lay 60/0.875 oz 15.03 $0.00

- 2420-17 | 8063190{iays BBQ Baked Potato Chips Frito-Lay 60/0.875 oz. 1503 £0.00
2421-17 | 3232725{Lays Sour Cream & Onion Baked Potato ClFrito-lay 60/0.875 oz, 15.03 S0.00




3354545

Snack Bars

Z8(2-17 | 311E363 Sunchips Snack Mix, Cheddar Frito-Lay 104/0.875 oz. 24.23 50.00
2403-17 | 21088141Sunchips Snack Mix, Garden Salsa Frito-lay 104/0.875 6z. 2433 50,00
3370-17 | 6626774{Doritos, Nacho Cheese _ Erito-Lay 72/1 0z. 17.81 $0.00
3757-17 | 5073130 Doritos, Cool Ranch Frito-Lay 72/1 oz 17.81 $0.00
24874-17 1 7700812iDoritos, Spicy Sweet Chili | Frito-lay 72/1 oz. 17.81 $0.00
2405-17 | 2734842 |White Cheddar Popcorn Frito-Lay 72/0.5 oz, 17.81 ) 0,00
2360-17 | 4105007 Sea Salted Caramel Popcorn Frito-Lay 72/0.5 oz, 17.81 50.00
1277-17 | 2905962 Popped Crisps, Honey BBQ Eagle 80/0.78 oz. 14.6C 50,00
12831-17 | 2915441 Popped Crisps, Sowr Cream and Dnion Eagie 60/0.78 vz, 14.60 C L0.00
- ¥414-17 | 3817578 Popped Crisps, Applewood 880G, Snak King 200/0.88 o2 4516 50.00
7415-17 | 1746093 |Roid Gold Heartzels Pretzels {Erito-lay i04/0.70 oz. 24,23 $0.00
Crackers
Z308-17 1 2008289 Cheer-dt Whole Grain Cheez-It 175/0.75 oz, 29.86( 50.00
2382-17 | 2807285{Cheez-it Whole Grain Atomic Cheddar  {Cheer-lt 175/0.75 oz. 29.86 $0.00
; Cheezlt subte 3178344 ]
238317 | 3491042{Cheez-it Whole Grain Cheddar Loco kekoggs atomicw/arain 175/0.75 oz. | 29.86 $0.00{
2588-17 | 2476030{Savory Bites Tomato Basil Whole Grain  [MIM 155/0.78 oz, 25.16 $0.001
2395-17 | 71801441Giant Chocolate Graham Bears Wil 300/1 ov. 34.91 50.00
322817 | 5639736{Cinnamon Graham (Bgount) LY 150/1 oz, 17.66¢ 50,00
2481-17 | 8797185 Whole Grain Animal Crackers &3 Snacks 200/1 oz. 25.66 $6.00
2788-17 | FARU141:Giapt Apple Cinnamon Graham Bear MM 300/1 oz. 34,91 " 30.00
2786-17 | 4461810|Glant Vanilla Graham Bear M 300/1 oz, 34.01 50.00
2259-17 | 7093713iKeebler Honey Grahams {3 count] Keebler 150/0.78 oz, 15.84 50.00
3225-17 | 6033407 Apple Cinnamon Waffle Grahams BAIM 30071 oz. 34,81 5000
3226-17 § 1772631 Strawberry Waffle Grahams MM -300/1 oz. 34,91} 50.00
3227-17 | 2750956 Maple Waffle Grahams L H 300/1 oz 34.91 50.00
2616-17 | 5656008 Hot& Spicy Cheddar Goldfish Whole GrainPeppridge Farm 300/0.75 oz, 4381 N 50.06
2321417 | B0O261221Goldfish Preteels Peppridge Farm 300/0.75 pz. 3822 2 $0.00
_2618-17 | 6599405|Cheddar Goldfish Whole Grain Peppridge Farm 300/0.75 0z, 47,05 . = - 50.00




2265-17 I'0B4SGE2 (Quaker Chawy Peanut Bulter Granola Bar|Quaker 96/0.84 oz 2274 50,00
2267-17 1'06435678 |Quaker Chewy Oatmeal Raisin Grahola BajQuaker 96/0.84 oz. 22.74 $0.00
2286-17 10643209 1Guaker Chewy Chocolate Chunk Granola §Quaker S6/0.84 oz, 22.74 50,00
3033-17 | 1400482 |Strawberry Nuiri-Grain Bar NutriGrain S6/1.5 oz 26.50 50.00
5024-17 | 1400492Apple Cinnamon Nutri-Grain Bar NutriGrain 86/1.5 oz. 26.50 - 5000
2205-17 1 2210365 .m_cmwmwé Nutri-Grain Bar NutriGrain . 95/1.5 oz. 26.50 S0.00
3306-17 | 2017097 10atmeal Cinnamon BeneFiT Bar J&} Snacks 86/1.25 oz. 20.06 - 50.00
3207-17 | 2017109} 0atmeal Chocolate Chip BeneFiT Bar 18} Snacks 956/1.25 oz 20.06 - 56.60
3208-17 '0830150 ;Maple Brown Sugar BeneFit Bar 184 Snacks 96/1.25 oz. 20.06 $0.060
3209-17 {'0830139 {Oatmeal Spice BeneFIT Bar &) Snacks 96/1.25 oz. 20.06 50.60
3210-17 1'0830107 [ Cranberry Ovange BeneFIT Bar J&J Snacks 96/1.25 oz. 20.06 $0.00
238417 | 4388511 iChocolate Chip Oatmea! Bar Sky Blue 210/1.13 oz. 5116 50.00
2385-17 | 4399451 Butterscotch Oatmeal Bar Sky Blye 210/1.13 oz 52.16 $0.00
Z38G-17 | 2093518 Cocoa Krispies Cereal Bar xm:@mmm 56/1.27 oz, 2564 50.00
371517 | 8056679]Rice Krispies Apple Cinnamon Cereal Bar [Kelloggs 896/1.27 gz. 2564 $0.00
2%R7-17 1'0445057 |Rics Krishies Berry Cereal Bar Kelloggs 96/1.27 03. 2554 80.00
'2316-17 |'0445082 | Pop-Tart Strawberry Kelloggs 120/1.76 oz 32.92 50.00
2323-17 |"D445088 |Pop-Tart Cinnamon Brown Sugar Kelloggs 120/1.76 oz 32.921 50.00}
2325-17 | 3490776|Pop-Tart Chocolate Fudge Kelloggs 120/1.76 oz. 32.92 $0.00
| Cookies/Cakes
3413-17 {"0744720 {Brownie, whole grain | Dessert Innovations 86/1.4 oz, 23.25 S0.00
2407-17 | 4411991 {Cookis W Sugar Epic Harvest 100/1.3 oz 37.16. 50,00
2409-17 | 4410607 |Cookie IW Festive Chip Epic Harvest 100/1.3 oz, 35.15 $0.00
2408-17 | 4410538 Cookie W Double Chocolate Epic Harvest 100/1.3 ou. 39.15 $0.00
2408-17 | 4410488]Cookde W Chocolate Chip Epic Harvest 108/1.3 oz 39.16 S0.00
2501-17 | 70681761 Mint Chocolate Chip Cookies Bake Crafters 100/1 0z 17.77 50.00
3483-17 | 4412013 Cupcakes, Chocolate “jEpic Harvest 168/2 oy, 8041 50.00
3488-17 | 4412096]{Cupcakes, White Epic Harvest 168/2 oz. 60.41 $0.00
1 2358-17 | 3105242 |Goodyman Whole Grain Rice Crispy Supar Bakery 50/1.6 oz. 13.56 $0.00
2602-17 | 3910542 |Rice Krispies Treats Mini Kelloggs 500/0.42 oz. 75.56 50.00
3783-17 1 1044977 Siates & Capitals Cooldes inter<hangable  [Dick and jane 120/0.88 oz, 21.56 $0.00
3784-17 1 1044910|Presidents Cookies  inter changeable Dickand Jane 120/0.88 oz 2156 50.00
3785-17 | 1044887 iEnglish & Spanish Cookies inwr chapgezble  Dick and Jane 120/0.88 oz. 21.56 50.00



Snacks

3012-17

2548192 1Pudding, Cake Batier Rich's — frozen 60/3 oz. 20.75| $0.00
3013-17 | 2548182]Pudding, Brownle Batier Rich's -- Frozen 5073 oz 20.75 50.00
2865-17 | 2270449 |Cranberries, Cherry Ccean Spray 2007/1.16 oz, 39.16¢ 50.00
2366-17 | 2295130 Cranberrias, Rlueberty DOcean Spray 200/1.16 oz 35.16 $0.00
7371-17 | 3883299|Cranberries, Orange Ocean Spray 200/1.16 oz. 39.16 $0.00
1072-17 0618191 |Sausage link T 384/1.25 oz. 77.36 $6.00
3026-17 | 3287895derky, Beef, Original Jack Link's 4870.85 pz. 53.95 $0.00|
3027-17 | 3288202 lerky, Beef, Terivaki Jack Link's 48/0.85 oz 5396 $0.00
3028-17 | 23195081Jerky, Beef, Pappered Jack Link's 48/0.85 oz. 53.96 $0.00
3028-17 | 3846001]Beef Stick Jack Link's 144/6.50 oz, 44,36 $0.00
3030-17 | 38460541 Turkey Stick Jack Link's 144/0.50 oz, 44 35 $0.00

Non-Food
7504-17 § 37588216 {Can Liner 33 Gal Calico 100 ct. 10.14 $0.00
FE19-17 | 4056743 {Napkin 1213 1-Ply GP Pro 127500 ct. 34.61 T 5000
FEOF-17 1 4088824 |Cup, Foam 8 o Diart 40425 ¢t 17.26 50.00|
7625-17 | 1278439 {Spoon, Plastic Medium White Daxwell 1000 ¢t 6.36 50,00
7623-17 1 1227575 |Fork, Plastic Madium White Daxwell 1060 ct. 536} 50.00
£588-17 | 1492400 |Plate, Plastic 9" Luncheon Dart 4/125 ct. 2276 50.00
7584-17 | 1508805 {Bowl, Polystyrene 12 oz Dart 8/125 ¢t 16.22 50.00
Total 2 g @wp  HVALUEL
revised  1711/2017




PLEASE FAX THIS PAGE TO 561-842-3652 CONFIDENTIAL

@ SYSCO

Fo protert your privacy, tils forw must be roturned o fhe secere fax anmber o your loeal Operating Compaay md deniified w
CONFIDENTIAL «Credh Cned Opevatfuns. This phune nusnber or maifhas sddress can be obtained from your Miscketing, Assiciaee,
D st eetfow anyones elvg 10 hondle o have yar ceadit oand ffovmosion,

FAX tp:S61-342-3682 or $00-852-9983

The undersigned (CARDHGLDER), who has a financial interest(s) in cach businesy location listed below
(LOCATIONS), herghy authorizes SYSCO Corporation and any of its subsidiaries or atfiliates (3YSCO)
tes autonativally charge the CARDHOLDER'S below referenced credit card account, on a peeurring basis,
in an amount equal to the amount of each invoice from 8YSCO as payment for goods delivered to any
such LOCATION. CARDHOLDER agrees (hat sithet SYSCO's Invoics ot 3 party carrier’s defivery
document shall constitute proof of the delivery of goods coversd by any such SYSCO invoiee
CARDHOLDER hereby agrees that SYSCO may chorge CARDHOLDER’s eredit card the full amount
reflected on all inveices For shipments of goods to all LOCATIONS. CARDHOLDER represeats that
each invoice or other delivery document will only be executed by hissher designated representative and
that any such signare is sufficient to establish proof of delivery of such gomis CARDHOLDER
acknowledges that SYSCO will charge the card agwun{ for the full amount of any invoice on the day of
delivery or a8 soon ag practical thereafter.

CARDHOLDER agrees fo shide by the credit and retums policy of the SYSCO entity delivering the
goods (POLICY) and hereby acknowledges receipt of the POLICY. The POLICY and any updates are
gvailuble any bime at the delivering operation’s place of business and may be obtained from
CARDHOLDER's SYSCO sales representative. CARDHOLDER agrees to keep up with all updates to

the POLICY.

CARDHOLDER uonderstands that this authorization sgreement 15, and vemains, in effect until
CARDHOIDER sends 5 termination notice sent via certified mail to SYSCO Food Services of Southeast
Florida, LLC, 1999 Dr. Martin Luther King Jr. Bivd,, Riviera Beach Florda 33404 Attention Cashier.
CARDHOLDER must submit 4 termination. notiee to each SYSCO operation that has delivered goods to s
LOCATION. The SYSCO entity receiving such termination notiee will discontinue using credit eard
within twa (2) businias days of receipt of such notice.
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BEACH CO

THE SCHCOL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT

Purchasing Card (P-Card) |

o H

214371

ly Statement Report

Enter the empioyee ID nhumber of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automaticaily.

P-Card Holder Employee ID # | 10393

P-Card Holder Employee: First |Jo | Last | Rogers

School/Department# & Name | 1411 | JGROVE PARK ELEMENTARY SCHOOL

Enter the P-Card Statement month, year, and your empioyee 1D #.

Submit Date {4/21/2017 ]

P-Card Statement Month

Employee ID # of Person Submitting Statement

P-Card Statement Year [2017

Person Submitting: First §Gulhan

| LastfKilic

. SUBMITTING P-CARD END OF MONTH RECONCILIATION PACKAGE . =

1. Attach P-Card Month End Reconciliation package (refer to Sample Recenciliation package®)
using the "How to Attach directions”.
2. Attached file must be a PDF (See How to attach a file). File size is limited to 5 MB.

* Refer fo Sample Reconciliation-package

Signature of Person Submitting Statement

Gulhan Kilic
Friday, April 21, 2017 3:22:59 PM

Choose submit in the drop_-down menu and click “Go"

PBSD 2343 (Revi1/22/2011) -

Page 1 of 1



THE SCHOOL RDISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist
CARDHOLDER (Mandatory)
For the Month of MARCH . Year 2017

Name JO ROGERS : © Date 04/20/2017

{1 No Activity

[%] 1. Reviewad Monthly Billing Statement; completed End-of-Cycle Checkiist:

a. Chacked last month's End-of-Cytle Checkiist for discrepancies and disputes, if:
° None, cohiinue to next step.

» Resolved, pul check mark by item & atftach credit sfip tir statement when payment processes,

» Unresclved, circle Hom and carry forwerd. [f appropriate, file a dispute with Bank of America.

fx] b, Matched sach recelpt with ench statement line item and identified any unauthorized purchases,

¢. Recelpts were attached fo statement,
if the receiptiinvoice was missing:
* Compisted Missing Recelpt form {PBSD 2094) and attached fo statemant.
» Delivered a copy of the Missing Recelpt form to P~Card Site Coordinator,
d. Identified current cradits dus by making a notation on statemerit & listing lefow;

» Duplicate processing charge.
e Duplicate payment (paid using Purchasing Card and a manual Direct Pay).
& Returnad merchandise,

[} 2. Signed Monthly Biling Statement approving all purchases.

Xl 3. Delivered the following to P-Card Site Caordinator:

¢ Cardholder's End-of-Cycle Cherlkdist,
* Monthly Billing Statement with altached receipisfinvoicas & other required documentation.

Only transactions awaiting a credit should be listed below. Purchases made toward the end of the month
and do not yst appear on the statement should "NOT" be listed; the purchase receiptiinvoice should be
hetd for the following month,

CREDITS DUE {Discreépancies and Disputes)

| yransacTion | DOLLAR .
No.|  pare MERCHBNT NAME AND PHONE NUMBER | ayoinr ITEM DESCRIPTION BND WHY

1.

2,

3.

PBSD2096 (Rav. 7A12014) o _ Page 10 2



THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The following sfeps must be parformed by the P-Card Site Coordinator andfor PrincipaliDepartment Head.
Completing this. checkllst is optional,

For the Month of MARCH Ypar 2017

P.CARD SITE COORDINATOR

Name GULHAN KILIC Bate (di20/2017

1. Verified cardholder performed monthily reconcillation duties. (Reference page 1 of PBSD 2005)

2. If transactions were force posted at month-end, contacted Accounting Services to make a
Journal Eniry to correct the funding acceunt stip (when necessary).

(X] 3. Print the Monthly P-Card Report. Report will ba e-mailed on a monthly basis or canbe
ptinfed ance all the ransacticns have force posted.

a. Ensure the PeopleSoft Monthly P-Card Report and Monthly Forge Post Repart are
altached o the Monthly Bank statement, alang with receipts and backup documantation.

b. Verifled PeopleSofl ransacton lotal agrees to the Monthly Bank Statement.

¢. Chack each transaction's funding strip for accuracy. If incorrect, requast to move the
axpense by completing form PBSD 2242 if switching between internal and budget.
Contact appropriate budget person if switching from ons budget account to another.

4. Delivered the following to the Principal/Department Head for final approval,
a, Cardhoider's Engd-of-Cycle Checklist.

b. Cardholder's Monthly Billing Statement with attached receipts and any other required
documentation (Le,, TDE for travel expenses, SAC minites for SAC purchases, Agerdas

and Aftendee Lists for meetings, efc.).
¢. PeopleSoft Monthly P-Card Report.

. Whaer principal/departmerd head signs the completed reconsiliation package, scan entire
package and attach to PBSD 2343 by the 20th of the following month,

PRINCIPAL / DEPARTMENT HEAD

Mzme JO AMNNE ROGERS ~ Date 042002017

1. Monthly Cardholder's recenciliation should be completed when bank statement is received but
no later than 20t of the follewing manth.

2, Cardhelder signed Monihly Bank Statemerd & receipts were attached for each transaction.

3. Cardhalder's Montily Bani Statement was signed by the principal/department head,
acespling responisibility that the purchases were legitimate District purchases and complied
with District policy. :

PRSI 2085 (Rev, 7I2014) Page Zef2



001080471529120019422820170827

Bankof America ””f’f?

JO ROGERS
11 GROVE PARK £8

s RXOOKHNKXKX- 4228 . .
Purchasing Card Fobruary 28, 2617 - Marsh 27, 2017 Cardholder Activity

Cradits ... . §0.00

Madl Biiling Inguities to: e
CaSH sivircnnsinirarsieriasmssssns seisiramrepsovs conensermosmasnnee SO0

BANKCARD CENTER

Statement Date

PO BOX 982238, Cradib LMt ..o e eeesesnsne
EL PASQ, TX 70998-2230 Cash Limit. ... Purchases .., . §3.787.75
Customer Servige: | Daye I Bllling CYCie: s Other Dabits rreerensamsreenns B0.00
1.888.440.2273 24 Hows Tatal ACEVIY oo s cns s coscemvesannnn. 578775, 1 Cash Feos crnersmisinnins SO.00
- OlharFees .. e S0I00
TTY Hearing impaired: THIS IS NOT A BILL - DO NOT PAY :
Total Activily ... i 33,787.75

,.800,222.7365 24 Hours

Gutside the LB
1.50%9.353.6856 24 Hours

For Lost or Stalan Gard:
1,885,440 2273 24 Hours

i
Daseription ) __ Releence Nembeai MCC Charge Credit
LEARNING SCHENCES T24-455-2100 PA 24224437080H04028R02031  5O42 659,00
LEARNING SCEMNCES 7244892100 PA 24224437080104026B02815 5842 85900
LEARNING SCIENCES F24-459-2100 PA 24224437080104026802623 5942 £66.00
LEARMING SCIENGES 7204682100 PA 242244537080104026802064 5942 559.00
LEARNING SCIENCES 724-450.2100 FA 242244 37080104026802907 5842 669.00
DISNEY RESORTS.RESE 4078285630 FL 244310670808030804 13486 3780 164.25
Arrlval: OB/ 1347
08/22 0320 DISNEY RESORTS-RESE  4078285630. FL 244310670808930B04 13486 3780 164.25
Arelval: 0614417
0322 03120 DISHNEY RESORTS-RESE 4078288830 FL 24431067080093000413486 3780 164.25

Arrival: 0671417

DET[!.EJUU[EF gOOooDo 0DOOSOC 473589L208194228

Accutmt Nember XXXX-X00EXKAX-4228
- February 28, 2017 - March 27, 2017

TOUI ACHVILY +.voctntvemmscts s srssmcnsstes s et $3,787.75
BANIK OF AMERIGA : o 7 P P
PO BOX 15731 . %, fjfiw, ¥ Ml T
WILMINGTON, DE 19886-573% 7 Eardnib Srators LE TE
. - E i . % e -
Y b o u]20 |17
JO ROGERS _Manage?ggnamw buf Date

1411 GROVE PARK £8

GROVE PARK ES

8330 N MILITARY TRL

WEST PALM BEACH, FL 33410-639¢.

This is-an electronic raprotuction of your statemsnt ang may rot cantain all &f the disclosures: includad: with your ariginal statemant,



Posting paymenis:s Paymaenis racelvad by mall atthe remiliange address shown on e Payment Coupon pordon of the face of this stelement ¢n a
tranking day will be posted to yourascount an the day received. |f we reciive your mated payment on a non-barking day, waewli pest il o your
account on e nexlbenking day. Thars may be a delay of up -3 banking days in posiing paymenls miads at a localion olher than e mailing adiress

listed on the front of your paymer coupon.
Barvive for the hearig Impafred (TTYTDD): Contact sur service Tor the hearng-imgalred at 1,800,222, 7368,

Telaphones monlaring: For the purposes of meniloring and improving the guality of sarvice; Bank's supsrvisory personnel may listen 1o andir
record telephania calls: between Bank employess and any person acting en Company's behalf.

Disclosure: We may furnish to vour smplayer information concerning your use of your aceound, To read more about our informadion disclosurs,
please visit www.hankofamerlea comiersorfecarddisclosars or call the customer service number listed on your staterent to request a copy..

In case of arrors o yusstions about your bilk: Erors or guestions abouatyour bifl must be recelved In writing no later than 80 days after wersent
you the first statsment on:-which he errer ot probilein appeared. Please mail this informadion lo BANKCARD CENTER, PO BOX 82238, EL PASO,
TX 798982238, Your letter musl include the following Information:

- The cempany same, cardholdsr name and agcount niember v questiorn.

- The daflar atnourd of tha suspeted error,

< Awritten deseription of the errer and why you baligve: thers is an error. {f you nsed mare Informations describe the iteny you are unsure about.

Custamer Service: For questions ragarding ransaclions, gensral assistange, and
raporting lost and stolen cards, cal:

Witkin the U8, . Quiglde tha: U9,
1.888.449.2273 £.500.353, 6656
{collect calls accepled)

Thank you for your business.

Plense write your change of address hera;

Slreet

Ciy

State 7 Zip

{ ) . ( ¥

Home Phana ) Business Phione

Fosting payients: Paymenis recelved by mall al the remillanige address shown on the Payment Coufion portion of (he fee of this
stateriient 4n 4 bankig day willbe posled fo vour aecounton the day rsoalved, If we recelve your malled paymant on-a ren-banking day, we
will pest it to yaur accounton the next banking day. Thera may be a dslay-of Up to 5 banking days in posiing payments made ai. a lacation.
other thao e malling address listed an the frent of your payment coupon.




SLLBL'E  rpieD s0) oy
SE¥OL L1102 006 ZCON €553  OQ09EES  ZOPS  L0ZF Ll
L7y =1 it 000 ZODN 6460 QoRgeE  C0v8  LOZ¥ LIt
2t 1 FATITANNNE 1] ZOOH 6859 00sees Z0F8 Wzy Lt
S4B ’ S8 1 M0STY ATNSIA 98PELPOR0CEB0B0LE0L EFPE OC-B0-LL0E  ZTE0-LLOE
0558 230 000 200N £559 00geee €ove 3474 Pl
(] g SEONTIOS ONINGYIT  YO820R920¥0LOB0EYSZEF. (E-80-AL08% LE-G0-LLOZ
80584 L3028 D00 Z0ON faitis] 009EEE &S VWOZy iipl
00559 SHONIIDE SNINGYZ LEBZOBYZOVOL0B0LErYETIE  0T-90-2L0Z  1ET-80-2102
g aee] £10T 00D ZODN 6559 00SE8S TOVY L0EY  Liwl ,
OO RES SHAONIITIS DNINGYET]  E5Z08SEDVUL0R0LEPFPEOYT 0804108 LE-e0siLne
05850 LL0Z 000 ZOON 8558 009£Ee Z0¥9 Lgy (3545 ,
00°858 SIONZIOS ONINGVEYT  SLBZ009Z0POL0SULERYEEYE  O2-e0-il0g  12-€0-1108
. bo'sse 2107 000 TOON 856G QDRSS 20p0 L0Z% bibL :
60859 S3ONZIOS ONINGVET  Z06Z0BYZOPOL0B0LEIPEZYE  0Z-E0-L0T  12C0-LL0Z
Aoy 1osltld T pemy 9o Bpng Bold WnChSy  ound  pund | 1en
ANVHOHIN # NOLLOYSHYNEL LOSNWHL Ldisod
L FTA R HegUInN pled v or'sieboy FELHEOL
0LEERDE » 03B nSIULLEY mwu”_,.w
LT-£0°L10T : ejeq Bujig
£30.7 0804
FIOTE] DUy
SOPOHARL 1 usdsy . .
LI/ 10 woyR(] uhy JusHIiely pIB -4 %mﬁ%ﬂ@@ﬁ




"888004t AU JBUINOT BAOILIOD B UD SUORONISW JO) BOSRY 40 § revXd NINGY GYvDd 1oajuoes ‘padinbal ae BUipuni of sebursys usuji
“Buipung U 30 AoRINGDE SU) sinsus 0] Ajgisuodsar siolensIULIPY SRS BY) 5| ) 'DSISOd 200 eiem Lods! sily Uo paslt suonoesuel} sU L

* 9@ Bulllg
SIOIRNSILILDY S3S 10y
Y307 98ea
[3 Ry ety Ly
QIFONAEL g modey
LioToUsD ket vy 2JIS 1504 3340 5«%2 pied-4




. School District of Palm Beach County Mail - Registration Confirmed - Building Expertis... Page 1 of 7

Sheryl Chaney <sheryl.chanay@palmbeachschools.org»

Registration Confirmed - ﬁmitﬁmg Expamse 2017

§ messages

{Conference Team <ConferenceTeamd@learningsclences.com> Mon, Mar Zafazg;v;iﬁt
Reply-To: ConferenceTeam@learningsciences.com '

Teo: Sheryl Chaney <sheryl.chansy@palmbeachschools. m*g?

«M{‘%ﬁ g‘?mnmsimrmmai

razwe

- BUMLDING EXPERTISE 2017

ELHUCATORS COMPERENCE

Dear Sheryh:

Please save this email for future referance.

Event: Bullding Expertise 2017

Murther in Parfy 1

Time: 7:30.AM

Date; 06811407

Logation: Bisney's Coronado Bpringa Resort

Address: 1000 W Buena Vista Drive, Lake Buena Vista, Florida 32830, USA
Dress: Busingss Casual

Group Confirmation Nmber: LBNPH2VYVYS
Prirary Registrant (Marzella Michel)
Contemation Number: FDRIYYGNZIX

Marzella Mitchell

o Order _ Amt  Amt Bevt
Geder Date  lovolee Typa Hem Hem Tyoe Orclered ~ Paid s
W _ 3-Day Full Conference _—
20-Mar-2017 BE2017-0008-~ Online S Admission - G
10018 AWM ET D542-0544  Charge gggfggsflav Friday ltern $650.00 $659.00 $0.00

https://mail.google. comimail/w/0/Pui=2&ik=595cdedec] &view=pi&y=disney's%20coronad... 4/5/2017




. School District of Palm Beach County Mail - Registration Confirmed - Building Expertis... Page 2 of 7

Amt Amt  Amt |
Orgdered Paid  Due |

Total $659.00 $650.00 $0.00]

Ta view or modify the online registration for anyone i your group, Cliol here. You will be asked to enter your oame and the group
gonfirmation nuraber shown above,

{f you no longer wisk to ressive emalls for Building Experllse 2017 voumay Spe-Out,

pouserad by
ovent
Conference Team <ConferenceTeam@leamingsciences.coms> Mon, Mar 2%'0?;23 ;i;‘

Reply-To: ConferenceTeam@iearningsciences.com
To: Sheryl Chanaey <shenyl.chaney@palmbeachschools.org>

Laarsing Siencosindernational

S¥RE szhE adl TIASTIWARST Huhaadagn

BUILDING EXPERTISE 2017

Eoucatogrns CONFERENCE.

Dear Sheryk:

Plepse save this email for future reference.

Event: Building Expertise 2017

Number in Party; 1

Time: 7:30 AM

Diates OB 417

tocaifon: Dispey’s Coronade Springs Resorl

hitps:/Amail google.com/mail/nf0/ui=2&ik=595cdedec] &view=pt&q=disney's¥20coronad... 4/52017



. School District of Palm. Beach County Mail - Registration Confirmed - Building Expertis... Page 3 of 7

Address: 1000 Wf?:ueﬂa Visth Diive, Lake Busena Viste, Florige 32880, USA
Dressy Busihess Casual

Group Conflrmation Nambar: PTHNGL2HWFLM
Frimary Registrant (Nicoie Blagk)
Conmfirmation Nember PONSJCKSWES

Micole Black

: Ordgr Syt Aant At
Quider Dade  Invoice Type tam Hem Typn Osdlered  Paid T
3-Day Full Conference ot '
(Wednesday-Eriday fgm’”"’“ $859,00 $659.00 $0.00
: &m 9%
Package) .

20-Mar-2017 BE2017-0006- Orilne
1030 AMET 0543-0845 Chatge

Amt Amt  Amt
Qrdered Paid Dug
Totat $658.00 $659.00 $0.00

To view or modify the onlineg reglstralion for anyons i your group, Glick here, You witl be asked to-enter your name and thé group
confirmation numbar shown above,

1 you ne longir wish to reteive emaily for Buliding Experlise 2017 you may Opt-dha

[Chanted taxt Piddon)

Conference Team <ConferenceTearm@leamingsclences.coms> Mon, Mar 2‘?,'0?53 -:;idt

Reply-To: ConferenceTeam@leamingsciencss.com
To: Sheryl Chaney <sheryl.chanay@palmbeaachschevis.org>

https://mail.google.com/mailw/ 0/ mi=2&ik=595c4edec | &view=pt&qg=disney's%20coronad... 4/5/2017



. School District of Palm Beach County Mail - Regisiration Confirmed - Buflding Expertis... Page 4 of 7

Lasareir g Seimmpaslntsrnational

D OCFRESHE SN MR REwART

BUILDING EXPERTISE 2017

EDUOCATORS CONFERENCE

Sl 8 5 gy
F e R Eol 5 X

Dear Shervh

Planse save this emall for fulure referenne.

Event: Building Expertise 2017

Mombarin Party: 1

Tieres: 7230 AN

Date: 06114417

Losation: Disney's Coronado Springs Resorl

Address: 1000W Buena Visis Drive, Lake Busna Mista, Flodda 32830, USA
Dress: Business Casual

Group Confiemation Number: ZDNSIGKTTEC
Primary Reglstrant {(Jamie VanderGast)
Confirmation Number; MANLSZFN7KY

1.JJamie VanderGast )
. ' Crrdar Ak Antt Ami
oy Date  Involos Typs i ftam Type Ordered  Pald D
. ‘ 3-Day Fuli Conference —
20-Mar-2017 BE2017-0008- Onliha ! _ . Admission ‘
110:40 AM ET 0544-0546  Charge g’:fg‘gjfay‘*:”day ltom $659.00 $659.00 $0.00

Amt Amt Amt
Ordered  Paid Due

Total  $655.00 $650.00 $6.00

To view or modify the onfihe registiation for anyone iy your group, Gk ke, You will be asked o enter your name and tHe group
sonfirmation nursher showh above.

i y6u no Tongst wish 16 receivie amalis for Bullding Expartise 2077 you miay ot

https:/fmail. google.com/mailin/0/7ui=2&ik=595¢4edec] &view=ptdq=dishey's%20coronad... 4/5/2017




. School District of Palsh Beach County Mail - Registration Confirmed - Building Expertis...

Page 5 of 7

{Chapiad texd hiddan]

Conference Team <ConferenceTeam@iearningsciencas.coms

Reply-To: ConferenceTeam@@leamingsciencas.com
To: Bheryl Chaney <sheryl.chaney@palmbeachschools.arg>

Mon, Mar 20, 2017 at

10:56 AM

famentng Sedonceslmermticng)

Safiend FHE A AFE LG gaRadREEs

BUILDING EXPERTISE 2017

EDUCATORSE CDONFERENCCE

Dear Sharyl:

Pleass save this email for future reforence.

Event: Bullding Expertise 2017

Musmber In Party: 1

Time: 7:30 AM

Date: 06114117

Location: Disney's Coranado Bprings Resorl

Address: 1000 W Buana Vista Dtive, Lake Buena Vista, Florida 32830, USA
Drewss: Business Casual

Group Confirination Numbei: PDNXRAGYELD
Priviary Ragistrant (Andrea Mulntyre)
Gonfirnation Number ZXNQTCHZOHR

Abdrea Melntyre
_ . Orday .
:Qrder Date  iovoics Typs Hom
20-Mar-2017 BE2017-0006- Online o2 Full Conference

i ‘ ’ ‘ (Wednesday-Friday
10:46 AM ET 0845-0547  Charge Package)

st

Opdered  Paid

$650.00 $659.00 $0.00

Amt
e

https:/mail.google.com/mail/n/0/ Tui=2 &ik=595cdedecl &view=ptég=disney's¥20coronad... 4/5/2017
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! Amt  Amt  Amt ;
Oederad  Paid Dige

Total  $858.00 $859.00 $0. 00,

Fo view or modify the aniine regfstration foranyone in your grous, {33;{:& hers. You will be asked to enter your name and the group
confirmation number showr sbave.

1 you ne longes wish lo meaive mnalls for Builling Expartise 2017 yoau may Optdid,

fonoted tagk hiddden]

Conference Team <ConferenceTeam@leamingsciences.coms Won, Mar 22’12%1\;;‘"
Reply-Tt: ConferenceTeam@learningsclentes.com

To Sheryl Chaney <sheryl.chaney@palmbeachschools.org>

Lamering Selapceshtarnational

PaRrind wkA A SEWANGE B akyINE T

BUILDING EXPERTISE 1017

ELDUCATORS CONFERENUOE

Dear Sheryl:

Please save this oinail for future reference.

‘Evant: Buliding Expertise 2017

Number in Pariy: 1

Thiwe 7:30 AM

Data: UBM4MT

Loeation: Disney's Coronade Springs Resort

Address: 1000 W Buena Vists Drive, Lake Bugha Viste, Flordy 32830, USA
Press; Buginess Casual

|
1
hitps://mail.google.com/mail/v/0/ui=28:ik=595cdedec] &view=pt&q=disney's¥%20coranad...  4/5/2017 i
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Group Confinmation Namber JPNVREZXERXS

Primary Registrant {Ann-Marie Alexandar)
Canfireaiion Mumbar: MENSIHGLPIG

Ann-Marie Alexardar
) Order _ At Ami Aot
Grder Date  nvoics Type itein _ Hem Type Ordersd  Paid  Due
_ . ) 3-Day Full Conference ot .
20-Mar-2017 BE2017-0008- Oniine ; o Admission -
11:02 AM ET 0651-0553 Charge (Wednesday-Friday Hern $6560.00 $652,00 50.00
. Package}
Amt Amt  Amt
Ordered  Paid Bue
Total $659.00 $652.00 3$0.00:

To view or moddy the onling ragisitation for anyone in your group, Click hers. You will be asited to-enter your name and the groug
confirmation number showi above.

I yoo no longer wish to reselve amalis for Buliting Bxpartise 2017 you may Opetad.

[Cruntad toxt hiddent

hitps://mail.google.com/mail/u/0/Tui=2 & ik=595cdedecl &view=pt&g=disney's%20coronad... 4/5/2017



School Distriet of Palm Beach County Mail - Walt Disney World Resort Reservation Con... Page I of 4

Sheryi Chanay -«f&ﬁewE.ah'aney@patmheaﬁhﬁ‘chaof&mgsv

Walt Disney World Resort Reservation Confirmation
1 message

Walt Disney World Resort <groupcampaigns@pighirss. comy Men, Mar 20, 2017 at 11:12 AM

Reply-To: tracking@pkghirss.com
To: sheryl.chaney@palmbeachschacls.org

Building Exportisa 2017 = 10.Jun- 2097 - 18-Jun-2017 ~ Disney'’s Coronade Springs Resot
Dear Marzela Mitchsll,

We are pleased to confirm your reservation at Disney's Coronade Springs Resort, as part of Building Expettise
20117, Should we have any guestions regarding your payment, a Disney group specialist will contact vou, via
phons, H for any reason your travel plans changs. simply moddy  your resemvation vial
nHpsiaws. passiey comievent 1BUBA YAV Gunar FISTERBLPLVET e T USuAS0C04 T OIT 100357
shm_sourees7OSTRRWm_rredivremaiBatm, campelan=RR0G0ESE,

For your convesishce, Disney's Magizal Express at Walt Disney Workd® Resort offers eomplimentary
motorcoach transportation to and from Orlando international Arport for attendees staying at a Disney Resort
hetel, To enjoy this servics, sleass submil avaguest

Before your visit, take advantage of My Disney Expenence. My Disney Eiperience lakes your Visit to “Walt
Dishay World® Resort 1o an all-new level, making It uniguely yours, so you ean enjoy every moment with family,
friends and colleagues. Cliek hera o leam more on My Maney Experience.

We fook forward fo vour arrivall-

Yeour Reservation Datatls

Confirmation Number; J2IPLVaY

P

Date Booked: 20-Mar-2017 _ i; g
Raservation Nama: Marzella Michell : % - éf’
Arrlval Date: 13 Jun-2047

Departure Date; 18-Jun-2017

Room Type; Prafarred Rosm

hitps:/imail.poogle.com/mail/u/0/Tui=2&ik=595cdedec ] &view=pt&=disney's%20coronad...

4/512017



dlumber of Rooms: 1
Mumber of Guests: Achidts 1, Childran 0
Dated Zuest{s) Hatus Rate
F3-Jun-2017 1 Confimed  146.00
14-Jun-2017 1 Gonfirmed  146.00
18- Jure 2017 1 Confirmed 14600
Per Night Rate: Additicoal Guast Rate
Hevoud Gugat .04
Third Suest 15,40
Fourtl Swest 15, Q8
MErh Gusst 15,00

Please note addiflonal quest fees only applies to those 18 years and older,
Requaesis:

Total Charge: 438.00

Roarn Rates shown do riot include 12.50% tax rate for Resorts in Orange
Counly (subjsct t change). Tolsl charges preseniad on the webslte will

Tax Disclosure: inctude all room fees and taxes. (6% Flodda State Accommodation, 6%
Orange County Accommiodation, G.6% Orange County Suriax)

Check-In after 3:08 PM/Check-oul before 11:00 AM
Impartant Notes: At time of booking, a total of one night roomt and faxes are charged.
**Hoom type, location, and view are not guaranteed and subject to change.

DEPOSIT REQUIREMENTS: I a deposit is not receivad by the date indicated on the front of the
confirmation, the resesvation will be autamatically canceled, Deposit requireniénts srs subject to change
and additional depashts may be required.

CANCELLATION POLKCY: Tareceive arefund of your déposit, including credif card deposit
transactions, we must recalve notics of cancellation from you at least five days before your arrival date.
Te cancel & mom reservalion, call (4077 8384688, Please pote that if you are holding any other types of
reservations, such as dinfng ressrvations, those reservalions will not be cancelled uniass you alse advise
wsto cangel them,

CHANGES TO RESERVATIONS: E_:i*zmgas to & regervation, ncluding st nof lieiled ta travel dates,
length of stay or hotel accormmodations, are subjectto availability at the time the change is made and the
guest is responsible for paying any increase in prce wsulting from the changes.

RESORT CHECK-INICHECK-OUT. Cheek-in ima & gensrally after 3 par. (Some hotels have check-in
after 4 p.m.) and check-out time is before 11 ans. Delays may oceur during pesl chedk-in pariods.

ROOM LOCATION AND INFORMATION: Adjacent rooms, sonnecting rooms, and specific. roem
locations, ypes of bedding must be specifically requested and am subject to avallability at the time of
check-ir. Such requests cannct be gusranteed. Speciflc room types or loeations may resuit in addittonal
charges,

Pisney Resort Hotels are smicke-free anvironments. Srnoking Te allowed only in dedighaled ouldoor

smoking eatfions. A room recovesy fer will be charged Tor smoking In guest rooms, or balgoniss or on
patios,

https://mail. google com/mail A0/ Pui=2 &ik=595c4edee | &view=ptég=disney's¥%20coronad... 4/5/2017



| Gupet Swrimary - Building Expertiss 2017 Page 1 of 2.

Building Expertise 2017

Jugy 10, 2007 - Jun 18, 2017

Reservation Details
ACKNOWLEDGEMENT NUMBER:32JPNIWY

DISNEY'S CORONADO SPRINGS RESORT
W00 West Buena Vs Diive |, Leke Bugna Viste , Fl. 32830, UNITED STATES
h‘tii:s;ﬁ’dlsneywmrfcl.disnemg;o.cnm{resorts;}comnacm-ﬁpﬂngs-reseﬂ!

_ PREFERRED ROOM

DATES: Jun 14, 2017 - Jun 18, 2012
2 pights , 2 adults , O children

RATES USD 282,00
YAES USD 38,50
TOTAL RGOM PRICE : Ush 328 .50
ADD-ONS

SUBTOTAL LS 328.50
GUEST SUMMARY

MRS ANDREA MCINTYRE

F330 B Millkary- Trall,
Prilm Beach Gardens, FL, 38410

Us
andrés.mefntyredipaimbeachschools.org
5819047700

" Juni, 2097 - Jun 16, 2017

MISS ANN MARIE ALEXANDER

B330 N Military Trai,

Palny Beach Sardens, FL. 32410

ug ,
apditnade alexandan@paimbenchschools.org
5613047700

Jun 14, 2077 - hun 16, 2047

PAYMENT INFORMATION BILLING ADDRESS i RATES.
w14, 2017 USDH 146.00

Cradit Card Nirs Andrea Melnfyre 4, 20 > :
e TP ' 3330 N-Mimeg Trall, Jun 15, 2017 - USD 146,00 .
o pE Polm Beach Gardens, FL, 33410

us :

EE19047700

e ' i {14 PP AR AP A IR foesamiremnaa fesrde 3 TENA W Hedfe ... %QD/?,GI"?



. {iuest Sunpmary - Building Bxpertise 2017 ‘ PageZolZ

OTHER INFORMATION
SHGIING PREFERENCE: No Prefsrence

POLICIES

ROOM POLICIES

- Tak s notincluded

- Faes Tor extra guests: 2nd guest= 0,00

TAX FOLICY ,

Room Raied shown do netinglude 12,50% tax rate for fasoils in Orange Coundy {subject to chiangel Total charges présented on the
welbsite will inclucle ali rootmn fees and taxes. (E% Florida State Accommundation, a3 Orangs County Accommodation, 0.5% Grange County
Surtax]

CAMNCEL POLICY o

Toreceive a refund of vour deposit, ingluding credit card deposit ransections, wa must receive rotice of cancetfatian from you at izast
five days before your arrival dste. To carcel a room reservation, call (A07) B39-4686, Please note that If yeu are holdiny any Gther types
af retetvations, such as dining reservations, those reservations will not be cancafied untess you also advice us to cancs| them.
CHILDREN POLICY '

Children 17 yaars or younger will stay free of charge in adult's foutm with existing bedding.

Copyright £ 19872017 Passkey Intametonal, Ing, Ali Rights Regerved,
Privacy Policy, Temms and Condiions PDBZ- ORZH20T-porl a0y

e . . B U o T 0 A VR BRCIREY L Lol o N e 89 7 Tio 2 W, £ o e 910 T8 Vo LA N I



 Guest Summary - Bullding Expertise 2017 :  Fageiofd
Bullding Expettise 2017
Juns 10, 2007 - Jun 18, 2047

Reservation Details
ACKNOWLEDGEMENT NUMBER:32JPN3FK

DISNEY'S CORONADO SPRINGS RESORT
1000 West Buana Vista Drive |, Lake Buens Vista, FL 32830, UNITED STATES
hitps#cisngywaorld disney. go.cormfrasortsfcoronado-sprngs-tesort)

PREFERRED ROOM

DATES: Jun 4, 2017 - Jun 18, 2017
2 dghts |, 2 adudts, O children

RATES Ush 292,00
TAXES USD 38.50
TOTAL ROOM PRICE ' S0 32850
ADDWONS

SUBTOTAL - LSO 328.50
GUEST SUMMARY

MRS. NICOLE BLACK

8330 N Military Trail,

Pabm Beach Gardens, FL, 33410

Us '

nicale Blackgpaimbearhsshouls.ony
SEID047700

Jun 14, 2607 - Jun 16, 2047

MRS, JAMIEVANDERGAST

8330 N Milikary Tral,

Palm Beach Gardens, FL, 3341G

us -

jamia vandergasti@palimbaeachscheols.org
SG1904770G0

Jun 4, 2017 - Jun 18, 2017

PAYMEMNT INFORMATION BRLING ADDRESS ' RATES

Creit.Card - Mrg, Micole Black Jun 14, 017 - USD 146,00
ngwmwma- o : S0 N Miitary Trail, S 1%, 207 - USH 46,00
o s Palm Beach Gardens, FL, 23410

s

8190470

hattim s Havorny mooalrone smvatocantd ﬁ'ﬁﬁﬁ"?ﬁm-fmxmmﬁ""!ﬂ‘Z’If{fw‘.enmm-snwx/hr{nfi?"i TPMQ'RK!"] d?dq ?/?ﬁf"lﬂi 7



Guest Snmary - Building Expertise 2017 Page 1 of 2

Building Expertise 2017

Jan 18, 2017 - Jun 18 2017

Reservation Details
ACKNOWLEDGEMENT NUMBER:32JPLVET

DISNEY'S CORONADO SPRINGS RESCRT
1000 West Buenas Vista Erive | Lake Buena Vigte , FL 32830 , UNITED STATES
hitpa:frdisneyworld.disney. go. comfrasorns/teronade-spings-resond

PREFERRED ROOM

DATES: Jun 13, 2017 « Jun 16, 2017
3 alghts , 1 acuit, O childran
RATES

TAXES

USD: 438.00
LISk 54,75

TOTAL ROOM PRICE _ : Ush 492,75

ADD-ONS

SUBTOTAL USD 482,78

GUEST SUMMARY

MRS, MARZELLA MITCHELL

8330 N Miitary Trall,

Palm Beach Gardens, FL, 3340

us.
shaylchangydpalmbeachsehools.org
5619047700

June 13, 2077~ Jun 16, 2047

PAYMENT INFORMATION BILLING ARDRESS RATES

Cridit Card: Mrs. Marzells Mitchefl Jun 13, 2077 - USD #6600
VISA . . Jun 14, 2017 - USD 14600
R ad Wiy 8380 N Military Trail, s 16, 2017 - USD 46,00
i Falm Beach Gardens; FL, 33410

’ U5

5618047700

OTHER INFORMATION.
SMOKING PRI'.E-ERENC‘E Bn Praferdnte

POLICIES

ROOM POLKCIES
- Tax 18 nol fncludad
TAX POLICY:

¥ . M 1 - r. SN TS AET AN s e PN E P L s s sissrn Pt d VY TOT VPO PE A LY eTaVolikiy



Guest Summary - Building Expertise pitiyd Page 2 of 2

Roons Rates shown do norinciude 12.50% tax rale for Resorts in Orarge County {ubject to change). Total charges presented on the
wiebsite Wil include alf room fees and tes, (B% Flonda Slals Sccommedation, 5% Qrange County Accommodation, 0.5% Orangs Cowrtiy
Surtax)

CAMCEL POLICY

Tor recetve @ refarct of your deposit including creclt card daposit ransoctions, we must recefve notfce of coneellation from you at feast
five days before your arrval date. To candel & roam reservation, tall (407) 930-3686, Please note that if vou are holding any ether types
of resepvations. such as dining reservations, those reservetions will not be cancelled unless you alse advice us e cancel theas,
CHILDREN POLICY

Chifdran 17 years er younger wil stay fréa of charge In adult’s roam-with existing bedding.

Copyright € 18872017 Passkiey Infémalional, e All Rights Reserved,
Privacy Policy. Terms aid Coilitons PLEBEZ-02242017-prod awsdde

hitns:faws.passkey,.comfevent/ 16064740 /owner/ 705 76/rfsummaxyﬂprint/3ZJPLVSZ’H?%%&,, 3/20/2017



Legva of Abaence or TDE Application PESE (032

22677
AEHOCLEiG, | THE SCHOOL DISTRICT OF PALM BEACH COUNTY Check new or, fo change a
i 2 praviously submitted
8§ ¢y 5 | Leave of Absence | | e
Lamieis J ¢+ Temporary Duty Elsewhere (TDE) | . new Revised
Click the appropriate circle above. Only the areas vou are required to complete will be \dsitﬁle. Enter Emplovee 1D number
and tab (o the next field to obtaln employes information. .
Employge D% | 1053578 | LastName [ ©  Mitchel | First | Murzella | m ]
SchoolDept, | _ Grove Park Eleméntary o I GehiDept# | 1411
Date(s) of Absence o TOE (duly days) From: | Twn (32017 | = au pM Tolal Dty Fours
) Tor | Jun162017 | MM FPM [:i%i::j
LEAVE OF ABSENCE '
TEMPORARY DUTY ELSEWHERE (TDE) _“f@:j
Justifieation (Do not excesd fleld boundarles - f more space ls raquired attach a ward document)
Building Bxpertise, Marzano Conferencs 2017 -
Destination {Coronado Springs, Lake Buena Vista FI In-county
Provide funding Infermation below for the Tollowing ‘ - & Qut-of-county
1. Subsstitute teacher required? Yes + No Qui-ol-Sfate
2. Estireated Transpurtation Costs s
{ $250.00 + [0, 75 5584:60]~ | $655.000 = [ . $1,493.0¢
Transportation Costs Ledglng Gosts Other (Reglstration) Tofal Estimated Travel Custs
D#PT _ _FUND FUQC‘ ACEOUNT PROG  BURGMGR LOC GD A\M_)YR PROJECT
l i R H | | | Pl ] [ ]
Elactronie signaturé certifies that funds are available in the
aceounts shown above for the speciffed amount{s), Area ET120%7 9:16:34 AN
Superimendent Slgnature requited for Princlipal's Leave/TDE i : - -
request. Qut of county travel requires the approval of the ' ' :
Area Superirtendent, Assistant Superintendent or Uivision Sionatur fsor
Head. Qut of State travel requiires the approval of the Chief ature of Superviso
Officer in addition to out af sounty spprevals. C
’ Araa Suparintendent sigradure required for sut-otatate/county
— Signafure of Area Superintendent
How to attach a file . |
- ! (_:hm Officer slgnattre required for oub-otatateloounty
Signature: Chief Officar
) PRSD-0032 (Rev. 102472013} :
{

httpgfeformmidapp.palmbeach k12 us/aser/eventS s HbDABI0RETbbeST45h,_B4522504%

1.



Leave of Absence or TDE Application PRSD 0032 Page 1 of 1

THE SCHOOL DISTRICT GF PALM BEACH SOUNTY Check r?ew [or. tot') c?:ggrs &
. : previously submi
O -ENQQVQ Of AbS&nﬁ& raquest, choose ravised

® Temporary Duty Elsewhere (TDE] & New () Revised -

Click the-appropriate circle abova. Only the greas you are required o complats will be visible. Enter Employee ID number
and {ab o.the nextfisld i obtain employee information.

Employes '-‘”E 1084416 L_astmameal  Melniyre . ];rmi Andrea

SchoolDapt, { Grove Park Elementary : | Sehimept# -
Date(s) of Absance or TDE (duly days)  From: 1 Jun iéﬁﬂl’? E am O e “Total Buty Hours
T w2007 1 (O aw @ Fu s ]
LEAVE OF ABSENCE '

o)

, TEMPORARY DUTY ELSEWHERE (TDE)
Justificallon {Do nol excead feld boundariss - if more spacs i$ reyuired atfach a word document)

IMarzano Professional Development

Pi’snﬂ}”& Coronado Springs Resort, Orlando Fl ' l () in-county
{#) Out-ofcounty |
{7 out-of-State

- Destinatlon |~
[ Provids funding Infarmation helow for the following
1, Substitute teacher required? ) Yes () No
- 2. Estimated Transporation Gogts.

| - [ 555 B9« [ s 0= [ Fogg

Tatal Batimated Travel Costs

Transportatlon Costs Lodging Costs Other (Registration)

BEPT FUNE FUNG ACCOUNT PROG  BUDG MGR LOC GD f.WDYR PROJECT
1y Ve | (L2l 55360 F@w A2l o 1o

Electronic sigmature certifies that funds zre avalfable in.the - Andrea Melntyre
accounts.shovn aboveforthe speciffed amount{s). Area ! S2HROITEABTT AM
Superintendent Signatira requitad for Principal's Leave/TDE .
reguest, Out of county travel requires the approval of the ; " . i
Area Supetintendent, Assistant Superintendant or Division Jo Aune Rogers
Hesad, ut of State travel requires the approval of the Chief 321/20179:08:13 AW
Officer in addition te oot of courity approvals: .
- Ares Superntendant slgnuture required Tor sutof-siateicounty

| Heow t6 attach a fils - : :
Ghief Oficer signature reqoired for out-of-statelcounty.

PBSD 0032 {Row. TO/24/2013)

htins:feformrmdann.palmbeach k12 fl.us/user/event/1 3455354078 1i80af64chec_1491535... 3/21/2017



Leave of Absénce or TDE Application PBSD 0032 Page 1 of1

THE SCHOOL DISTRICT OF PALM BEAGH COLUNTY Chack new or, fo change.a
: previously submitted

O Leave Qf Absence raquast, choosa revised
@® Temporary Duty Elsewhare (TDE) | @ new O revised

Click the appropriate circle above. COnlythe areas vou are renuired-to complite-will be visibye. Enter Employes JB-number
and tak to{he next field to oblain sumloyes nformation.

Employee [0# | 1078405 | LestName |  Black a | First| Micole _ §MI ]::]

School/Dopt. [ - Grove Park:Blamsnﬁaxy'- | Schept# ] 1411 _

Date(s) of Absence of TDE (duly days)  From: |~ Tm142017 | A O pwa Tatad Duly Hours
to:[ wnig207 | O @ Py S
LEAVE OF ABSENCE
TEMPORARY DUTY ELSEWHERE (TDE) 5}

Justification {De not exceed field boundaries - I more spacs is requlred attacht a word docunvant)

Marzano Conference

Orlando, FL | O locounty
. Qut-of-county
() oub-orSiate

Bestination _
Provida funding infarmation befow for the following
1. Substitute eashier ragulred? () Yes () No
2, Estimated Transportation Costs .
l; _ $€).1)-{)f+ E c‘ﬁg‘ﬁﬁ)_mﬂﬂl + l é,ﬁg‘d@ $0,.DGJ = [ ??’7,;{;‘52? $0.l}0|

Ledging Costs Diher (Registration) Total Estimated Travel Costs

Transportation Costs

REPY FUND FUNDS A?GBUNT PROG EUBG_ [GR- EOC D _AWEJYR PROJECT
L0 1[0t Eoped] Bz o) 6% Mo [ aow) 287 |

I | | JL

Eleetronic signtture cprtifias that funds are-availabiz in the Nicole Black:
atcaunts shown abova for the specified arnountis). Area S5I201 1124259 P
Superintendent Sighature requirsd for Pringipal's Leave/TDE
reguest, Qut of county fravet requires the aporovsl of the )
Ares Superintendent, AssistantSuperinténdent or Division Jo Anne Rogers
Head, Out of State traval raquires the approval of the Chlef {20171 245:17 P
Offjcer inraddftion to out of county approvals, _ .
. Arez Superintendent skynaturs raquired for out-of-statalcounty

| How to attach a file

Chtef Offjcar signaturs ragudred Tor out-a

PRSD 0052 (Rey. 10/24/2013)

https:/feformmidapp.palimbesch k12 flus/serfevent/1 £522£7888e145631e918¢9_18629047,.. 3/6/2017




N

Leave of Absence or TDE Application PBSD» 0032

Page 1 of 1

THE SCHOOL DISTRICT OF PALM BEACH COUNTY Check ?EW lﬂn fobcha'nga &
! pravibasly subrmitte
Q Lﬂa\fﬁ Q§ Ahsence ragiiest, choose revised

Temporary Duty Elsewhere (TDE) | & new O Revised

and laks to. e nekt fisld to abiain ampleyse information.

Click the appropriate circle ahove. Qnly- the greas you are reglired to complate will be visible. Enter Employes i} number

Emmployes m#j"""””i”éﬁii'ss Last Name. | Alesander iFirst| Ann

Date(s) of Absenes or THE (duty daysy  From; | Jun 14 2017 ] @& ) eu

SehoollDaept. | Grove Pack Elementory | schpepts [ 1411

7 Totat puty Hours
tao|  wni62017 | O @ e f 225 ‘

Elw'

LEAVEQF ABSENCE

TEMPORARY DUTY ELSEWHERE (TDE)
Justification (Do not excead fleld boundaries - i mors spacs is réquired aftaeh 2 word documeant)

Marzane Professions] Development

Destination

Provide funding informalion. below for the following
1, Substifute teacher required? () YBs &) No
2. Eafimated Transportation Costs

F)isnayvs_(i‘oronadn Springs Resort ] ) In-county |
’ ' Out-oficourity |
) outoh-Siate

Hezd. Out of State travel reduires-the approval of the Chief
Officer In addition to-out of county approvals,

} 50000« [ p28 52 80004 | L5 8000 = | G0 i 000
Transpurtation Cosis Ladging Cosls Other (Registration) Total Esthnatad Travel Soxts
REFT FUND  FUNG ACCOUNT FROG . BUDGMGR LOGCD, AWD YR PROJECT
11l | £2el| ezl S0 h5sg hpd (o] [ 2007 !
Electronic:signaturs certiffes that funds are avaliable in the Ang-Marie Aloxander
actounts shown above for the specified amount(s). Area s | 2201792918 PM
Superintendent Signature réquived for Principal’s Leave/TDE
reduiest. Out of county traval requires the approval of the i
Area Superintendent, Assistant Superintendent of Division Jo Anse Bogers
3/22020179:36:14 PM

Arga Supsrintendent slgnature required: for out-obstatel

Chief Gificer slgnaiure requlrad f

Bow fo atéach & Hle

PHBO-0032 (Rav: 10/242043)

hitps:Heformmidapp. palinbeach. k12 fl.us/lfserver

372372017




Leave of Absence or TDE Application PBSD 0032 Page 1 of 1

FCTHE SCHOOL DISTRICT OF PALM BEAGH COUNTY Chisok new oty tn-c?!ange
O Lesave of Absence pravioisly submitted

raquest, choose revised

® Temporary Duty Elsewhere {TDE) @ New (O Revised

Gliele the appropriats sircle abeve. Only e arees you are rmiguired to camplate will be visible, Enter Employae I sumber
and 1ab o the nayt fisld to ohtdin employae Information,

Employasibyae] 1074140 Last Name l VanderGast 1 Firstg Jamnie . { Bl D
Schoolept, | . Grove Pack Elomantary | sonwDeprs | 1411

Datels) of Absancs or TDE {duty days)  From: | Jou 14 2017 [ Cram O P
Tor Tan 162617 | O am O pu
LEAVE OF ABSENCE

Totat Duty Fours

TEMPORARY DUTY ELIEWHERE (TDE) i
Jugtificafion (Do not excesd field boundaries - if mdre space Is raquired attach a word dociment)

Marzano: Proftissional Development

Fﬁisn.ey Coronado S‘prings Crlando

Destination l ) In-couiy
Frovide funding Information balow far the fafewing Qut-of-gaunty
1. Substitute tescher required? () Yes & Mo O outot-State
| 2. Esfimatit Transportation Cosls
{ 50.00+ | Bmcse 30000+ | pescpy 000 = | G o $0.00)
Transportation Custs Lodging Cosly Other (Regisiraffen) Totat Estimatad Traval Gosts
DEPY FUND EUNS AGEOUNT PROG. . BUDGMGR LOCED AWD YR PROJECT
i ez 1V 62l S 220 00 ) lessy| ke84 kz:p_]i =Yy
Elestionic sighature cartifiss that funds.are available in the e VanderGast
aecotinis shown ahove for the specifled amount(s). Ares 2812017101642 AM
Superintencent Signature required for Privieipal's Leave/TDE .
requast. Out of county trave! raciires the-approval ofthe i
Area Superinterident, Asslstant Supsarinterdent or Bivision : Jo Anne Rogers
Head, Out of State travel raguires the approval of the Chief i BN TIZEZIIPM

Officer inaddition to eut of county appravals, :
HAesa Suparintendent signatire taguired for cut-of-siat

Chtef Offfcer signats

PHSD 0032 (Rev, 1024/2013)

hitps://eformmidapp.palmbeach k12.fl.us/ifserver : 3/2972017




THE SCHOOL DISTRICT OF PALM BEACH COUNTY Referance #
PURCHASING DEPARTMENT 215529

Enter the employee ID number of the P-Card Holder and press tab. The employee information will be
entered into the appropriate fields automatically.

P-Card Holder Employee ID # |

P-Card Holder Employee: First {Jo | Last [Rogers |

School/Department # & Name | 1411 [ |GROVE PARK ELEMENTARY SCHOOL 1

Enter the P-Card Statement month, year, and your employee ID #.

Submit Date |5/23/2017 |

P-Card Statement Month [ April | P-Card Statement Year [2017 |

Employee ID # of Person Submitting Statement K

Person Submitting: First {Gulhan 1 Last| Kilic |

MITTING P-CARD END OF MONTH RECONCILIATION PACKAGE -~

1. Attach P-Card Month End Reconclliation package (refer to Sample Reconciliation package*)
using the "How to Attach directions”.
2. Attached file must be a PDF (See How to attach a file). File sizs is limited to 5 MB.

* Refer fo Sample Reconcifiation package

Signature of Person Submitting Statement
Gulhan Kilic
Tuesday, May 23, 2017 2:01:30 PM

Choose submit in the drop-down menu and click "Go"

PBSD 2343 (Rev11/22/2011) Page 1 of 1



THE SCHOOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist
CARDHOLDER Wandatory)

For the Month of APRIL , Year 2017

Name JO ROGERS Date 332017

[ ] Mo Activity
2] 1. Reviewsd Monthly Billing Staternent; completed End-of-Cyclé Chedklist:
a. Checked last month’s End-of-Cycle Checklist for discrepancies and disputes, if:
* None, continue fo next step,

* Resolved, put check mark by item & attach credit slip to staternent when payment procésses.
* Unresolved, circle item and canry forward. if appropriate, file a dispute with Bank of America,
B4 b. Matched each receipt with each statement line itern and identified any unauthorized purchases.

. Receipts were aftached to sfatement.
i the receiptinvoice was missing:
¢ Completed Missing Recsaipt form (PBSD 2084} and attached to statement.
* Deliverad & copy of the Missing Receipt form to P-Card Site Coordinator.
d. Back-up decumentation was attached for ail appiicable purchases:
* Travel: Approved TDE _
* Field Trip: Approved Fleld Trip Forr {not required for ASP camps)

= Adult Food: Aftendee list, agenda if meeting, fiver if pubiic event, or notation of allowable
school/District sponsored event as outlined in Bulletin #P-14080 dated 10/12/2011.

* Gift Cards/Gifts: List of who received what and why.
* SAG: Minutes approving purchase. _
* Purchases over $1000.00: other than travel, approval email.
. [dentified current credits due by making a notation on staternent & fisting below:
2. Signed Monthly Billing Statement approving all purchases.
3. Delivered the following to P-Card Site Coordinator:

¢ Cardholder's End-of-Cycle Checklist,
* Monthly Billing Statement with attached recajpta/invoices and required hack-up dogumeantation.

Only fransactions awaiting & credit should he listed below. Purchases made toward the end of the month and do not yst:

appaar on fhe statement should "NOT" be listed; the purchase receiptfinyeice should be héld for the following month.

CREDITS DUE. (Discrepancies and Disputes)

No., Trar;js:tzﬂun Merchant Name and Phona Numbor A%?gj:;t {tem Description and Why
1.

2.

3,

PHESE 2085 (Rav. 5192017

Fage 10f 2



Name

MNare
4]
[ES)

THE SCHQOL DISTRICT OF PALM BEACH COUNTY
Purchasing Card End-of-Cycle Checklist

The following steps must be performed by the P-Card Site Coordinator and/or PrincipalfDepariment Head,
Completing this checklist is eptional,

For the Month of APRIL JYear 2017

P-CARD SITE COORDINATOR

GULHANEILIC Date 542312017

1, Verified cardhofder parformed monthly reconciliation dufies, (Reference page 1 of PBSD 2094)

2. If transactions were force posted at month-end, contacted Accounting Services to make a Journat Entry to
correct the funding account strip (when necessary).

3. Print the Monthly P-Card Report. Report will be e-mailed on a monthly basis or cart be printed once all the
transactions have force posted.

a. Ensure the PeopleSoft Maonthly P-Card Report and Moenthly Foree Post Report are attached to the Monthly
Bank statement, along with recelpts and backup docurentation.

b. Verified PeopleSoft transaction total agrees to the Morihly Bank Stafement.

. Check each ransaction's funding strip for accuracy. ifincorrect, request to move the expense by completing
form PBSD 2242 if switching between internal and budget. Contact appropriate budget person If switching from
one budget account to another,

4, Deliverad the following to the Principal/Departrient Head ot final approval,
a, Cardholder's Etid-of-Cycle Checklist,

b. Cardholders Monthly Billing Statement with attached receipts and any other required documentation fle., TDE
for travel expensas, SAC minufes for SAC purchasss, Agendag and Atfendee Lists for meetings, elc.).

c. PeopleSoft Marthly P-Card Report.

d. When principalidepartment head sighs the completed reconcliiation package, scan entire package and attach
to PBSD 2343 by the 20th of the following month.

PRINCIPAL / DEPARTMENT HEAD

JOANNE ROGERS Date 53017

1. Monthly Cardholder's recancliation should be somplated when bank statement is received but no later
thain 20th of the following moenth.

2. Cardholder signed Monihly Bank Statement & receipfs were altached for each transaction,

3. Cardholder's Monthly Bank Statement was signed by the principalidepartment head, accepting
responaibility that the purcheses were legitimatas District purchases and complied with District policy.

PBSH-2006 (Rav. 612017 ' Page 2 of 2-



BankofAmerica 5%

Purchasing Card

JO ROGERS

1441 BROVE PARIC ES

RO K 4228
March: 28, 2017 - Apiil 27, 2017

BOHI0MOGEOCEOOIAS 226201 70427

Cardholder Activity

Mall Billing inguivies. lo:
BANKCARD CENTER
PO BOX 982258

EL PASG, TX 79908-2238

Customar Service:
1.888,449.2273 24 Hours

TTY Hearlng Impalrad:
1,800.222.7365 24 Hours

Outside the U5,
+.5009.353,6656 24 Howrs

For Lost or Stolen Card:
| 1.888.449.2273 24 Mours

ovee V4FZTHT

Skatement Dale .

Total Activily i e v 50,408 80

THIS I3 NOT A BILL - DO NOT PAY

Cradils .-

TR LITHE et cerrs e s snevmreemsscrmnmmneens oeenenn. N0 | | GHEH cornmnnsranssrinens seeesrnss rereeesssnnesessnsiones D000
[ €8 LI cvcericncnn i sensssmasnnsssssninss B0 | | PUTCHASES ©ooooes oo e sssecnsismnre e $490,80
| Days ins BIHNG CYGIR i eisree b e F1 1| Other Debits ... SO - N1+ ]

Cash Fees ..

Ohet FERS vz irnsnans saarsaas

Tolal ALY s ssnirine coms e

e $3,490.80

Posiing Transaction

Date _ Dale Dascription Refergnce Nomber MCL Charge Cregit
G4/04 04108 TRIUMPH LEARNING a00-2219372 N¥ 24332397094008770932054 8200 996.81 i
04106 04/04 BARMES & NOBLE #2230 PALM BEAGH GDFL 24445007095100148445083 5942 996:43
D4M3  BaM BARNES & NOBLE #2230 PALM BEAGH GRFL 24445007102100203942007 5942 997,04
0414 04743 Reyal Sandwich WEST FALM BEAFL 24426207 103080008427306 5814 95,02
D419 047 BARNES & NOBLE #2280  PALM BEACH GDFL 4445007108100 18BOTII88 5947 364,80
o#rzd  04/29 PUBLEX #6995 N PAL#M BEACH FL 24445007 112000802185068 5411 46,74

e B et e B AN R 2 1m0 st U8 Bonie 2 e 4 AS BV Ak 2w a e e A4 E b & DA T Ry SE S NEYRE S TR f pe £ 8 e T § e e £ g £ s ¢ e e

DODOO0O NDOO0A0 HPOD0OD 471529L208194228

BARIC OF AMERICA
PO BOX 16731
WILMINGTON, DE 18808-5731

JO ROGERS
411 SROVE PARK ES

GROVE PARK ES

8330 N MILITARY TRL

WEST PALM BEACH, FL 33410:6309
UNITED STATES

Acpount Numben XXXK-X000K-X00C-42 21
darch 28, 2017 - April 27, 20117

Total ACHYRY i s s isrerie S8, 490,.80

oo ) - sloalg

c‘;,ggm r Signaturs £ Dale :
Ve ‘:}iﬁ?&i{%

Mainﬁ'é"ﬁfsignature ] Date :

This i= anelecironic reprodustion of your statementand may riot contain all of the discfostres intiuded with your prigingl stalement.



Postitiy payimentis:  Paymenils rocelved by misil st e rersitanci address shown on the Payment Coupon portion of fhe fave of 1his stetemsnt on a
Danking thaywill be posted lo-your sgcount on the day received. I we reselve your mailed pavimest oo a non-bankdng day, we wilk post It fo-your
aceount on the next banking day. Thare may ba a defay of up to & banking days v posting payrments madeal o location ather than the malling address

listed s the front.of your paymaeril coupon.
Sorvios for the Fearing limpaired (YTYAODY Conlact our seivics for the hearing-impaired gt 1.800,322.7365,

Telephons wmonitorng: For thie purposss. of menftoring and Improving the qualily of service; Bank's supervigory personnel may listen o andfor
recoid [slephons calls between Bank smpluyessand any person asling on Company's behalf,

Diselosure: Wa may furnish to yr;ur sraplayer inforamabion cunceming your use of vour agcownil. To raad mare aboul our information disclosurs,
piease visit www ankofamenca.comicomniatesarddisclosurs oreail the gustamer service-number listed on your statement to request 8 copy.

In ease of errors or questlons abiout your bill: Ermers or quastions atroul your bill must be received in wiling no lafer than 60 days afler we sent
you-the first statemanton which the eror ar problem appearetl. Please mall thig Information to BANKCARD CENTER, PO 80X 982228, EL PASC,
TA 79996-2238, Your letfer must include the fallowing information:

- The company name, cardhelder neme and actounl aumber in quashcn,

- The dolfar aimdunt of the saspecled arrdr,
- A written deserption-of the etrer and why-you belleve there is anerrar. I you need mare information; describa the item you are unstis about,

1 Cuntomer Servige: For questions regarding fransactions, general assistance, amd
reporting lost and stolgn cards, call;

Within the 1.8 Chitslde the U.S.
1.888.449.2273 1.500.353.6656

{olfent calls acceplad)

Thanit you for your business.

Plzase write your shange of addrags liore:

Straet
“City
Sl Zip
( ¥ { )
Home Phones Business Phone

Posting payments: Paymenis receivad by mail al the remittance address shown on the Payment Caupon pertlon of the facs.of this
shatement oh a banking day will be pested lo your actounion the day received. If we receive your maiied payment on 2 non-banking day, we
wifl past it o your aceaunton, the-next banking: day, There maybe a delay-of up to § banking days in posting payments made af a lpeatfon.
ether thar the mailing address liskd:on the front of your gayipent soupron. ,
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triumphlearning:
. g

Codchr [ Bucklé Dowrr

Gustomer Bervice and Bllling: $-800-838-8518 Fa: BGG6-BOS-5723

INVOICE

REMIT TCx
Triumph Learndng LLG

Wisa

“

PO Box 35617

Newark,

INVOIGE NO: IR0715842
INVOICE DATE: 0410412617

FEDERAL D 13-4037398

N D7183-6817

N
g GROVE PARK ELEMENTARY SCHOOL \
2| GROVE PARK ELEMENTARY SCHOOL PRINCIPAL
Gl a0 macTARY TR JOANNE RODGERS
PALM BOH GONS, PL 33440 2330 § MILITARY TRL
T : PALM BCH GONS, FL 33410 '
i )
A
i o - =
WORK NUMBER TERMS CUSTOMER P.O, NO ACCOUNT NO ORDER DATE :
557061 NET 30 DAYS GC/IRODGERS B23620 O3T2047F

gg a 198FIPE £l GOLD ED COAGH SCIEMCE GR § 499 $8.99 $800,077
5 0 195FLTK Fl. GOLD ED GOACH BCI TGAK GR 5 5 . $0.00 $0,00
- PAID IN FULL
SHIPPED ViA DATE SALES AREA NGO OF SUBTOTAL: $890.01
UPS GROUND SHIPPED CARTONS SALES TAX: $0.00
04/04/2017 1 SHIPPINGEHANDLING: $106.80
TOTAL: $0.00
EXPLANATION OF COUES N STATUS COLUMN All Retums with copy INVOICE
BO- BACKORDERED I A-NO LONGER AVAILARLE, CANGELLELS $f'ipasklin% slips 1?: Rat PLEASE PAY
o : : " FRAMp Learnmg faturns: -
NBO- MO BACKORDERS ALLOWED  WYP-NOT YET PUBLISHED, CANCELLED 124 N, Shirk Roud THIS AMOUNT

NOT- NOF OUR TITLE, CANCELLED

OF- QUT OF PRINT, CANCELLED

Mew Holland, PA 17557

Returg. Please eontact Customer Setvide for thie returr of Trivmph Laaming materials. Retarns niust be raceivad withn 3¢ days of the Inveics dats,
and all malsrial must Be in tlean saleabis condition. Slamped books will nol be aceepled far return under any cireumstances. The customer |s
rasponsible for return shipplng charges. iy addition, refumns regsived between .31 and B{F days. of the invales date will be charged a 15% restecking foe,
No credit will' be givan for returns racelved afisr 60-dayg-of the Invoize date.
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. Roval Sub's
4211 North Shere v
Hest,Palm Beach, F? 33407
Pho (581) 842-4854
Thank woutl

MSI370 047132017 16:63:050

01 LLERKOY 000860
287,50 15,00
%bjfss T4, 65
O , 1$31.20
s L L
Sub' s

m o, R m}L{

Dlaning st Hninifrates

ﬂﬂi f\zj }
Apd S Pp@ﬁ

&5 . $0. 80
)
. 6‘/14

“ Royal Sadwich
4211 NSHORE DR STE D
W PALM BCH, FL 33407
(561) 2924959
Ry 007
CREDIT EARD '
VISA SALE

£

Card e

Chip Cad: VISA CREDIT
AID; ANIDID00035010
TG 0023
I GCFFBAZTH6ARRLY
SEQ & .6
Bitkch #; §
Teans #: §
Approval Cade: 062669
TRANS 10; 2710354544516

Enlry Method, T GpRed

Mode: Isstier - PIN Bypassed

SALE AMOUNT {50
TIP AHOUNT |
TOTALAMOUT

Grafuly Guidelines
H% = 8050 15% = $.05
2% $19.60

THARK. Yo

CLSTOMER €OPY

i
i
3

Taculh Jﬁm



> Barngs & Noble Booksellers #2230
11880 Lagacy Ave
& Paly Bench Gardens, FL 33410
551-575-3930

sfh’?zag REC:0U8 TRN:5257 CSHR:Lauren P
IﬁaTI?UTIONAL ACCTH  5BEER4D

ACCOUNT NAME @

GROVE PARK )
TAK EXEMPT TD: RS8019897253C1

TAX EXEMPT RSt Schoo]

Where o Earth?

9781468402455

(1 @ 19.99) Institutional 25% {5.00)

(i @ 14.99 14.99
Mght Sky Atlas

OTB07SER2E390

U 22,99 Institutional 25% (5.7%)

(1@ 17.24) . 1
Space Fnovelopedia: A Towr of Our Solar

FTBL142630948%

1B 24,99 Institutional 258 €6.24)

{18 18.71) 18.71

Spacel
§781465438065 .
(18 24.99) Institutional 23% (6.25)
{10 18,74 8.7

Resie Revere's Big Project Book for Bold

9781419719103

(1 @ 14.95) Institutional 26% {3.74)

(1@ 11.21) 11.21
Batanicum

ST0 763689230

(1@ 35.00) Institutionsl 28% (8.75)

(1 8 26,25) 26.25
Scliencer A Yisugl Encycliopedia

GIB1468420456

{18 29.99) Institutiongl 28 (1.20)

{1 @ 22.49) . 220
Etements Book (B3N Exelusive Powter Edit

9781465463685

{1 @ 22,99 Institutional 25% {5.75)

(18 17.7243 17.24
Super Human Encyelopedia

781465426407

{18 24.99) Institutional 25% (6.25}

{18 18.748 18.74
Ocean: A Visusl Encyclopedia

9781465435541 ]

{16 1¢.99 Instituticnsl 25% (5.00)

(1@ 14,89 14,99

Deean Anfmals; Whio's W in the Desp Blu
9781476325069 _
1 @ 12,99% Inetitutional 28% (3.2%)
(L& 9.4y 9.7
National Geographic Kids Why?: Over 1,11
9781426320965
(1 ® 19.99) Institutional 29% (5.007
{1 ® 14,99 14 95
et fonal Bpngraphle Animal Encyelepedia:
9781426310225
{18 24. 95) Thstitutionat 25% (5.24)
(18 8.7 18.71
Hitimgte Oeearpedia: The Most Conplete 0
J7g1426308502
(1@ 29.9%) Institwilonal 8% (6.25)
(16 18,74} 18.74
Laver by Laver: Under the Sea
TI3IE2686 7236

{10 19,99} Institutional 285 (5.000
14.99

{1@ 14,99

Earth Book

9781944530068 -
(1§ 29.89) Institutional 5% ¢7.500
(1@ 22 497 7949

Ultimate Oceanpedis: The Wost Dowplete O
BT 426305507
{1 @ 24.99) Institutional 25% (6.25)
{18 18,74 18,74
Qogars: Dnlphlns Sharks, Perguing, and
DI A2E306560 .
1@ 14 Sb) Trstitutiong) 75% (3,743

{181 11,71
Discevering Sharks .

9781604336047

{1 .8 1996) Ihst:thianal 5% (4 99)

{1 & 14.96) .96
Utterly Amazing Science

8781465414212 _

(1 & 19.99) Institutional 25% (5.00)

18 14.99) 14.99

Sctence Year by Year: A Visual Histary,
Q781465457585
(1824, 99) Irnstitutional 25% (5.2%)

(1@ 18,7 18.74
Plcturepedia
FI81 465438287
Y {lg 29, 393 Tnsti tutiomal 25% (7,503
(1§ 22.4 09 48

You Gan Bs a Paiennta]ag¥sii Discoverin

9781476377585

(1 @ 16.899) Institutional 25% (4,953

0w i2.74) 12,74
Most Beautitul Roof in the World: Explor

Sra0152008970

€18 9,00y Institutional 25% (2.2%)

(1.8 6.7 5.75
Orne Well: The Storv of Water on Earth

9781853375546

{18 18.9% Institutiongl 28% (4.74)

(1 & 14.21) 19,24
Yolcano and Eartheuake (DK Evewitness So

78BS 426185

(19 §9§ Institutional 25% (2.5

{18749 7.48
Heather (DK Evewitness Books Series)

Q781465451804

{1 @ 9.99) Institutional 2B¥ (7.50F

(1 @ 7.49) 7.49
Hurricane & Tornade (DK Evew! tness Books

9781468420534

(18 9,99 Institutional 26% (2,50

{16 7.49) 7.49
Utimata Explorer Field Guide: Mﬁﬁﬂw

9781426325485

(1 & 12, 99) Institutfonal 25% (3, 25)

(1887 9,74
Stars: & New Hay to Ses Then

9780844765449 .

(1@ 14.99) Institutiomal 5% (3,79

(1@ ii.24 18,24
Smart Kids Space

9780012514594

{1 89,99 Ingt)tutfonal 25% {2 50%

(1@ 7,49) 749
My Tourist Guide to the Satar Sveten . .

G7807E66R90940.

{I@14, 99) Instituttonal 25% (3.75)

(@ 11,24 11.24
Animal Book

9781465414571

(1@ 2,99 Tnstitutiomal 25% (6,75

{1 @ 18,74} 18,74
5,000 Awesome Facts (About Everythingl)

9781426310492

(1@ 12,95 Institutional 25% (4.99)

1@ 14,967 14, 55
Ocesn ( DK.Eyew tness Books Seriest

9IE14E5420541

1 ¢ 9.99) Insta?utiuna] B L2, 55?

LB 7,49y 7.49




National Geographic Little Kids First B

9781426313684

{1 § 14.95) PROND Mow Price

{18 19.00 H1.00
Nettoral Geographic Little Kide First B

GIB 426324321

(1 @ ra 997 PRORO New Prics

{18 10,00y 10,00
Mational Geographic Little Rids First B

781428308458

1 & 14,95y PROMO. New Price

(1 @ 10,00) . 19,00
Matfonal Gecgraphic Little Kics First 8i

978142831723

(1 @ 14.99) BROMO New Price

(+ ® 10.00) 1,00

Naotiomal Geographle Little Kids Flrst Bl
. 9781426307641
(1 & 14.95) PROMO New Price -
{1 9 10.00} 10,00

Mational Geographie Little Kids First Bi
9781426313684
{1 @:14.95) PROMO Mew Prce

(1.8 10.00% 10.00
Hational Geographie Little Kids Flrst Bi

9781426320507

(1 B 14.99) PROMO Mew Prics

{1 @ 10.00 16.00

Netional Geograpice Little Kids First Bi

731426307041

1 B 14.95) PROMG New Price

(1 ® 16.00) 10,00
Our Solar System and Beyend

9781435156036

{18 9.98) Instiiutional 253% (2.507

1@ 7.4% _ 7.48
1000+ Fantastic Facts

G781 182009673 :

(1@ 14,98 Institutional 2% (3.7%

(L @ 11.23) 11,43
1000+ Animal Facts

Q781782009685

{18 14.98) Institgtiodal 25% (3.7%)

(18 11.23) 11.23
Wonder of Deiphins

9761681881218

{1 @998 Institutional 25% 2,507

1@ 7.48) 7.48
Wonder of Sharks

781616287900

(U8 9.98y Institutional 28% (2.50)

(1 @ 7,48 7.48
Areimg] Book

97BLIBEIHTIL -

(19 9.98) Institutiopal 25% (2.50)

{18 7.48) T.48
Earih Book

FISTHE171764

(1@ 9.987 Institutional 25% (2.50}

(1 @ 7, 48% 7.48
History Book

5781786171788

(19 9.98) Thetlfiutiona! 25% 2.80)

(187,48 7 .48
Science Book

9781786171795 ,

{({ @ 9.98) Instltutianai 2% {250y

{18 7,48y 7.48
Wy Is the Ses Salty?: and Dther Duest [o

9181454906773

{1 8 5.95) Institutional 25% ¢, 4@)

{1 8 4,48
Magic School Bus Préserts: Sea €rawtt

YIBO5A5R83661

¢ 8 8.99) Institutional 25% {(1.73)

{18 5.24) i
How Streng Is an Ant?: fnd Other Quasi?

GIE1454006858

{10 5.95) Institutionsl 25% (1.49%

ae 4 1y 446

Maglc Scheol Bus Inside a Beshive (Magie
GF0EN025723
1 B 6.00) Tnstitutional J8% (1.75
(18 5.2 G.24
Hagic School Bus on the fcean Floo {iagy
9780530414319
18 6799) Tretftutional 288 (1,783
{1852
(sean Am]ﬁﬁ 5 Yho's Who fn the Deep BI0
U768142632506Y
(1| 12,99 Institutional 28% €3.25)
(L @.9.74) 8. 74
child's Intraduculan to Naturel History:
97803163
¢l @19, $§§ Ingtitutlanal 5% {5.00)
(18 14.99 14,98
Top Dogs: Candnes That Made History
9781554519664
{1 @ 12,98 Tnstitutiomal 25% ¢3. zﬂ)
(1697
Amazing Andma} Babie

9781454923374
tf B 14.95) Institutional 25% (3742
e .20 11,21
fmezing Animal Journeys
% 97R1454919056

¢l @ 14,95 Institutional 25% (3.74)
(1 & 1120 11.21
Rocks, Hinerals, and Gems
9786545947190
(1 @ 19.99) Institutional 25% (5.0
(18§ 14.99 14.99
Welcomes to Mars: Meking a Howe an the Re
4781426322068
(1 @ 18.99) Institutional 25% (4.75%
(1 @ 14.248) 14,24
Sun arel the Moor (Let‘s-Read-and-Find-Ou
9780062338037
(1 ® 5.99) Institutional 25% (1.75)
(1@ 5.24) 5.24
Magic Schoel Bus Lost in the Solar Syate
9780590414296
(18 5.997 Institutiopal 25% (1.79)
(18524 5,924
How Many Planets Circle the Sun?r Ard 01
9781454906698
(1 8 5.95) Tnetitutional 25% {(1.49)
{1 8 9,46} 4,45
Why Does Esirth Spin?: And Other Dugstion
9781454906759
(1 @ 5.95) Institui tonal 25% (1.49)
(18 4.40 4.46
What Malkes Day and Migkt
4730062381472
1 @ 6.99) Imstitutional 258 {1.7%)
18 5.24) 5,24
Planets n Oup Solar System
9780062381941
(1 8 6.99) Institutional 29% (1. 73}
{4 @ 5.24)
Moon Seems to Change
9TR00R2382061
(1 @ &9 Institutional 25% (1. ?5)
{18 %5 243 .24
Geears: Dolphins, Sharks, Pengins, and
9781426366850
{10 14,955 Inbtltuiional 5% €3, 74}
18 1120
heimial Planst Andmals: A ¥isual Eﬂcva!ap
9781618931535
1B 24,957 Inetitut1ona§ 5% (6. 24)
t1 @ 4870 . 8.0
Astronayt Hendbeook ‘
97R0398055466
{18 7,99 Inﬁtituticnai % (200
(18 5.59 %499
Journey Frrough Space
97BIE00028285
@ 16.95) Institutional 25% (4.24)
(1 @ 12.7% 12.7%




oy

- Universe DK Fyelyiiness Baoks Series)

9781465431975 |

4ea, 99} Tret! tutienal 258 (2.5 ;

(1§ 7.49) 7.49
Then & Now: A Journey through the Histor

9781454919695

¢ 8 14.98) Instimtional 25¢ 3. 7ﬂ)

(1@ 11.21 1.21
Child's Tntroduntion to Hhe Migft Sky T

9781579123666

(1§ 19.99) Institutienal 257 ¢5,00

(1@ 14,99 14.99
Adveritures of Earth

9781454521431

{1 & 14, 95} Institutional 25% (3. ?ﬂ) )

(1@ 1.2 T
Utterly Amszing Earth

9781455458674

(18 19,99) Institutional 25% <5.007

(10 14.99) 14.¢
This. Book Stirks!: Gross Garbage, Rotten

Q181426327308

(18 14.99) Imstitutional 28% (3.75)

(1 @ 1L.24) 11.24
How Hot Te Lava®: And Other Qupstiuns Ah

9781484918017

(1 @ 5.95) Institutional 25%, (1.49)

(1 & 4.46> 4,46
Weather (DK Eyewitness Books. Series)

9781465451804

{189, 99) Tnstltutional 25% (2.50) §
(18 7.49 7.49
 Star Stuff: Carl Sagan and ‘the Mysteries
T 9781598438603
(1§ 17.99) Institrtional 25% (4,50
(1 & 13,49 13.49
Bk fincout! Solar System
9781465454287 _
(1 815,89 Institutional 25% (2.75) |
{10 8.2 8,2 :
© What Is the World Hade 87%: A1l About So i
9780062381958 ) :
{10 6.99 Tnstitutional 25% (1.7
(183,24 5.24
Rebel Sofence
9781454919452 ,
{18 14,95) Institutional 25% 63,74}
{18 41.20) 11.21

S1lther and Crawl: Eve to Fye with Repti
9781454914716 _
(1 @ 6.95) Institutional 25% (1.7 .

(19 5.21) 521

Wiid Tracks!: A Guide 1o Nature's Footpr :

© 9781454914793

(1 95.99) Institutional 25% 1,70

{18921 5.2
TOTAL 999,43
ViSA 999,43

Cardft: HEXRO0GOBL0MWRE
Explater XXAMK

futh: 009677 g
Entry Methad: Keyed iy f _
pa-fn

Connect with us on Socia]
Facebook—  BBNPalmBaachiardens
Irstagran- Bbnpoe
Twhtter-  BBN_PGA

101,430 0470442017 11 : 4644

TNEEAN

CUSTOMER: COPY
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Barnes & Moble Bodksellers #2230
11380 Legacy Ave
Palin Beach Gardens, FL 33410
861-625-3932

STR:2230 REG:Q0% TRN:5479 CSHR:Lauren P
INSTITUTIONAL AGUTH 5866843

ACCOUNT NAME

Grove Park Elenafitary

TAX EXEMPT 1D BO801389725301
TAY EXEMPT RSN Schaal

YOLUME CRDER PAYMENT
ORDER NUMBER: 5173559-53615913

TOTAL 997.04
VIsA 987 .04
Cardf:  X000GGHO00MAZ28
Expdate: KK/
Auth: 011960
Entry Method: Keyad
» Connect with us on Speiai

Facebook-  §8NPalmBeschGardens Q%5/“
Instagran- Bbnpgs %%

Twlttor-  GBN _PGA @é .
104,430 0471 /9017 09 42AM

L

CUSTOMER COPY

I

H
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Aot Sehool Dletrivt of Palm Beach County el « Bames & Noble Payment 517369

@

Jo Anne Rogers “joannesogers@palmbeachschosls.org>

Barnes & NoblePayment 517369

CRM2230@bn.com <CRM2230@bn. com' Tue, Apr 11, 2097 of 5:48 AM
To: Joanne.rogers@palmbeachschools.ong

Bames & Noble'
Booksellers v ] - .
Store 2230 g .

YO8 Payment Staterment
Daten Custorner Type: Paymant Diate;

04/ 1112017 Institutionat . 2017-04-11 09:45:53.0
Order Number! Inst/Corp Mumber; Payment Stora Number:
517368 s B8B4G . 2230

Payment Number; Inst/Carp Nama: B Register Number:
361991 Grove Park Elemantary 8

VOE User Customear PO Nurnber; Transaction Number:
Lauren Pfretzschner ‘ 5479 !

Customer Narne:
Jodnne Rogers

_ . _ R . o ¢ Discount  Exfended
Praduct  Title Format Destination Qty  List Price % Off Prics Price
Michelle Obama: A
1 8781454026368 Photographic TG 8 157 $24.95 26.0% $18.71 $1ia.26
Joumey
9780756015033 o Was TC 8 4  $1660  250%  $1245  $49.80
' Sacagawes? R B ’ ’ ’
9781847808898 Maya Angslou TC 8 4 $14.99 28.0% 51124 $44.06
Our Country's
- Presidents: A _ _
9781426326851 Complete TE 8 4 $24.09 26.0%. $18.74 574,96

Encyclopedia of the
U.B. Prasldenocy

9780803740853 | am Ross Parks TC 8 - 4 §14.99 25.0% 511,24 $44.06
9780375858871 | Have a Drean TC 8 4 $1 ‘3.99 25.0% $14.24 $56.096
o w1z Moonshot: The Flight ; _ S
9?81416950462 of Apolio 1 T 8 4 $19.08 25.0% $14.90 $59.96
~ Tuskegee Almmen, _ )

0781588382443 an Alustrated TC 8 1 4§27 .95 268.0% $20.98 $20,96
History: 1939-1049

9781499801033 g';{ejad;m nGonge 3¢ g 4 $17.00  250%  $1349  $53.96

J _ 8pace Encyclopedia:

8781426306489 A Tour of Qur Solar TC 8 4 $24.95  25.0% 51871 $74.84
System and Beyond .

9780756080354 Y¥ho Was Martin TC 8 4 $1650  250%  $1245  $49.80

Luther King, Jr.?-

_ . Of Thee'| Sing: A , , _ , .
- 9780375835278 Letter to My TC 8§ 10 $17.88 25.0% $13.49 13400
hitpsidimail.google.com/malifultr i< 28ik=08dd 15 2uaviews ptlsenrch=inhoxdmage 15050442002 Tadd 38 aim =1 5b5d44 o Tedd’s 12




AT Bohiot District of Pairm Beach County Mail - Barnes & Noble Fayment 517369
Dlaughters
_ Mational Geographic
9781426310140 Little Kids First Big ¢ 8 4 $14.85 25.0% $11.21 544,84
Book of Space :

9781435161644 gggiffjw Cudeto ¢ g 4 §9.98  26.0% 749 $20.96
*Malgolm Little: The . _
9781442412163 Boy Who GrewUp o TG 8 4 . $17.98  250%  $13.49  $53.96
i Become Malcolin X

MNational FParks of

e - Amariga: Experience | - , _ . "
Q781760340643 s B T8 4 $2999 . ,260% . 9$2249  $89.96

4 National Parke

Sublotal:  $987.04
Shipping fee:  $0.00
Sales Tax:  $0.00
Payment Total: r$:99?,94

Thank you for shopping at Bames & Noble Booksellers

This electronic mail message contains informetion that (a) is or may be CONFIDENTIAL,

PROPRIETARY IN NATURE, OR OTHERWISE PROTECTED BY LAW FROM DISCLOSURE, and (b) is intended
only for the use of the addressee(s) named herein. If you are not an intended reciplent,
please sénd an email immediztely to postmaster@bn.com and take the steps recessary to delete
the message completely from vour computer system.

ht?tpswf[maﬂ.gaegfé,mfm'aflMﬁl?uiﬁf?a&iI&MT&Q%&WWG_pt&seamhmfnbﬁxﬂmsgﬂ 15hEd44Yeel Tedddsimind BbSddd0endledd



fSarnes § Meble Booksellers §2230
- FLI380 Legacy Ave
Palm Beacly Gardens, Fi. 33410
a6l -625-39072

STR:2230) REG: 008 TRN:3829  CSHR:Lauren P

INSTITUTTOWAL ACCTH 5856843
ACCOUNT NAHE :

" GROVE PARK
TARCEXEMPT 1D B58013807253¢1
TAX EXEMPT RSN: “Sehwol

Trains: An Il lustrated History from Stea
9781435150041
{18 12,98 Ingtitutiona] 25% (3. 25}
{18 %:.73
Passion for Horses .
9781435154865 :
(1@ 14.98) Institutional 258 {3.75)
ol 1l,23) 11,23
Historteal Atlas of Native Americans
STBOTEBE31457
(18 14.98) Institutional 25%.(3.75}
(L8 11,233 11.23
Space &tlas, Mappirg The‘UnivePuB angl Be
9781435154117
(1@ 12.98 Inst¥tnﬁ!anal 25% {1,25)

{16 9.75) 9.73
Art of the Muscle Car

Q780760352434 _

(1@ 19,98 Institutiomal 25% (5.0

{18 14.58) .98

Wortd's Must-See Flaces: A Look Inside M

9130756683825

{1 @ 27.00) Imstitutionsl 5% (B6.79)

{1 @ 20.29) 20.28
Frederick Douglass: The Lion Who Wrote H

9780060277093

(1 B 17.99) Institutional 25% (4.50

1 @ 13.4%) 14,48
Story of the T;taﬁir

G780796681714

(LB 17,99 Institutionsl 25% (4.50%

(181340 13,49
For the Right to Learn: Melals Youssfzal

9781623704261

{1 @ 15,95 Institutional 2538 (3.99)

(1 @ 11.96) . 11.96
Concise Eneoyvelopedta of the Universe

9781783422708

(1 ® 12.98) Tnstituticnal 25% (3.28)

18873 . .73

Nationg] Geographic Complete National Pa
GIRTA2G216923
(1 @ 40.60) Institutional 25% (10,000

(1 # 30.00) .00

Walt Disrey: Drawn from Leaginetion
9781423196471
{18 14.99 Institntional 25¢ (3.75)
(L@ 11.24) 11,
Fear-ess Waner: Gourageeus Faniales who R
SIBTCA 158864
(1@ 8.99) Institotional 258 {2,253
86,714} 5.7
Amel la Farhart
9761847308382
(19 1499 Institutional 5% (3.7%)
(1@ 11.24) 11.24

Cogo Chanel

9781847807847

(L@ 14,99 Institutional 25% (3,79

{1 @11 245 11.24
Baskethall's Grestest Stars

978170655779
(1824, 95) Ingtivational 29% 6,24
i 18.7 18.71

Obana; The Htstﬂrlﬂ PPGQ!dSﬂCV of Barack

9781454926308 .

{1 & 24.95) Institutlonal 25% {629}

{1 ' 181 18,
Football Now!: Todey's Gridiron Grests

o78LTIOREEEY

{1 @ 24,95) Tnstitutional 25% (5.24)

{1 @ 18,71 i8.
Jowrneys of a Lifethne: 500 of the Worid

9781426201257

{1 B 490.00) Institwtiona) 25% {10, 003

(1 8 30,003 (.
Ada Lpvelace, Poet of Scfance: The Fipst

9751481452496

(L@ 17.99) Tnstitutional 25% 4.5

(1§ 13,48 13,49
Concias Erovelopedia of Wildlite

9781783423378

{1 & 12,98Y Institutional 25% (3.95)

(18 9,75 9.73
Florida's Fabulous Mammals

9780911977134

(1 & 16,95 Instltutional 25% {4.24)

(1@ 12,71 1271
Florida's Fabulous Reptiles and Amphibiz

780011877110

{L 8 16.95) Institutional 75% (4.24)

@ zTn 12.71
Everglades: Awerica’s Wetland

9780813049854

(1 & 4500 Institutional 25% (11.25)

18 33,75 33,75
TOTAL 364,80
YISh 364,80

Cardi:  KIOACUHNGNN0M228 -
Expdate: J0LHK

Auth: 099325

Entry Method: Keved

Comnect with us on Socffh
Facebook~ @BMPaImBeachGar an !
Instagran- Bhnpga
Twitker~  OBM_PGA (::;zj

101, 430 AN Y 12 a7

(VA

CUSTOMER COPY




Northlake Fromenade
314 Horthiake Beuleverd
Lake Park, FL 33408
Store Hanager: Hitch Jeffrevs
561-842-1193

BTTRCRM CUPEK BCT 4,89 F
BTTRCRM CUPEK BCT 498 F
BTTRCRM CUPCK BCT 4,98 ..F
BTTRCRM CUPCK BET Co4ay
DECORATED CAKE 8.1 F
Qrder Total { 46.70 )
Sales Tax i:;;i;;
 Grand Total 48,70
Bradit Payment 48,70
Thange 0,00
PRESTOL ¥

Trace #: O7HEI3

Referance #: 8%4485&151

Aoch #: RODROGENKXX4228

Purchase YISA

Amount « 46,70

Auth #: B43079
044212017 16:02,22
075633

CREDIT CARD

PURCHASE

CARD #: KRR 4228
Trace #¥075533

Chip Card: YISk CREBIT
Ship Card AlD: AB000000G31010
ATC: 0024
[ AZBLBOCOE? T 250DE
INYOICE: 075533
Approval Code: 06
Enkry Methnod: Chip Read
Hade: Tssuer-PIN Yerifted
SALE AMEUNT $46.70 -

APPROVED: 8Y TSSUER RZQ/
 CUSTONER caw@

Your cashier ses Gristels
04/2172017 10:02 S069S RIOT 9956 00222

Explore the many ways Lo seve at Publix.
Wew bargaing al publix.con/savinastyle

Pultl t% Super Markets, Ine.
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PRINCIPAL ROGERS SAK'S FIFTH AVENUE &7
RECEIPT $185.00 '
&

PRINCIPAL ROGERS WRITTEN STATEMENT
| 06/26/2017
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Saks Fifth @ NOERT G
Saks FiFth Avenue
3109 PCA Doulevard
Palm Beach Garden, FI 33410
561-694-9y09

STORF MGR: Deb McGinn s

ASSDC: 510545 Richard

Client: 1017151906908

Ju Anne Rogers

ST610 TRM.089  TRN: 72890 TAKE
SNOLS SLIPON

2851323752008 178/321
(1B 175.00) 175,00
Item Tax 10,50 T
Subtotal 175 .00
Total Tax 10,560
Total 185.50 /
SFA Charge 185780 >
ACCT # /K woxcowwn9217 Arproved -00 )
DU/FL/ONE—A0Th O i3 '

WIN A $2500 SAKS GIFT CARD
Complete a brief survey
for vour chance to win!
htte.//www. saks com/storesurvey
Please have uour receipl avallable
No purchase necessary 1o enter or win

Items Purchased: 1

Thank gou for shopping at Saks
Yisit saks.com

V333.20P07 09/24/2016 02 7704
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EXHIBITH7

PALM BEACH COUNTY SCHOOL DISTRICT
INTERNAL ACCOUNTS MANUAL

ADMINISTRATIVE COURTESY/RENTAL
ACCOUNT

CHAPTER-4 (Pg.3)




one year, and a list of inactive accounts can be obtained from the SchoolCash.Net software. Care
should be taken in identifying dormant accounts in the Trust major category numbering sequence
(accounts with a prefix of 6) to ascertain whether the funds were obtained as part of a grant that
requires the return of unspent funds to the grantor. If that is the case, the school should issue a check
to the granting agency to close the account instead of transferring the balance to General Activities.

The amounts collected from lessees for labor charges are estimates which do not always match exactly '
with the actual payroll charges invoiced by the school district. At the close of the fiscal year, after all
leasing labor invoices have been paid, schools are permitted to analyze the facility lease labor accounts
(account 6-1500.00 Extra Services-Custodial and account 6-1600.00 Extra Services-Other) and if a surplus
was collected from the lessees, schools can transfer that surplus to the 6-3800.00 Facility Leasing

account. Likewise, if the amounts collected resulted in a deficit in the lease labor accounts, those
deficits may be covered from the 6-3800.00 Facility Leasing account.

Since permanent internal accounts should not close the year with a negative balance, the principal and
activity sponsors must closely monitor account balances on a regular basis to avoid year-end deficits.
The District’s Accounting Services Department has established the following specific guidelines for
covering account deficits at the close of the fiscal year.

1. Cover deficits in Athletics and Music from other accounts within the classification. The Athletics
and Music programs should be self-supporting.

2. Cover any remaining deficit balances in the Athletic, Music, Club, Department, Class and General
account classifications with General Activities, Administrative Courtesy, or Facility Rentals. For
the detailed closeout process, refer to Chapter 30, Year End Closing.

3. Once a deficit is covered through the year-end transfer process, that transfer may not be
reversed and the deficit may not be reinstated in the following school year.

4. Atthe end of the year, the principal has the discretion to close surplus balances in the Class and
Department accounts, in whole or in part, by transferring funds to the General Activities
account, with the exception of high school class accounts, which must remain open until the

class graduates.

Principals and bookkeepers are encouraged to meet on a monthly basis to review account balances so
action can be taken as early as possible to work with the activity sponsor and generate additional funds
or reduce spending in student activity accounts that have a potential for year-end deficits. At the close
of the fiscal year, primary accounts deficits will be reported to the Audit Committee and School Board.

Administrative Courtesy and Rental Facilities Account

State Board of Education Rule 6A-1.0143 states in part that the School Board may authorize a portion of
funds derived from auxiliary enterprises and undesignated gifts for the purpose of promotion, public
relations, hospitality of business guests, and staff reward and incentives provided those activities serve
the best interests of the district. The DOE Red Book, Chapter 7, also provides guidance to school districts
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with regard to the administration of these funds. In Palm Beach County Schools, the Administrative
Courtesy and Renta! Facilities accounts are designated for this purpose.

Revenue Sources for Administrative Courtesy
Revenues from the following sources may be deposited into the Administrative Courtesy Account:

1. Proceeds from school pictures and vending may be deposited in Administrative Courtesy.

2. Donations specifically earmarked by the donor as such may be deposited in Administrative
Courtesy. Donations not specifically designated for Administrative Courtesy or another purpose
must be deposited in student activity accounts.

Revenue Sources for Rental Facilities

The school share of revenues from the rental of school facilities to non-school organizations shall be
deposited into the Rental Facilities account. Facility leasing must be in accordance with School Board
Policy 7.18, Community Use of School Facilities, and rates are set by the Board and communicated to
schools annually in a bulletin from Real Estate Services.

Prohibited Expenditures from Administrative Courtesy and Rental Facilities
The following expenditures are not permitted from the Administrative Courtesy and Rental Faciilities
Accounts:

1. Purchases that are not supported by a vendor invoice, itemized sales receipt, or some other form
of acceptable documentation. All expenditures from internal accounts must be fully
documented in accordance with District standards.

2. Expenditures which constitute overspending and result in a deficit balance in the account,

3. ltems for the personal use of any employee, except those items which are identifiable as being
in recognition and appreciation of service to the school or the promotion of school activities.

4. Items purchased for family members, friends or other persons not directly affiliated with the

schoaol.

Alcoholic beverages or mood altering substances,

Employee salary or monetary awards.

Loans or cash advances.

L ~Noeon

Payments to entities or individuals that violate ethical standards prohibiting transactions with

family members or other related parties.

9. Gift certificates or gift cards for distribution to teachers, staff or for use by other adult members
of the school community. Gift certificates purchased for student use must be accompanied by a
roster showing the reason for the gift, the amount, and the name of the recipient(s).

10. Gasaline for personal vehicles,

11. Adult meals while on approved TDE for out-of-county travel.

12. In-county meals may not be purchased unless they are purchased in connection with an official
school or district-sponsored student or staff recognition event or meeting.

13. Social events that do not constitute official school or district business may not be sponsored by

the Administrative Courtesy or Rental Facilities account. These events may be appropriate for

the Faculty Fund.

[nternal Accounts Manual {7/16) 4 Chapter 4




School Sponsored Events

Common school sponsored events that constitute official school business may be sponsored by the
Administrative Courtesy or Rental Facilities Account, Properly documented expenditures for these
events would include the inveice or receipt for the purchase as well as the date, time and number of
attendees at the event. Most of these events take place on the school campus. When schools are
sponsoring an event, meal related purchases may not exceed an average of $20 per person.

* The following events usually occur on the school campus and are group events for the staff or for
specific groups within the schocl population:
1. Welcome back meeting for faculty and staff
Teacher Appreciaticn Day
Secretary’s Day (alsc known as Administrative Assistant’s Day)
SAC Committee Meetings
Volunteer Appreciation Day
Professional Development Days
Learning Team Meetings
Honor Roll Celebration or Honors Breakfast
Student Award and Recognition Events
. End-of-year meeting for faculty and staff
. New school dedication ceremonies
. Hosting visiting committees and district meetings ,
. Other similar events to recognize or reward students, staff, or other members of the school

©®Newm s wN
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community.

District Sponsored Events
The following are examples of off-campus events sponscred by the District or community organizations
where school participation is expected, and attendance fees for these events may be paid from

Administrative Courtesy or Rental Facilities:
1. Lliteracy Luncheon
SACC Awards Banquet
Community School Awards Banquet
Volunteers In Public Schoels Luncheon
Scholastic Achievement Dinner
Other banquets, luncheons, and school-related events where attendance of school staff is

o op W

necessary

Events that Require Additional Approval or More Extensive Documentation

The following are examples of events that may require the Regional or Instructional Superintendent’s
approval or for which more rigorous documentation is necessary. Although these events often take
place off-campus at a venue selected by the principal, the same prohibitions listed above and the
standard spending limits will apply to these purchases. Out-of-County travel paid from the

Internal Accounts Manual {7/16} 5 Chapter 4



Administrative Courtesy must be for staff in-service or workshops, and must comply with District Policy
6.01, Authorized Travel Expense Reimbursement, which requires advance approval for all out-of county

travel.
1.

In-county meetings with staff, volunteers, parents, business partners, etc. which occur on-
campus or off-campus. Expenditures for meals may not exceed an average of $20 per person.
Documentation for these meetings must include a statement explaining who was in
attendance, the business purpose or agenda for the meeting, and itemized receipts. Gratuities
may not exceed 20% of the restaurant or catering charges. Any off campus meeting must be for
the purpose of recognizing students, staff, or other members of the school community for
outstanding performance, an extraordinary contribution to the school, or promoting the schoal.
Out-of-county travel to workshops, conferences, and other in-service events must be approved
in advance through proper channels and documented by an approved Leaves/TDE Application
form (PBSD0032). Travel expenditures must be in compliance with District Policy 6.01. Meals will
be reimbursed at the standard meal allowance rates and mileage will be reimbursed at the
standard rate in effect at the time of the travel. For this reason, no meals may be purchased
from Administrative Courtesy or Rentaf Facilities and no gasoline may be purchased for the
traveler’s personal vehicle, regardiess of method of payment used fdistrict P-card or internal
accounts check). Upon completion of the trip, the traveler must complete an Out-of-County
Travel Reimbursement Claim form (PBSD 0096} including receipts for hotels, registration, and
other expenses as cutiined in the travel policy and explained on the reimbursement claim form,
Upon proper review and approval of the claim form, the traveler may be reimbursed for their
travel expenses from internal funds. Any travel for the principal requires the review and
approval of the Area Superintendent. Internal funds may be used for this purpose only when
budget funds designated for travel are depleted.

Gifts for Faculty, Staff, Students, District Officials, and Other Members of the School Community

Principals are permitted to purchase occasional gifts for individuals from Administrative Courtesy or
Rental Facilities if those Individuals are members of the faculty, staff, student body, general school
community, or district administration, Gifts purchased from internal accounts must be to reward or

recognize the accomplishments of students or staff.

1.

Gifts for adults may not be in the form of gift cards or gift certificates and may not exceed a
value of $100 per person. As with all expenditures from internal accounts, gift purchases must
be fully documented with a vendor inveice or itemized receipt, along with the name of the
recipient and the reason for the gift and there must be adequate funds available in the
Administrative Courtesy or Rental Facilities account to pay for the purchases.

Gifts for students must be documented with the name of the student, the amount of the gift
certificate or a description of the gift, and the reason for the gift. Principals are advised to
exercise caution and good taste in the selection of gifts for students and to avoid the
appearance of favoritism,

Principals may authorize the use of Administrative Courtesy or Rental Facilities for student
activities to reward outstanding student accomplishment, provide scholarships to deserving
students, or to help underwrite the cost of student activities on the school campus. Monies

Internal Accounts Manual (7/16) 6 Chapter 4




transferred into student accounts or scholarship funds are subject to all the standard purchasing
rules and regulations and are governed by the guidelines established by the student
organization or scholarship committee.

Other Acceptable Expenditures from Administrative Courtesy and Rental Facilities Accounts

Other items for the benefit of staff or for the general benefit of the student body may be purchased
from Administrative Courtesy or Facilities Rental. Standard internal accounts purchasing guidelines
apply, and funds must be available in the account to cover the expenditures. Examples of other

common disbursements from internal funds include:

1. Dues and memberships in professional organizations that are established in the name of the
school. Any payments for dues and memberships must be reviewed by the District’s Accounts
Payable office for compliance with state statute 119.012 prior to payment.

2. Uniforms that help students and parents identify school officials at campus functions (e.g.,
shirts with school insignia or crest) and improve security may be purchased from Administrative
Courtesy.

3. Furniture, equipment, and facility improvements may be funded from the Administrative
Courtesy or Rental Facilities accounts. Any alterations to buildings or grounds must be approved
by Facilities Management as outlined in School Board Policy 7.26, Facilities or Grounds
Modifications Funded by Internal Accounts or Donations.

4. Principals at schools with the ability to generate significant revenues are encouraged to support
schools that are more financially disadvantaged. This would be accomplished by issuing a check
payable to the disadvantaged schoo! for deposit into the recipient school’s Administrative
Courtesy or Rental Facilities account,

5. All expenditures must be fully documented with a vendor’s invoice or itemized sales receipt or
some other acceptable form of support which conforms to District standards. Deficits in
Administrative Courtesy at the end of the fiscal year are prohibited.

6. Deficits in Administrative Courtesy and Rental Facilities at the end of the fiscal year are
prohibited, and may not be covered by transferring funds from student activity accounts.

Faculty Fund

The Faculty Fund {sometimes referred to as the Hospitality Fund or the Sunshine Club} is established in
internal funds to collect funds and make expenditures for social events, gifts, etc. for members of the
school staff.

Revenue Sources for Faculty Fund
Revenues from the following sources may be deposited into the Faculty Fund Account:

1. Inaccordance with Article Il, Section D of the CTA bargaining agreement, the faculty may opt to
designate proceeds from staff vending machines for the Faculty Fund. Upon exercise of that
option, the proceeds from staff vending machines may be deposited in the Faculty Fund account
in internal accounts.

2. Dues collected from members of the faculty.
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3. Donations or collections for flowers, gifts, holiday parties, etc. to conduct social events or
celebrate personal miiestones (hirthdays, weddings, funerals, etc.} may be deposited in the
Faculty Fund.

Prohibited Expenditures from Faculty Fund
The following expenditures are not permitted from the Faculty Fund Account;

1. Purchases that are not supported by a vendor invoice, itemized sales receipt, or some other form of
acceptable documentation. All expenditures from the Faculty Fund must be fully docurnented in

accordance with District standards.

Expenditures which constitute overspending and result in a deficit balance in the account.
Alcoholic beverages or mood altering substances.

Employee salary or monetary awards,

Loans or cash advances.

O v e woN

transacting business with family members or other related parties.

Payments to entities or individuals that violate ethical standards which prohibit employees from

7. Gift certificates or gift cards for distribution to teachers, staff, or other adult members of the school

community.
8. Gasoline for persanal vehicles.
9. Adult meals while on approved TDE for out-of-county travel.

A detailed list of the permanent student activity accounts established for internal funds is included in
this chapter of the manual. In addition, there is a more comprehensive discussion of the typical
revenues and expenditures, including transmittal timetables and any other special requirements
associated with the student activity accounts.

Transaction Codes

Transaction codes provide a way for schools to track similar types of cash receipts and cash
disbursements that appear in different accounts within a school’s internal funds. Transaction codes are
a required data element when entering checks and deposits into the School Cash system. For example,
gate receipts from ballgames and other athletic events can be entered into School Cash using the same
transaction code; if a school wants to see the grand total of all gate receipts, the bookkeeper could run a
report on the ADMISSION TO SCHOOL EVENTS transaction code and get a listing of all gate receipts for
each sport. A complete list of transaction codes in included in this chapter of the manual.

Internal Accounts Manual {7/16} 8 Chapter 4




Chapter 4 ~ Chart of Accounts

The Florida Department of Education has specified the following major account categories for school
internal funds:

1. Athletics — All revenues and expenditures involving athletic business transacted at the school
level shall be recorded in accounts in this classification. Some examples of revenues include
gate receipts, donations, colfections from students, concession income, fundraising proceeds,
and other similar items. Some examples of expenditures include game workers, athletic
officials, transportation to games, sports equipment purchases or refurbishment, uniforms,
student awards, security at sporting events, and other similar items.

2. Music — All revenues and expenditures associated with school music organizations shali be
recorded in accounts in this classification. Examples of revenues include admission fees for
performances, donations, collections from music students, instrument rental fees, fundraising
proceeds, and other similar items. Examples of expenditures include musical instrument
purchases or repairs, sheet music and musical scores, student awards, transportation to music
competitions and festivals, uniforms, and other similar items,

3. Classes — All revenues and expenditures associated with curricular classes shall be recorded in
this account classification. Freshman through senior classes, ESE classes, ESOL classes, and
grade level classes are included in this classification. Examples of revenues include collections
from students for field trips, instructional materials and supplies, class dues, donations,
fundraising proceeds, and other similar items. Examples of expenditures include payment of
field trip expenses (such as transportation and admission fees), purchases of books and
classroom supplies, and other items that are needed to carry out the class or grade-level
activities.

4. Clubs — All revenues and expenditures involved with school-sponsored and approved
extracurricular student clubs shall be recorded in accounts in this classification, Examples of
revenues include club dues, donations, fundraising proceeds, and other similar items,
Expenditures are for purchases approved by the club members who contributed or helped raise
the funds. Each club will have a faculty sponsor and student officers, and a summary of ¢club
receipts and expenditures will be reported to members at club meetings. When clubs disband
and are no longer active on campus, the unused balance in the club account will be transferred
to the General Activities account to benefit the entire student body.

5. Departments — All revenues and expenditures associated with a curricular department shalj be
recorded in this account classification, Curricular departments (Science, Math), elective classes
{Yearbook, Media) and career academies are included in this classification. Examples of
revenues include collections from students for field trips or yearbooks, instructional material
and lab fees, donations, fundraising proceeds, and other similar items. Examples of

Internal Accounts Manual (7/16) 1 Chapter 4
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expenditures include payment of field trip expenses, yearbook production expenses, and
equipment and supplies for the vocational education programs.

6. Trusts —Monies that are collected for a specific purpose are deposited into trust accounts.
Funds in unrestricted trust accounts may be spent for the general henefit of the student
population.  Funds in restricted trust accounts must be spent for the express purpose
designated by the donor. Fees collected for transmittal to the District are held in trust accounts,
as are scholarship funds, PTA/PTO funds, booster funds, leasing revenues, etc. which have
restrictions as to their use. The Administrative Courtesy and Faculty Fund accounts are
classified in the trust category due to their unique status. Trust accounts are not permitted to
carry a deficit bafance at any time.

7. General - All revenues and expenditures associated with the general student population or that
cannot be specifically identified to any particular student group are accounted for in this
classification. Examples of revenue include commissions from vendors (Target, Office Depot,
Papa John's), interest, and other general school income. Examples of expenditures include bank
charges, banking supplies, and other general school expenditures that benefit the students.

Internal accounts may be established as permanent or temporary accounts. All temporary accounts
must be afiiliated with a corresponding permanent account. Permanent accounts are also referred to as
primary accounts, and they are designated by a .00 decimalization in the chart of accounts (for example,
3-3100.00 is the permanent account for First Grade). Permanent or primary account balances roll
forward from one year to the next. Tempcrary accounts are also referred to as decimalized accounts,
and are designated with a decimalization of 01 — 99. For example, a first grade fundraiser may be
assigned account number 3-3100.01 and a first grade field trip may be assigned account number 3-
3100.02, but both decimalized accounts are affiliated with and eventually combine with the 3-3100.00
primary account. The purpose of-the decimalized account is to track revenues and expenses from a
specific fundraiser, field trip, or other student-related event. It allows the principal and activity sponsor
to evaluate the financial gain or loss from a specific student event and assists the sponsor in completing
the paperwork to finalize the event and close the decimalized account. A positive balance in the
account denotes a financial gain, and a negative balance denotes a financial loss. Decimalized accounts
may be closed by the activity sponsor at the conclusion of the fundraiser or field trip, but in any case, all
temporary decimalized accounts must be closed out to the affiliated primary account before the end of
the fiscal year. This is accomplished by transferring the positive balance from the decimalized account
to the affiliated primary account (if there is a financial gain) or by transferring funds from the primary
account to the affiliated decimalized account (to cover a financial loss). At the close of the fiscal year, all
temporary decimalized accounts must have a zero balance and permanent accounts should not have a
negative balance. Negative balances in primary accounts will be reported to the Audit Committee and
School Board at the end of the fiscal year.

At the end of the fiscal year, schools may identify dormant accounts and transfer inactive account
balances to General Activities. Dormant accounts are defined as accounts which have been inactive for
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BankofAmerica 2

JO ROGERS
1411 GROVE PARK ES
. KAXK-KXXK-KKXX-4228 S
Pu rchasmg Card Seplember 28, 2016 - October 27, 2016 Cardholde r ACth!ty

Mail Billing Inquiries to:

Statement Date ...
BANKCARD CENTER e
PO BOX 982238 .| Credit Limit
(EL PASO, TX 79998-2238 Cash Limit ...
I

rescs VOPZTIB | | CredilS .ecoiveivsiimammmesssnermesssssomomeossee. $0.00 |
$7,500 | | Cash _.......... :
.. $0 ;Purc:hases g

wee. 3862.02

| Days in Bill ; i !

Customer Service: : ays in Billing Cycle ... g . 30 EOlher Debils ..... ... 3000
11.888.449.2273 24 Hours { Tolal Activily ...oooovveeiiieiiiiicciic. 3962.02 1 Cash Fees oo - 50.00 :
- Oher FOES .o oo eeeceoeeee o $0.00

TTY Hearing Impaired: THIS IS NOT A BILL - DO NOT PAY ; —
1.800.222.7365 24 Hours i | Tolal Activily ....cnmmmiiiniin.. ..., $962,02 |

Outside the U.S.:
11.509.353.6656 24 Hours

For Lost or Stolen Card:
:11.888.449.2273 24 Hours

Postln Tmnscrfon

Date Date Description Reference Number MCC Charge Credit
05/28 09/27 PUBLIX #434 PALM BCH GDNSFL 24445006272000577543910 5411 20.93
09/30 09/29 CURRICULUM ASSOC 800-225-0248 MA 24482156273894777276255 5942 371.28
10/10 10/08 PUBLIX #699 N PALM BEACH FL 24445006283500568366458 5411 5.99
1012 10/11 CITATION COMM, 407-888-0330 FL 24761976285838005360036 4812 166.75
1012 10/11 DUFFYS PALM BEACH GARDEN PALM BEACH GAFL 24326886286286599900148 5812 24 98
1012 101 MCDONALD'S F5892 PALM BEACH GAFL 24427336285720013385770 5314 35.00
10/12  10/11 MCDONALD'S F5892 PALM BEACH GAFL 24427336285720013386059 5814 10.00
10/17  10/186 TARGET 00012414 LAKE PARK FL 24164076290091008080517 5411 28.72
1019 1018 MCDONALD'S F5892 PALM BEACH GAFL 24427336292720013339380 5814 75.53
10/24  10/21 PUBLIX #699 N PALM BEACH FL 24445006296000713093220 5411 9.88
10/24 10722 USPS118446750050048347 WEST PALM BEAFL 24164076297418173430408 9402 47.00
10/24  10/21 HCOLLYWOOD COSTUMES LAKE PARK FL 241368006297280016013392 3699 165.86

oooooob GoOOO0ODO DOODDOO 47L5291208194228

Account Number: XXXX-XXXX-XXXX-4228
September 28, 2016 - October 27, 2016

Total ACtIVILY .ot s $962.02

BANK OF AMERICA /';“, 5 1
PO BOX 15731 Al I P L
WILMINGTON, DE 19886-5731 Cardnofd_’éF Signature 7 Dale s

AT g £

ey - - {

Loeoe, L e iy Bl 0 50
JO ROGERS Manager-Signature -

[

1411 GROVE PARK ES

3300 FOREST HILL BLVD
A323 PCARD DEPT

WEST PALM BEACH, FL 33406

This is an electronic reproduction of your statement and may not contain all of the disclosures included with your original statement.
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CHAPTER 24

PURCHASING CARD PROCEDURES

INTRODUCTION

The School Board of Paim Beach County, Florida has authorized the use of a Purchasing Card to expedite
small dollar purchaseas for materials, supplies, and other items needed for daily operations or for authorized
travel. The Purchasing Card represents another step in simplifying District financial transactions and saving
on administrative costs while offering schools/departments broad choices in card-based services.
Purchasing Cards will be issued to school and department staff as an alternative method for making
purchases.

This Purchasing Card Program is desighed to empower seiected school and department employees
to make purchases equal to or less than $1000 per vendor, pet day in accordance with District
Purchasing Policies, Procedures, and Guidelines. PeopleSoft Special Request Purchase Orders will
not be processed for orders under $1,000.00. Employee reimbursements with receipts is another means
of handling low dollar purchases. The School District no longer utilizes the Direct Pay Process. The goals
of this program include the following:

» Allow aconvenient and expedient method of purchasing small items and approved travel expenses.

» Offer an efficient, low-cost procurement and payment mechanism which significantly shortens the
time between need and acquisition while providing management with monthly reports.

= Streamline payment process and reduce administrative costs for acquisitions of certain supplies.

¢ Provide flexibility to schools and departments to obtain authorized materials and supplies.

The District P-Card Administrator issues all Purchasing Cards and is responsible for establishing the card
profiles that dictate card controls. All cardholders are associated with a card profile with limits that are pre-
defined and enforced at the point of purchase by Bank of America. Limitations have been established for
single (per vendor per day) and monthly transaction credit limits and the types of vendars from whom
purchases can be made.

Principals/Directors; 1) shall appoint a P-Card Site Admin to manage the Purchasing Card Program at the
school or department level, 2) have the flexibility to designate the employees assighed Purchasing Cards,
and 3) accept responsibility that card purchases comply with District Purchasing Policies, Procedures and
Guidelines as well as State Statues when approving the cardholder's statement,

Although ultimately up to the Principal/Director, the cardholder is given inherent authority to spend
budgetary funds when the Principal/Director approves an employee for cardholder privileges. When a
cardholder agrees to the Cardholder Acceptance Guidelines and Contract (signed electronically in
eLearning Management: P-Card Mandatory Training}, the employee accepts responsibility for all
purchases charged against the card and any liability from abuse or violation of the terms of the
agreement. The authorized cardholder, whose name appears on the face of the Purchasing Card, should
purchase materiais and supplies with the Purchasing Card assighed to them.

PURPOSE
1) Estabilish a set of procedures for Purchasing Card usage.

2} Ensure Purchasing Card purchases are in accordance with District Policies, Procedurés, and
Guidelines.

3) Provide guidelines for corrective action if the Purchasing Card is misused.

4) Ensure the District bears no legal liability from inappropriate Purchasing Card usage.

| (Revised 12/16) - ExHBIT
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DEFINITIONS

For the purposes of this Purchasing Card Procedure Manual, the following terms, phrases, and words shall
have the meaning given herein.

Cardholder - The District employee issued a purchasing card that is responsible for ail transactions made
on the card.

Cardholder Profile - The description of the cardholder's single and monthly transaction limits, blocked
Merchant Category Codes (MCCs), default G/L. Account Strip, reporting hierarchy, physical address, and
assoclated P-Card Site Admin.

Single Transaction Credit Limit - Restricts the dollar amount of the cardhoider's individual purchase -
established by the type of card profile,

Director - Responsible for cverseeing the Purchasing Card Program in their department which includes: 1)
appointing the P-Card Site Admin, 2) designating the employees assigned Purchasing Cards, and 3)
reviewing and approving purchases made by Cardholders.

District P-Card Administrator - The individual appointed by the Director of Purchasing to support the
administrative functions of the Purchasing Card Program within the District,

Issuing Bank - The bank that issues the Purchasing Cards (VISA cards) in the District’s name and to whom
the District pays the monthly charges. Currently the issuing bank is Bank of America.

MCC - Merchant Category Code, a code established by VISA that describes the merchant’s primary
business.

Merchant - Any organization that sells commeadities, services, equipment, ar construgtion to the District.
Same as Supplier or Vendor.

Monthly Credit Limit - Restricts the doilar amount of the cardholder’s cumulative purchases for each billing
period established by the type of card profiie.

PIN - Personal Identification Number. This Is a series of digits used to verify the identity of the holder of a
card. The PIN is a kind of password and may be required when making purchases in person with your p-
card.

Principal - Responsible for overseeing the Purchasing Card Program in their school which includes: 1)
appomtmg the P-Card Site Admin, 2) designating the employees assigned Purchasing Cards, and 3)
reviewing and approving purchasas made by Cardholders.

Procurement - Includes purchasing, bljying, renting, leasing or otherwise acquiring any commodity,
service, or equipment.

Procurement Card - Same as a Purchasing Card.

P-Card Site Administrator (Admin) - The individual appointed by the Principal/Director to support the
Purchasing Card administrative functions within the school or department.

PM - Purchasing Manual.

Purchasing - Same as Procurement.

2 (Revised 12/16)
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Purchasing Card - The VISA card issued by the District to use in place of District Direct Pays for purchases
less than $1000.

24-4

Purchasing Card Company - Same as Issuing Bank.

Purchasing Card Site Coordinator - Same as P-Card Site Admin.

Purchasing Manual - PM.

Pyramiding - When a cardholder subdivides an order to circumvent the Purchasing Policies, Procedures,
and Guidefines, such as splitting a payment to stay within the single purchase limit. This is not allowed.

Supplier - Same as Merchant.

Vendor - Same as Merchant.

PURCHASING CARD TRANSACTION FLOW

Q

N |

Cardholder places an order by phone, fax, mail, Internet, or over-the-counter. This is the
transaction date.

Merchant receives authorization for the purchase.
Cardholder receives goods or services with an itemized invoice/receipt.

The transaction is posted to the issuing bank, currently Bank of America. This is referred to as the
posting date.

An electronic transaction file is received daily from Bank of America with all of the previous day's
posted transactions and downloaded intc the PeopleSoft financial system.

The Purchasing Card transactions should be reclassified to the correct funding and approved on a
dally basis to ensure that the budget is kept current.

B

]

]

The monthly BOA bank statement is downloaded by the Site Administrator electronically from
www, baml.com/paymentcenter,

In order to pay the monthly Bank of America statement, all transactions not reviewed and approved
by posted force post- date will automatically be posted to each card's default funding. If this occurs,
a Force Post report will be generated and emailed to the P-Card Site Admin. A Force Post schedule
is provided each year and is posted on the Purchasing website.

Bank of America provides the District with a combined monthly bank statement for all District
Purchasing Cards. The statement covers the period of the 28" of the previous month through the
27" of the current month. Payment is made by the District office electronically and made within
10calendar days.

Al the end of each monthiy cycle, each cardholder's purchase receipls must be reconciled against

his/her individual monthiy Bank of America statement. The monthly cardholder's recongifiation
pracess should be completed and scanned by the 20" of the foliowing month,

3 (Revised 12/16)
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WHO TO CALL FOR WHAT?

Purchasing, Accounting, and the P-Card Site Admin monitor program performance.

Reason Who and Where to go
Card Lost or Stolen
Contact Phone Email

Bank of America

1.888.449.2273

n/a

Your P-Card Site Admin

Your Location .

District P-Card Administrater

434.8410 px 48410
357.7567 px 47567

Purchasing Card System

Purchasing Procedures

Coantact

Phone

Email / Link

Purchasing Manual

nfa

http:/fwww.palmbeachschools.org/purcha

sing/bids/purch/manual/index asp

Your P-Card Site Admin

Your Location

District P-Card Administrators

434.8410 px 48410
3567.7567 px 47567

Purchasing Card System

Reconciliation & Posting Questions

Contact Phone Email / Link

Purchasing Manual nfa htip:/www.palmbeachschools org/purcha
. sing/bids/purch/manual/index.asp

District P-Card Administrators 434.8410 px 48410 | Purchasing Card System

357.7567 px 47567

PeopieSoft Issues

Contact

Phone

Email

District P-Card Administrators

434.8410 px 48410
367.7567 px 47567

Purchasing Card System

Funding Questions

Contact

Phone

Email / Link

Internal Accounts Manual

http:/Mmww.palmbeachschools.org/ace
ounting/bookkeeper-manual

Operating Funds - Assigned Budget
Analyst

434 .8837 px 48837

Grant Funds — Assigned Grant Manager

hia

Capital Funds —Loretha Mclntyre

434.8198 px 48198

loretha.mcintyre@palmbeachschools,
org
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~ DUTIES AND RESPONSIBILITIES

A. Cardhoider Duties and Responsibilities:

Cardholders hold a pubiic trust and must meet the highest ethical standards. Cardholders shall:

Daily or Ongoing

Hold and safeguard Purchasing Card, account number, and PIN at all times.

Register for PIN access at www.bofaml.com/globalcardaccess. P-Card staff does not have
access to your PIN.

Ensure Purchasing Card is used for official District purposes only. No personal usé is permitted.

Ensure purchasad item falls within the cardholder’s authorized purchasing limits and
available budgeted funds,

Purchase items according to District Policies, Procedures, and Guidelines.

Confirm sales tax is not paid. Educational purchases made in Florida and for use in Florida,
are exempt from Florida sales tax. Although the tax-exempt identification number is printed on
the face of the purchasing card, cardholders are also _gave Consumers_ C rtlf ate of

of any indiv ual ) Purchases made in other states are subject to that state s sales tax.
The cardholder must be diligant when dealing with the merchant regarding taxes. If the
merchant cannct deduct the sales tax because of pre-set controls within their computer
systems or will nat honor the exemption, the cardholder may continue with the purchase but
must note the refusal on the receipt. If purchases are taxable such as fundraising items and
food or gifts for staff, It is permissible to pay tax with the Purchasing Card. The cardholder
cannot dispute taxes with Bank of America.

Not receive any cash back for refunds or exchanges; refunds or exchanges must be credited
back to the Purchasing Card.

Altempt to resolve discrepancies with vendors and formally dispute transactions when
necessary.

Report lost, stclen, er missing cards immediately to:

Contact Phone Email

Bank of America 1.888.440.2273 nfa

District P-Card Administrator | 434.8410 px 48410 | Purchasing Card
357.7567 px 47587 | System

Cardholders need to contact the bank and complete required documentation as requested by
the Bank.

When leaving school or department the card needs to be closed.

Contact Phone Email

District P-Card Administrator | 434.8410 px 48410 | Purchasing Card
357.7567 px 47567 | System

Turn your card into your P-Card Site Admin to be shredded

5 (Revised 12/16)
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Monthly Cardholder Reconciliation

Cardholder reconciliation is the process of the cardholder gathering, reviewing, and providing
documentation to support that each purchase transaction appearing on the cardholder's billing
statement is an appropriate, legitimate District purchase. The cardhoider should:

1} Provide receipts and back-up decumentation to P-Card Site Admin in a timely manner (as

transactions occur},

Examples of required back-up documentation are:

Travel —~ Approved TDE .

Field Trip — Approved Field Trip Form (Summer, Winter, Spring Camps excluded from
having to include in the monthiy p-card package due to the governance by Extended
Learning Department

Adult Food — Attendee list, Agenda if meeting, or reason far purchase if other

Gift Cards / Gifts — List of who received what card and why. Gift cards for students only.
SAC - Minutes approving purchase

Purchase over $1,000.00 (other than travel) or questioned item — Copy of approval e-mall

2) Complete the End-of-Cycle Checklist for Cardholder (PBSD 2095).

3} Review Monthly Bank of America Statement.

a.

Maich each original receipt with each statement line item and identify any unauthorized
purchases.

Attach itemized receipts and back-up documentation to statement. If the receipt/invoice is
not itemized or missing and attempts to get copy of the receipt from vendor failed;

i. Complete Missing Receipt Form (PBSD 2094}
il. Include copy of the Missing Receipt Form in Reconcillation package.

4) Check far any pending discrepancies or disputes.

a.

C.

Review [ast month’s End-of-Cycle Checklist for discrepancies and disputes, if:
i. None, continue to next step.

i. Resolved, put check mark by item.

fi. Unresolved, circle item and carry forward.

iv. Altach credit stip when credit is processed

Identify any current discrepancies or disputed items by making a notation on the Monthly
Bank of America Statement and track on Cardholder's End-of-Cycle Checklist
(PBSD 2095).

Ensure all discrepancies are filed as disputes, if applicable.

B) Sign Monthly Bank of America Statement certifying receipt of goods, approving all purchases,
and verifying that they balance.

7) Deliver the following to the P-Card Site Admin in a timely fashion so it may be scanned to the
District by the 20th:

a. Cardhoider's End-of-Cycle Checklist.
b. Cardholder Monthly Bank of America Statement with receipts, invoices and any other

required backup decumentation.

6 (Revised 12/16)
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B. P-Card Site Admin Duties and Responsibilities:

Daily or Ongoing

Receive receipts, invoices, and/or packing slips from cardholders as transactions occur.

When a transaction appears in PeopleSoft, confirm the fundmg is correct and approve This
procedure is recommended on a daily basis, but at a minimum weekly.

To avoid any duplicate payments, check Missing Receipt forms received in the last 60 days.

Confirm sales tax was not charged. If sales tax is found and should not have been paid, inform
cardholder to request Purchasing Card credit adjustment from vendor.

Assist In handling disputed charges identified by the cardholder. Verify a Commercial Card
Claims Statement of Disputed ltem form is filed with Bank of America for any unresolved items
over 45 days.

Assist in Purchasing Card applicaticn process, PBSD 2076.

Serve as liaison between cardholder and District's Procurement Card Administrator

Email the District P-Card Administrator and Principal/Director if a card is lost/stolen or needs
to be closed.

On, or aiter, the first of each month, print the Bank of America p-card bank statement and
deliver to each cardhalder. See Payment Center Job Aid on p-card website.

Monthly Reconciliation

1)

Confirm the cardholder has provided their month end reconciliation package which inciudes
the Cardholder End of Cycle Checklist (form 2085), monthly Bank of America statement, all
receipts, and invoices with any additional required documentation, such as email confirmations,
TDE's, stc.

Ensure discrepancies and disputed items (credits due) are listed on Cardholder's End-of-Cycle
Checklist (PBSD 2095).

Verify cardholder signed the monthily Bank of America statement.
Review PeopleSoft Monthly Transaction Statement

a. Verify PecopieSoft transaction total agrees to the monthly Bank of America statement..

b. Check each transaction funding strip for accuracy.

¢. Review PeopleSoft Monthly Transaction Statement and month-end Force Post report
and request journal entries™ to move transaction funding if required.

Optional: Complete End-of-Cycle Checklist for P-Card Site Admin (PBSD 2095).
Deliver the following to the Principal/Directer for final approval.

Cardholder's End-of-Cycle Checklist.

Monthly Bank of America Statement

PeopleSoft Monthly Transaction Statement

Receipts and invoices with any additional required documentation, such as email
confirmations, approved TDE’s, etc.

oo on
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Notation: Principals / Directors only have to sign their own BOA Statement as cardholder. No
further approvals are necessary.

Once Principal/Director signoff is received, scan completed packages on the Ricoh capier on
your deskiop folder, Complete PBSD 2343 and attached scanned packages should be
completed by the 20" of the following month.  File original reconciliations at schoolidepartment
for & years.

*Journal entry requests for;

» Internal accounts, compleie PBSD 2242 and send to Eliecer Vallgjo.

> Operating funds, provide a capy of the PeopleSoft Manthly Transaction Statement
with corrected funding, receipts, and back-up documentation to Karen Miiler.

» Grantfunds, provide a copy of the PeopleSoft Monthly Transaction Staternent with
corrected funding, receipts, and back-up documentation to Christy Price or your
school's Title | Specialist, if a Title | grant.

> Capital funds, provide a copy of the PecpleSoft Monthly Transaction Statement
with corrected funding, receipts, and back-up documentation to Loretha Mclintyre,

Coples of all joumal entry requests should be kept with the month end reconciliation package.

C. Principal/Director Duties and Responsibilities:

Daily or Ongoing

Responsible for overseeing the Purchasing Card Program in schaol/department

Exercise judgment and restraint in issuing Purchasing Cards to staff. Cards should only be
issued to employees with a legitimate need to have a card.

Ensure the cardholder follows all required District Policies, Procedures, and Guidelines
when making purchases using the Card.

Notify the District's Procurement Card Administrator when adding, remaving, or ransferring
cardholders.

Requesting spending control changes. An email outlining the additionatl limits and time frames
should be forwarded to Purchasing Card Administrator via e-mail to
purchasingcards@palmbeachschools.org,

Affirm the continuing need for each of their staff to have a card and related fransaction credit
limit.

Inform the District’s Procurement Card Administrator prior to leaving school or department.
Retain the original cardholder's monthly reconciliation package and supporting receipts for a
pericd of 5 years.

Monthly Reconciliation

1)

2)

Ensure each cardholder appropriately completes the monthiy reconciliation in a timely fashion
to allow scanning to the District by the 20™ of the following month.

Review cardhclder's manthly reconciliation package. Confirm the month end reconciliation
package includes the Cardholder End of Cycle Checklist, monthly Bank of America statement,
PeopleSoft Monthly Transaction Statement and all receipts and invoices with any additional
required back-up documentation, such as email confirmations, approved TDE's, etc.

8 (Revised 12/16)
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3) Optional: Complete End-of-Cycle Checklist for Principal/Department Head (PBSD 2095).

4} Approve and sign monthly Bank of Amarica statements, accepting responsibility that the
purchases are appropriate legitimate District purchases and comply with District polices.
Principals / Directors only have to sign their own BOA Statement as cardholder. No further
approvals are necessary.

5} Provide signed monthly reconciliaticn packages back to P-card Site Admin for scanning and
retention.

PURCHASING GUIDELINES FOR CARDHOLDERS

" Authorized cardholders can purchase materials and supplies of $1000 or less with the Purchasing

Card assigned to them. Bid awarded vendors must be used where available. The cardholder should
verify funds are available prior to purchasing items; if funds are not available, do not make purchase. If
guidance is needed when checosing an item, contact the appropriate Purchasing Agent. If special
circumstance require the need to purchase over the $1,000 dally vendor limit, email "purchasing card
system"” for guidance and / or approval review,

% P-Card cardhoiders are responsible for reviewing the accuracy of charges, confirming compliance with
bid terms and conditions, and verifying the delivery of goods.

> P-Card cardhaiders must retain detailed vendor receiptsf/invoices for the monthly account reconciliation.
At the close of each biilling period, the p-card site administrator will supply a Bank of America p-card
statement to each cardholder and they will review it for accuracy, attach the invoices and back-up
documentation to the bank statement, sign the bank statement, and forward it to the Purchasing Card
Site Coordinator for review, processing, and records retention.

A. TYPES OF PURCHASES

Reqular Purchases. Catalogs from contracted vendars should be used to abtain item descriptions and
pricing. Whenever possible, purchases should be made from bid awarded vendors, For a lisling of
bid-awarded vendors and other helpful purchasing information, check under Crdering Info on the
Purchasing website.

Asset Purchases, Assets are not allowed to be purchased on the P-Card.

Technology Purchases. If purchasing computer peripheral equipmaent, fax machines, printers, etc.,
purchase through the Marketpiace or contact Justin Jaksa for District recommendations.
Only approved TCC software may be purchased.

Purchases of “all” computers are prohibited with the Purchasing Card

Travel Purchases. The District Policies, Procedures, and Guidelines regarding travel apply to all
Purchasing Card travel related transactions. See Florida Statutes 112.061 (13), (12), (3)(e); School
Board Policy 6.01 and 6.14(2} (d) &(e)( hitp./iwww.boarddocs.com/fi/palmbeach/Board.nsf/Public ).
Wheh using a Purchasing Card for travel:

« If the total cost for any travel purchase is over $1,000 then you must contact the District
Purchasing Card Administrator and request authority to have your card temporarily
increased above the $1,000 single transaction limit. Please email requests to
“Purchasing Card System™.

Out of County: All travel for employees or other authorized persons must be approved by the
Superintendent or designee prior to departure and incurrence of expenses.
»  Must have fully approved TDE's prior to incurring any travel expense.
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B.

¢ If travel is allowed on card, the card can be used as a room guarantee when making a hotel
reservation. If the room(s) is no longer required, it Is the cardholder's responsibility to cancel
the reservation pricr to the hotel's cancellation deadline.

s If Principal/Director's Purchasing Card was used to reserve a rocom, often the hotel has a
standard form for the cardholder to complete, sign and fax back which allows the rocom to be
charged without the cardholder's presence.

+ Rental Cars — Enterprise is the District's preferred vendar. Please contact Maria Telfair at
561.434.8086 / px48096 to obtain rental instructions. If Enterprise is not available, then your
P-Card may be used at an alternate source with prior approval from Marla Telfair, F’iease make
sure to solicit the best rates for the rental.

s Gas purchases are allowed for rental vehicles and custodial equipment only. Gas is not
. allowed to be purchased on the P-Card when using a personal vehicle,

Regisfration/Conference Fees. All registration/conference fees should be paid using your p-card. |f the
dollar amount exceeds the daily vendor limit of $1,000, email ‘Purchasing Card System’ and request a
temporary increase. [f the entity does net accept p-cards then enter a special request requisition in
PeopleSoft. NOTE: Conferences held on school district property can only be considered registration
if the public is invited to attend. Otherwise, they should be handled as a consultant using Form 1420
and may not be paid with a p-card.

Placing personal charges on the purchasing card and then later having the amount
deducted from the travel reimbursement form is not allowed.

CARD LIMITATIONS AND RESTRICTIONS

When using the card, reasonableness, common sense and discretion should prevail. Purchases should
be made within the District's Pclicies, Procedures, and Guidelines as well as any grant constraints.

Use bid awarded vendors where available. Refer to the All-In-One Webpage on the Purchasing website
for bid awarded vendor information. :

C. CARDHOLDER USE ONLY

The Purchasing Card shall only be used by the employee whose name is embossed on the card. No
other person is authorized to use the card. The cardholder is responsible and accountable for all
transactions that occur on histher card,

* Upon receipt of the Purchasing Card, the cardhclder should NOT sign the back of the card, but, shouid

write one of the following: REQUEST PHOTO ID or REQUEST DRIVERS LICENSE. This is to help
prevent fraudulent use of the card by unauthorized individuals.

District Purchases Only

The Purchasing Card may be used by the cardholder for District authorized purchases only and not for
personal use. Expenditures on the p-card for personal use will require immediate reimbursement and
may result in disciplinary action which may include dismissat andfor criminal prosecution.

Dollar Limitations

The general limits are as follows; however the Principal/Director may choose lower general imits and/or
request temporary increases as needed.

[0 (Revised 12/16)
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General employee limits are:

Travel expenditures — not allowed
Per vendor per day - $1,000
Monthly limit - $5,000

Principal / Director limits are:
Trave! expenditures - allowed

{Must notify p-card department in advance if fravel transaction is over $1,000 or it will be denied)
Per vendor per day - $1,000
Monthly limit - $7,500

Pyramiding

A purchase may be made for multiple items, but the total invoice may not exceed the $1,000 per day,
per vendor limit. Splitting an invoice totaling more than $1,000 is considered pyramiding and is not
allowed. Payment for purchases shall not be split to stay within the single purchase limit. A requisition
in PeopleSoft should be created.

Budget Limitations
The cardholder must ensure budgeted funds are available to cover the amount of any purchases made,

Prohibited Expenses
Although not inclusive, the following expenditures are not-authorized Purchasing Card purchases:

Cash Advances & Money Orders

Personal use

Alcohal ar drugs

Food except where allowed by funding and with appropriate documentation

Purchases greater than $1000, except for travel when allowed, unless special approval granted
Building / Wall paint without prior approval by Facilities Management Coordinator

Aerosal Paint

Chemicals and custodial supplies such as floor wax, floor stripper, bleach, cleaning sprays or
cleaning wipes. Hand, dish, and laundry detergent, baby wipes, and hand sanitizer in small
quantities are allowed

Any and all computers {excludes peripheral equipment)

Salary and monetary awards

Gift certificates ar gift cards except for studants, Refer to Bulletin PD 17-023 CFO
Consultants and temporary help

Business services without prior approval from Purchasing Department unless on Allowed list.
Rental agreements without pricr approval from Principal / Director

Beautificaticn for campus or office without prior appiaval frem Purchasing Department

Plants, seeds, trees, fertilizer, sod, without prior written approval from Jeannine Rizzo or in
accordance with the Schoo! Gardan Development Guide

Taxes (except on allowable purchases}, late penalties/fees, and interest charges

Insurance

Utilities, telephene, and cell phone services

Gas, except for rental vehicles, District golf carts, and custodial equipment

Rental Cars — Enterprise is the District preferred vendor. If Enterprise is not available, prior
approval from Maria Telfair is required.

Assets

Ebay or on-line auction items

Please refer to the current P-Card Allowed / Prohiblted List posted on the Purchasing Card website.
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PLACING AN ORDER WITH A VENDOR

Each card has been established with spending controls, including single and monthiy credit limits and the
types of vendors from whom purchases can be made.,

If your purchase is denied, contact your P-Card Site Admin or District P-Card Administration.

Contact Phone Email
District P-Card Administrator 434.8410 px 48410 | Purchasing Card
357.7567 px 47567 | System

Purchasing Card orders can be placed by one of the following ways:

A. Telephone. Fax Or Mail Crder

1} Request from vendor;
a) Any documentation from the vendor should be sent to cardholder's schaol or department.

b) Notify vendor the District is tax exempt. If the vendor requires a tax-exempt form, a copy of the
tax exempt certificate {s provided with each card or a form can be obtained from the Purchasing
Department's Website:  https://www.palmbeachschools.org/purchasing/wp-
content/uploads/sites/76/2016/02/taxexempt2017.pdf

2} When the item is received.
o Verify you have received an itemized receipt.
« 3ubmit the documentation to the P-Card Site Admin in a timely manner so that the
transactions may be funded cerrectly.

B. Internet

1) When purchasing en the Internet, make sure Internet Explorer displays ‘https' in the address bar,
If this prompt does nat appear, do not proceed with the transaction. Purchases on the Internet are

aflowed only on secured websites.

3) Notify vendor the District is tax exempt. If the vendor requires a tax-exempt form, a copy of the
tax exempt certificate is provided with each card cr a form can be obtained from the Purchasing
Department’s Website: https://www.palmbeachschools.org/purchasing/wp-
content/uploads/sites/76/2016/02/taxexempt2017.pdf

4} Print the email order confirmation in order to show paid receipt. If not printed and/or lost, use the .
packing slip as a substitute recaipt if it is itemized with prices.

5} When the item is received:
»  Verify you have received an itemized receipt.
¢ Submit the documentation to the P-Card Site Admin in a timely manner so that the
transactions can be funded correctly.

C. Qver-the-counter

1} Notify vendor the District is tax exempt. If the vendor requires a tax-exempt form, a copy of the
tax exempt certificate is provided with each card or a form can be obtained from the Purchasing
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Department's website: : htips://www.palmbeachschools.org/purchasing/wp-
content/uploads/sites/76/2016/02/taxexempt2017

2) Many vendors now request the cardholder to enter a pin number. This number should be
safeguarded by the cardholder and entered when requested.

3) Obtain paid itemized receipt, charge slip, and any other supporting documentation when
appropriate,

4) If the items purchased are not specifically identified, request an itemized receipt. If the vendor
cannot supply cne, complete a P-Card Missing Receipts Report (PBSD 2094)

5} Submit the documentation ta the P-Card Site Admin in a timely manner so that the transactions
can be funded correctly.

24-9 CREDITS DUE

A,

RETURNS

All returns of merchandise for which credit is given should be listed on the Cardholder's End-of-Cycle
Checklist untit the credit appears on the monthly Bank of America statement. The cardholder must
check subsequent billing statements for credit and attach the credit slip to the statement when it
appears. If a credit siip was not obtained, attach other documentation explaining the return,

If a credit does not appear within 45 days, it Is the cardholder's responsibility to immediately file a
dispute with Bank of America and natify the District P-Card Administrator.

DUPLICATE CHARGES
These transactions represent a multiple billing to your account when only one charge from the merchant
has been authorized.

s \When this takes place, request a credit on your Purchasing Card from vendor and track on End-of-
Cycle Checklist.

. ITEMS NOT RECEIVED

Occasionally, an item charged during the previous billing cycle may not be received by the time the
cardholder performs the maonthly reconciliation process. If this occurs, track the item as a credit due
on the Cardholder's End-of-Cycle Checklist until resalved.

24-10 FUNDING TRANSACTIONS (P-Card Site Admin)

>

»

Log into PeopleSoft, Financials FNPRD link. Go to Purchasing>Procurement Card>Reconcile
Statement. :

Choose from dropdown menus for 1) Role Name (P-card Site Admin); 2} Card Issuer (BOA Visa Card)
and 3} Bill Date. Click on Search button. P-card transactions for the chosen criteria will appear.

If Budget status and Chartfield Status are valid, and the default funding strip is correct, then the
transaction status can be changed from Staged/Verified to Approved. Approve using the dropdown or
by checking the box to the left of the transaction and clicking the Approve button. Remember to click
the save button.

To review or change funding, click on the Distribution icon. The account distribution page will appear
and funding can be changed. [f funding is correct, then click the cancel button to return to the
Reconciliation Statement page. Approve using the dropdown or by checking the box to the left of the
transaction and clicking the Approve button. Remember to slick the save button.
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¥ Iffunding is not correct, change to the correct funding and click ok to save the changes and return
to the Reconciliation Statement page. Budget Status will reflect Not Checked. Budget check the
transactions by placing a check in the box next to each transaction that is in Not Checked status
and click on the Validate Budget button. When budget checking is completed and both the Budget
status and Chartfield Status are valid. Approve using the dropdown or by checking the box to the
left of the transaction and clicking the Approve button. Remember to click the save button,

# If budget status is in error, click on the error link. A new budget exception window will open and
provide the exception reason. Close budget exception window by clicking on the red x to return to
Reconciliation Statement page. Refer to budget guide for instructions on how to correct budget
errors. When budget error is corrected, validate, approve and save as described above.

24-11 MONTHLY PROCESS

412

24-13

A,

MONTHLY CYCLE

All transactions must be funded and approved by the P-card Site Admin by the force post date. Aftar
this date, transactions will be force posted, which is undesirable, but necessary in order to pay the
monthly Bank of America statement. When a transaction is force posted, it will most likely either put
the schoaol or department in an over budget status or be charged to the card's default account. It is the
responsibility of the P-card Site Admin to review the Monthly FeopleSoft Transaction Report and menth-
end Force Post report for funding accuracy and request journal entries or initiate a budget amendment
to correct transactions funded incorrectly.

BILLING CYCLE
The Purchasing Card manthly billing cycle is from the 28™ of the previous month through the 27t of the
current month.

. MONTH-END RECONCILIATION

Based on Duties and Responsibilities described ahove for:
1) Cardholder

2} P-Card Site Admin

3} Principal/Director

YEAR-END PROCESS

The year-end process is the same as the month-end process; the only difference is that the cardholder
needs to allow enough time for transactions to post on or before the 27" of June. Transactions posted
by June 27" (not the transaction date) will be charged to the current fiscal year; all transactions posted
after June 27" will be charged to the next fiscal year, even if the transaction dale is before June 27.

PURCHASING CARD ASSIGNMENT AND CONTROL

A. CARD SECURITY

Each cardholder is responsible for the security of their Purchasing Card and PIN; all precautions should
be used to maintain cenfidentiality of all related information, such as cardholder account number and
expiration date. The bank does not maintain the individual cardholder information such as personal
credit records and social security numbers, only the cardholder's work address and phone number.
The card shouid be treated in the same manner as you would treat your own personat credit card.

All Purchasing Cards will have the Scheol District’s name, logo, tax exemption number, and the card's
expiration date embossed on the face of the card. Each card is associated to a profile with limits that
are pre-defined and enforced at the point of purchase. Controls are established for single transaction
Iimits, monthly transaction limits, and types of vendors from whom purchases can be made.

14 (Revised 12/16)




Purchasing Manual —

Chapter 24

B. CARDHOLDER APPLICATION

The Cardholder Appiication is currently available through the empioyee portal page, eForms Desktop
tile, form PBSD 2076.

1) Procedures for Requesting a Purchasing Card

a.

Principal/Director:

Appoint a P-Card Site Admin to manage the Purchasing Card Program at the school
or department level (usually the schaol's treasurer or department’s secretary).

Consider the following factors when choosing a cardholder and aphropriate card
profile:

o Decide which employee(s) shauld have a Purchasing Card; only School District
employees may be issued a Purchasing Card.

o Assess whether the person is trustworthy and fiscally responsible with District
funds.

o Consider the employee's need for the card; Purchasing Cards may be issued to
individual employees who frequently purchase goods and / or services.

o Each card must have a designated default fund strip used for Purchasing Card
expenditure coding; this default strip should be the one used most often by the
cardholder.

Approve and electronicaily sign Purchasing Card Application (PBSD 2076).

Forward to Pecard_New_Apps for processing

P-Card Site Admin:

Assist those applying for new cards as needed,
Asslst with the Purchasing Card Application form funding information.

After cardholder is assigned a card, verify access lo cardholder in PeopleSoft

Cardholder:

Complete Purchasing Card Application (PBSD 2076) through eForms Desktop tile by
following the instructions with the application

Electronically sign and forward to Principal / Director for approval.

View the required on-line training session on proper card usage in elearing
Management, complete all activities in order to receive a Purchasing Card. _
Purchasing Cards will not be issued without viewing the P-card Training Video,
completion of the quiz, Cardholder Acceptance Guidelines and Contract, and required
evaluation. This training must be completed each fiscal year by December 312 per
Bulletin PD17-024 CFQ.
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» Activate the card by following standard security activation procedures included with
yaur card,

e Use Purchasing Card according to District Policies, Procedures, and Guidelines.
* Register for PIN access at www.bofaml.com/globalcardaccess. P-Card staff does not
have access to your PIN,

C. ACCOUNT CHANGES

Cardholder’'s Principal/Director Leaves
When the cardholder's approving Principal/Director transfers to another school/department or leaves
the District:

1) The Principal/Director feaving should inform the District P-Card Administrator of the event.

2) The new Principal/Director should obtain a listing of current cardholders at his/her new location
from the District P-Card Administrator and confirm all cardholders still require cards.

Cardholder Transferred or Promoted Within Same Location

If a cardholder is transferred or promoted within the same school/department, the Principal/Director has
the choice to cance! the employee’s purchasing card(s), or request a change regarding the card profile
and/or default funding. All requests must be made in writing to the District P-Card Administrator via
email to ‘Purchasing Card System’.

D. ACCOUNT TERMINATION

Purchasing Card is lost, stolen or missing:

If a Purchasing Card is lost, stolen, or missing during non-business hours, the cardholder must
immediately notify Bank of America at 1-888-449-2273, Cardholder must notify P-Card Site Admin as
soon as possible during normal business hours. The P-Card Site Admin will notify the District P-Card
Admin.

If during normal business heurs;
Cardholder should netify the P-Card Site Admin, and if not available, the Principal/Director.

P-Card Site Admin (or the Principal) should immediately notify the District P-Card Administrator
at px 48221/48410/47567 ar via email at Purchasing Card System.

Card Lost or Stolen

Contact Phone Email

Bank of America 1.888.449.2273 nfa

Your P-Card Site Admin Your Location

District P-Card Administrator 434.8410 px 48410 | Purchasing Card System
357.7567 px 47567

Cardholder Transferred to a different Location

If a cardholder is transferred or promoted to a different school/department the Prlnclpai/Dlrector or P-
Card Site Administrator shoutd notify the District P-Card Administrator, in writing via (Purchasing Card
System) purchasingcards@paimbeachschoais.org, to close the card. Request should include
cardholder's name only. You wil be required to register for PIN check access at
www.baofaml.com/globalcardaccess for this new card.

Fraudulent Activity or Data Breach
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If a cardholder detects a fraudulent charge, the P-Card Site Admin should be notified immediately. The
P-Card Site Admin will contact the District P-Card Administrator so the fraud can be reported to the
bank. The card will be closed and a new card will be issued.

Ifthe bank detects fraud, the bank will contact the District P-Card Administrator to verify charges. The
District P-Card Administrator will contact the P-Card Site Admin to verify if charges are valid. If charges
are fraudulent, the card will be closed and a new card will be issued,

i the card has been compromised due to a data breach, the bank will send out a new card. The current
card will still be active for the lessor of 30 days or until the new card is activated. The District P-Card
Administrator will notify the P-Card Site Admin or cardholder. When the replacement card arrives, it
should be activated and the old card sheould be destroyed. When signing into
www.bofaml.com/globalcardaccess, you will be prompted to enter the new card infarmation; however,
the PIN will remain the same as your pricr card.

Credit card numbers should never be sent via e+nall.

E. RIGHT TO CANCEL OR INACTIVATE A CARD

The District reserves the right to cancel or to temporarily inactivate any purchasing card at the discretion
of the District P-Card Administrator or any District Officfal.

The cardholder may terminate his/her account at any time by cailing Bank of America at 1-888-449-
2273 and by notifying the P-Card Site Admin. P-Card Site Admin should netify the District P-Card

Administrator,

A Principal/Director may request his/her employes's Purchasing Card closed at any time. Cancellation
can be accomplished by notifying the District P-Card Administrator, in writing via (Purchasing Card
System) purchasingcards@palmbeachschools,org.

When cancelling a Purchasing Card, the P-Card Site Admin should request card closed via email to
the District P-Card Administrator (Purchasing Card System).

purchasingcards@nalmbeachscheols.org, with the cardholder’'s name only.

P-card administration runs a daily report of open p-cards issued to employees no longer with the
District. These cards will be closed by p-card administration without e-mail verification.

Credit card numbers should never be sent via e-mail.

F. ABUSE / VIOLATIONS

Farticipation in the District's Purchasing Card Program is a convenience that carries responsibilities
along with it. Purchasing Cards are the property of the Schoal District of Palm Beach County and shall
be used with good judgment. Cardholders are expected to comply with the District Purchasing Policies,
Procedures and Guidelines in order to protect District assets. This includes keeping receipts,
reconciling monthly statements, and following proper card security measures.

Improper use of the card can_be considered misappropriation of District funds, which may result in
disciplinary action up o and including termination and/or criminal prosecution. See Disciplinary Action
Guidelines, section G. Acts of abuse, misuse, and violation, include but are not limited to:
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= Purchase of items in excess of authorized amounts or budgeted funds.

» Purchase of unauthorized or prohibited goods/services,

» Making multiple transactions with the same vendor, on the same day, to circumvent single
transaction limits (pyramiding).

= Not providing proper documentation, receipts, invoices, monthly statements, etc.

* Purchase of assets or capital project items that require a purchase order.

+ Purchase from vendors which creates a conflict of interest, such as a relative.

» Purchase of personal goods/services.

s Failure {o report a lost or stolen card in a timely manner.

e Not performing the cardholder monthly reconciliation in a timely manner.

G. DISCIPLINARY ACTION GUIDELINES FOR PURCHASING CARD MISUSE & PYRAMIDING

The purpose of the Purchasing Card is to expedite small dollar purchases for materials, supplies, and
other items needed for daily operations or for trave! as authorized in accordance with Board Policy 6.01.

Although budget is ultimately the responsibility of the Principal/Director, the cardholder is given inherent
authority to spend budgetary funds when the Principal/Director approves an employee for cardholder
privileges. When a cardholder agrees to the Cardholder Acceptance Guidelines and Contract, the
employee accepts responsibility for all purchases charged against the card and any liabiiity from abuse or
violation of the terms of the agreement, up fo and including termination of employment. Disciplinary
action will be determined based upon the severity of the non-compliance.

This Purchasing Card Program is designed to empower selected school and department employees to
make purchases equal to or less than $1000 per vendor, per day in accordance with District Purchasing
Policies, Procedures, and Guidelines or to pay for approved travel expenses.

Pyramiding, or fragmenting, is making a purchase greater than $1,000 and paying for the item({s) in
separate payments of less than $1,000 over an interval of time. Individual purchases to any merchant
may not exceed $1000 unless prior approval received from Purchasing Department. Intentional
fragmenting of a purchase is not allowed based on District Purchasing Policies, Procedures and
Guidelines. A purchase order must be issued for purchases for greater than $1,000 unless special
approval for p-card payment has been granted from Purchasing.

Notification of Possible Procedure Non-Compliance

The following process has been established for notification of Purchasing Card non-compliance:

1. An e-mail will be sent to the cardholder with the ‘Cardholder Notification of Possible P-Card Non-
Compliance’ Form 2093, This form will notify the cardhoider of the possible procedure violation
and the necessary doccumentation required.

2. The cardholder will have 5 business days from the e-mail notification to sign and complete their
respanse to the District P-Card Administration including an electronic signature from their
Principal /Director. If cardholder does not provide requested documentation within 5
business days from e-mail notification, their P-Card may be suspended. P-Card suspensicn
will be lifted when adequate doecumentation is received and/or, if determined necessary,
cardholder attends re-training.

3. Original documentation should be kept with the month end p-card reconciliation package,

4. Determination of whether or not there is non-compliance will be made after receipt of adequéte
documentation.
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Upon the second occurrence, notification may be made to the cardholder's supervisor, Regional /
Instructional Superintendent, appropriate Chief, or other appropriate personnel.

On the third occurrence, the P-Card may be suspended for the remainder of the fiscal year or
terminated indefinitely. Natification may be made to the Regional / Instructional Superintendent,
approptriate Chief, or other appropriate persannel.

Note: If the purchase in questibn was for non-approved or questionable items, the appropriate Chief may
be copied on the request for informaticn, as well as the responses received and the action may be
forwarded to Professional Standards for possible disciplinary action.

H. Disciplinary Action Guidelines for Non-Compliance of Monthly Scan Requirements

Monthly p-card scan packages are due on the 20" of the month following the end date of the statement
(Example: If the statement end date is September 27, the scans are due no later than October 20", The
following process has been established for p-card scans not received by the deadline:

1.

A first e-mail notification will be sent to the P-Card Site Administrator and Principal / Department
Head asking for the manthly p-card packages. Valid justification is requested if scans cannot be
received by a given extension date,

a. If justification is valid, the P-Card administration may give an additional extension sither
verbally or in writing. No extensions will be given beyond 60 days without the approval of
the Director of Purchasing.

If the extension deadline was not met and & valid justification was not given, a second e-mail
notification will be sent to the P-Card Site Administrator and the Principal / Department Head with
notice that if a third e-mail netification needs to be sent, p-cards may be suspended.

a. The school is responsible for providing a back -up plan in the event the named P-Card Site
Administrator is unable tc perform the monthly p-card scan.

If scans are still not received, p-cards may be suspénded. A suspension notification e-mail will be
sent to the Purchasing Director, Purchasing Manager, P-Card Site Administrator, Principal /
Department Head and Regional / Instructional Superintendent and/or appropriate Chief.

24-14 DISCREPANCY AND DISPUTE PROCEDURES

A. DISCREPANCIES
A discrepancy is any billing difference with a vender that is unresolved; the majority of discrepancies
can be resolved amicably between the cardholder and vendor. See Credits Due, section 24-9,,

Tracking a Discrepancy

Cardhoider should attempt to resolve the discrepancy with the vendor in a timely manner.
Discrepancies should be tracked by listing the item on the Cardholder's End-of-Cycle Checklist until
resolved, If there is no resolution with 45 days of the transaction date, then file a formal dispute.

B. DISPUTES .
A dispute Is any discrepancy that cannct be resolved between the cardholder and vendor. The District
handles disputed transactions through a "pay and confirm” process. In this process, payment of involce
is made promptly, subject to follow-up verificaticn of receipt and acceptance of goods. Bank of America

will:
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C.

» Issue temporary credit from the balance due when a dispute is properly initiated and received.
* Resolve most disputes within 30 days and all disputes within 180 days.
s Notify the cardhelder in writing of the dispute resolution,

Filing a Dispute
A formal dispute must be filed with Bank of America no later than 45 days of the billing close date,

Please complete the Commercial Card Claims Statement of Disputed Item form located on the
Purchasing Card Website. The form should be completed and faxed to Bank of America at {888) 678-
6046 and a copy sent to the District P-Card Administrator. Print fax confirmation for proof of defivery
and attach to dispute form. Include dispute form and confirmation in the monthly scan package.

COMMON CAUSES OF DISPUTES

ltems Billed but Not Received. The most common reason for cardholder disputes involves transactions
for items billed but not received. Sometimes the tem that you charged may not be received until the
next billing cycle. If the item does not arrive by the time the next billing statement is received, the
transaction must be formally disputed. Cardholders are requested to wait 30 days prior to disputing
non-recelpt of billed items. This waiting pericd eliminates the requirement for cardholders to initiate 5
formal dispute for purchases that may be received during the next billing cycle.

Erronecus Charges. If a cardholder receives a Monthly Billing Statement that lists an unauthorized or
incorrect charge, the cardholder must try to resolve the charge with the vendor. After the cardholder
makes a reasonable attempt to tesolve the situation with the vendor and the situation cannot be
resolved, the transaction must be formally disputed with the bank. Suspected FRAUD is the only
exception to this policy.

Merchandise Returned. Your account has been charged for the transaction, but you have documented
evidence, such as a credit or refund slip, that the merchandise has since been returned.

Defective Items. If items purchased with the District's purchasing ard are found to be defective, the
cardholder must obtain replacement of the item or correction of the defect as soon as possible. If the
merchant refuses to replace or correct the faulty item, then the purchase of the item must be formally
disputed.

Duplicate Charge. The transaction represents a multiple billing to your account when only one charge
from the merchant has been authorized. '

24-15 REPORT PRINTING INSTRUCTIONS

2416

Monthly PeopleSoft Transaction Reperts and Force Post reports are generated and e-mailed to each P-
Card Site Admin onca District P-Card Administrators finish the end of month close process.  [f you are
not receiving these reports, please contact the District P~Card Administrators via ‘Purchasing Card
System' e-mail.

Reports can also be generated en-demand: Purchasing>Procurement Cards>Reports. See job aid for
detailed directions.

P-CARD REVIEWS

The District Purchasing card team will;

A. Monitor that monthly reconciliation packages are scanned each month for each active P-
Card. Send reminders and temporarily suspend P-Cards, if necessary, to ensure users do
nat became delinquent completing their monthly reconciliations.

B. Spot check some monthly reconciliation packages for completeness.

C. No less than once each year, ensure that any purchasing card limits above the standard
amount are in fine with usage.
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D. Cancel all P-Card access for cardholders who are terminated or transferred to a different
position.
COMMONLY ASKED QUESTIONS & ANSWERS
For what types of purchases should | use the Purchasing Card?

The District's Purchasing Pclicies, Procedures, and Guidelines govern how you should use the Purchasing
Card.

In what ways do | benefit from using the Purchasing Card?

When you use the Purchasing Card, you enjoy reduced paperwork, direct contact with suppliers, quick and
efiicient order processing, faster delivery, and reduced potential for errors and no out of pocket purchases.

How does the District benefit from the Purchasing Card Program?

When employees use the Purchasing Card, the District achieves greater productivity as a result of reduced
paperwork, savings from one consolidated manthly statement with multiple vendor invoices, and greater
control over spending.

What should | do if my Purchasing Card is lost, stolen, or missing?

If a Purchasing Card is lost, stolen, or missing during non-business hours, the cardholder must
immediately notify Bank of America at 1-888-448-2273. Cardholder must notify P-Card Site Admin as
soon as possible during normal business hours, The P-Card Site Admin will notify the District P-Card
Admin.

If during normal business hours:
Cardholder should notify the P-Card Site Admin, and if not available, the Principal/Director.

P-Card Site Admin (or the Principal) should immediately notify the District P-Card Administrator
at px 48221/48410/47567 or via email at Purchasing Card Systeim.

What do | do if a purchase is denied?

Your purchase may have exceeded the per vendor limit, monthly credit limit, or the District excluded that
type of supplier or merchant. Contact the District P-Card Administration to determine the reason.

How is the monthly credit limit on my card determined?

The monthly credit limit is based ch the default spending profile identified on the P-Card Application. These
limits are set when the card is established on the bank system. The P-Card limit set on the bank system
does not change as the available money in your budget changes.

What should I do if | want to change my monthly credit limit?

Your  Principal/Director  will heed to request an increase via e-mail to
purchasingcards@palmbeachschools.crg. The new limit amount, time frame for increase, and reason for
increase should be included in the request. If an increase is needed for a Principal's card, e-mail approval
from the Regional / Instructicnal Superintendent is required. Director’s and higher are required to have their
supenvisor approve of the increased monthly limit.
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What is the per vendor per day (single transaction) limit on my card?

All cards are set to $1,000 per vendor, per day lmit. The p-card department must be contacted for any
approved travel request over $1000.

What do | do if my purchase is for over $1,0007
Create a requisition in PeopleSoft for any purchase from a single vendor over $1,000. Do not place order
with the P-Card and have the vendor split the charges to the P-Card. This is considered pyramiding which

is against P-Card procedures. If you have special circumstances requiring the need use the p-card for a
purchase over the $1,000 per vendor, per day limit, email “purchasing card system” for guidance.

How can | get travel added to my card?

Your Principal/Director will need to notify the District P-Card Administrators in writing to request that travel
be added to your card for a specified time frame.

Can the P-Card be used to buy Gift Cards?

The P-Card can be used to buy gift cards for students only. If your total gift card purchase will exceed the
$1,000 threshold, please e-mail Purchasing Card System for approval and so credit limits can be adjusted
accordingly. Gift cards gannot be purchased for staff. Please reference Builetin PD 17023 CFO.

What is my default funding strip and how is it used?

A default funding strip is’identified on the P-Card Application. This should be the funding that will be most
frequently used for P-Card transacticns. Every transaction that is loaded into PeopleSoft from the bank will
post to your budget with the default funding. If the default funding is not appropriate for the transaction it
can be changed under the Reconcile Statement page in PeopleSoft. Once funding is changed and budget

validation process is run, the default fund will be credited and the new fund will be debited. Intemal Accounts
{Fund 1801) may not be used as & default fund.

How do | change my default funding strip?

Request that your P-Card Site Coordinator send an e-mail to 'Purchasing Card System' e-mail requesting
that the change be made. Cnce the change is made, any new transactions loaded from the bank will reflest
the new default funding.

What should [ do if a supplier does not accept the Purchasing Card?

Create a requisition. Alsc, contact the P-Card Site Admin, who will in tum contact the District's P-Card
Administrator if necessary. The District's Procurement Card Administrator may work with the bank to solicit
the vendor to accept Visa cards.

Will use of the Purchasing Card affect my credit report?

No. The Purchasing Card is a corporate liability card, and carries no personal liability for cardholders that
use the Purchasing Card according to Bank of America's policy.

Whom should | contact to resolve ah error or dispute concerning my account?
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You should first contact the vendor. Most exceptions or issues can be resolved between you and the
vendor. [fyou cannot resalve an Issue with the vendor, complete the dispute procedures outlined in section
24-14 B of this policy within 45 days. Your P-Card Site Admin should notify the District P-Card Administrator.

At year-end, which fiscal year will the transaction be charged to?
Transactions which the bank posts by June 27 (not the transaction date)} will be charged to the current fiscal

year; all transactions posted by the bank after June 27 will be charged to the new fiscal year, even if the
transaction date is before June 27.

What do | do if | forget my PIN?

A one time registration at www,bofami.com/globaicardaccess is required for PIN access. If you have
registered, just log in, click PIN Check, enter your security code and your PIN will be displayed.

Where can | find job alds for anything p-card related?

Job aids and helpful information can be found on the purchasing website under the p-cards tab:

https:/’'www.palmbeachschools. org/purchasing/bids/purch/pcard/
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EXHIBIT#11
FIELD TRIP REQUEST PBSD 1894




THE SCHOOL DISTRICT OF PALM BEACH COUNTY
DEPARTMENT CF ACCOUNTING SERVICES

Field Trip/Activity Planning Fiscal Year | 16/17
Report and Approval Request

Field Trip Type [W-State

Complete this request to receive approval for a field trip or school activity. Review School Board policies 2

School # | School Grade Level | Trip Sponsor ) Phone / PX
1411 GROVE PARK ELEMENTARY SCHOOL K-5 WENDY HOLLAND 904-7704

Aclivity or Field Trip

SCHOOL-WIDE FIELD TRIP, MIAMI ZOO

City State Country

MIAMI FLORIDA UNITED STATES

Purpose of Activity or Trip

STANDARDS-BASED, CURRICULUM RELATED FIELD TRIP (SEE BELOW)
Start Date Time End Date Time Reguest Date |Club or Group

5/15/2017  7:30am | 5/15/2017  2:30 pm | 1/18/2017 GROVE PARK EILEMENTARY SCHOOL

Description of Activity or Trip
Activity is specifically connected to Grove Park's SIP, the district's strategic plan;

Goal 1: IF we provide effective and relevant instruction to meet the needs of all students, THEN we will increase reading on grade
level by third prade. Building students' overall schema, background knowledge, and instructional capacity are directly linked to
increased reading proficiency. Doing so increases students ability for making connections self to text. See step 10.

Units of study, Standards (this unit expands across grade levels; for the purpose of this email, submitting Third Grade:
- SC.3.L.15.1

Estimated Costs and Funding Source

Admission/ Enrichment Total Est. Funding
Registration  Transportation Meals Lodging Activity Other Fees Costs Source
$4,837 $9600 | s0 | o $0 $0 514,437 | [Split (Title Magneds |
Estimated Participants Estimated Number of Staff
School Substitute
Female Maie Total Custodians Police " Teachers
# Chaperones | 59 | 20 i 79 I , 4 ’ | 0 | | 0 |
Other Staff (specify)
# Students Participating | 255 | 281 | 536 | | ADMINISTRATION AND OFFICE STAFR |

Transportation and Number of Vehicles Required
Buses Cars, Vans Other

2 | o | CHARTERED BUSES (ACADEMY) |

If the following items are required, describe the items and indicate who will provide them.

Equipment BAG LUNCHES, ICE CHESTS
Clean-up CUSTODIAL
Meals/snacks |SCHOOL LUNCH

PBSD 1884 (Rev. 8/24/2016) Record Copy - Principal or Instructional Area Office (as appropriate)




Field Trip/Activity Planning
Report and Approval
Request continued

Itinerary

Activity or Field Trip
SCHOOQL-WIDE FIELD TRIF, MIAMI ZOO

School #
1411

Provide a complete detailed itinerary including times and location. Use approximate time if unsure of exact time, List all
probable stops including meals. For example, "At 8:00 A.M. bus leaves school parking lot; two hour travel fime on bus,
no stops; 10:00 A.M. bus arrives Disney World." Approval will be based upon this sequential schedule. There can be no
additional stops added without prior approval unless an emergency occurs. Parents must be aware of this schedule
when their permission is obtained. Attach additional pages if needed.

Date

Time

5/15/2017

7:45 am

Activity
End Breakfast )

8:00 am

Load Buses, Attendance Rosters (Bus Captains and Teachers)

9:30 am

Arrival, Zoo; Supervised (Chaperoned) Tours Begin

11:00 am

Lunch

11:30 am

Tours, Continuation

12:45 pm

Tours Conclude

12:55 pm

Load Buses, Attendance Rosters, Bus Captains and Teachers

1:00 pm

Attendance Verification, Administration

571572017

2:30 pm

Return, to Grove Park, School Dismissal

PBESD 1894 (Rev. 8/24/2016)

Record Copy - Principél or Instructional Area Office (as appropriate)

EXHIBIT

#/




Field Trip/Activity Planning ‘Aétivity cr Field Trip School #
Report and Approval SCHOOL-WIDE FIELD TRIP, MIAMI ZOO 1411

Request continued

Notes

Funding

No penalty of any type will be imposed against the student based upon a failure to pay. No student shall be denied the
right to participate for failure to pay. The principal may forgo a planned activity or use of a particular item based upon the
collection of insufficient funds to cover the cost of the item or activity.

Chaperones

All groups going on field irips are required to have sufficlent chaperones to ensure each student's safety and fo meet the
student's personal health and security needs. All chaperones must have a completed and approved School Volunteer
On-Line Application on record at the school prior to the event (see the School Valunteer Coordinator). Provide a
description of circumstances or times that the students will NOT be supervised by school staff or parents althocugh adult
supervisors will be present. (EXAMPLE: When students are on the rides at Disney World they will be treated and will be
subject fo the same level of supervision by the Disney World staff as any other visifor.} If this request is approved provide
a list of all chaperones and their telephone numbers to the principal. Chaperones should be advised that they have the
authority to direct students to stop any activity the chaperane deems unsafe or unreasonable, If students refuse to
discontinue the activity, the chaperone shauld report the incident to the teacherfadministrator immediately.

Transportation

Each person transporting the students in a private vehicle must show proof of current automohile liability insurance to the
school supervisor and upon request to the parents/guardians of the student traveling in the vehicle. Volunteer drivers are
required to carry minimum insurance requirements as specified by Fla. Stat. 627.736. All volunteer drivers must have a

completed and approved School Volunteer On-Line Application on record at the school prior to the event (see the Schooal
Volunteer Coordinator). The school must obtain a copy of each driver's auto insurance card and license before the event.

I have completed the eL.earning cn field trips.

(® Yes (O No

Jo Anne Rogers (DD Eisenhower ES)
1/18/2017, 3:42:56 PM

Camille Coleman Region
1/18/2017, 5:27:41 PM

Camille Coleman
1/18/2017, 5:27:32 PM

PBSD 1894 {Rev. 8/24/2016) Recerd Copy - Principal or Instructional Area Office (as appropriate) Copy - Sponsor Page 3of 3




Trace for form: Field Trip/Activity Planning Report and Approval Request PBSD 18%4

First Name: Jo Anne Last Name: Rogers
Received from: Jo Anne Rogers (DD Elsenhower ES) Assigned to: Camille Coleman Actiocn:

Route Time: Jan 18, 2017 3:45 PM
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SCHOOL BOARD POLICY 2.40 FIELD TRIP




6/26/2017 School Board Palicy 2.40

DISCLAIMER: You have reached an old page that may be out of date.

The School Board Policies have moved to:
www.BoardDocs.com/FL/PalmBeach/Board.nst/Public

RULES oF THE ScHooL BoARD oF PALM BEACH COUNTY, FLORIDA

Title 6Gx50
Chapter 2. General Administration
Section 2.40

Policy 2.40 Field Trips

1. Purpose. The purpose of this policy is to set forth standards relating to school sponsored field trips. This policy
addresses limitations for scheduling field trips and the procedures for obtaining School District approval, parental
permission and approval of chaperones as well as provisions for students' safety, security procedures and
transportation alternatives and conditions. Moreover, the policy distinguishes school trips from non-school sponsored
trips.

2. Limitation of Field Trips

a. Students making up the membership of a course of instruction, group of such courses, school organization,
school extracurricular activity, or affiliated school organization, shall be permitted to take trips which enhance
learning.

b. Field trips in or out of the county should not negatively impact the student's regular instructional program.

3. Approval of Field Trips

a. PBSD 1894, the Field Trip/Activity Planning Report and Approval Request must be completed and approved
for each field trip. No maoney is to be raised, plans for trips made, or contracts signed until proper approval has
been received. All field trips shall be recorded on the school's calendar with the required documents on file at
the site.

b. In-county field trips - All in-county field trips require the principal's approval.

c. Out-of-county field trips - Groups planning a trip that will take the group beyond the boundaries of Palm Beach
County must obtain approval of the principal, and the area superintendent or designee.

d. Out-of-state field trips - Groups planning a trip that will take the group beyond the boundaries of Florida must
obtain approval of the principal, the area superintendent or designee, Chief Academic Officer, Chief Operating
Officer or Chief of Staff.

e. Out-of-country or overseas trips - Groups planning a trip to a foreign country or any overseas location must
obtain prior approval of the principal, superintendent and school board.

i. The principal will ensure that at the time the trip is planned there are no travel restrictions or concerns in
the area to be visited.

ii. Immediately prior to departure of the students, the principal will review the State Department website
for the alerts on unsafe travel conditions.

iii. Further, foreign travel activities must include trip cancellation/interruption insurance which will become
effective should circumstances warrant School Board action to cancel or interrupt the trip due to
activities in the area.

4. Safety and Security of Students for School Sponsored Field Trips

a. Principals shall ensure that all groups going on field trips have sufficient chaperones to monitor each student
and to address the student's personal health and security needs.

http://www.schoolbeardpolicies.com/p/2.40




62612017 School Board Policy 2.40

b. Chaperones shall be notified by the school that they are required to adhere to all rules that are followed by
School Board employees at all times on the trip and be provided, at a minimum, a brief training session as to
their authority. Once approved as a chaperone, the person must register online as a volunteer, (Uniess the
person has already registered as a volunteer for that school year), to ensure clearance prior to the trip pursuant
to the District's procedures. A field trip activity roster, PBSD Form 2149 must be completed. Field trips shall
not be authorized unless each student authorized to attend has the maturity and the skills necessary to
participate safely and meaningfully in the activity. Only school-approved persons, including but not limited to
students, school staff, parents or other persons assisting a particular student{s), and approved chaperones are
allowed to travel with the field trip. Withholding of approval may be based on sajf ety
cause factors, but must be compliant with sub-paragraph 4(c) below. ' EXHIB"

/2

c. ESE and 504 Accommodations

i. Principals shall make reasonable provisions for ESE students and _ 8 to
participate in field trip activities. Federal and State law guarantees that egem ot ' eneaility
must have an equal opportunity to participate in all extra-curricular activities, mcludlng f|eld trips,
assuming the student is otherwise qualified to participate.

iil. At the time the principal requests transportation services, on the appropriate Mainframe CICS TR71
panel, prior to the field trip, which shall occur as per Policy 2.404 at least two weeks prior to the day of
the trip, the principal shall have determined if any of the students to be transported have special
transportation needs or accommodations, as specified in their current individualized education program
{IEP) or Section 504 Plan. As examples, students may need a specially adapted bus to safely transport
a wheelchair, special restraint harness, preferential seating, or have diet restrictions.

fi. The principal shall communicate any student's identified special transportation needs or
accommodations to the District's Transportation Department on the appropriate Mainframe CICS TR71
panel and ensure that appropriate transportation will be available to serve each student scheduled to
travel on the field trip.

iv. The principal shall also communicate on the appropriate Mainframe CICS TR71 panel to the District's
ESE Department the funding request to meet any student's identified special transportation needs or
accommeodations, and the funding must be approved by the ESE Director/designee.

v. Before the field trip commences, the bus driver(s) must receive a copy of any special service or
accommodations the driver(s) is responsible for implementing. The school must ensure the bus driver
understands the special service or accommoedations and is capable of implementing them. The school
must obtain a signed release of information form from the parents prior to the school sharing any
disability informaticn with the bus driver{s).

d. Health, safety or security problems which arise as a result of a field trip shall be reported immediately to the
Principal. If there is an accident, the principal/designee shall immediately complete a Student/Visitor Accident
Report (PBSD 0335). This includes identifying any witnesses and identifying and preserving any other
pertinent information and may include obtaining and/or taking photographs, if possible. For any accidents
where injury results in medical care at a hospital or by a physician, the principal/designee shall promptly
submit this report to the Risk Management Department. The principal will report these problems to the Area
Superintendent. The District's Third Party Administrator department shall conduct an immediate and thorough
investigation of catastrophic occurrences and for other accidents will conduct the investigation when a notice
of claim is made.

e. Students may be transported to and from field trips in a school bus, whenever practical, or other vehicles,
such as chartered buses and public transportation, to the extent authorized by Fla. Stat. § 1006.22.

f. Students may also be transported in School District passenger cars or multipurpese passenger vehicles or
trucks if this motor vehicle is designed to transport fewer than ten {10) persons which meet all federal motor
vehicle safety standards for passenger cars and the standards within Fla. Stat. § 1006.22, Students must be
transported in designated seating positions and must use the occupant crash protection systems provided by
the manufacturer unless the student's physical condition prohibits such use. The School Board's tort liability
for use of motor vehicles owned, maintained, operated or used by the School District is governed by the
provisions within Fla. Stat. § 1006.24 (1).Violations of sub-paragraphs (4)(e) or (f) of this Policy may subject an
employee to disciplinary action.

g. Students may be transported to and from field trips in privately owned motor vehicles on a case by case basis
as allowed only in the circumstances described within Fla. Stat. § 1006.22 (2). This method of transportation
would be allowed if transportation is not available, as a practical matter, using a school bus or School District
passenger car. Parents shall be notified in advance of and consent in writing to the intended use of a private

hitp:/Awww.schoolboardpolicies.com/pf2.40 213
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6/26/2017 School Board Palicy 2.40

vehicle. Volunteer drivers must complete and execute PBSD 2362 and carry the required insurance. This
motor vehicle must be designed to transport fewer than ten (10) persons which meet all federal motor vehicle
safety standards for passenger cars and the standards within Fla. Stat. § 1006.22. Students must be
transported in designated seating positions and must use the occupant crash protection systems provided by
the manufacturer unless the student's physical condition prohibits such use. Tort liability for use of private
motor vehicles approved for use on field trips is governed by the provisions within Fla. Stat. § 1006.24 (1) and

1006.22 (3).

h. Notwithstanding the transportation provisions stated above in sub-paragraphs 4 (e),(f), and (g), in an
emergency situation constituting an imminent threat to the student's health or safety, school personnel may
take whatever steps are necessary under the circumstances to protect the student's health and safety.

5. Parent/Guardian/Emancipated Student Permission and Consent Forms

a. A student's parent or Guardian or an Emancipated Student shall be notified prior to any trip that the trip is
contemplated. The notice shall give the place to be visited, the date, the time of departure and the estimated
time of return to the school. A field trip permission form, PBSD 0755, covering each student must be signed
by the parent(s)/guardian covering each student, although if the student is emancipated as defined within
School Board Policy 5.072, the student's signature shall be required and alone is sufficient.

b. If in an unusual circumstance a parent/guardian requests to take the student to the location of the field trip or
to retum the student from a field trip, it is within the principal's discretion, based on safety and disruption
factors and the location(s), of the trip, whether to grant permission to the parent/guardian's request. If
permission is granted, it is contingent on the parent/guardian signing and agreeing to the terms within the
consent and release form to the School District as provided in PBSD 2360.

6. Financing Field Trips

All Arrangements for payment of expenses incurred by individual students, student groups and their chaperones on
school related trips shall be the responsibility of the appropriate personnel in the involved school. All such
arrangements shall have prior approval of the school principal and others as may be required under appropriate
policy. Payments for field trips may include funds from fundraising (pursuant to School Board Policy 2.16) and shall
be in compliance with School Board Palicy 2.21.

7. Non-school sponsored trips

Chaperones/organizers of trips by groups of students planning to travel under the auspices of an individual or non-
school agency must advise parents/guardians and emancipated students in writing that the travel is neither
authorized nor sponsored by the school.

Principals should not permit recruiting of student travelers, or planning activities during regular school hours. School
employees, acting as individuals, may be permitted to meet prospective student travelers during non-school hours on
school premises by following the regular procedures for lease of facilities by outside agencies.

Under no circumstances may school activity accounts (intemal accounts) be used as a depository/disbursement
source for funds for non-school sponsored trips.

8. Forms

All forms mentioned within this Policy are incorporated herein by reference as part of this Policy and can be found on
the District website for forms at: http://www.palmbeachschools.org/forms/.

STATUTORY AUTHORITY: Fla. Stat. §§ 1001.32 (2); 1001.41 (2); 1001.42 (26); 1001.43 (1)
LAWS IMPLEMENTED: Fla. Stat. §§ 1001.32 (2); 1001.42 (8), (10} & (12); 1001.43 (1). (3) & (5); 1006.22
HISTORY: 6/12/74; 7/18/79; 7/21/82; 1/22/92; 7/7/2010

EXHIBIT
ray s

http://iwww .schoolboardpolicies.com/p/2.40 33
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DISCLAIMER: You have reached an old page that may be out of date.

The School Board Policies have moved to:
www.BoardDocs.com/FL/PalmBeach/Board.nst/Public

RULES OF THE SCHOOL BOARD OF PALM BEACH COUNTY, FLORIDA

Title 6Gx50
Chapter 2. General Administration
Section 2.40

Policy 2.40 Field Trips

1. Purpose. The purpose of this policy is to set forth standards relating to school sponsored field trips. This policy
addresses limitations for scheduling field trips and the procedures for obtaining School District approval, parental
permission and approval of chaperones as well as provisions for students' safety, security procedures and
transportation altematives and conditions. Moreover, the policy distinguishes school trips from non-school sponsored
trips.

2. Limitation of Field Trips

a. Students making up the membership of a course of instruction, group of such courses, school organization,
school extracurricular activity, or affiliated school organization, shall be permitted to take trips which enhance
learning.

b. Field trips in or out of the county should not negatively impact the student's regular instructional program.

3. Approval of Field Trips

a. PBSD 1894, the Field Trip/Activity Planning Report and Approval Request must be completed and approved
for each field trip. No money is to be raised, plans for trips made, or contracts signed until proper approval has
been received. All field trips shall be recorded on the school's calendar with the required documents on file at
the site.

b. In-county field trips - All in-county field trips require the principal's approval.

c. Out-of-county field trips - Groups planning a trip that will take the group beyond the boundaries of Palm Beach
County must obtain approval of the principal, and the area superintendent or designee.

d. Out-of-state field trips - Groups planning a trip that will take the group beyond the boundaries of Florida must
obtain approval of the principal, the area superintendent or designee, Chief Academic Officer, Chief Operating
Officer or Chief of Staff.

e. Out-of-country or overseas trips - Groups planning a trip to a foreign country or any overseas location must
obtain prior approval of the principal, superintendent and school board.

i. The principal will ensure that at the time the trip is planned there are no travel restrictions or concerns in
the area to be visited.

ii. Immediately prior to departure of the students, the principal will review the State Department website
for the alerts on unsafe travel conditions.

iii. Further, foreign travel activities must include trip cancellation/interruption insurance which will become
effective should circumstances warrant School Board action to cancel or interrupt the trip due to
activities in the area.

4. Safety and Security of Students for School Sponsored Field Trips

a. Principals shall ensure that all groups going on field trips have sufficient chaperones to monitor each student
and to address the student's personal health and security needs.

http://www scheolboardpolicies.com/p/2.40 113
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vehicle. Volunteer drivers must complete and execute PBSD 2362 and carry the required insurance. This
motor vehicle must be designed to transport fewer than ten (10) persons which meet all federal motor vehicle
safety standards for passenger cars and the standards within Fla. Stat. § 1006.22. Students must be
transported in designated seating positions and must use the occupant crash protection systems provided by
the manufacturer unless the student's physical condition prohibits such use. Tort liability for use of private
motor vehicles approved for use on field trips is governed by the provisions within Fla. Stat. § 1006.24 (1) and

1006.22 (3).

h. Notwithstanding the transportation provisions stated above in sub-paragraphs 4 (e),(f), and (g), in an
emergency situation constituting an imminent threat to the student's health or safety, school personnel may
take whatever steps are necessary under the circumstances to protect the student's health and safety.

5. Parent/Guardian/Emancipated Student Permission and Consent Forms

6.

a. A student's parent or Guardian or an Emancipated Student shall be notified prior to any trip that the trip is
contemplated. The notice shall give the place to be visited, the date, the time of departure and the estimated
time of return to the school. A field trip permission form, PBSD 0755, covering each student must be signed
by the parent(s)/guardian covering each student, although if the student is emancipated as defined within
School Board Pelicy 5.072, the student's signature shall be required and alone is sufficient.

b. If in an unusual circumstance a parent/guardian requests to take the student to the location of the field trip or
to return the student from a field trip, it is within the principal's discretion, based on safety and disruption
factors and the location(s), of the trip, whether to grant permission to the parent/guardian's request. If
permission is granted, it is contingent on the parent/guardian signing and agreeing to the terms within the
consent and release form to the School District as provided in FBSD 2360.

Financing Field Trips

All Arrangements for payment of expenses incurred by individual students, student groups and their chaperones on
school related trips shall be the responsibility of the appropriate personnel in the inveolved school. All such
arrangements shall have prior approval of the school principal and others as may be required under appropriate
policy. Payments for field trips may include funds from fundraising (pursuant to School Board Policy 2.16) and shall
be in compliance with School Board Policy 2.21.

. Non-school sponsored trips

Chaperones/arganizers of trips by groups of students planning to travel under the auspices of an individual or non-
school agency must advise parents/guardians and emancipated students in writing that the travel is neither
authorized nor sponsored by the school,

Principals should not permit recruiting of student travelers, or planning activities during regular school hours. School
employees, acting as individuals, may be permitted to meet prospective student travelers during non-school hours on
school premises by following the regular procedures for iease of facilities by outside agencies.

Under no circumstances may school activity accounts (internal accounts) be used as a depository/disbursement
source for funds for non-school sponsored trips.

. Forms

All forms mentioned within this Policy are incorporated herein by reference as part of this Policy and can be found on
the District website for forms at: http://www.palmbeachschools.org/forms/.

STATUTORY AUTHORITY: Fla. Stat. §§ 1001.32 (2}, 1001.41 (2} 1001.42 (26); 1001.43 (1)
LAWS IMPLEMENTED: Fla. Stat. §§ 1001.32 (2); 1001.42 (8), (10} & (12); 1001.43 (1), (3) & (5); 1006.22

HISTORY: 8/12/74; 7118/79; 7/21/82; 1/22/92; 7/7/2010

hitp:/fwww schoolboardpolicies.com/p/2.40 33
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53112017 School District of Palm Beach County Mail - Gurriculum Field Trip Approval )

Jo Anne Rogers <joanne.rogers@palmbeachschoo!s.org>

Curriculum Field Trip Approval

Tangela Steele <tangela.steele@palmbeachschools.org> Thu, Dec 8, 2016 at 10:07 AM
To: "Jo Anne Rogers (DD Eisenhower ES)" <joanne.rogers @palmbeachschools.org>
Cc: Amy Bamingham <amy.bamingham@palmbeachschools.org>

Good Moming,

Congratulations! Your trip to the Miami Zoe is approved! Title | funds may cover the cost of transportation and
admissions. Alt other miscellaneous expenses (i.e. lunch) is net aflowed. Please provide a brief email explaining the
rationale for the trip and its timing. 1'm sure this trip will prove beneficial in allowing students to connect their leaming to
real life.

Thanks!

Tangela Steele, CPA

School District of Palm Beach County
Specialist

Federal & State Programs

3346 Forest Hill Blvd. Suite C-210

West Palm Beach, FL 33414

Office: 5455582 PX: 46868

Cell: 11 628-2

https:/lmail.google.comlma]|/d0/?ui=2&ikﬁ69dd1525f8&view=pt&msg=158def93512814f5&q=langela.stee!e%40pa|mbeachschools.org&qs=h‘ue&search=query... 1N
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e 1-rjf}l

Jo Anne Rogers <joanne.mgers@palmbauchschnols.urg>
Gurriculum Field Trip Approval
Jo Anne Rogers <foanna.rogers@palmbeachschoofs, orgs

To: Tangela Sleels <langsla,steele@palmbeachschools.org>
Geo: Amy Barmingham <amy.bamingham @palmbeachschools, orgs

Tue, Jan 17, 2017 at 10:33 AM

Good Morning Mrs, Steels,

Thanlc you for your support to Grove Park Elementary Schaol, We appreclate the assistance

of Titie | and what thls moans for the students and community, Pleasa
sea below for the curiculum related field trip requasted to the Mlami Zoo:

- Activity is specifleally connected to Grove Park's SIP, the district's strategic plan:

Goal 1! IF we provide effective and relevant Insiruction to meat Ihe neads of all studants, THEN we will increase raading on grade level by third grade.

Building students’ overall schema, background knawledge, and instructional capacity are directly Iinked to increased reading praficlency. Doing so increases
students abilily for making connections self to text. See step 10.

Fhave also altached supporting doguments for inlegraling literacy Into conlont areas, such as In this case, science and social sludies,

Units of study, Standards (this uril @xpands across grade levels; for the purpose of this email, submitling Third Grade;
- 8C.3L157

Classily animals Into major groups (Marmrmals, birds, reptiles, amphibians, fish, arlhropods)

Vartebrates vs. Invertebratas

Physlcal Characteristics and Behaviors

EXHIBIT

Subject Area: Sciency Grade: 3

Body of Knowledge: Lifs Sdence Bla ldea: Biversity and Evoltlon of Living Crganismg -

A. Earlh is homs lo & great diversily of living things, but changes in lhe

anvironmenl can affscl thele surdval,

B. Individuals of the sama kind often differ in their characleristics and
sometimas the differences give indlviduals an advanlage in surviving and
reproducing,

Timing:

« May 15th, 2017

Request specifically supports student achieverent imaline for this Unit of Study (teaching the units), and slate assassment nonintarferenca. Units of shidy
wilt occur Fabruary - April,

Please [t me know If additional mlarmation is required.

fhuoled lext kidden)]

Jo Anne Rogers, Principal
Grove Park Elermontary School

Please Follow Us on Twitter, @gpaspbe

3 aitachments 7 . 7
#) SIP Goal 1_Barrier_Strategles.docx

= 268K

) SIP Strategles and Steps_Continued.dock

el 223K

a:] Tips-Resources-SupportingL.iteracy. pdf
2 230K

https:#mail.google.com/mailAwd/Mui=28ilk=60dd 152£:f8&view= pl&mag=159ad10226dh1 ccz&q=tangela.steaie%40palmbeachscimots.org&qs=lrue&search-°quer. P T4 |
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8/26/2017 Grove Park Elementary Students Cap Year's Lessons with Trip to Zoo Miami | District News

{http:/fwww.palmhearhachools.org)

é:'m

“ool District of Palm Beach County (http://www.palmbeachschools.org)
| District News (https:/ /wwwippalmbeachschools.org/districtnews)

Grove Park Elementary Students Cap Year’s Lessons with Trip
to Zoo Miami

By Julis Houston Trieste (hitps://www.palmbeachschocls.org/districtnews/author/1110759/) | June 8, 2017

Grave Park Elementary School capped up the end of the year and their first year as an International
Baccalaureate School by sending the entire school to Zoo Miami for a field trip to wrap up the students' Sharing
the Planet unit that included the students researching and studying various animals, creating Paper Slide videos
and presentations on the iPads — that the students received as part of the MSAP grant, The zoo trip was a first
for many of the children.

“Being an 1.B. PYP {Primary Years Programmae) school lruly ‘prepares students for the intellectual challenges of
further education and their future careers, focusing on the development of the whole child az an inguirer, both in
the classroom and in the wotld outside’,” said Nicole Black, the Single Schaol Culture Coordinater for the scheol.

Grove Park Elementary School Is one of five District schools that are still accepting applications for enroliment into
their MSAP grant-funded programs, including two LB, elementary schools, an LB, middle school and cne |.B.
middle school adding STEM (Science, Technology, Engineering and Math) while another is adding STEAM
{Science, Technology, Engineering, Arts and Math} curriculum. Fer mere information on the MSAP program and how te apply, click here.
{hitps:/Mww.palmbeachschools.org/districtnews/2017/02/27/applications-being-accepted-for-five-school-district-magnet-programs/)

Grove Park Roaring at Miami Zoo

Posted in department (https:/iwww.paimbeachschools.org/districtnews/cateqgory/department/), Home Page

(htips:/fwww paimbeachschools.org/districinews/category/home-pagey), Schools (https//www.palmbeachschools.org/districinews/category/schools/), Students
(hips:ffwww.palmbeachschools.org/districtnews/category/students/), Teachers (htips.//www. palmbeachschools.org/districtnews/category/fteachers/) and tagged
Grove Park Elementary School (hitps:/iwww.palmbeachschools.org/districtnews/lag/grove-pari-olomentary-schooll)

Search this Blog
.Sear.ch .

https:/fwww.palmbeachschools.org/districtnews/2017/06/08/msap-grant-affords-grove-park-es-students-a-trip-to-miami-zoof
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Fulton-Heolland Educational Services Center

3300 Forest Hill Boulevard

West Palm Beach, FL 33406

Phone: (561) 434-8000, {866) 930-8402
{fdistrictnews/feed/) @ (hitp:/finstagram.com/phesd!)
{https:ffiwww.youtube.com/channe/UCIKBU-c6_PliykRg3PoZ iPA)

@ {https:/iwww.facebook.cam/PBCSDY) (https:/Awitter.com/pbesd)

ABOUT US (fCOMMUNICATIONS/ABOUTUS/INDEXY)
CALENDAR (/fCOMMUNICATIONS/CALENDARCFEVENTS/)

htips:/ffwww palmbeachschaols.org/districtnews/2017/06/08/msap-grant-affords-grove-park-es-students-a-trip-te-miami-zoo/
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TOYS-FOR-TOTS’ TOYS STORED INSSIDE TV
STUDIO CLOSET & TOYS GIVEN TO
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EXHIBIT#17
Principal Jo Anne Rogers Email Response to
IGH#17-623 Report
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TUOTTTra e vew onuvE aln EIRHIEHLEY

(SHORLUG,
E{ 0 ﬂl Robert Sheppard <robert.sheppard@paImbeachschools.org>
ku.umn‘_i" ———
, . S Qi—mj.:,“ﬁ S i
17-623 Grove Park Elementary ( 17 - Pages
6 messages :
scanner@palmbeachschools.org <scanner@palmbeachschools.org> Tue, Jul 18, 2017 at 10:40 AM

Reply-To: robert.sheppard@parmbeachschoofs.org
To: robert.sheppard@palmbeachschools.org

Reply to: Robert Sheppard Jr. <robert.sheppard@palmbeachschools.org>
Device Name: Not Set

Device Model: MX-M565N

Location: Not Set

File Format: PDF (Medium)
Resolution: 200dpi x 200dpi

Attached file is scanned image in PDF format,

Use Acrobat(R)Reader(R) or Adobe(R)Reader(R) of Adobe Systems Incorporated to view the document.
Adobe(R)Reader(R) can be downloaded from the following URL:

Adobe, the Adobe logo, Acrobat, the Adobe PDF logo, and Reader are registered trademarks or trademarks of Adobe
Systems Incorporated in the United States and other countries,

hitp://www.adobe.com/
"_"_] scanner@paImbeachschools.org_ZO170718_094054.pdf
— 21206K

Tue, Jul 18, 2017 at 11:05 AM

Robert Sheppard <robert.sheppard@pafmbeachschools.org
To: Jo Anne Rogers <joanne.rogers@pafmbeachschools.org>

See attach -

Robert L. Sheppard, Jr.
Auditor/Investigator SR

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Phone: (561) 648-6877

PX# 46877

Email: Robed.Sheppard@palmbeachschoofs.org
[Quoted text hidden]

.-3 scanner@palmbeachschools.org_2017071 8_094054.pdf
I 21206K

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Jul 18, 2017 at 3:05 PM
To: Robert Sheppard <rober’[.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camiIle.coleman@palmbeachschools.org:-

Mr. Sheppard:
Thanks for this information. | appreciate it.
Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) 1 DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

https:l!mail,google,com/maiI/u.’O/?ui=2&ik:5307f2628e&j5ver=HFKbeXmXEwAen.&view=pt&searchzinbox&th:15d65506€0405170&3iml=15d562596f2,,. 1/5
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2.) | followed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
(or rental) were used towards this purchase, which was a check requisition, not a p-card. The remalning amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs. amount. Again, this
is my error. |'ve done similar transitions at three prior schools. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | would never knowingly
violate SDPBC policy, ever.

3.} This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time the requisition
was submitted (processed) as how all requisitions are handled. Was it an oversight {(perhaps) on your department's
behalf that this exact reason was not seen on the requisiticn on file? [It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard

for policy.

Regarding Tays for Tots -

There is no way possibie, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personal
leave not even in the state of Florida - but yet is accused of taking toys for personal use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition. No staff member received toys that | knew about, ever, for

personal reasaons.

Lunch for Staff -
Yes, | have purchased lunch for office, administrative, resource, custodial staff, etc. throughout the year, to recognize

academic initiatives and hard work.

Upon my arrival July 2018, Grove Park was a complete dump and then some. The people listed below have repeatedly
sacrificed their time, personal resources, weekends and holidays to bring this school up:

- Marzella Mitcheli

- Cheryl Chaney

- Jamie Vandergast

- Nicole Biack

- Jason Overbaugh

- Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year. They've given
up so much providing for Grove Park students only to become targets of personal attack. | do not regret my actions and
stand behind them completely.

Fam on personal leave, but can be reached by email or ceil phone. | just had major surgery. |am happy to bring these
issues to conclusion. Again, thank you for your time through the process.

Gratefully,

[Quoted text hidden]

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Wed, Jul 19, 2017 at 6:05 PM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org> :
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard;

Additional respanse regarding the Toys-for-Tots issue:

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred practice,

htlps:#mail.googIe.comfmail/ulof?ui=2&ik=5307f2628@&jsver=HFKfDb)(mXEw.en.&view=pt&search=inbox&th=1 5dB855c6e046517c8siml=15d562506f2... 2/5
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We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of delivery and staff
available. This is not a neglect of district funds nor was it used for personal gain. What is substantiated? |s it

substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but this is not a violation of anything. |
In addition, there were not enough toys for all kids in the school. |

Immediately returning from Winter Break, under my leadership fostering a focus on Student Achievement, we went
directly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove Park were the highest, even on

the state level. Although ! would never intenticnally or knowingly violate intent of a donor, as the lowest F school in PBC,
our complete focus was moving the school academically. It was tunnel vision. Toys didn't cross my mind returning from
the break.

[Quoted text hidden]

[Quioted text hidden)

b
H

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Thu, Jul 20, 2017 at 7:07 AM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Good Morning Mr. Sheppard:

This email concerns the allegation, my use of Safety Patrol Funds. Although this allegation is listed unfounded, | want the
record to reflect the following:

(I personally raised money for student safety patrols, in advocacy that more students travel to historic DC)

No significant fundraisers were initiated by our two Safety Patrol sponsors for maximizing student participation to
Washington DC trip. On behalf of GP students, | enlisted donations from "private” donors beginning in November 2018,
I've cut/pasted those emails at the bottom.

As a result, four (4) additional students attended the D.C. trip based on private donations received. Even with funds now
"available" for additional students to attend, one GP sponsor opposed. He expressed concerned about "timing" and the
task of redoing the student roster required by Area Office. Earlier in the year, this sponsor emailed me asking me who
gave me authority to advocate for students attending the trip. | feit his email was outrageous in nature, and included
undertones for starting trouble. These donations are documented and were deposited directly into the student safety
patral account.

This allegation is a direct untruth, quite the opposite of my actions taken on behalf of the GP students.
November 2016 email....Hello Friends of Grove Park Elementary:  Draft
Please email me if you'd iike to sponsor a student or make a "contribution towards" Grove Park's Student Safety Patrol

trip to D.C. I've got 10 outstanding, very deserving students who would love to attend but parents can't afford. I'm
advocating on their behalf. We know what a memorable opportunity this is for fifth graders! :

The cost is $929
Our trip Is in May, after testing.

Thank you for your consideration and thanks for supporting Grove Park, overall. We have great kids.

Jo Anne

)
April 2017 email...Hi (sorry for this kind of email first thing in morning lol)

I've got a 5th grade student, whose parent was laid off this year - trying to get her on Grove Park's Student Safety Patrol
Trip ~ -

Please allow me to be biunt, last minute, but it would be meaningful to send this student - need $800 (today, luv
you....) Would you consider making a donation towards, please? Doesn't matter the amount. Would be grateful.

This kid has done well academically and has served the school so responsibly this year. I'd love to she her attend. Our
trip is May 18th.

Please email or text me
561-602-3318

https:/imail.googie.com/mail/u/0/?Ui=28&ik=53072628e&jsver=HFKIDbXmXEw.en.&view=pt&search=inbox&th=15d655¢8e04 517 c&siml=1 5d562596f2... 3/5
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[Quoted text hidden)

o Anne Rogers <joanne.rogers@palmbeachschools.org> Fri, Jul 21, 2017 at 9:35 AM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Good Morning Mr. Sheppard.
Corrections to errors found in this report:

Page 4,
Paragraph 1
(Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)

Correction: Among items removed were ruined "school supplies” stored in closets filled with mold and thick layers of
dust. School supplies were covered with dust and mold, in my opinion, presented health hazard. | wondered why staff
would think it was appropriate to distribute unsuitable items to students. | observed staff distributing moldy supplies as a
regular practice. Moreover, our disirict was in process to determine if that flooring was asbestos type. A picture of this
closet and its contents were provided. Since then, our district has replaced the floors, cleaned the walls removing the
mold and dust, as well as shelving. This was a very lengthy and time-consuming process, especially considering every
closet in the school was in this condition.

Paragraph 4
{(Reference, Rogers' interview asking if Rogers had purchased "tennis" shoes...)
In the interview | was asked if | had purchased "tennis shoes." | replied no.

Correction: Please be advised that several staff members, including the assistant principal and |, had purchased "the
exact" tennis shoes for the Miami Zoo field trip. Since people around school were talking about that, | thought the
question was directly related these "tennis shoes."

Inan email provided to OIG, | clarified that while I had not purchased "tennis shoes," there were times during the year
items were purchased for staff, including the AP, but not with a P-card, and that these purchases were always connected
to academic work and recognition. Documentation was always provided.

Paragraph 5
{Reference to Christmas trees...)

Correction
- The donated Christmas tree was "not already on campus." This was a boxed tree, donated by a parent much later in

the holiday season. The tree had no ornaments, etc. and was stored in the treasurer's office.

- The principal not only wanted the students to see a Christmas Tree with lights, but made it a practice touring students
through the front office during lunch periods to see holiday displays but also to alleviate lunch room over-crowding and
noise.

Page 5, Paragraph 1
{Reference to Title | funds used for Grove Park K-5 Students to Lion Country Safari, Miami Zoo. ..}

Correction: In the context of curriculum-based field trips connected to a school's SIP (like GP's approved field trip to the
Miami Zoo), | referenced similar trips coordinated at previous schocls | was principal, including:

- Barack Obama Presidential Inauguration, Roosevelt Middle

- Lion Country Safari, Lincoln Elemantary

-~ Miami Sea Aquarium, Northmore Elementary

All were curriculum-based, Title | approved activities. Lion Country Safari was Lincoln, not GP.

Page 7,
Top Paragraph
(Reference to gift card purchases for students)

Correction:
For the 2017 5th Grade promotional ceremony, gift cards were purchased for twelve 5th Graders for academic

recognition (not 12th graders). Documentation is on file

https #imail.google.com/mailfu/0/7ui=24ik=5307f2628e&jsver=HFKfDbXmXEw.en &view=pt&search=inbox&th=15d655c6e04c517c&siml=15d56250682. . 4/5
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Second to Last Paragraph
(Reference to date Rogers emailed district staff reporting condition of GP)

Correction:
| contacted the district on my second and third day arrival on campus, not a week later.

Page 17, October 2
{Reference to items purchased that included a female youth jacket)

Question, Possible Correction; | don't recall a "female youth jacket” included on this check requisition. 1 would like to
review this file for recall, making this determination. Files are currently with OIG.
[Quoted text hidden]

hitps:fimail.google com/mail/w0/?ui=2&ik=53072628e&jsvar=HFKIDbXmXEw.en.&view=pl&search=inbox&th=15d655c6e04¢51 Tl siml=1 5d56259612, .,
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ALl
@[0 Fj Robert Sheppard <robert.sheppard@palmbeachschoo[s.org>
hh’.@lmg"‘?

.7-623 Grove Park Elementary

5 messages

scanner@palmbeachschools.org <scanner@palmbeachschools.org> Tue, Jul 18, 2017 at 10:40 AM
Reply-To: robert.sheppard@palmbeachschools.org ,
To: robert.sheppard@palmbeachschools.org

Reply to: Robert Sheppard Jr. <iobert.sheppard@palmbeachschools.org>
Device Name: Not Set

Device Model: MX-M565N

Location: Not Set

File Format: PDF (Medium)
Resolution: 200dpi x 200dpl

Attached file is scanned image in PDF format.

Use Acrobat(R)Reader(R) or Adobe(R)Reader(R) of Adobe Systems Incorporated to view the document.
Adobe(R)Reader(R) can be downloaded from the following URL.:

Adobe, the Adobe logo, Acrobat, the Adobe PDF logo, and Reader are registered trademarks or trademarks of Adobe
Systems Incorporated in the United States and other countries.

http:/iwww.adobe.com/

L L P B A A = S b At

=) scanner@palmbeachschools.org_20170718_094054.pdf
21208K

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jul 18, 2017 at 11:05 AM
To: Jo Anne Rogers <joanne.regers@palmbeachschools.org>

See attach -

Robert L. Sheppard, Jr.
Auditor/Investigator SR
Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Paim Beh, FL 33406

Phone: (561) 648-6877 ) j—ﬁ
PX# 46877 k ‘

Email: Robert.Sheppard@palmbeachschools.org
[Quated text hidden]

4 scanner@palmbeachschools.org_20170718_094054.pdf
21206K

Jo Anne Rogers <joanne.rogers@palmbeachschools.org>
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Tue, Jul 18, 2017 at 3:05 PM

Mr. Sheppard:
Thanks for this information. | appreciate it.
Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes.
1.) I DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

htips:/fmail gaogle.comimaitiu/0/?ui=2&ik=530712628e&]sver<VKEEG2h7 KU4.en.8view=pt&search=inbox&th=15d5faf1abd6a08e8siml=15d562596(2c... 1/4
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2.) | followed what ! understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
(or rentai) were used towards this purchase, which was a check requisition, not a p-card. The rematning amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs. amount. Again, this
is my error. I've done similar transitions at three prior schoals. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | would never knowingiy
violate SDPBC policy, ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time the requisition ;
was submitted (processed) as how all requisitions are handled. Was it an oversight (perhaps) on your department's
behalf that this exact reason was not seen on the requisition on file? It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard
for policy.

Regarding Toys for Tots «

There is no way possible, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personal
leave not even in the state of Florida - but yet is accused of taking toys for persona! use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition, No staff member received toys that | knew about, ever, for
personal reasons.

Lunch for Staff -
Yes, | have purchased lunch for office, administrative, resource, custodial staff, etc. throughout the year, to recognize
academic Initiatives and hard work.

Upon my arrival July 2016, Grove Park was a complete dump and then some. The people listed below have repeatedly
sacrificed their ime, personal resources, weekends and holidays to bring this school up:

- Marzella Mitchell

- Cheryl Chaney

- Jamie Vandergast

- Nicole Black

Jason Overbaugh

Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year. They've given
up so much providing for Grove Park students only to become targets of personal attack. | do not regret my actions and
stand behind them completely.

I am on personal leave, but can be reached by email or cell phone. |just had major surgery. | am happy to bring these
issues to conclusion. Again, thank you for your time through the process.

Gratefully,

[Quoted text hidden]

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

Jo Anne Rogers <joanne.rogers@paimbeachschools.org> Wed, Jul 19, 2017 at 6:05 PM
Tor Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:
Additional response regarding the Toys-for-Tots issue: i

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred practice,

hitps:/imail.google.com/mail/u/0f ui=28ik=53072628e8&jsver=VKBEI2h7KU4 an, &view=ptisearch=inbox&ih=15d5faf a6d6a08e&simi=1 5d562596f2c... 2/4
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We were not informed of the policy or preferred practice nor was it feasible based on the timeframe of delivery and staff
available. This Is not a neglect of district funds nor was it used for personal gain. What is substantiated? Is it
substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but this is not a violation of anything.
In addition, there were not enough toys for all kids in the schoal,

Immediately returning from Winter Break, under my leadership fostering a focus on Student Achievement, we went
directly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove Park were the highest, even on

the state level. Although | would never intentionally or knowingly viclate Intent of a donor, as the lowest F school in PBC,
our complete focus was moving the school academically. It was tunnel vision. Toys didn’t cross my mind returning from
the break.

[Quoted text hidden)

[Quoted text hidden)

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Thu, Jul 20, 2017 at 7:.07 AM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org> '
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Good Morning Mr. Sheppard:

This email concerns the allegation, my use of Safety Patrol Funds. Although this allegation is listed unfounded, | want the
record to reflect the following: '

(I personally raised money for student safety patrols, in advocacy that more students travel to historic DC)

No significant fundraisers were initiated by our two Safety Patrol sponsors for maximizing student participation to
Washington DC trip. On behalf of GP students, 1 enlisted donations from "private" donors beginning in November 2016.
I've cut/pasted those emalls at the bottom.

As a result, four (4) additional students attended the D.C. trip based on private donations received. Even with funds now
‘available” for additional students to attend, ohe GP sponsor opposed. He expressed concerned about "timing" and the
task of redoing the student roster required by Area Office. Earlier in the year, this sponsor emailed me asking me who
gave me authority to advocate for students attending the trip. | felt his email was outrageous in nature, and included
undertones for starting trouble. These donations are documented and were deposited directly into the student safety
patrol account.

This allegation is a direct untruth, quite the opposite of my actions taken on behalf of the GP students.
November 2016 email....Hello Friends of Grove Park Elementary:  Draft
Please email me if you'd like to sponsor a student or make a "contribution towards" Grove Park's Student Safety Patrol

trip to D.C. I've got 10 outstanding, very deserving students who would love to attend but parents can't afford. I'm
advocating on their behalf. We know what a memorable opportunity this is for fifth graders!

The cost is $929
Our trip is in May, after testing.

Thank you for your consideration and thanks for supporting Grove Park, overall. We have great kids.

Jo Anne

)
April 2017 email...Hi (sorry for this kind of email first thing in morning lol)

I've got a 5th grade student, whose parent was laid off this year - trying to get her on Grove Park's Student Safety Patrol
Trip - -

Please allow me to be blunt, last minute, but it would be meaningful to send this student - need $§00 (today, luv
you....) Would you consider making a donation towards, please? Doesn't matter the amount. Would be grateful.

This kid has done well academically and has served the school so responsibly this year. I'd love to she her attend. Our
trip is May 18th.

Please email or text me
561-602-3316

https:.flmail.goog!e.com!maillulD:’?ui=2&ik=5307f26289&jsver=VK6E92h7KU4.en.&view=pt&search=inbox&th=15d5faf1anGaOBe&siml=15d562596f2c... 3/4
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[Quoted text hidden]
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PN
?:" Robert Sheppard <robert.sheppard@palmbeachschools.org>

Consolidated Document, Letter Response, 1G#17-623

1 message

Jo Anne Rogers <joanne.rogers@palmbeachschools.org> Tue, Aug 8, 2017 at 6:46 PM
To: Robert Sheppard <robert.sheppard@palmbeachschools.org>, Camille Celeman
<camille.coleman@palmbeachschools.org>

attachment

Thanks,

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

2 attachments

@ IGO.doex
29K

signed.pdf
@ 1165K

1A -
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JO ANNE ROGERS
P. 0. Box 3763
West Palm Beach, FL 33402

August 7, 2017

Robert L. Sheppard, Jr.

Auditor/Investigator SR

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Email: Robert. Sheppard@palmbeachschools.org

Lung Chiu, Inspector General
Dear Mr. Chiu:

Although | have responded through several emails with my disagreement with finding #2 and #3, Case 17-623
wanted to forward this information through letter format, providing one document for your review and reference.

Finding, #2
Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenus, a pair of shoes-
1.) I DID NOT use the schoal's p-card for the purchase of shoes for Marzella Mitchell, at all;
2.) |followed what | understood to be district guidelines and protocol for making this purchase, which to my
understanding, gifts could not exceed $100. The total amount was approximately $185.00. Only $100 of
admin courtesy (or rental) were used towards this purchase, which was a cheek requisition, not a p-card.

The remaining amount for covering this purchase were use of personal funds. My confusion {| now
understand) was value vs. amount. Again, this is my error. Fve done similar transitions at three prior
schools. These transactions were never listed as an audit finding and so therefore, | thought | acted within
compliance. With 28-years of experience (18 as principal), | would never knowingly violate SDPBC policy,
ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time
the requisition was submitted (processed) as how all requisitions are handled. Was it an oversight
{perhaps) on your department's behalf that this exact reason was not seen on the requisition on file? It's
listed. Providing reasen for the purchase is provided, and was provided timely, at the exact time the
requisition was submitted, documenting my actions for compliance and regard for policy.

in addition, an attachment is provided with the requisition — the Instruction Review agenda. These
documents are still in possession of your office and can be located within the requisition files.

In addition, how would Marzella Mitchell know the value of a gift given to her?




Cont’d, Page 2

Finding, #3, Toys-For-Tots
1.} There is no way possible, on the last day before Winter Break, with the assistant principal being the only

administrator on campus left to handle two different day-time programs, that Toys-for-Tots could have been
distributed. |was on personal leave not even in the state of Florida - but yet is accused of taking toys for
personal use. Thera were not enough toys for every student. There was no time within that day, December
22,2017, to conduct mass distribution. The toys were distributed at times during the year for academic
recognition. No staff member received foys that | knew about, ever, for personal reasons.

Toys-for-Tots initiatives and dates for receiving and distributing is not District policy but rather a preferred
practice.

We wera not informed of the policy or preferred practice nor was it feasible based on the timeframe of
delivery and staff available. This is not a neglect of district funds nor was it used for personal gain, What is
substantiated? s it substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but
this is not a violation of anything. In addition, there were not enough toys for all kids in the school.

Immediately returning from Winter Break, under my leadership fostering a focus on Student

Achievement, we went directly into test mode, iReady Diagnostics, for an entire school. Stakes for Grove
Park were the highest, even on the state level. Although | would never intentionally or knowingly violate
intent of a doner, as the lowest F school in PBC, our complete focus was moving the school academically.
It was tunnel vision. Toys didn't cross my mind returning from the break.

OTHER CORRECTIONS, THROUGHOUT DOCUMENT:

Page 4,

Paragraph 1 :
{Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)

Correction; Among items removed were ruinad "school supplies” stored In closets filled with mold and thick
layers of dust. Scheol supplies were covered with dust and mold, in my opinion, presented heaith hazard. |
wondered why staff would think it was appropriate to distribufe unsuitable items to students. | chsetved staff
distributing moldy supplies as a regular practice. Moreover, our district was in process to determine if that
flooring was asbestos type. A picture of this closet and its contents were provided, Since then, our district
has replaced the flocrs, cleaned the walls removing the mold and dust, as well as shelving. This was a very
lengthy and time-consuming process, especially considering every closet in the school was in this condition.

Paragraph 4
{Reference, Rogers' interview asking if Rogers had purchased "tennis" shoes...)
In the interview | was asked if | had purchased "tennis shoes." | replied no.

Correction; Please be advised that severai staff members, including the assistant principal and I, had
purchased "the exact” tennis shoes for ihe Miami Zoo field trip. Since people around school were talking
about that, | thought the question was directly related these "tennis shoes." These tennis shoes {4 pairs,
are documentable)

In an email provided to CIG, | clarified that while | had rot purchased "tennis shoes,” there were times
during the year items were purchased for staff, including the AP, but not with a P-card, and that these
purchases were always connected to academic work and recognition. Documentation was always provided.



Cont'd, Page 3

Paragraph 5

(Reference to Christmas trees...)
Correction
- The donated Christmas tree was "not already on campus.” This was a boxed tree, donated by a parent
much later in the holiday season. The tree had no ormaments, etc. and was stored in the treasurer's office.
(Picture of this donated tree was emaifed to Mr. Sheppard August 3, 2017)
- The principal not only wanted the students to see a Christmas Tree with lights, but made it a practice
touring students through the front office during lunch periods to see holiday displays, but also to alleviate
lunch room over-crewding and noise.

Page 5, Paragraph 1
{Reference to Title | funds used for Grove Park K-5 Students to Lion Country Safari, Miami Zoo...)
Correction: In the context of curriculum-based fleld trips connected to a schoal's SIP (like GP's approved
field trip to the Miami Zoo), | referenced similar trips coordinated at previous schools | was principal,
including:
- Barack Obama Presidential Inauguration, Roosevelt Middle
- Lion Country Safari, Lincoln Elementary
- Miami Sea Aguarium, Northmore Elementary
All were curriculum-based, Tifle | approved activities. Lion Country Safari was Lincoln, not GP.

Page 7,

Top Paragraph

(Reference to gift card purchases for students)
Correction:
For the 2017 5th Grade promotional ceremeny, gift cards were purchased for twelve 5th Graders for
academic recognition {nct 12th graders). Documentation is on fite

Second to Last Paragraph )
(Reference to date Rogers emailed district staff reporting condition of GP)

Correction:
| contacted the district cn my second and third day arrival on campus, not a week later.

Page 17, October 2

(Reference to items purchased that included a female youth jacket)
Question, Possible Correction: f don't recall a "female youth jacket” included on this check requisition. |
would like to review this file for recall, making this determination. Files are currently with QIG.

I've had major surgery July 12, 2017, and was unexpectedly readmitted a second time. Please accept the timing of
this document. Again, this information was emailed to Mr. Sheppard in separate covers, but wanted to provide one
document for easy reference. Feel free to contact me for further information.

Sincerely,
Jo Anne Rogers, Principal
Grove Park Elementary School

Jarfjar



10 ANNE ROGERS

P. O, Box 3763
West Palm Beach, FL 33402

August 7, 2017

Robert L. Sheppard, Jr.

Auditor/Investigator SR

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL. 33406

Email: Robert.Sheppard @paimbeachschoals.org

Lung Chiu, Inspector Gereral
Dear Mr, Chiu;

Although  have responded through several emails with my disagreement with finding #2 and #3, Case 17-623,
wanted to forward this information through letter format, providing ane document for your review and reference.

Finding, #2
Gift, Mrs. Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) 1DID NOT use the schocl's p-card for the purchase of shoes for Marzalla Mitchell, at all;
2) |foltowed what | understood to be district guidelines and protacol for making this purchase, which to my
understanding, gifts could not exceed $10C. The total amount was approximately $185.00. Only $100 of
admin courtesy (or rental) were used towards this purchase, which was a check requlsition, not a p-card.

The remaining amount for covering this purchase were use of personal funds. My confusion (I now
understand) was value vs. amount. Again, this is my error. ['ve done similar transitions at three prior
schools. These transactions were never listed as an audit finding and so therefore, | thought | acted within
compliance. With 28-years of experience (18 as principal), | would never knowingly violate SDPBC policy,
ever.

3.} This gift to Mrs. Mitchell was academic recognition in nature and Is indeed listed on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written (listed) at the exact time
the requisition was submitted (processed) as how all requisitions are handled. Was it an oversight
(perhaps) on your department's behalf that this exact reason was not seen on the requisition on file? It's
listed. Providing reason for the purchase Is provided, and was provided timely, at the exact ime the
requisition was. submitted, documenting my actions for compliance and regard for policy.

In addition, an attachment is provided with the requisition — the Instruction Review agenda. These
documents are still in possession of your office and can be located within the requisition files,

In addition, how would Marzella Mitchell know the value of a gift given to her?




Cont'd, Page 2

Finding, #3, Toys-For-Tots

1)

2,

There is no way possible, on the last day before Winter Break, with the assistant principal being the only
administrator an campus left to handle two different day-time programs, that Toys-for-Tots could have been
distributed. | was on personal lsave not even in the state of Florida - but yet is accused of taking toys for
personal use. There were not enough toys for every student. There was no time within that day, December
22, 2017, to conduct mass distribution. The foys were distributed at times during the year for academic
recognition. No staff member received toys thaf | knew about, ever, for personal reasons.

Toys-for-Tots inltiatives and dates for receiving and distributing is not District policy but rather a preferred
practics.

We were not infermed of the policy or preferred practice nor was It feasible based on the timeframe of
delivery and staff available. This is not a neglect of district funds nor was it used for personal gain. What is
substantlated? Is it substantiated that toys for tots wanted the toys given out to kids at Xmas? It may be, but
this is not a violation of anything. In addition, thers were not enough toys for all kids in the schoal,

Immediately retuming from Winter Break, under my leadership fostering a focus on Student
Achievement, we went directly into test mode, IReady Diagnostics, for an entire school. Stakes for Grove
Park were the highest, even cn the state leval. Although | would never intentionafly or knowingly violate
intent of a donor, as the lowest F schoal in PBC, our complete focus was moving the school
acaderically. it was tunnel vision. Toys didn't cross my mind returning from the break.

OTHER CORRECTIONS, THROUGHOUT DOCUMENT:

Page 4,

Paragraph 1
{Reference to storage areas cleaned out since Rogers' arrival and molded papers being removed)

Correction: Among items removed were ruined "school supplies" stored in closets filled with mold and thick
layers of dust. School supplies were covered with dust and mold, in my opinion, presented health hazard, |
wondered why staff would think it was appropriate to distribute unsuitable items to students. | observed staff
distributing moldy supplies as a regular practice. Moreover, our district was in process 1o determing if that
flooring was asbestos type. A picture of this closet and its contents were provided. Since then, our district
has replaced the fcors, cleaned the walls removing the mold and dust, as well as shelving. This was a very
lengthy and time-consuming process, especially considering every closet in the school was in this condition.

Paragraph 4
(Reference, Rogers' interview asking if Rogers had purchased "tennis* shoes...)
In the interview | was asked if i had purchased "tennis shoes.” | replied no,

Correction: Please be advised that several staff members, including the assistant principal and ¢, had
purchased "the exact" tennis shoes for the Miami Zog field trip. Since peaple around school were talking
about that, | thought the question was direclly related these "tennis shoes." These tennis shoes (4 pairs,
are documentable)

In an email provided to OIG, | clarified that while | had not purchased "tennis shoes," there were times
during the year items were purchased for staff, inciuding the AP, but not with a P-card, and that these
purchases were always connected to academic work and recognition. Documentation was always
provided.,



Cont'd, Page 3

Paragraph §

(Reference o Christmas trees..,)
Correction
- The donated Christmas tree was "not already on campus.” This was a boxed tree, donated by a parent
much later In the hcliday season. The tree had no ormaments, ete. and was stored in the treasurer's
office. (Picture of this donated tree was emailed to Mr. Sheppard August 3, 2017)
- The principal not only wanted the students to see a Christmas Tree with lights, but made It a practice
touring students through the front office during lunch perlods to see holiday displays, but also to alleviate
lunch roam over-crowding and noise.

Page &, Paragraph 1
(Reference to Title | funds used for Grove Park K-5 Students to Lion Country Safari, Miamj Z00...)
Correction: In the context of curriculum-hased field trips connected to a school's SIP (like GP's approved
field trip to the Miami Zoo), | referenced simitar trips coordinated at previous schools | was principal,
including:
- Barack Obama Presidential Inauguration, Roosevelt Middle
- Lion Country Safari, Linceln Elementary
- Miami Sea Aquarium, Northmore Elementary
All were curriculum-based, Title | approved activities. Lion Country Safari was Lincoln, not GP,

Page 7,

Top Paragraph

{Reference fo gift card purchases for students)
Correction:
For the 2017 5th Grade promotional ceremony, gift cards were purchased for twelve 5th Graders for
academic recognifion (not 12th graders). Documentation is on file

Second to Last Paragraph
(Reference to date Rogers emailed district staff reporting condition of GP)
Correction:
[ contacted the district on my second and third day arrival on campus, not a week [ater.

Page 17, October 2

(Reference to items purchased that included a female youth jacket)
Question, Possible Correction: | don't recall a “female youth jackst" included on this check requisition. |
would like to review this flle-for recall, making this determination. Files are currently with OIG.

I've had major surgery July 12, 2017, and was unexpectedly readmitted a second time. Please accept the timing of
this document. Again, this information was emailed to Mr. Sheppard in separate covers, but wanted to provide one
document for easy reference. Feel free to contact me for further information.

Sincerely, oA
Jo Anne Rogers, Principal M%}/\
Grove Park Elementary Schooli

Jarfjar
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7/18/2017 School District of Paim Beach County Mail - 17-623 Grove Park Elementary

Robert Sheppard <robert.sheppard@palmbeachschools.org>

i7-623 Grove Park Elementary

3 messages

scanner@palmbeachschools.org <scanner@palmbeachschools.org>
Reply-To; robert.sheppard@palmbeachschools.org
To: robert.sheppard@palmbeachschocls.org

Reply to: Robert Sheppard Jr. <robert.sheppard@palmbeachschools.org>
Device Name; Not Set

Device Model: MX-M565N

Location: Not Set

File Format: PDF {Medium)
Resolution:; 200dpi x 200dpi

Attached file is scanned image in PDF format.

Use Acrobat(R)Reader{R} or Adobe(R)Reader(R) of Adobe Systems Incorporated to view the document,
Adobe{R)Reader(R) can be downloaded from the following URL,;

Adobe, the Adobe logo, Acrobat, the Adobe PDF logo, and Reader are registered trademarks or trademarks of Adobe
Systems Incorporated in the United States and other countries.

hitp:/iwww.adobe.com/

a@ scanner@palmbeachschools.org_20170718_094054, pdf
21206K

Tue, Jul 18, 2017 at 10:40 AM

Robert Sheppard <robert.sheppard@palmbeachschoaols.org>
To: Jo Anne Rogers <joanne.rogers@palmbeachschools.org>

See attach -

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Paim Beh, FL 33446

Phone: (661) 643-6877

PX# 46877

Email; Robert.Sheppard@palmbeachschools.org
[Quoted text hidden)

@ scanner@palmbeachschools.org_20170718_094054, pdf
21206K

Tue, Jul 18, 2017 at 11:05 AM

Jo Anne Rogers <joanne.rogers@palmbeachschools.org>
To: Robert Sheppard <robert.sheppard@paimbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

Mr. Sheppard:

Thanks far this information. | appreciate it.

Please accept this email to document my disagreement and/or to provide clarity on three issues:

Gift, Mrs, Marzella Mitchell, Assistant Principal, from Saks Fifth Avenue, a pair of shoes-
1.) | DID NOT use the school's p-card for the purchase of shoes for Marzella Mitchell, at all.

https:/fmail google com/mail/u/0/f?ui=2&k=5307f2828edjsver=gNcEVBmMGY9Q, en.&view=pi&search=inbox&th=15d57 1855 8d086&siml=15d562596F ...
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2.) | followed what | understoed to be district guidelines and protocol for making this purchase, which to my
understanding, gifts can not exceed $100. The total amount was approximately $185.00. Only $100 of admin courtesy
(or rental) were used towards this purchase, which was a check requisition, not a p~card. The remaining amount for
covering this purchase were my own personal funds. My confusion (I now understand) was value vs. amount. Again, this
is my error. I've done simitar transitions at three prior schools. These transactions were never listed as an audit finding
and so therefore, | thought | acted within compliance. With 28 years experience, 18 as principal, | wouid never knowingly
violate SDPBC policy, ever.

3.) This gift to Mrs. Mitchell was academic recognition in nature and is indeed fisted on the Check Requisition,
preparations made for Grove Park's Instructional Review. This reason was written {listed) at the exact time the requisition
was submitted (processed) as how all requisitions are handled. Was it an oversight (perhaps) on your department's
behalf that this exact reason was not seen on the requisition on file? It's listed. Providing reason for the purchase is
provided and was provided timely as the requisition was submitted, documenting my actions for compliance and regard
for policy.

Regarding Toys for Tots -

There is no way possibie, on the last day before Winter Break, with the assistant principal being the only administrator on
campus left to handle two different day-time programs, that Toys-for-Tots could have been distributed. | was on personal
Isave not even in the state of Florida - but yet is accused of taking toys for personal use. There were not enough toys for
every student. There was no time within that day, December 22, 2017, to conduct mass distribution. The toys were
distributed at times during the year for academic recognition. No staff member received toys that | knew about, ever, for

personal reasons.

Lunch for Staff -
Yes, | have purchased lunch for office, administrative, resource, custodial staff, ete. throughout the vear, to recognize

academic initiatives and hard work.

Upon my arrival July 2016, Grove Park was a complete dump and then some, The people listed below have repeatedly
sacrificed their time, personal resources, weekends and holidays to bring this school up:

- Marzella Mitchell

- Cheryl Chaney

- Jamie Vandergast

- Nicole Black

Jason Overbaugh

Brandon Velasquez foreperson, and entire custodial staff

others

This staff deserves much more than the couple of lunches purchased here and there throughout the year, They've given
up so much providing for Grove Park students only to become targets of personal attack. i do not regret my actions and
stand behind them completely.

| am on personal leave, but can be reached by emaii or cell phone. I just had major surgery. 1 am happy to bring these
issues to conclusion. Again, thank you for your time through the process.

Gratefully,

[Quoted text hidden)

Jo Anne Rogers, Principal
Grove Park Elementary School

Please Follow Us on Twitter, @gpespbc

https:/fmail google .com/mail/u/0/7ui=2&Ik=5307f2628e8jsver=gNcEVBMG Y9Q en. &view=pi&search=inbox&th=15d57 1855{b8d08B&simi=15d562595f ...
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Assistant Principal Marzella Mitchell
Response to IGH#17-623 Report
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i

Robert Sheppard <robert.sheppard@paImbeachschools.org>

1IG#17-623

3 messages

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jul 18, 2017 at 11:14 AM

To: Marzella Mitchell <marzella.mitchell@palmbeachschools.org>

See Attach ~

Robert L. Sheppard, Jr.

Auditor/Investigator SR

Office of inspector General

3138 Forest Hill Blvd., Suite C-306

Woest Palm Bch, FL 33406

Phone: (§61) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschoois.ory

.@ 17623 Grove Park Elementary (1).pdf
21234K

Marzella Mitchell <marzella.mitchall@palmbeachschools.org> Tue, Aug 8, 2017 at 8:03 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>
Cc: Camille Coleman <camille.coleman@palmbeachschools.org>

See attached response

Marzella Mitchell, Assistant Principal
Grove Park Elementary

8330 N. Military Trail

Palm Beach Gardens, Fl. 33410

Please Follow Us on Twitter, @gpespe

[Quoted text hidden]

i) School response -Mitchell.docx
16K

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Aug 8, 2017 at 11:38 AM

To: Marzella Mitchell <marzella.mitchell@palmbeachschools.org>

Hi Ms. Mitchell,
Received, will attach your response to Final Report....

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bch, FL 33406

Phone: {561) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschools,org

https:/imail.google. com/mail/u/0/?ui=2&ik=5307f2628e8jsver=92leTe34hY8.en.Bview=pl&search=sent&th=15dc27{753bf98aa&sirml=15d5643725¢d40 .
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Robert L. Sheppard, Jr. EQ@E E a
Auditor/Investigator SRI
Office of Inspector General Wy AUG 08 W e
3138 Forest Hill Blvd., Suite C-306

Woest Palm Beh, FL 33406 INSPECTOR GENERAL
Phone: (561) 648-6877

PX3# 46877

Email: Robert.Sheppard@palmbeachschools.org

Lung Chiu, Inspector General
RE: Allegation #2, & Allegation #7
Dear Mr. Chiu:

I wanted to add some comments to the allegations concerning my involvement. Allegation #2,
#3 of your Findings states that | am in violation of accepting a gift of greater than $100.00. First
and foremost, which can be verified by the tape recordings, the investigator asked *if Principal
Rogers ever bought you (Ms. Mitchell) tennis shoes?”. Which I responded, “No”. The
investigator never inquired about any other type of shoe or the costs (value) of any shoes. -

Additionally, I was never informed by the Principal or anyone else of the value of the sandals
that were purchased nor was I aware of where they were purchased. The “substantiated”
findings in Paragraph #3 implies somehow that I had some knowledge of the value of the gift.
This is not only erroneous, unsubstantiated, but there is not one iota of evidence indicating that I
had knowledge of the value of the gifted sandals. I did accept a pair of sandals. However, [
could not have violated Board policy 3.02 and PBSCD Bulletin #P-14050-S/CFO provided I was
unaware of the gifts value.

As to the “substantiated” findings in allegation #7, stating that the “toys were not distributed to
students during the Christmas break” is in my opinion, misleading. The paragraph fails to
emphasize the urgent and congested environment of tasks surrounding the administrative
decision to house the “Christmas™ gifts. '

As mentioned in the factfinding part of this allegation, the vehicle that brought the toys delivered
the toys during lunch of the last day of school before the Christmas break. There were two other
authorized programs taking place in the school at the time of the arrival of the toys. In addition
to Principal Rogers being out of town, there were not enough toys allotted for the number of kids
there that day. Based on that, the decision to store the toys in the closet was made. There was no
bad faith involved or intended in making the decision. We wanted to disseminate the toys
before the Christmas break but the time did not permit, nor did we have enough toys for all the
children.

Finally, once the toys were in our possession after the Christmas holidays, we administratively
decided to follow a directive provided by School Boards’s Federal & State Programs department




that, “FEach school will have items delivered to the school and it will be up to then how they
distribute the items”. {(email will be provided upon request)

As aresult, and since the Holidays were behind us, and to stay with the spirit of The Toys for
Tots mission. We pursued the The Toys for Tots Literacy Program. “The Toys for Tots Literacy
Progam is an initiative of the Marine Toys for Tots Foundation.” “The mission of the Toys for
Tots Literacy Program is to offer our nation's most economically disadvantaged children the
ability to compete academically and to succeed in life”. We did provide some toys to children
“due to academic gains during testing” or due to a child’s “academic achievements”. A large
majority of the toys remain stored in the closet. Again, nothing was done in bad faith or with the
intent to defraud, steal or use the toys for personal purposes.

Thank you for allowing me to add my comments to your report.




Robert L. Sheppard, Jr,

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

West Palm Bceh, FL 33406

Phone: (561) 648-6877

PX{t 46877

Email: Robert.Sheppard@palmbeachschools.org

Lung Chiu, Inspector General
RE: Allegation #2, & Allegation #7
Dear Mr. Chiu:

I wanted to add some comments to the allegations concerning my involvement. Allegation #2,
#3 of your Findings states that [ am in violation of accepting a gift of greater than $100.00. First
and foremost, which can be verified by the tape recordings, the investigator asked “if Principal
Rogers ever bought you (Ms. Mitchell} tennis shoes?”. Which I responded, “No™. The
investigator never inquired about any other type of shoe or the costs (value) of any shoes.

Additionally, I was never informed by the Principal or anyone else of the value of the sandals
that were purchased nor was I aware of where they were purchased. The “substantiated”
findings in Paragraph #3 implies somehow that I had some knowledge of the value of the gift.
This is not only erroneous, unsubstantiated, but there is not one iota of evidence indicating that I
had knowledge of the value of the gifted sandals. I did accept a pair of sandals. However, 1
could not have violated Board policy 3.02 and PBSCD Bulletin #P-14050-S/CFO provided I was
unaware of the gifts value.

As to the “substantiated” findings in allegation #7, stating that the “toys were not distributed to
students during the Christmas break” is in my opinion, misleading. The paragraph fails to
emphasize the urgent and congested environment of tasks surrounding the administrative
decision to house the “Christmas” gifts, '

As mentioned in the factfinding part of this allegation, the vehicle that brought the toys delivered
the toys during lunch of the last day of school before the Christmas break. There were two other
authorized programs taking place in the school at the time of the arrival of the toys. In addition
to Principal Rogers being out of town, there were not enough toys allotted for the number of kids
there that day. Based on that, the decision to store the toys in the closet was made. There was no
bad faith involved or intended in making the decision. We wanted to disseminate the toys
before the Christmas break but the time did not permit, nor did we have enough toys for all the
children.

Finally, once the toys were in our possession after the Christmas holidays, we administratively
decided to follow a directive provided by School Boards’s Federal & State Programs department




that, “Each schoo! will have items delivered to the school and it will be up to thenm how they
distribute the items”. (email will be provided upon request)

As a result, and since the Holidays were behind us, and to stay with the spirit of The Toys for
Tots mission. We pursued the The Toys for Tots Literacy Program. “The Toys for Tots Literacy
Progam is an initiative of the Marine Toys for Tots Foundation.” “The mission of the Toys for
Tots Literacy Program is to offer our nation's most economically disadvantaged children the
ability to compete academically and to succeed in life”. We did provide some toys to children
“due to academic gains during testing” or due to a child’s “academic achievements”. A large
majority of the toys remain stored in the closet. Again, nothing was done in bad faith or with the _
intent to defraud, steal or use the toys for personal purposes.

Thank you for allowing me to add my comments to your report.




